4258
4312.41
4312.41
4319.11
4319.11
4319.21
4319.21-E(1)
4319.23
4331
4340
4357
4357
4358
4358
5020
5020
5112.5
5113
5113
5113.1
5113.1
5116.1
5116.1
5131
5131.2
5131.2
5131.4
5131.4
5131.41

Employee Security

Employee Drug Testing

Employee Drug Testing

Sex Discrimination and Sex-Based Harassment
Sex Discrimination and Sex-Based Harassment
Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Bargaining Units

Employee Safety

Employee Safety

Employee Security

Employee Security

Parent Rights And Responsibilities

Parent Rights And Responsibilities
Open/Closed Campus

Absences And Excuses

Absences And Excuses

Chronic Absence And Truancy

Chronic Absence And Truancy

Intradistrict Open Enrollment

Intradistrict Open Enrollment

Conduct

Bullying

Bullying

Student Disturbances

Student Disturbances

Use Of Seclusion And Restraint
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5131.5
5131.6
5131.6
5131.61
5131.62
5131.62
5131.63
5131.63
5131.7
5131.7
5131.8
5132
5132
5136
5136
5137
5138
5141.22
5141.22
5141.4
5141.4
5141.52
5141.52
5142
5142
5142.2
5142.2
5144
5144

Vandalism And Graffiti

Alcohol And Other Drugs

Alcohol And Other Drugs

Drug Testing

Tobacco

Tobacco

Steroids

Steroids

Weapons And Dangerous Instruments
Weapons And Dangerous Instruments
Mobile Communication Devices
Dress And Grooming

Dress And Grooming

Gangs

Gangs

Positive School Climate

Conflict Resolution/Peer Mediation
Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Suicide Prevention

Suicide Prevention

Safety

Safety

Safe Routes To School Program

Safe Routes To School Program
Discipline

Discipline
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5144.1 Suspension And Expulsion/Due Process

5144.1 Suspension And Expulsion/Due Process

5144.2 Suspension And Expulsion/Due Process (Students With
Disabilities)

5145.12 Search And Seizure

5145.12 Search And Seizure

5145.3 Nondiscrimination/Harassment

5145.3 Nondiscrimination/Harassment

5145.6 Parent/Guardian Notifications

5145.6-E(1) Parent/Guardian Notifications

51457 Sex Discrimination and Sex-Based Harassment

5145.7 Sex Discrimination and Sex-Based Harassment

5145.9 Hate-Motivated Behavior

5148.2 Before/After School Programs

5148.2 Before/After School Programs

6020 Parent Involvement

6020 Parent Involvement

6141.2 Recognition Of Religious Beliefs And Customs

6141.2 Recognition Of Religious Beliefs And Customs

6142.3 Civic Education

61424 Service Learning/Community Service Classes

6142.8 Comprehensive Health Education

6142.8 Comprehensive Health Education

6153 School-Sponsored Trips

6153 School-Sponsored Trips

6158 Independent Study

6158 Independent Study

6159 Individualized Education Program

6159 Individualized Education Program

6164.2 Guidance/Counseling Services
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6173.1 Education For Foster Youth

6173.1 Education For Foster Youth
6184 Continuation Education
6184 Continuation Education
7214 General Obligation Bonds
7214 General Obligation Bonds
9010 Public Statements

9011 Disclosure Of Confidential/Privileged information
9320 Meetings And Notices
9321 Closed Session

9321-E(1) Closed Session

9321-E(2) Closed Session
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 0450: Comprehensive Safety Plan Status: ADOPTED

Original Adopted Date: 11/01/2011 | Last Revised Date: 0306/01/20242025 | Last Reviewed
Date: 0306/01/20242025

CSBA NOTE: The following optional administrative regulation should be revised to reflect district
practice.

Pursuant to Education Code 234.5, the California Department of Education (CDE) has posted on
its website a list of statewide resources for youth who have been subjected to school-based
discrimination, harassment, intimidation, or bullying, and youth affected by gangs, gun violence,
and psychological trauma caused by violence at home, at school, and in the community.

Additionally, schoolsafety.gov, a website developed by the federal government, provides schools
with actionable recommendations to create safe and supportive learning environments and
includes the Federal Clearinghouse on School Safety Evidence-Based Practices, required by 6 USC
665k, to serve as a resource to identify and publish online evidence-based practices and
recommendations to improve school safety.

Development and Review of Comprehensive School Safety Plan

| CSBA NOTE: The following section reflects requirements for the development of site-level

comprehensive school safety plans (CSSP) pursuant to Education Code 32280-32289 and is for use
by districts that selected Option 1 in the accompanying Board policy. Districts with an average daily
attendance of 2,500 or less that selected Option 2 in the accompanying Board policy (i.e., that have
developed a districtwide comprehensive safety plan applicable to all school sites in lieu of individual

| site plans, as authorized by Education Code 32281) should omit this section.

The school site council shall consult with local law enforcement, the local fire department, and other
first responders in the writing and development of the comprehensive school safety plan: (CSSP).
When practical, the school site council shall also consult with other school site councils and safety
planning committees. (Education Code 32281, 32282)

| CSBA NOTE: The following paragraph is optional. Pursuant to Education Code 32280, as amended

CSSP in cooperation with local emergency medical services personnel and other persons who may

. be interested in the health and safety of students and the prevention of campus crime and violence.
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Additionally, the school site council may invite community leaders, local emergency medical services
personnel, and other persons who may be interested in the health and safety of students and the
prevention of campus crime and violence to participate in the planning process. (Education Code

32280)

The school site council may delegate the responsibility for developing a comprehensive safety
planrCSSP to a school safety planning committee composed of the following members: (Education
Code 32281)

1. The principal or designee

2. One teacher who is a representative of the recognized certificated employee organization

3. One parent/guardian whose child attends the school

4. One classified employee who is a representative of the recognized classified employee
organization

CSBA NOTE: Item #5 below may be modified to specify other groups or individuals who will be
represented on the committee. For example, the committee might include representatives of social
service agencies, other city or county agencies, health care and emergency service providers,
community-based organizations, and/or students.

5. Other members, if desired

Before adopting the eomprehensive safety planCSSP, the school site council or school safety
planning committee shall hold a public meeting at the school in order to allow members of the
public the opportunity to express an opinion about the plan. (Education Code 32288)

The school site council or safety planning committee shall notify, in writing, the following persons
and entities of the public meeting, if available: (Education Code 32288)

1. The local mayor

2. Arepresentative of the local school employee organization

3. A-representative of each parent/guardian organization at the school, including the parent
teacher association and parent teacher clubs

4. A representative of each teacher organization at the school
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5. Arepresentative of the school's student body government

6. All persons who have indicated that they want to be notified

In addition, the school site council or safety planning committee may notify, in writing, the following
entities of the public meeting: (Education Code 32288)

1. Representatives of local religious organizations

2. Local civic leaders

3. Local business organizations

CSBA NOTE: Pursuant to Education Code 32282, as amended by SB 323 {Ch- 599; Statutes of
2023). after the first evaluation or review is conducted; and after each annual evaluation oF reviews;
a school employee; a student's parent/guardian or educational rights holder; or a student may

in the comprehensive school safety plan to the principal

After the first evaluation or review is conducted, and after each annual evaluation or review, a
school employee, a student's parent/guardian or educational rights holder, or a student may bring
concerns about an individual student’s ability to access disaster safety procedures described in the
comprehensive school safety planCSSP to the principal. (Education Code 32282)

If the principal determines there is merit to a concern, the principal shall direct the school site
council or school safety planning committee; to make appropriate modifications to the

comprehensive school safety planCSSP during the evaluation of the eemprehensive safety
planCSSP. The principal may direct the school site council or the school safety planning committee
to make such modifications before the evaluation, as appropriate. (Education Code 32282)

Content of the Comprehensive Safety Plan

Each comprehensive safety planCSSP shall include an assessment of the current status of any crime
committed on campus and at school-related functions. (Education Code 32282)

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. In

assessing the current status of school crime as required by Education Code 32282, districts may
contract with a consultant, work with local law enforcement, develop their own local assessment,
and/or use available instruments such as the, "California Healthy Kids Survey," or the Centers for
Disease Control and Prevention's, "Youth Risk Behavior Survey." !

The assessment may include, but not be limited to, reports of crime, suspension and expulsion rates, '
and surveys of students, parents/guardians, and staff regarding their perceptions of school safety.
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| CSBA NOTE: Education Code 32282 requires that the following components be included in the
districtwide and/or school site comprehensive safety plan. The district may expand this list to
require other components at its discretion.

The plan shall identify appropriate strategies and programs that will provide or maintain a high level
of school safety and address the school's procedures for complying with existing laws related to
school safety, including all of the following: (Education Code 32282)

1. Child abuse reporting procedures consistent with Penal Code 11164-11174.3

2. Routine and emergency disaster procedures including, but not limited to:

%%M&%%%%WW%%M%WE
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and Section 504 of the federal Rehabilitation Act of 1973:

a. Adaptations for students with disabilities in accordance with the Americans with
Disabilities Act, the federal Individuals with Disabilities Education Act, and Section
504 of the federal Rehabilitation Act of 1973

CSBA NOTE: Education Code 32282 requires districts to incorporate earthquake emergency
procedures into the comprehensive safety planCSSP, as specified in ltems #2b and #2c below. See
BP/AR 3516 - Emergencies and Disaster Preparedness Plan and AR 3516.3 - Earthquake Emergency
Procedure System for further details about required components of these procedures.

b. An earthquake emergency procedure system i accordance with Education Code
32282as specified

c. A procedure to allow public agencies, including the American Red Cross, to use
school buildings, grounds, and equipment for mass care and welfare shelters during
disasters or other emergencies affecting the public health and welfare

| cSBA NOTE: Beginning with the 2026-27 fiscal year, Education Code 32282, as
amended by AB 2968 (Ch. 582, Statutes of 2024), adds requirements for each school
in a high-risk zone to coordinate with the fire department to identify appropriate
refuge shelters for all students and staff to be used in the event of a shelter-in-place
order by local authorities and notify the fire department to prioritize the defense of
that structure in the event of a fire. Additionally, Education Code 32282, as amended
by AB 2968, also requires each school in a high-risk zone to develop a
communication and evacuation plan, which can be used in the event of an early
notice evacuation warning, allowing enough time to evacuate all students and staff.

In addition, Education Code 32282, as amended by AB 2968, requires schools
serving more than 50 students in a high or very high fire hazard severity zone, to
coordinate such procedure with state emergency services organizations, and as a
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part of the CSSP to develop a communication and evacuation plan to be used in the
event of an early notice evacuation warning.]

d. Commencing with the 2026-27 school year, a procedure to identify appropriate

order and, for any school in a high or very high fire hazard severity zone. a
communication and evacuation plan to be used in the event of an early notice
evacuation warning that allows enough time to evacuate all students and staff

3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in
Education Code 48915(c) and other school-designated serious acts that would lead to
suspension, expulsion, or mandatory expulsion recommendations

4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079

CSBA NOTE: Education Code 234.1 requires the Governing Board to adopt policy prohibiting
discrimination, harassment, intimidation, and bullying based on specified characteristics and
requires school personnel who witness such acts to take immediate steps to intervene when safe to
do so: see. See BP 0410 - Nondiscrimination in District Programs and Activities and BP 5145.3 -
Nondiscrimination/Harassment. {a addifienAdditionally, the district's complaint process must
include a timeline for investigating and resolving complaints and an appeals process; see BP/AR
1312.3 - Uniform Complaint Procedures.

5. A policy consistent with the prohibition against discrimination, harassment, intimidation, and
bullying pursuant to Education Code 200-262.4

6. If the school has adopted a dress code prohibiting students from wearing "gang-related
apparel" pursuant to Education Code 35183, the provisions of that dress code and the
definition of "gang-related apparel"

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to and
from school

8. A safe and orderly school environment conducive to learning

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291
and 35291.5

| CSBA NOTE: Pursuant to Education Code 32282, schools are required to include in their

comprehensive safety plansCSSPs procedures for conducting tactical responses to criminal
incidents, as specified in Iltem #10. Such procedures must be based on the specific needs and

| context of each school and community.
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| Pursuant to Education Code 32281, the Board may elect to have district administrators, rather than

| the school site council, develop those portions of the eemprehensive safety planCSSP that include
tactical responses to criminal incidents that may result in death or serious bodily injury; see the
accompanying Board policy.

10. Procedures for conducting tactical responses to criminal incidents, including procedures
related to individuals with guns on campus and at school-related functions
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bus serving the school:

CSBA NOTE: Pursuant to Education Code 32282, as amended by AB 1858 (Ch. 530, Statutes of
2024), a district is required to comply with the requirements specified in ltem #11 below, if the

CSSP includes procedures to prepare for active shooters or other armed assailants by conducting a
drill.

11.If procedures to prepare for active shooters or other armed assailants by conducting a drill
are included in the CSSP, the CSSP shall specify that:

b. Real weapons, gunfire blanks, or explosions will not be used in the conducting of the
drill

design and execution of any drill

44 Procedures to assess and respond to reports of any dangerous, violent, or unlawful activity
that is being conducted or threatened to be conducted at the school, at an activity
sponsored by the school, or on a school bus serving the school:

CSBA NOTE: Pursuant to Education Code 32282, as amended by AB 2887, the CSSP is
required to include procedures to respond to incidents involving an individual experiencing
a sudden cardiac arrest or a similar life-threatening medical emergency while on school
grounds.

12. Procedures to respond to incidents involving an individual experiencing a sudden cardiac
arrest or a similar life-threatening medical emergency while on school grounds

| CSBA NOTE: Pursuant to Education 32282; as amended by SB 10 {Ch: 85¢; Statutes of 2023}
' sehedsthatsewestuéeﬁshmyefgmé%l%wemq&#edtehdudem%weempmheﬂd%
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CSBA NOTE: Item #13 is for districts that serve students in middle school. junior high school,
high school, or adult school and should be modified to reflect the students served by the
district.

42:13. For schools that serve students in any of grades 7-12, a protocol in the event a
student is suffering or is reasonably believed to be suffering from an opioid overdose

CSBA NOTE: Pursuant to Education Code 32282, as amended by SB 153 (Ch. 38, Statutes
of 2024), the CSSP is required to include an instructional continuity plan to establish
communication and provide instruction to students when in-person instruction is disrupted
due to an emergency. For more information regarding instructional continuity plans, see
CDE'’s “Instructional Continuity Plan Guidance,” available on its website.

14. An instructional continuity plan to establish communication with students and their families
and provide instruction to students when in-person instruction is disrupted due to an
emergency, as specified in Education Code 32282

CSBA NOTE: The following list reflects material previously listed on CDE's website related to Safe
Schools Planning. The components are optional and should be revised to reflect district practice.

Among the strategies for providing a safe environment, the cemprehensive safety planCSSP may
also include:

1. Development of a positive school climate that promotes respect for diversity, personal and
social responsibility, effective interpersonal and communication skills, self-esteem, anger
management, and conflict resolution

CSBA NOTE: Education Code 32261 and 32282 encourage, but do not require, all eemprehensive
safety plansCSSPs to include policies and procedures aimed at the prevention of bullying, as defined
in Education Code 48900(r).

2. Disciplinary policies and procedures that contain prevention strategies, such as strategies to
prevent bullying, hazing, and cyberbullying, as well as behavioral expectations and
consequences for violations

CSBA NOTE: Education Code 32261 encourages, but does not require, eemprehensive safety
plansCSSPs to include Item #3, below.

3. Strategies aimed at preventing potential incidents involving crime and violence on school
campuses, including vandalism, drug and alcohol abuse, gang membership and violence, hate
crimes, bullying, including bullying committed personally or by means of an electronic act,
teen relationship violence, and discrimination and harassment, including sexual harassment

4. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural
education and literacy, character/values education, social and emotional learning, media
analysis skills, conflict resolution, community service learning, and education related to the
prevention of dating violence
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5. Parent/guardian and community involvement strategies, including strategies to help ensure
parent/guardian support and reinforcement of the school's rules and increase the number of
adults on campus

' CSBA NOTE: When providing parents/guardians with school safety materials and emergency
communications, CDE encourages districts to do so in language(s) understandable to
parents/guardians, as appropriate for the school site.

6. Provision of safety materials and emergency communications in language(s) understandable
to parents/guardians

[ CSBA NOTE: The California School Board Asseciation'sCSBA's Research and Policy Fact Sheet,

"School Safety: Firearm Safety and Storage," provides guidance and best practices related to the
safe storage of firearms.

7. Annual notification to parents/guardians related to the safe storage of firearms

8. Prevention and intervention strategies related to the sale or use of drugs and alcohol which
shall reflect expectations for drug-free schools and support for recovering students

9. Collaborative relationships among the city, county, community agencies, local law
enforcement, the judicial system, and the schools that lead to the development of a set of
common goals and community strategies for violence prevention instruction

10. District policy prohibiting the possession of firearms and ammunition on school grounds

11. Measures to prevent or minimize the influence of gangs on campus

CSBA NOTE: Education Code 32281 authorizes the principal, upon receiving verification from law
enforcement, to notify parents/guardians and employees in writing that a violent crime has
occurred on the school site. A "violent crime” is any act for which a student could be expelled and
which meets the definition listed in Education Code 67381, including willful homicide, forcible rape,
robbery, and aggravated assault, as defined in the, "Federal Bureau of Investigation's Uniform Crime
Reporting Handbook." Education Code 32281 encourages that the notice be sent no later than the
second workday after receiving verification from law enforcement.

20 USC 7912 requires that all students attending a "persistently dangerous” school be provided
notice of the designation and an option to transfer to a different school within the district. See
BP/AR 5116.1 - Intradistrict Open Enrollment. !

12. Procedures for receiving verification from law enforcement when a violent crime has

occurred on school grounds and for promptly notifying parents/guardians and employees of
that crime
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13. Procedures for the early identification and threat assessment of, and appropriate response
to, suspicious and/or threatening digital media content

14. Assessment of the school's physical environment, including a risk management analysis and
development of ground security measures such as procedures for closing campuses to
outsiders, installing surveillance systems, securing the campus perimeter, protecting
buildings against vandalism, and providing for a law enforcement presence on campus

| CSBA NOTE: Pursuant to Government Code 8586.5, the California Cybersecurity Integration
Center (CSIC) serves as the central organizing hub of the state government's cybersecurity

| preparedness and response activities and coordinates cyber intelligence and information sharing,

! and; as amended by AB 1023 {Ch: 555; Statutes of 2023); is required to coordinate information

sharing, including cyber threat information, with school districts. Government Code 11549.3

authorizes districts, at district expense, to request the Military Department, in consultation with

CSIC, to perform an independent security assessment of the district or individual district school.

Districts are encouraged to consult with the California Office of Emergency Services (OES) and

utilize resources such as the State Threat Assessment System and Regional Fusion Centers to help

assess potential threats. For more information see OES' website.

Pursuant to Education Code 35266 districts that experience a cyberattack, as defined, which
impacts more than 500 students or personnel, are required to report such cyberattack to CSIC.

15. Independent security assessment of the school's network infrastructure and selected web
applications to identify vulnerabilities and provide recommendations to improve
cybersecurity

CSBA NOTE: Education Code 32282.1 does not require, but encourages, that eemprehensive safety
planrsCSSPs include the strategies described in Item #16 below, to the extent the district uses the
listed professionals. CDE's, "The Comprehensive School Safety Plan: Recommended Components,’
available on its website, includes athletic coaches in the list of professionals and specifies that
community intervention professionals include those who speak languages other than English.

16. Guidelines for the roles and responsibilities of mental health professionals, athletic coaches,
community intervention professionals, school counselors, school resource officers, and
police officers on school campuses:

Guidelines may include, but are not limited to, the following:

a. Strategies to create and maintain a positive school climate, promote school safety,
and increase student achievement

b. Strategies to prioritize mental health and intervention services, restorative and
transformative justice programs, and positive behavior interventions and support
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c. Protocols to address the mental health care of students who have witnessed a
violent act at any time, including, but not limited to, while on school grounds, while
coming or going from school, during a lunch period whether on or off campus, or
during or while going to or coming from a school-sponsored activity

17. Strategies for suicide prevention and intervention

CSBA NOTE: Policies and/or plans for maintaining a safe school environment during a pandemic, as [
described in Item #18 below, may be included in the district's comprehensive safety plan. Such
policies may include BP 3516.5 - Emergency Schedules, BP 4113.5 - Working Remotely, BP

4119.41 - Employees with Infectious Disease, BP/AR 5141.22 - Infectious Diseases, and BP/AR
6158 - Independent Study. ‘

18. District policy and/or plan related to pandemics

CSBA NOTE: Penal Code 626.8 provides that a person may be guilty of a misdemeanor for
infringing with or disrupting a school activity, remaining on campus after having been asked to
leave, reentering within seven days of being asked to leave, establishing a continued pattern of
unauthorized entry, or willfully or knowingly creating a disruption with the intent to threaten the
immediate physical safety of a student in preschool or grades K-8 who is arriving at, attending, or

| leaving school; see BP/AR 3515.2 - Disruptions.

19. Procedures to implement when a person interferes with or disrupts a school activity,
remains on campus after having been asked to leave, or creates a disruption with the intent
to threaten the immediate physical safety of students or staff

20. Crisis prevention and intervention strategies, which may include the following:

a. Identification of possible crises that may occur, determination of necessary tasks that
need to be addressed, and development of procedures relative to each crisis,
including the involvement of law enforcement and other public safety agencies as
appropriate

b. Threat assessment strategies to determine the credibility and seriousness of a threat
and provide appropriate interventions for the potential offender(s)

c. Assignment of staff members responsible for each identified task and procedure

d. Development of an evacuation plan based on an assessment of buildings and
grounds and opportunities for students and staff to practice the evacuation plan
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e. Coordination of communication to schools, Governing Board members,
parents/guardians, and the media

f. Communication with parents/guardians of reunification plans and the necessity of
cooperating with first responders

g. Development of a method for the reporting of violent incidents

h. Development of follow-up procedures that may be required after a crisis has
occurred, such as counseling

CSBA NOTE: Education Code 49390 and 49393 require certificated and classified employees of the
district, or other school officials such as Board members, whose duties bring the employee or other
school official in contact on a regular basis with students in any of grades 6-12, as part of a middle
school or high school, who are alerted to or observe any threat or perceived threat of a homicidal
act, as defined, to immediately report the threat or perceived threat to law enforcement in
accordance with Education Code 49393. "Threat or perceived threat" means any writing or action of
a student that creates a reasonable suspicion that the student is preparing to commit a homicidal
act related to school or a school activity. This may include possession, use, or depictions of firearms,
ammunition, shootings, or targets in association with infliction of physical harm, destruction, or
death in a social media post, journal, class note, or other media associated with the student. It may
also include a warning by a parent, student, or other individual.

21. Training on assessment and reporting of potential threats, violence prevention, and
intervention techniques: Sueh training shall include preparation to implement the elements
of the comprehensive safety plan

Such training shall include preparation to implement the elements of the CSSP

| CSBA NOTE: Pursuant to Education Code 32284, the comprehensive safety planCSSP may, at the

| discretion of the Board, include procedures for responding to the release of a pesticide or other
toxic substance from properties located within one-quarter mile of a school. No state funds may be
used for this purpose. '

22. Environmental safety strategies, including, but not limited to, procedures for preventing and
mitigating exposure to toxic pesticides, lead, asbestos, vehicle emissions, and other
hazardous substances and contaminants

23. Continuity of operations procedures to ensure that the district's essential functions are not
disrupted during an emergency, to the extent possible

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691
All rights reserved.
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Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for

the Governing Boardboard to enact this policy. Instead, they are provided as additional resources for those
interested in the subject matter of the policy.

State Description
5 CCR 11987-11987.7 School Community Violence Prevention Program requirements
5 CCR 11992-11993 Persistently dangerous schools; definition

CA Constitution Article 1, Section 28  Right to Safe Schools

Ed. Code 200-270 Prohibition of discrimination

Ed. Code 32260-32262 Interagency School Safety Demonstration Act of 1985

Ed. Code 32270 School safety cadre

Ed. Code 32280-32289.5 School safety plans

Ed. Code 32290 Safety devices

Ed. Code 35147 School site councils and advisory committees

Ed. Code 35183 School dress code; uniforms

Ed. Code 35266 Reporting of eyber attaekscyberattacks

Ed. Code 35291 Rules

Ed. Code 35291.5 School-adopted discipline rules

Ed. Code 41020 Requirement for annual audit

Ed. Code 48900-48927 Suspension and expulsion

Ed. Code 48950 Speech and other communication

Ed. Code 48980 Parent/Guardian notifications

Ed. Code 49079 Notification to teacher; student act constituting grounds for
suspension or expulsion

Ed. Code 49390-49395 Homicide threats

Ed. Code 49414.35 Emergency treatment for opioid overdose

Ed. Code 49414.6 student possession of opioid antagonist

Ed. Code 67381 Availability of information regarding crimes

Gov. Code 11549.3 Independent security assessment
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Gov. Code 54957

Gov. Code 8586.5

Pen. Code 11164-11174.3
Pen. Code 422.55

Pen. Code 626.8

Federal
20 USC 1400-1482

20 USC 7111-7122
20 USC 7912

29 USC 794

42 USC 12101-12213
6 USC 665k

Management Resources
California Department of Education

Closed session meetings for threats to security
California Cybersecurity Integration Center
Child Abuse and Neglect Reporting Act
Definition of hate crime

Disruptions

Description
Individuals with Disabilities Education Act

Student support and academic enrichment grants

Transfers from persistently dangerous schools

Rehabilitation Act of 1973; Section 504

Americans with Disabilities Act

Federal Clearinghouse on School Safety Evidence-Based Practices

Description
Instructional Continuity Plan Guidance

CSBA Publication

CSBA Publication
CSBA Publication

CSBA Publication

CSBA Publication

(https: /www.cde.ca.gov/re/di/or/icpguidance.asp)

Comprehensive School Safety Plans, July 2024

(https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/SafeSchoolsToolkit/Safety
-Toolkit-3.ashx?la=en&rev=1a2c5d79d89c4ca59bdale45b9647228)

School Safety: Firearm Safety and Storage, May 2023

Community Schools: Partnerships Supporting Students, Families and
Communities, Policy Brief, October 2010

(https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/PolicyNews Briefs/Comm
unitySchools/2010 10 PolicyBrief CommunitySchools.ashx?la=en&r
ev=ecOcébe9acé6d4204ab2f9e5b1395833a)

Cyberbullying: Policy Considerations for Boards, Policy Brief, rev. July
2010
(https:/www.csba.org/GovernanceAndPolicyResources/DistrictPolicy
Services/~/media/CSBA/Files/GovernanceResources/PolicyNews Bri
efs/SchoolSafety/2010 07 PolicyBrief Cyberbullying.ashx)

Providing a Safe, Nondiscriminatory School Environment for
Transgender and Gender-Nonconforming Students, Policy Brief,
February 2014
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CSBA Publication

CSBA Publication

Federal Bureau of Investigation
Publication

U.S. Department of Education
Publication

U.S. Secret Service & Department of
Education PubHomeland Security
Publication

Website

Website
Website
Website

Website

Website
Website
Website
Website
Website
Website
Website
Website
Website

Website

Safe Schools: Strategies for Governing Boards to Ensure Student
Success, 2011

Legal Guidance on Rights of Transgender and Gender Nonconforming
Students in Schools, October 2022

Uniform Crime Reporting Handbook, 2004
(https:/ucr.fbi.gov/additional-ucr-publications/ucr_handbook.pdf)

Practical Information on Crisis Planning: A Guide for Schools and
Communities, January 2007
(https:/www.ed.gov/sites/ed/files/admins/lead/safety/emergencypla
n/crisisplanning.pdf

Behavioral Threat Assessment in Scheels: A Guide to Managing
Threatening Situations and to Creating Safe Scheol Climates;
2004Management in Practice 2024

https: /www.dhs.gov/sites/default/files/2025-

02/2025 0214 cp3 behavioral-threat-assessment-and-
management-in-practice.pdf

California Department of Education, Language Services Policy and
Process

Schoolsafety.gov
California Department of Education, Safe Schools Planning
California Military Department

California Department of Technology, Independent Security
Assessment

U.S. Department of Homeland Security, Fusion Centers
California State Threat Assessment System

CSBA District and County Office of Education Legal Services
U.S. Secret Service, National Threat Assessment Center
Centers for Disease Control and Prevention

Federal Bureau of Investigation

National Center for Crisis Management

National School Safety Center

California Department of Education, Safe Schools

California Department of Education, School Safety Elements and
Resources (https:/www.cde.ca.gov/Is/ss/vp/elementsresources.asp)
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Website California Governor's Office of Emergency Services

Website California Healthy Kids Survey
Website U.S. Department of Education

Website CSBA

Cross References

Code Description

0400 Comprehensive Plans

0410 Nondiscrimination In District Programs And Activities
0420 School Plans/Site Councils

0420 School Plans/Site Councils

0460 Local Control And Accountability Plan
0460 Local Control And Accountability Plan
0500 Accountability

0510 School Accountability Report Card
0510 School Accountability Report Card
1100 Communication With The Public
1112 Media Relations

1113 District And School Websites

1113 District And School Websites
1113-E(1) District And School Websites

1220 Citizen Advisory Committees

1220 Citizen Advisory Committees

1312.3 Uniform Complaint Procedures
1312.3 Uniform Complaint Procedures
1312.3-E(1) Uniform Complaint Procedures
1312.3-E(2) Uniform Complaint Procedures

1313 Civility

1330 Use Of School Facilities

1330 Use Of School Facilities
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1330.1
1340
1340
1400

2210
3510
3511
3511
3513.3
3513.3
3514
3514
3514.1
3514.1
3514.2
3515
3515
3515.2
3515.2
3515.3
3515.3
351531
35154
35154
3515.5
3515.5
3515.7
3516
3516

Joint Use Agreements
Access To District Records
Access To District Records

Relations Between Other Governmental Agencies And The
Schools

Administrative Discretion Regarding Board Policy
Green School Operations

Energy And Water Management
Energy And Water Management
Tobacco-Free Schools

Tobacco-Free Schools

Environmental Safety

Environmental Safety

Hazardous Substances

Hazardous Substances

Integrated Pest Management

Campus Security

Campus Security

Disruptions

Disruptions

District Police/Security Department
District Police/Security Department
School Resource Officers

Recovery For Property Loss Or Damage
Recovery For Property Loss Or Damage
Sex Offender Notification

Sex Offender Notification

Firearms On School Grounds
Emergencies And Disaster Preparedness Plan

Emergencies And Disaster Preparedness Plan
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3516.1
3516.2
3516.3
3516.5
3530
3530
3543
4112.41
4112.41
4119.11
4119.11
4119.23
4131
4140
4141.6
4141.6
4157
4157
4158
4158
4212.41
4212.41
4219.11
4219.11
4219.23
4231
4240
4241.6
4241.6

Fire Drills And Fires

Bomb Threats

Earthquake Emergency Procedure System
Emergency Schedules

Risk Management/Insurance

Risk Management/Insurance

Transportation Safety And Emergencies
Employee Drug Testing

Employee Drug Testing

Sex Discrimination and Sex-Based Harassment
Sex Discrimination and Sex-Based Harassment
Unauthorized Release Of Confidential/Privileged Information
Staff Development

Bargaining Units

Concerted Action/Work Stoppage

Concerted Action/Work Stoppage

Employee Safety

Employee Safety

Employee Security

Employee Security

Employee Drug Testing

Employee Drug Testing

Sex Discrimination and Sex-Based Harassment
Sex Discrimination and Sex-Based Harassment
Unauthorized Release Of Confidential/Privileged Information
Staff Development

Bargaining Units

Concerted Action/Work Stoppage

Concerted Action/Work Stoppage
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4257
4257
4258
4258
4312.41
4312.41
4319.11
4319.11
4319.21
4319.21-E(1)
4319.23
4331
4340
4357
4357
4358
4358
5020
5020
5112.5
5113
5113
5113.1
5113.1
5116.1
5116.1
5131
5131.2
5131.2

Employee Safety

Employee Safety

Employee Security

Employee Security

Employee Drug Testing

Employee Drug Testing

Sex Discrimination and Sex-Based Harassment
Sex Discrimination and Sex-Based Harassment
Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Bargaining Units

Employee Safety

Employee Safety

Employee Security

Employee Security

Parent Rights And Responsibilities

Parent Rights And Responsibilities
Open/Closed Campus

Absences And Excuses

Absences And Excuses

Chronic Absence And Truancy

Chronic Absence And Truancy

Intradistrict Open Enrollment

Intradistrict Open Enroliment

Conduct

Bullying

Bullying
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51314
51314
5131.41
5131.5
5131.6
5131.6
5131.61
5131.62
5131.62
5131.63
5131.63
5131.7
5131.7
5131.8
5132
5132
5136
5136
5137
5138
5141.22
5141.22
51414
51414
5141.52
5141.52
5142
5142
5142.2

Student Disturbances

Student Disturbances

Use Of Seclusion And Restraint
Vandalism And Graffiti

Alcohol And Other Drugs

Alcohol And Other Drugs

Drug Testing

Tobacco

Tobacco

Steroids

Steroids

Weapons And Dangerous Instruments
Weapons And Dangerous Instruments
Mobile Communication Devices
Dress And Grooming

Dress And Grooming

Gangs

Gangs

Positive School Climate

Conflict Resolution/Peer Mediation
Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Suicide Prevention

Suicide Prevention

Safety

Safety

Safe Routes To School Program
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51422
5144
5144
5144.1
5144.1
5144.2

5145.12
5145.12
5145.3
5145.3
5145.6
5145.6-E(1)
5145.7
5145.7
5145.9
5148.2
5148.2
6020
6020
6141.2
6141.2
6142.3
6142.4
6142.8
6142.8
6153
6153
6158
6158

Safe Routes To School Program
Discipline

Discipline

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With

Disabilities)

Search And Seizure

Search And Seizure
Nondiscrimination/Harassment
Nondiscrimination/Harassment
Parent/Guardian Notifications
Parent/Guardian Notifications

Sex Discrimination and Sex-Based Harassment
Sex Discrimination and Sex-Based Harassment
Hate-Motivated Behavior

Before/After School Programs

Before/After School Programs

Parent Involvement

Parent Involvement

Recognition Of Religious Beliefs And Customs
Recognition Of Religious Beliefs And Customs
Civic Education

Service Learning/Community Service Classes
Comprehensive Health Education
Comprehensive Health Education
School-Sponsored Trips

School-Sponsored Trips

Independent Study

Independent Study
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6159 Individualized Education Program

6159 Individualized Education Program
6164.2 Guidance/Counseling Services
6173.1 Education For Foster Youth
6173.1 Education For Foster Youth

6184 Continuation Education

6184 Continuation Education

7214 General Obligation Bonds

7214 General Obligation Bonds

9010 Public Statements

9011 Disclosure Of Confidential/Privileged Information
9320 Meetings And Notices

9321 Closed Session

9321-E(1) Closed Session

9321-E(2) Closed Session
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 1113: District And School Websites Status: ADOPTED

Original Adopted Date: 07/01/2007 | Last Revised Date: 06/01/26242025 | Last Reviewed
Date: 06/01/20242025

CSBA NOTE: The following optional policy is for use by distriets that maintain their own websitels)
and may be revised to reflect district practice. District strategies for effective use of websites may
be incorporated into the district's comprehensive communications plan; see BP 1100 -
Communication with the Public.

To enhance communication The Governing Board recognizes the value of district and school
websites to communicate with students, parents/guardians, staff, and community members; the
Goverping Board encourages the. The Superintendent or designee to develop andshall maintain
district and school websites. The use of district and school websites shall support the district's
vision and goals and shall be coordinated with other district communications strategies.

Design Standards

The Superintendent or designee shall establish design standards for district and school websites in
order to maintain a consistent identity, professional appearance, and ease of use.

CSBA NOTE: The following paragraph is optional. Pursuant to Civil Code 1798.99.28-1798.99.40,
businesses that provide online services, products, or features that are likely to be accessed by
children are required to prioritize the best interests of students in designing such products or
features, to ensure that children are not exposed to harmful or potentially harmful content,
contact, or conduct. Though this law is not necessarily applicable to districts, it is good guidance
for districts seeking to create a safe online space for students.

District design standards shall require an evaluation of products, features, and content accessible to
students on district and school websites to prevent access to harmful or potentially harmful
material.

CSBA NOTE: Pursuant to Title I of the Americans with Disabilities Act (ADA) (42 USC 12131-
12134) and Section 504 of the Rehabilitation Act of 1973 (29 USC 705, 794, 34 CFR 104.1-
104.39), districts have an obligation to provide an equal opportunity to individuals with disabilities
to participate in and receive the benefits of the educational program, and must provide
accommodations or modifications when necessary to ensure equal treatment.

A U.S: Department of Justiee

28 CFR 35.200-35.205 and 89 Fed.Reg. 31337 establish specific requirements and technical
mm%@mmmmmmmm
Disabilities” states that an itk o website that is of! . ble to individuals wit
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disabilities may meet its legal obligations by providing an alterrativestandards for making
accessible way for them to use the programs or sendces {e-g; a staffed telephone information line);
but points out that these alternatives are unlikely to provide an equal degree of aceess in terms of
heurs of operation or range of options and programs availablesweb content offered by government
entities to the public through web and mobile applications. See the accompanying administrative
regulation for accessibility guidelines.

The district's design standards shall address the accessibility of district and school websites to
individuals with disabilities, including compatibility with commonly used assistive technologies.

Website Content

The Superintendent or designee shall develop content guidelines for district and school websites
and assign staff to review and approve content prior to posting.

CSBA NOTE: The following optional paragraph ensures consistency of district policies regarding
advertising and may be revised to reflect district practice.

Board policy pertaining to advertising in district and school publications, as specified in Board Policy
1325 - Advertising and Promotion, shall also apply to advertising on district and school websites.

Privacy Rights

CSBA NOTE: Business and Professions Code 22580-22582 prohibit an operator of a website from
knowingly using, disclosing, compiling, or allowing a third party to use, disclose, or compile the
personal information of a minor for the purpose of marketing or advertising specified types of
products or services. Business and Professions Code 22584-22585 prohibit the operator of a
website that provides services to K-12 students from selling or disclosing specified student
information or knowingly using that student information to engage in targeted advertising to
students or parents/guardians or to amass a profile about a student. However, Business and
Professions Code 22584, as amended by AB 810 (Ch. 235, Statutes of 2024), exempts such
actions if it will further school purposes. Business and Professions Code 22586 provides a similar
prohibition for the operator of a website used, designed, and marketed primarily for preschool or
prekindergarten purposes from knowingly engaging in specified activities, including targeted
advertising, selling, or disclosing a student's information, and using specified information to amass
a profile about a student except in furtherance of preschool or prekindergarten purposes. See BP
5125 - Student Records for further information regarding protection of student information.

The Superintendent or designee shall ensure that the privacy rights of students, parents/guardians,
staff, Board members, and other individuals are protected on district and school websites.

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. The
district should carefully consider whether to place personally identifiable information on district or
school websites since release of such information may put individuals, including students, at risk
and also may violate Education Code 49073, which prohibits disclosure of student directory
information to any private profit-making entity; see BP/AR/E(1) 5125.1 - Release of Directory
Information.
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Telephone numbers and home and email addresses of students and/or their parents/guardians shall
not be published on district or school websites.

CSBA NOTE: The following options address the use of students' photographs on district or schoo|—|
websites. Option 1 is for use by districts that, pursuant to Education Code 49061 and 34 CFR
99.3, include photographs in the definition of directory information, as specified in AR 5125.1 -
Release of Directory Information, and publish student photographs along with student names
unless a parent/guardian requested in writing that no photographs of the child be released without
prior written consent. Option 2 is for use by districts that do not allow student photographs to be
published along with student names unless specific consent for such publication is received from
the parent/guardian.

OPTION 1: (Photographs released)

The district regards photographs as a category of directory information that would not generally be
considered harmful or an invasion of privacy if disclosed. Therefore, a student's photograph,
together with the student's name, may be published on district or school websites unless the
student's parent/guardian has notified the district in writing to not release the student's photograph
without prior written consent, in accordance with Board Policy and Administrative Regulation
5125.1 - Release of Directory Information.

END OF OPTION 1

OPTION 2: (Photographs not released)

Photographs of individual students shall not be published on district or school websites
accompanied by the student's name or other personally identifiable information without the prior
written consent of the student's parent/guardian.

END OF OPTION 2

CSBA NOTE: The remainder of this policy is for use by all districts.

If students' names are not included, photographs of individual students or groups of students, such
as at a school event, may be published on school or district websites.

CSBA NOTE: Posting of employees' home addresses, personal telephone numbers, or personal
email addresses on district or school websites is prohibited by law in certain circumstances in order
to maintain employee privacy and safety. See BP 1340 - Access to District Records, AR 3580 -
District Records, and BB 9012 - Board Member Electronic Communications.

Employees' home addresses, personal telephone numbers, and personal email addresses shall not
be posted on district or school websites.

CSBA NOTE: Pursuant to Government Code 7928.205, as amended by AB 1785 (Ch. 551, Statutes
of 2024), the district is prohibited from publicly posting online the information specified below of
any elected or appointed official, such as a Board member, without first obtaining the written
permission of that individual. ‘
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The home address er. telephone number, or both the name and assessor parcel number associated
with the home address of any elected or appointed official including, but not limited to, a Board
member or public safety official, shall not be posted on district or school websites without the prior
written permission of that individual. (Government Code 3307.5, 7928.205, 7920.535)

No public safety official shall be required to consent to the posting on the Internet of the public
safety official's photograph or identity as a public safety officer for any purpose if that officer
reasonably believes that the disclosure may result in a threat, harassment, intimidation, or harm to
the officer or the officer's family. (Government Code 3307.5)

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or

authority for the Geverning Boeardboard to enact this policy. Instead, they are provided as additional
resources for those interested in the subject matter of the policy.

State Description

Bus. and Prof. Code 22580-22582 Privacy rights for California minors in the digital world

Bus. and Prof. Code 22584-22585 K-12 PupilStudent Online Personal Information Protection Act

Bus. and Prof. Code 22586-22587 Early Learning Personal Information Protection Act

Ed. Code 234.1 Policy prohibiting discrimination, harassment, intimidation, and
bullying

Ed. Code 234.6 Resources on neurodiversity

Ed. Code 32526 Use of learning recovery funds

Ed. Code 33353 California Interscholastic Federation; standardized incident form

Ed. Code 35182.5 Contracts for advertising

Ed. Code 35258 Internet access to school accountability report cards

Ed. Code 42103 Budget notification

Ed. Code 48852.6 Information regarding homelessness

Ed. Code 48907 Exercise of free expression; time, place, and manner rules and
regulations

Ed. Code 48950 Speech and other communication

Ed. Code 48985.5 Synthetic drug use
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Ed. Code 48985.5
Ed. Code 49006
Ed. Code 49061
Ed. Code 49073
Ed. Code 5092

Ed. Code 60048
Gov. Code 11135
Gov. Code 12950
Gov. Code 3307.5
Gov. Code 7920.000-7930.215
Pen. Code 14029.5

Pub. Res. Code 21082.1

Federal

16 CFR 312.1-312.13
28 CFR 35.200-35.205

17 USC 101-122

17 USC 504

20 USC 1232g

29 USC 705

29 USC 794

34 CFR 104.1-104.61
34 CFR 99.1-99.67
42 USC 12101-12213

Management Resources

CA Civil Rights Department Publication

CA Civil Rights Department Publication

Synthetic drugs

Seclusion and restraint

Definitions; directory information

Release of directory information

Filling Vacancies

Commercial brand names, contracts or logos
Prohibition of discrimination

California Civil Rights Department posters
Publishing identity of public safety officers
California Public Records Act

Prohibition against publishing personal information of person in
witness protection program

California Environmental Quality Act environmental review
documents

Description
Children's Online Privacy Protection Act

Web accessibility requirements

Subject matter and scope of copyright

Penalties for copyright infringement

Family Educational Rights and Privacy Act (FERPA) of 1974
Definitions; Vocational Rehabilitation Act

Rehabilitation Act of 1973; Section 504

Nondiscrimination on the basis of disability

Family Educational Rights and Privacy

Americans with Disabilities Act

Description
Family Care and Medical Leave and Pregnancy Disability Leave,
January 2023

California Law Prohibits Workplace Discrimination and Harassment,
January 2024

CA Civil Rights Department Publication The Rights of Employees Who Are Transgender or Gender

Nonconforming: Fact Sheet, November 2022
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CA Civil Rights Department Publication Your Rights and Obligations as a Pregnant Employee, January 2023

Court Decision

Court Decision

Court Decision

Federal Register

U.S. Department of Agriculture
Publication

U.S. DOE, Office for Civil Rights
Publication
U.S. DOE, Office for Civil Rights
Publication

U.S. DOJ, Civil Rights Division
Publication

Website

Website

Website
Website
Website

Website
Website

Aaris v. Las Virgenes Unified School District (1998) 64 Cal.App.4th
1112

City of San Jose v. Superior Court (2017) 2 Cal.5th 608
Tennessee v. Cardona (2024) 737 F.Supp.3d 510

Activities Receiving Federal Financial Assistance, May 19, 2020,
Vol. 85, No. 97, pages 30026-30579
(https:/www.federalregister.gov/documents/2020/05/19/2020-
10512/nondiscrimination-on-the-basis-of-sex-in-education-
programs-or-activities-receiving-federal)

Unpaid Meal Charges: Local Meal Charge Policies, SP 46-2016, July
2016

Dear Colleague Letter: Race and School Programming, August 2023

Dear Colleague Letter: Enforcement of Title IX under the provisions of
the 2020 Title IX Rule, February 4. 2025
(https: /www.ed.gov/media/document/title-ix-enforcement-directive-
dcl-109477 .pdf)
Accessibility of State and Local Government Websites to People with
Pisabilities; February 2020Nondiscrimination on the Basis of
Disability; Accessibility of Web Information and Services of State and
Local Government Entities, April 24, 2024, Vol. 89, pages 31320-
31396

(https:/www.federalregister.gov/documents/2024/04/24/2024-
07758/nondiscrimination-on-the-basis-of-disability-accessibility-of-
web-information-and-services-of-state)

California Interscholastic Federation

Fact Sheet: New rule on the accessibility of web content and mobile
apps provided by state and local governments

California Cybersecurity Integration Center
CSBA District and County Office of Education Legal Services

Governor's Office of Planning and Research, The California
Environmental Quality Act

California Department of Education, Web Accessibility Standards

California School Public Relations Association
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Website California Interscholastic Federation

Website U.S. Department of Justice, Civil Rights Division, Disability Rights
Section

Website World Wide Web Consortium, Web Accessibility Initiative

Website CSBA

Website U.S. Department of Education, Office for Civil Rights

Website California Civil Rights Department

World Wide Web Consortium Web Content Accessibility Guidelines, June 2048December 2024

Publication

(https://www.w3.org/TR/WCAG21/)

Cross References

Code Description

0000 Vision

0410 Nondiscrimination In District Programs And Activities
0440 District Technology Plan

0440 District Technology Plan

0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

0460 Local Control And Accountability Plan
0460 Local Control And Accountability Plan
0500 Accountability

0510 School Accountability Report Card
0510 School Accountability Report Card
1100 Communication With The Public
1112 Media Relations

1114 District-Sponsored Social Media
1114 District-Sponsored Social Media
1312.3 Uniform Complaint Procedures
13123 Uniform Complaint Procedures

1312.3-E(1) Uniform Complaint Procedures
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1312.3-E(2)
1325
1340
1340
3100
3100
3290
3311
3311
3513.3
3513.3
3515
3515
3515.3
3515.3
3515.7
3516
3516
3516.5
3551
3551
3552
3552
3580
3580
4030
4030
4040
4040-E(1)

Uniform Complaint Procedures
Advertising And Promotion
Access To District Records
Access To District Records
Budget

Budget

Gifts, Grants And Bequests
Bids

Bids

Tobacco-Free Schools
Tobacco-Free Schools
Campus Security

Campus Security

District Police/Security Department

District Police/Security Department

Firearms On School Grounds

Emergencies And Disaster Preparedness Plan

Emergencies And Disaster Preparedness Plan

Emergency Schedules

Food Service Operations/Cafeteria Fund

Food Service Operations/Cafeteria Fund

Summer Meal Program
Summer Meal Program
District Records

District Records

Nondiscrimination in Employment

Nondiscrimination In Employment

Employee Use Of Technology

Employee Use Of Technology
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4119.21
4119.21-E(1)
4119.23
4131

4132

4161.8
4219.21
4219.21-E(1)
4219.23
4231

4232

4261.8
4319.21
4319.21-E(1)
4319.23
4331

4332

4361.8

5022

5022

5125

5125

51251
51251
5125.1-E(1)
5131.2
5131.2
513141
5141.5

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

Family Care And Medical Leave

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

Family Care And Medical Leave

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information _
Staff Development

Publication Or Creation Of Materials
Family Care And Medical Leave
Student And Family Privacy Rights
Student And Family Privacy Rights
Student Records

Student Records

Release Of Directory Information
Release Of Directory Information
Release Of Directory Information
Bullying

Bullying

Use Of Seclusion And Restraint

Mental Health
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6020 Parent Involvement

6020 Parent Involvement

6145.2 Athletic Competition

6145.2 Athletic Competition

6152.1 Placement In Mathematics Courses
6152.1 Placement In Mathematics Courses
6162.6 Use Of Copyrighted Materials
6162.6 Use Of Copyrighted Materials
61634 Student Use Of Technology
6163.4-E(1) Student Use Of Technology

6173 Education For Homeless Children
6173 Education For Homeless Children
6173-E(1) Education For Homeless Children
6173-E(2) Education For Homeless Children
6190 Evaluation Of The Instructional Program
7150 Site Selection And Development
7150 Site Selection And Development
7214 General Obligation Bonds

7214 General Obligation Bonds

9010 Public Statements

9012 Board Member Electronic Communications
9223 Filling Vacancies

9310 Board Policies

9320 Meetings And Notices

9322 Agenda/Meeting Materials
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 1113: District And School Websites Status: ADOPTED

Original Adopted Date: 03/01/2000 | Last Revised Date: 06/ 01/20242025 | Last Reviewed
Date: 06/01/20242025

CSBA NOTE: The following optional administrative regulation is for use by districts that maintain
their own website(s) and should be revised to reflect district practice.

Design Standards

The Superintendent or designee shall develop design standards for district and school websites that
include, but are not limited to, guidelines to ensure the clear organization of the material, readability
of the font type and size, and simplicity of the navigation structure linking the content on the
website. Such standards shall take into consideration the ease of use on a wide range of devices.

CSBA NOTE: Pursuant to Title I of the Americans with Disabilities Act {ADA) (42 USC 12131-
12134) and Section 504 of the Rehabilitation Act of 1973 (29 USC 705, 794; 34 CFR 104.1-
104.39), districts have an obligation to provide an equal opportunity to individuals with disabilities
to participate in and receive the benefits of the educational program. Fhe U-S: Departrment of
Education's Office for Civil Rights June 204028 CFR 35.200-35.205 and May 2014 Dear

be89 Fed. Reg. 31337 establish specific requirements and technical standards for making
accessible the web content offered by government entities to individuals with disabilifies:

Whﬂethaeafeme*méekstaﬂdardsdetaﬂeémwenegubﬁemadd;%%aeeeﬂble
features;the public through web and mobile applications.

These requirements include use of the World Wide Web Consortium's Web Content Accessibility
Guidelines 2.1 and. Additionally, the Web Accessibility Initiative Accessible Rich Internet
Applications Suite are widely used tools that may serve as guidelines for district and school
websites. Additienaliyln addition, examples of technical standards for accessibility are available on
the California Department of Education's website.

In accordance with the requirements of the Americans with Disabilities Act and, Section 504 of the
federal Rehabilitation Act of 1973, and the associated federal regulations, district and school
websites shall contain features that ensure accessibility for individuals with disabilities; which may.
Such features include, but are not limited to, captions for videos and multimedia presentations, text
alternatives to images, provision of sufficient time to use the content, avoidance of flashing images,
adequate contrast in visual presentations, and/or other features that meet applicable standards for
website accessibility. The Superintendent or designee shall regularly review district and school
websites and modify them as needed to ensure legal compliance with accessibility standards.

Website Content
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CSBA NOTE: The following section may be revised to reflect district practice.

Government Code 54954.2 requires the district to post a "prominent, direct link" to the current
Governing Board meeting agenda on the primary homepage of the district's website. However,
districts that use an integrated agenda management platform (i.e., a website dedicated to providing
the entirety of the agenda information for the Geverning Board) are exempt from this requirement
if a direct link to the platform is posted on the homepage and the current agenda is the first
agenda available at the top of the platform. Government Code 54954.2 specifies that agendas
posted either through a direct link or through use of an integrated agenda management platform
must be (1) retrievable, downloadable, indexable, and electronically searchable by commonly used
Internet search applications, (2) platform independent and machine readable, and (3) available to
the public free of charge and without any restriction that would impede the reuse or redistribution
of the agenda.
As applicable, district and school websites shall provide current information regarding the district's
mission and goals, district/school programs and operations, district/school news, agendas and
minutes of Governing Board meetings, School Accountability Report Cards, school calendars, and
links to educational resources.

With approval of the principal, individual teachers may create web pages linked to the district or
school website to provide information pertaining to class assignments, expectations, and activities.

CSBA NOTE: In determining whether to limit or allow the ability of certain groups or individuals to
provide content for district or school websites, it is recommended that districts sheuld consult
with CSBA's District and County Office of Education Legal Services or district legal counsel on
matters pertaining to protected speech and equal access; see BP/AR 5145.2 - Freedom of
Speech/Expression and BP/AR 6145.5 - Student Organizations and Equal Access.

Student work may be published on district or school websites provided that both the student and
the student's parent/guardian provide written permission or the work is part of an existing
publication such as a school newspaper.

CSBA NOTE: Federal copyright law (17 USC 106) grants a copyright owner the exclusive rights to
reproduce, distribute, make derivative works of, publicly perform, or publicly display the
copyrighted work or to authorize others to do so. However, pursuant to 17 USC 107, "fair use"
(i.e., the reproduction of limited portions of copyrighted materials without the copyright owner's
permission) is allowed for such purposes as criticism, comment, news reporting, teaching,
scholarship, or research; see BP/AR 6162.6 - Use of Copyrighted Materials. Even if use of certain
copyrighted materials in the district meets the criteria for a fair use exception, text, art, or photos
that are not clearly stated to be in the "public domain" and available for free use should not be
replicated on a district or school website without prior permission of the copyright owner.

Any copyrighted material to be posted on a district or school website shall first be submitted to the
Superintendent or designee together with the permission of the copyright owner to reprint the
material. Any copyrighted material submitted without the copyright owner's permission shall only
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be posted on a district or school website if the Superintendent or designee determines that the
material is in the public domain or that the intended use meets the criteria for fair use or another
exception pursuant to 17 USC 107-122. When any copyrighted material is posted, the website shall
include a notice crediting the copyright owner and, as necessary, shall note that permission to
reprint the material was granted.

Whenever a district or school website includes links to external websites, it shall include a
disclaimer that the district is not responsible for the content of external websites.

Roles and Responsibilities

Any employee assigned as a district or school webmaster shall be responsible for the uploading of
material to the website(s) upon approval of the Superintendent or designee. The employee shall
review district and school websites to ensure consistency with district standards, regularly check
links for accuracy and appropriateness, keep the web server free of outdated or unused files, and
provide technical assistance as needed.

The Superintendent or designee may assign additional staff members to conduct editorial reviews
of all materials submitted for publication on district or school websites and to make corrections as
needed in spelling, grammar, or accuracy of content.

The Superintendent or designee shall provide staff development opportunities related to district
content guidelines, design standards, and accessibility laws and standards to district
communications and technology staff, district and school webmasters, and/or other appropriate
staff.

Seeurity

CSBA NOTE: Goverament Code 11549.3 authorizes districts; at district expense; to request the
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Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or
authority for the Geverning Beardboard to enact this policy. Instead, they are provided as additional
resources for those interested in the subject matter of the policy.

State
Bus. and Prof. Code 22580-22582

Bus. and Prof. Code 22584-22585
Bus. and Prof. Code 22586-22587
Ed. Code 234.1

Ed. Code 234.6
Ed. Code 32526
Ed. Code 33353
Ed. Code 35182.5
Ed. Code 35258
Ed. Code 42103
Ed. Code 48852.6
Ed. Code 48907

Ed. Code 48950
Ed. Code 48985.5
Ed. Code 48985.5
Ed. Code 49006
Ed. Code 49061
Ed. Code 49073
Ed. Code 5092
Ed. Code 60048
Gov. Code 11135
Gov. Code 12950
Gov. Code 3307.5

Description
Privacy rights for California minors in the digital world

K-12 PupilStudent Online Personal Information Protection Act

Early Learning Personal Information Protection Act

Policy prohibiting discrimination, harassment, intimidation, and
bullying

Resources on neurodiversity

Use of learning recovery funds

California Interscholastic Federation; standardized incident form
Contracts for advertising

Internet access to school accountability report cards

Budget notification

Information regarding homelessness

Exercise of free expression; time, place, and manner rules and
regulations

Speech and other communication

Synthetic drug use

Synthetic drugs

Seclusion and restraint

Definitions; directory information

Release of directory information

Filling Vacancies

Commercial brand names, contracts or logos
Prohibition of discrimination

California Civil Rights Department posters

Publishing identity of public safety officers
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Gov. Code 7920.000-7930.215
Pen. Code 14029.5

Pub. Res. Code 21082.1

Federal

16 CFR 312.1-312.13
28 CFR 35.200-35.205

17 USC 101-122

17 USC 504

20 USC 1232g

29 USC 705

29 USC 794

34 CFR 104.1-104.61
34 CFR 99.1-99.67
42 USC 12101-12213

Management Resources

CA Civil Rights Department Publication

CA Civil Rights Department Publication

CA Civil Rights Department Publication

CA Civil Rights Department Publication

Court Decision

Court Decision

Court Decision

Federal Register

California Public Records Act

Prohibition against publishing personal information of person in
witness protection program

California Environmental Quality Act environmental review
documents

Description
Children's Online Privacy Protection Act

Web accessibility requirements

Subject matter and scope of copyright

Penalties for copyright infringement

Family Educational Rights and Privacy Act (FERPA) of 1974
Definitions; Vocational Rehabilitation Act

Rehabilitation Act of 1973; Section 504

Nondiscrimination on the basis of disability

Family Educational Rights and Privacy

Americans with Disabilities Act

Description
Family Care and Medical Leave and Pregnancy Disability Leave,
January 2023

California Law Prohibits Workplace Discrimination and Harassment,
January 2024

The Rights of Employees Who Are Transgender or Gender
Nonconforming: Fact Sheet, November 2022

Your Rights and Obligations as a Pregnant Employee, January 2023

Aaris v. Las Virgenes Unified School District (1998) 64 Cal.App.4th
1112

City of San Jose v. Superior Court (2017) 2 Cal.5th 608
Tennessee v. Cardona (2024) 737 F.Supp.3d 510

Activities Receiving Federal Financial Assistance, May 19, 2020,
Vol. 85, No. 97, pages 30026-30579
(hitps:/www.federalregister.gov/documents/2020/05/19/2020-
10512/nondiscrimination-on-the-basis-of-sex-in-education-
programs-or-activities-receiving-federal)
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U.S. Department of Agriculture
Publication

U.S. DOE, Office for Civil Rights
Publication
U.S. DOE, Office for Civil Rights
Publication

U.S. DOJ, Civil Rights Division
Publication

Website
Website

Website
Website
Website

Website
Website
Website
Website

Website
Website
Website
Website

World Wide Web Consortium
Publication

Cross References

Unpaid Meal Charges: Local Meal Charge Policies, SP 46-2016, July
2016

Dear Colleague Letter: Race and School Programming, August 2023

Dear Colleague Letter: Enforcement of Title IX under the provisions of
the 2020 Title IX Rule, February 4, 2025
(https:/www.ed.gov/media/document/title-ix-enforcement-directive-
dcl-109477.pdf)
Aceessibility of State and Local Government Websites to Peeple with
Disabilities: February 2020Nondiscrimination on the Basis of
Disability; Accessibility of Web Information and Services of State and
Local Government Entities, April 24, 2024, Vol. 89, pages 31320-
31396

(https:/www.federalregister.gov/documents/2024/04/24/2024-
07758/nondiscrimination-on-the-basis-of-disability-accessibility-of-
web-information-and-services-of-state)

California Interscholastic Federation

Fact Sheet: New rule on the accessibility of web content and mobile
apps provided by state and local governments

California Cybersecurity Integration Center
CSBA District and County Office of Education Legal Services

Governor's Office of Planning and Research, The California
Environmental Quality Act

California Department of Education, Web Accessibility Standards
California School Public Relations Association
California Interscholastic Federation

U.S. Department of Justice, Civil Rights Division, Disability Rights
Section

World Wide Web Consortium, Web Accessibility Initiative

CSBA

U.S. Department of Education, Office for Civil Rights

California Civil Rights Department

Web Content Accessibility Guidelines, June 20138December 2024

(https:/www.w3.org/TR/WCAG21/)
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Code
0000

0410
0440
0440
0450
0450
0460
0460
0500
0510
0510
1100
1112
1114
1114
1312.3
1312.3
1312.3-E(1)
1312.3-E(2)
1325
1340
1340
3100
3100
3290
3311
3311
3513.3
3513.3

Description
Vision

Nondiscrimination In District Programs And Activities
District Technology Plan

District Technology Plan
Comprehensive Safety Plan
Comprehensive Safety Plan

Local Control And Accountability Plan
Local Control And Accountability Plan
Accountability

School Accountability Report Card
School Accountability Report Card
Communication With The Public
Media Relations

District-Sponsored Social Media
District-Sponsored Social Media
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Advertising And Promotion

Access To District Records

Access To District Records

Budget

Budget

Gifts, Grants And Bequests

Bids

Bids

Tobacco-Free Schools

Tobacco-Free Schools
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3515
3515
3515.3
3515.3
3515.7
3516

3516
3516.5
3551

3551

3552

3552

3580

3580

4030

4030

4040
4040-E(1)
4119.21
4119.21-E(1)
4119.23
4131

4132
4161.8
4219.21
4219.21-E(1)
4219.23
4231

4232

Campus Security

Campus Security

District Police/Security Department

District Police/Security Department

Firearms On School Grounds

Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Emergency Schedules

Food Service Operations/Cafeteria Fund
Food Service Operations/Cafeteria Fund
Summer Meal Program

Summer Meal Program

District Records

District Records

Nondiscrimination In Employment
Nondiscrimination In Employment

Employee Use Of Technology

Employee Use Of Technology

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

Family Care And Medical Leave

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials
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4261.8
4319.21
4319.21-E(1)
4319.23
4331

4332
4361.8
5022

5022

5125

5125
5125.1
5125.1
5125.1-E(1)
5131.2
5131.2
5131.41
5141.5
6020

6020
6145.2
6145.2
6152.1
6152.1
6162.6
6162.6
6163.4
6163.4-E(1)
6173

Family Care And Medical Leave
Professional Standards
Professional Standards
Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials
Family Care And Medical Leave
Student And Family Privacy Rights
Student And Family Privacy Rights
Student Records

Student Records

Release Of Directory Information
Release Of Directory Information
Release Of Directory Information
Bullying

Bullying

Use Of Seclusion And Restraint
Mental Health

Parent Involvement

Parent Involvement

Athletic Competition

Athletic Competition

Placement In Mathematics Courses
Placement In Mathematics Courses
Use Of Copyrighted Materials

Use Of Copyrighted Materials
Student Use Of Technology

Student Use Of Technology

Education For Homeless Children

164



6173 Education For Homeless Children

6173-E(1) Education For Homeless Children
6173-E(2) Education For Homeless Children

6190 Evaluation Of The Instructional Program
7150 Site Selection And Development

7150 Site Selection And Development

7214 General Obligation Bonds

7214 General Obligation Bonds

9010 Public Statements

9012 Board Member Electronic Communications
9223 Filling Vacancies

9310 Board Policies

9320 Meetings And Notices

9322 Agenda/Meeting Materials
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Exhibit 1113-E(1): District And School Websites Status: ADOPTED

Original Adopted Date: 10/01/2020 | Last Revised Date: 06/01/20242025 | Last Reviewed
Date: 06/01/20242025

MATERIALS REQUIRED TO BE POSTED ON DISTRICT WEBSITE

CSBA NOTE: The following exhibit lists material that the law explicitly requires be posted on
district or school websites. See the referenced Board policy, administrative regulation, or Board
bylaw for further information about related requirements. The exhibit does not include other
postings that may be recommended throughout CSBA's sample policy manual but are not required
by law.

This exhibit is a non-exhaustive list of materials which the law explicitly requires be posted on
district or school websites. Other posting requirements may exist and may be identified in the
future.

Materials to Prominently Display

The following must be posted in a prominent location on the district's website, such as on the home
page when required by law:

1. Theln accordance with Administrative Regulation 0460 - Local Control and Accountability
Plan, the district's local control and accountability plan (LCAP) any updates or revisions to
the LCAP, and the local control funding formula budget overview (Education Code 52064.1,
52065) See AR 0460 - Local Control and Accountability Plar:)

2. Aln accordance with Board Bylaw 9320 - Meetings and Notices and Board Bylaw 9322 -
Agenda/Meeting Materials, a direct link to the current board agenda containing the tlme
and location of the meeting and a brief general description of each item of business to be
transacted or discussed at the meeting, including items to be discussed in closed session, or
a link to the district's agenda management platform where the current agenda shall be the
first available (Government Code 54954.2, 54956} Pest)

The agenda shall be posted at least 72 hours before a regular board meeting or 24 hours
before a special meeting. See BB 9320 - Meetings and Netices and BB 9322 -
Agenda/Meeting Materials:

(Government Code 54954.2)

%Ihedﬁtp&speheyeﬂstudeﬂts&ﬁdemeveﬂhenme%fergmdes%theage
appropriateness of the policy (Education Code 234-6) See BP 5141.52 - Suicide
Prevention:
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| CSBA NOTE: As part of its responsibility to monitor district compliance with legal requirements

concerning discrimination pursuant to Education Code 234.1, as amended by SB 153 (Ch. 38,

Statutes of 2024), the California Department of Education (CDE) is required to ensure that the

. district prominently and conspicuously displays its nondiscrimination policies on the district’s
website.

4. 3Fhe In accordance with Administrative Regulation 5131.2 - Bullying and Administrative

Regulation 5145.3 - Nondiscrimination/Harassment, the district's policies and procedures
prohibiting discrimination, harassment, student sexual harassment, intimidation, bullying,
and cyberbullying, including a section on social media bullying that includes all of the
references described in Education Code 234.6 as possible forums for social media
(Education Code 234.6): See AR 5134.2 - Bullying and AR 51453 -

Nendiserimination/H )

adepted such a poliey {Education Code 234.6). See BP 51459 - Hate-Motvated Behavier:

. 4Fhe In accordance with Administrative Regulation 5145.3 -
Nondiscrimination/Harassment, the definition of discrimination and harassment based on
sex as described in Education Code 230, including the rights set forth in Education Code
221.8 (Education Code 234.6). See AR 51453 - Nondiscrimination/Harassrent:)

. Information regarding Fitle IX prohibitions against diserimination based on a student's sex;
pregnancy; childbirth, termination of pregnancy; or lactation; including related medical
application of Fitle IX may be referred to the Title IX Coordinator or the U:S: Department of
% the rights of students and the public as specified in Education Code 221.8; the
respensibilities of the district under Title IX; web links to information abeut these rights and
responsibiliies on the websites of the Office for Equal Opportunity and OCR; a deseription
of how to file a complaint of noncompliance under Title 1X with specified compenents; and a
link to Fitle IX information posted on the California Department of Education's {EDE)
website {(Education Code 221.6; 221-61; 234-6; 34 CER 106.2; 106:8; 106-10): See AR
51453 - Nendiserimination/Harassment and AR 51457 - Sexual Harassment:

5. A link o statewide CBE-In accordance with Administrative Regulation 5145.3 -
Nondiscrimination/Harassment, a link to statewide California Department of Education
(CDE)-compiled resources, including community-based organizations, that provide support
to youth who have been subjected to school-based discrimination, harassment, intimidation,
or bullying and to their families (Education Code 234.5, 234.6): See AR 53453 -
NondiseriminatonH .

)
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9. 6. Postersin accordance with Administrative Regulation 4030 - Nondiscrimination in
Employment and Administrative Regulations 4161.8/4261.8/4361.8 - Family Care and
Medical Leave, posters published by the California Civil Rights Department (CRD) including,
"California Law Prohibits Workplace Discrimination and Harassment," and for districts with
five or more employees, "The Rights of Employees Who Are Transgender or Gender
Nonconforming," "Your Rights and Obligations as a Pregnant Employee,' and "Family Care
and Medical Leave and Pregnancy Disability Leave" (Government Code 12950): See AR
%-mmmmmm%%-wmm
Medical Leave: )

CSBA NOTE: Title IX of the Education Amendments of 1972 (20 USC 1681-1688) prohibits
discrimination based on sex in district programs and activities. Although the Title IX regulations
were amended by 89 Fed.Reg. 33474 effective August 1, 2024, these amendments were
vacated nationwide by the United States District Court in Tennessee v. Cardona on January 9,
2025. Following this decision, the U.S. Department of Education’s Office for Civil Rights (OCR)
February 4, 2025 Dear Colleague Letter clarified that OCR will enforce Title I1X based on the
regulations as they existed prior to August 1, 2024. Therefore, references in Item #7, below, to
Title IX and its implementing regulations are to the Title IX regulations as they existed prior to
August 1, 2024

7. In accordance with Administrative Regulation 5145.3 - Nondiscrimination/Harassment and
Administrative Regulation 5145.7 - Sexual Harassment, information regarding Title IX
prohibitions against discrimination based on a student's sex; that inquiries about the
application of Title IX may be referred to the Title IX Coordinator or the U.S. Department of
Education’s Office for Civil Rights (OCR) Assistant Secretary; the name and contact
information of the Title IX Coordinator; the rights of students and the public as specified in
Education Code 221.8; the responsibilities of the district under Title IX: web links to
information about those rights and responsibilities on the websites of the Office for Equal

Opportunity and OCR; a description of how to file a complaint of noncompliance under Title

IX with specified components: and a link to Title IX information posted on CDE's website
(Education Code 221.6. 221.61, 234.6; 34 CFR 106.8)

8. In accordance with Board Policy 5141.52 - Suicide Prevention, the district's policy on
student suicide prevention including, for grades K-6. the age appropriateness of the policy
(Education Code 234.6)

CSBA NOTE: Education Code 234.6, as amended by SB 939 (Chapter 907, Statutes of 2024),
requires districts, to ensure that resources related to neurodiversity are readily accessible in a
prominent location on the district’s website in a manner that is easily accessible to
parents/guardians and students.

9. In accordance with Board Policy and Administrative Regulation 5145.3 -
Nondiscrimination/Harassment. the resources related to neurodiversity posted on CDE's
website (Education Code 234.6)

10. In accordance with Board Policy 5145.9 - Hate-Motivated Behavior, the district's policy on
preventing and responding to hate violence, if the district has adopted such a policy
(Education Code 234.6)
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11. ¥ In accordance with Board Policy 7212 - Mello-Roos Districts, if the district has formed a
community facilities district (Mello-Roos district) for the acquisition or improvement of
school facilities, a copy of the annual report for the fiscal year if requested pursuant to
Government Code 53343.1, the report provided to the California Debt and Investment
Advisory Commission pursuant to Government Code 53359.5, and the report provided to
the State Controller's office pursuant to Government Code 12463.2 (Government Code

53343.2% )

Post within seven months after the last day of the fiscal year. See BR 7212 - Mello-Rees
Distriets: (Government Code 53343.2)

CSBA NOTE: Pursuant to Education Code 42103, beginning January 1, 2027, the requirement
to publish notification of the hearing date and location for inspection for the district's proposed
budget in a newspaper of general circulation is repealed and instead requires the information to
be posted prominently on the district's website homepage at least three days before the
availability of the proposed budget for public inspection.

12. In accordance with Administrative Regulation 3100 - Budget, beginning January 1, 2027, at
least three days before the availability of the proposed budget for public inspection the
location and dates at which the proposed budget may be inspected, as well as the location,
date, and time of the public hearing (Education Code 42103)

Other Postings

The following materials are also required to be posted on the district website. However, there are
no specific requirements related to where they are posted on the website.

41, 13. Fheln accordance with Administrative Regulation 0430 - Comprehensive Local Plan
for Special Education, the Special Education Local Plan Area's approved comprehensive local
plan for special education, annual budget plan, annual service plan, and annual assurances
support plan and any updates or revisions to the plans (Education Code 56205.5) See AR

0430 - Comprehensive Local Plan for Special Education;)

12.14. Fheln accordance with Board Policy 0410 - Nondiscrimination in District Programs
and Activities and Administrative Regulation 4030 - Nondiscrimination in Employment, the
district's nondiscrimination policy and regulation, including the complaint procedure and the
compliance coordinator's contact information (34 CFR 100.6, 106.8) See BR 0440 -
Nendiscrimination in District Programs and Actvities and AR 4030 - Nendiserimination in

Employment)

13- 15. Centaetin accordance with Administrative Regulation 6173 - Education for Homeless
Children, contact information for the district's liaison(s) for homeless students and other
persons as required by Education Code 48852.6, and information regarding the educational
rights and resources available to persons experiencing homelessness (Education Code
48852.6)% See AR 6173 - Education for Homeless Children:)

14-16. Forln accordance with Administrative Regulation 6145.2 - Athletic Competition, for
all schools offering competitive athletics, the total enroliment of the school classified by
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gender, the number of students enrolled at the school who participate in competitive
athletics classified by gender, and the number of boys' and girls' teams classified by sport
and by competition level (Education Code 221.9))

The information shall be posted at the end of the school year on the school's website or, if
the school does not have a website, on the district's website. See AR 6145:2 - Athletie
Competition:(Education Code 221.9)

15:17. IIn accordance with Administrative Regulation 5117 - Interdistrict Transfer, if the
district has interdistrict attendance agreement(s), the procedures and timelines for
requesting an interdistrict transfer permit, including, but not limited to, a link to the board's
policy on interdistrict attendance, the date that the district will begin accepting applications,
reasons that the district may approve/deny the request, the process for appeal, that failure
to meet timelines will be deemed an abandonment of the request, and the condition under
which an existing interdistrict transfer permit may be revoked or rescinded (Education Code
46600.2). See AR 5147 - Interdistrict Fransfer:)

16-18.  #ln accordance with Administrative Regulation 5117 - Interdistrict Transfer, if the
district has elected to be a school district of choice, application information including, at a

minimum, any applicable form, the timeline for a transfer, and an explanation of the
selection process (Education Code 48301} See AR 5147 - Interdistrict Transfer)

17 19. Forln accordance with Administrative Regulation 6152.1 - Placement in Mathematics
Courses, for districts that offer grade 9, the district's policy and protocols related to student

placement in mathematics courses (Education Code 51224.7) See AR 61521 - Placement
in Mathematies Courses:)

18- 20. Theln accordance with Board Policies 4119.21/4219.2 1/4319.21 - Professional
Standards and Board Policies 4119.24/4219.24/4319.24 - Maintaining Appropriate Adult-
Student Interactions, the section(s) of the district's employee code of conduct addressing
interactions with students: (Education Code 44050)

These section(s) or a link to them shall be posted on each school's website or, if a
school does not have its own website, on the district's website in a manner that is accessible
to the public without a password. (Education Code 44050) See BP
4119-21/4219 21/4319 21 - Professional Standards and BP 4119.24/4219 2414319 24 -
Maintaining A ate Adult-Stud | oo,

19-21. Fheln accordance with Board Policy and Administrative Regulation 3551 - Food
Services Operations/Cafeteria Fund., the district's meal payment collection policy and
procedures (U.S. Department of Agriculture (USDA) Memorandum SP 46-2016). See BR/AR

3551 - Feed Services Operations/Cafeteria Fund:)

on its website; aln accordance with Exhibit (1) 3555 - Nutrition Program Compliance, which
includes the required nondiscrimination statement about the district's status as an equal
opportunity provider and the address of the agency with responsibility to handle complaints
made against the district {JSBA FNS Instruction 413-1). For the required wording of the
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This statement is to be posted if the district includes information about the free and

reduced-priced meal program on its website {(USDA FNS Instruction 113-1)

23 23. Fheln accordance with Administrative Regulation 3514.2 - Integrated Pest
Management, the school's or district's integrated pest management plan, whenever a school
chooses to use a pesticide not exempted pursuant to Education Code 17610.5: (Education
Code 17611.5)

The plan shall be posted on the school's website or, if the school does not have a
website, then on the district's website. (Education Code 17611.5). See AR 35142

Integrated Pest Management:)

22.24. Whenln accordance with Board Policy 7150 - Site Selection And Development,
when the California Environmental Quality Act requires an environmental impact report,
negative declaration, or mitigated negative declaration, those environmental review
documents, public notice of the preparation and availability of such documents within a
reasonable period of time prior to certification of the environmental impact report, adoption
of a negative declaration, or determination that a proposed subsequent project will have no
additional significant effect on the environment, and specified notices when written
requests for notices have been filed (Public Resources Code 21082.1, 21092, 21092.2)%
See BP 7150 - Site Selection And Development: )

23-25, Whenln accordance with Administrative Regulation 7214 - General Obligation
Bonds, when a citizens' oversight committee is formed after the approval of a bond under
the 55 percent majority threshold, the committee's minutes, documents received, and

reports issued (Education Code 15280): See AR 7244 - General Obligation Bonds:)

24.26. Cepyln accordance with Board Policy 0510 - School Accountability Report Card,
copy of each school's school accountability report card, on or before February 1 of each year
(Education Code 35258). See BP 0540 - School Accountability Repert Card:)

25.27. ResultsIn accordance with Board Policy 6190 - Evaluation of the Instructional
Program, results of the Western Association of Schools and Colleges (WASC) or other
accrediting agency's inspection of a school, within 60 days of receiving the results- {
(Education Code 35178.4)

This notification eesldmay be made in writing to parents/guardians instead of or in
addition to posting the results on the district's website:} tr addition. Additionally, if a school
loses its WASC or other agency's accreditation, the district and school shall post on their
websites a notice of the loss of accreditation and potential consequences. (Education Code
35178.4). See BPR 6190 - Evaluation of the lnstructional Progrom: )

26-28. The district's COVID-19 testing plan (Education Code 32096})

CSBA NOTE: Pursuant to Education Code 32526; as amended by SB 141 (Ch- 194; Statutes of
2023}, a district is required to make publicly available on its website interim expenditure reports
on the use of Learning Recovery Emergency Funds by December 1; 2024 and arnually
thereafter; and a final report on expenditures ne later than December 15; 2029

27 29. Using In accordance with Board Policy 0460 - Local Control and Accountability Plan,
and using the template developed by CDE, the use of Learning Recovery Emergency Funds,
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with interim reports posted by December 1; 2024 and annually thereafter, and a final report
by December 15, 2029 (Education Code 32526}))

28.30. Anln accordance with Board Policy 5141.5 - Mental Health, an age appropriate and
culturally relevant digitized poster that identifies approaches and shares resources about
student mental health, distributed to students online at the beginning of each school year
(Education Code 49428.5). See BP 51415 - Mental Health)

(CSBA NOTE: Pursuant to Education Code 33353, as amended by AB 1327 {Ch-: 366; Statutes of
2023). districts that participate in the California Interscholastic Federation (CIF) are required to
post, en or before April 4; 2025; the standardized incident form developed by the Galifernia
Departrent of EducationCDE to track racial discrimination, harassment, or hazing, that occurs
at high school sporting games or events, including information on how to submit a completed

| incident form.

29- 31. Theln accordance with Board Policy and Administrative Regulation 6145.2 - Athletic
Competition, the standardized incident form developed by CDE to track racial
discrimination, harassment, or hazing, that occurs at high school sporting games or events,
including information on how to submit a completed incident form (Education Code
33353}))

%BAN@EP&BuaﬂtteEdueaﬁwéedeée%asamendeébyAB%%(Gmé&Statutesei
QOQ%meBeardB%qﬂimdmpestaneﬁeeupenmﬁngaBeadeaeaneybypmw%
appeintment

30- 32. }In accordance with Board Bylaw 9223 - Filling \acancies, if a provisional
appointment is made to fill a governing board vacancy, notice of both the actual vacancy or
the filing of a deferred resignation and the provisional appointment: (Education Code

5092)

Post within 10 days of making the provisional appointment. (Education Code 5092). See BB
9223 - Filling Vacancies:)

CSBA NOTE: Pursuant to Education Code 48985.5, as added by AB 88% {Ch- 123, Statutes of |
2023). eacheach school and district that maintains a website is required to post on its website;
information about the dangers associated with the use of synthetic drugs that are not
prescribed by a physician, such as fentanyl, and of the possibility that dangerous synthetic drugs
can be found in counterfeit pills: Sueh districts are alse required to ensure that each distriet
mmm&m%wm@mmmeﬁmmmlmg

amended by AB 2690 (Ch, 2441, Statutes of 2024), the risk of social media being used as a way
to market and sell synthetic drugs.

31 34. The In accordance with Board Policy 5131.6 - Alcohol and Other Drugs, on the website
of each school and the district website, post information about the dangers associated with
using synthetic drugs that are not prescribed by a physician, such as fentanyl, and of the
possibility that dangerous synthetic drugs can be found in counterfeit pills , and the risks of
social media being used as a way to market and sell synthetic drugs (Education Code

48985.5)%)
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CSBA NOTE: Pursuant to Education Code 49006, as amended by AB 1466 {Ch: 582; Statutes of
2023} districts are required to annually post on the district website their report on the use of
behavioral restraints and seclusion for students enrolled or served by the district for all or part
of the prior school year.

32. 35. Fhe In accordance with Administrative Regulation 5131.41 - Use of Seclusion and
Restraint, the annual report to CDE on the use of behavioral restraints and seclusion
(Education Code 49006).)

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or

authority for the Geverning Beardboard to enact this policy. Instead, they are provided as additional
resources for those interested in the subject matter of the policy.

State Description

Bus. and Prof. Code 22580-22582 Privacy rights for California minors in the digital world

Bus. and Prof. Code 22584-22585 K-12 PupilStudent Online Personal Information Protection Act

Bus. and Prof. Code 22586-22587 Early Learning Personal Information Protection Act

Ed. Code 234.1 Policy prohibiting discrimination, harassment, intimidation, and
bullying

Ed. Code 234.6 Resources on neurodiversity

Ed. Code 32526 Use of learning recovery funds

Ed. Code 33353 California Interscholastic Federation; standardized incident form

Ed. Code 35182.5 Contracts for advertising

Ed. Code 35258 Internet access to school accountability report cards

Ed. Code 42103 Budget notification

Ed. Code 48852.6 Information regarding homelessness

Ed. Code 48907 Exercise of free expression; time, place, and manner rules and
regulations

Ed. Code 48950 Speech and other communication

Ed. Code 48985.5 Synthetic drug use

Ed. Code 48985.5 Synthetic drugs

Ed. Code 49006 Seclusion and restraint
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Ed. Code 49061

Ed. Code 49073

Ed. Code 5092

Ed. Code 60048

Gov. Code 11135

Gov. Code 12950

Gov. Code 3307.5

Gov. Code 7920.000-7930.215
Pen. Code 14029.5

Pub. Res. Code 21082.1

Federal

16 CFR 312.1-312.13
28 CFR 35.200-35.205

17 USC 101-122

17 USC 504

20 USC 1232g

29 USC 705

29 UsSC 794

34 CFR 104.1-104.61
34 CFR 99.1-99.67
42 USC 12101-12213

Management Resources

CA Civil Rights Department Publication

CA Civil Rights Department Publication

CA Civil Rights Department Publication

CA Civil Rights Department Publication

Definitions; directory information

Release of directory information

Filling Vacancies

Commercial brand names, contracts or logos
Prohibition of discrimination

California Civil Rights Department posters
Publishing identity of public safety officers
California Public Records Act

Prohibition against publishing personal information of person in
witness protection program

California Environmental Quality Act environmental review
documents

Description
Children's Online Privacy Protection Act

Web accessibility requirements

Subject matter and scope of copyright

Penalties for copyright infringement

Family Educational Rights and Privacy Act (FERPA) of 1974
Definitions; Vocational Rehabilitation Act

Rehabilitation Act of 1973; Section 504

Nondiscrimination on the basis of disability

Family Educational Rights and Privacy

Americans with Disabilities Act

Description
Family Care and Medical Leave and Pregnancy Disability Leave,
January 2023

California Law Prohibits Workplace Discrimination and Harassment,
January 2024

The Rights of Employees Who Are Transgender or Gender
Nonconforming: Fact Sheet, November 2022

Your Rights and Obligations as a Pregnant Employee, January 2023
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Court Decision

Court Decision

Court Decision

Federal Register

U.S. Department of Agriculture
Publication

U.S. DOE, Office for Civil Rights
Publication
U.S. DOE, Office for Civil Rights
Publication

U.S. DOJ, Civil Rights Division
Publication

Website

Website

Website
Website
Website

Website
Website

Website

Aaris v. Las Virgenes Unified School District (1998) 64 Cal.App.4th
1112

City of San Jose v. Superior Court (2017) 2 Cal.5th 608
Tennessee v. Cardona (2024) 737 F.Supp.3d 510

Activities Receiving Federal Financial Assistance, May 19, 2020,
Vol. 85, No. 97, pages 30026-30579

(https: /www.federalregister.gov/documents/2020/05/192/2020-
10512/nondiscrimination-on-the-basis-of-sex-in-education-
programs-or-activities-receiving-federal)

Unpaid Meal Charges: Local Meal Charge Policies, SP 46-2016, July
2016

Dear Colleague Letter: Race and School Programming, August 2023

Dear Colleague Letter: Enforcement of Title IX under the provisions of
the 2020 Title IX Rule, February 4, 2025
(https: /www.ed.gov/media/document/title-ix-enforcement-directive-
dcl-109477.pdf)
Aceessibility of State and Local Government Websites to People with
Disabilities; February 2020Nondiscrimination on the Basis of
Disability; Accessibility of Web Information and Services of State and
Local Government Entities, April 24, 2024, Vol. 89, pages 31320-
31396

(https:/www.federalregister.eov/documents/2024/04/24/2024-
07758 /nondiscrimination-on-the-basis-of-disability-accessibility-of-
web-information-and-services-of-state)

California Interscholastic Federation

Fact Sheet: New rule on the accessibility of web content and mobile
apps provided by state and local governments

California Cybersecurity Integration Center
CSBA District and County Office of Education Legal Services

Governor's Office of Planning and Research, The California
Environmental Quality Act

California Department of Education, Web Accessibility Standards
California School Public Relations Association

California Interscholastic Federation
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Website U.S. Department of Justice, Civil Rights Division, Disability Rights

Section
Website World Wide Web Consortium, Web Accessibility Initiative
Website CSBA
Website U.S. Department of Education, Office for Civil Rights
Website California Civil Rights Department
World Wide Web Consortium Web Content Accessibility Guidelines, June 2048December 2024

Publicati
HBHEAtION (https:/www.w3.org/TR/WCAG21/)

Cross References

Code Description

0000 Vision

0410 Nondiscrimination In District Programs And Activities
0440 District Technology Plan

0440 District Technology Plan

0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

0460 Local Control And Accountability Plan
0460 Local Control And Accountability Plan
0500 Accountability

0510 School Accountability Report Card
0510 School Accountability Report Card
1100 Communication With The Public
1112 Media Relations

1114 District-Sponsored Social Media
1114 District-Sponsored Social Media
1312.3 Uniform Complaint Procedures
1312.3 Uniform Complaint Procedures
1312.3-E(1) Uniform Complaint Procedures
1312.3-E(2) Uniform Complaint Procedures
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1325
1340
1340
3100
3100
3290
3311
3311
3513.3
3513.3
3515
3515
3515.3
3515.3
3515.7
3516
3516
3516.5
3551
3551
3552
3552
3580
3580
4030
4030
4040
4040-E(1)
4119.21

Advertising And Promotion

Access To District Records

Access To District Records

Budget

Budget

Gifts, Grants And Bequests

Bids

Bids

Tobacco-Free Schools

Tobacco-Free Schools

Campus Security

Campus Security

District Police/Security Department
District Police/Security Department
Firearms On School Grounds
Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Emergency Schedules

Food Service Operations/Cafeteria Fund
Food Service Operations/Cafeteria Fund
Summer Meal Program

Summer Meal Program

District Records

District Records

Nondiscrimination In Employment
Nondiscrimination In Employment
Employee Use Of Technology

Employee Use Of Technology

Professional Standards
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4119.21-E(1)
4119.23
4131

4132

4161.8
4219.21
4219.21-E(1)
4219.23
4231

4232

4261.8
4319.21
4319.21-E(1)
4319.23
4331

4332

4361.8

5022

5022

5125

5125

51251
51251
5125.1-E(1)
5131.2
5131.2
513141
5141.5

6020

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

Family Care And Medical Leave

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

Family Care And Medical Leave

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Publication Or Creation Of Materials

Family Care And Medical Leave

Student And Family Privacy Rights

Student And Family Privacy Rights

Student Records

Student Records

Release Of Directory Information

Release Of Directory Information

Release Of Directory Information

Bullying

Bullying

Use Of Seclusion And Restraint

Mental Health

Parent Involvement
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6020
6145.2
6145.2
6152.1
61521
6162.6
6162.6
6163.4
6163.4-E(1)
6173
6173
6173-E(1)
6173-E(2)
6190
7150
7150
7214
7214
9010
9012
9223
9310
9320
9322

Parent Involvement

Athletic Competition

Athletic Competition

Placement In Mathematics Courses
Placement In Mathematics Courses
Use Of Copyrighted Materials

Use Of Copyrighted Materials
Student Use Of Technology
Student Use Of Technology
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Evaluation Of The Instructional Program
Site Selection And Development
Site Selection And Development
General Obligation Bonds

General Obligation Bonds

Public Statements

Board Member Electronic Communications
Filling Vacancies

Board Policies

Meetings And Notices

Agenda/Meeting Materials
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 1312.3: Uniform Complaint Procedures Status: ADOPTED

Original Adopted Date: 05/01/2017 | Last Revised Date: 0706/01/20242025 | Last Reviewed
Date: 6706/01/20242025

CSBA NOTE: To address prohibited discrimination and violations of state and federal laws
governing educational programs, 5 CCR 4621 mandates districts to adopt uniform complaint
procedures (UCP) consistent with the state's complaint procedures specified in 5 CCR 4600-4670.
Additionally, Education Code 52075 mandates districts to adopt policies and procedures
implementing the use of UCP to investigate and resolve complaints alleging noncompliance with
requirements related to the local control and accountability plan, and Education Code 8212
mandates districts to adopt policies and procedures for resolving complaints regarding specified
health and safety issues in license-exempt California State Preschool Programs (CSPP).
Furthermore, a number of federal civil rights statutes and their implementing regulations mandate
districts to adopt policies and procedures for the prompt and equitable resolution of complaints of
unlawful discrimination {sueh as diseriminatory harassment; intimidation; or bullying). For example,
districts are mandated pursuant to 28 CFR 35.107 to adopt policy and procedures to address
discrimination on the basis of disability, while districts that receive federal financial assistance are
mandated pursuant to 34 CFR 106.8 and 110.25 to adopt policies and procedures to address
discrimination on the basis of sex and age. The following policy contains a list of programs and
activities subject to these procedures pursuant to state law; see the section "Complaints Subject
to UCP%," below.

The California Department of Education (CDE) monitors district programs and operations for
compliance with these requirements through its Federal Program Monitoring (FPM) process.
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The U.S. Department of Education's Office for Civil Rights (OCR) enforces federal anti-

discrimination laws, including Title || of the Americans with Disabilities Act (42 USC 12101-
12213), Title VI of the Civil Rights Act of 1964 (42 USC 2000d-2000d-7), Title IX of the Education
Amendments Act of 1972 (20 USC 1681-1688). Section 504 of the Rehabilitation Act of 1973 (29
USC 794), and the Age Discrimination Act of 1975 (42 USC 6101-6107).

Title IX of the Education Amendments of 1972 (20 USC 1681-1688) prohibits discrimination
based on sex in district programs and activities. Although the Title IX regulations were amended by
89 Fed.Reg. 33474, effective August 1, 2024, these amendments were vacated nationwide by the
United States District Court in Tennessee v. Cardona on January 9, 2025. Following this decision,
OCR’s February 4, 2025 Dear Colleague Letter clarified that OCR will enforce Title IX based on the
regulations as they existed prior to August 1, 2024. Therefore, references in this Board policy to
Title IX and its implementing regulations are to the Title IX regulations as they existed prior to

August 1, 2024.

Whether a complaint of sexual harassment is addressed through BP/AR 1312.3 - Uniform
Complaint Procedures or the federal Title IX complaint procedures in accordance with 5145.71 -
Title IX Sexual Harassment Complaint Procedures, is dependent on whether the alleged conduct
meets the more stringent federal definition or the state definition of sexual harassment. See the
section "Non-UCP Complaints" below, the accompanying administrative regulation, BP/AR 5145.7
- Sexual Harassment, and AR 5145.71 - Title IX Sexual Harassment Complaint Procedures.

The Governing Board recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational programs.
The Board encourages the early resolution of complaints whenever possible. To resolve complaints
which may require a more formal process, the Board adopts the uniform system of complaint
processes specified in 5 CCR 4600-4670 and the accompanying administrative regulation.

Complaints Subject to UCP

CSBA NOTE: The FPM process includes a review of a district's policies and procedures to
determine whether all district programs and activities that are subject to the UCP, as listed in the
FPM instrument, are addressed. According to CDE, the district's policy must list all such programs
and activities and, at the district's discretion, may add a paragraph below the list stating the UCP
programs and activities that are implemented in the district.

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve
complaints regarding the following programs and achvities:
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1. Accommodations for pregnant and parenting students (Education Code 46015)

2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-5261A
.52616.18)

3. After School Education and Safety programs (Education Code 8482-8484.65)

4. Agricultural career technical education (Education Code 52460-52462)

5. Career technical and technical education and career technical and technical training
programs (Education Code 52300-52462)

6. Child care and development programs (Education Code 8200-8488)

7. Compensatory education (Education Code 54400)

8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12)

9. Course periods without educational content (Education Code 51228.1-51228.3)

CSBA NOTE: As noted above, it is unclear whether districts are required to follow the UCP in
addiﬁeateﬁe%el%gﬁwa%epmeedweswhenh%sﬁgaﬁagandms%gaﬁﬂe%se*
dEe#mhaﬁ%eemplaMtb%ed%eenéuet%hateeeu#eé%waﬁaAug&st%%@%Asams%
M%&ﬁ%%%w%%%%@%dﬁeﬁm&mﬁe&
h%a%me%mhm@aﬁ@&wb&%ngmd%&tmegmmsand%%basedensexm#em#&&
See ltem #3 in the Non-UCP Complaint seetion:

CSBA NOTE: Education Code 200 and 210.2, as amended by SB 1137 (Ch. 779, Statutes of 2024),
provide that prohibited discrimination includes discrimination not just because of one protected

- - = -

ing in district programs and activities,
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including in those programs or activities funded directly by or that receive or benefit from
any state financial assistance, based on one, or a combination of two or more, protected
characteristics, which include, but may not be limited to, a person's actual or perceived race
or ethnicity: ancestry: color; ethnic group identification; nationality; national origin;
immigration status: sex: sexual orientation; sex stereotypes: gender: gender identity: gender
expression: religion: disability; medical condition; genetic information; pregnancy, false
pregnancy, childbirth, termination of pregnancy, or related conditions or recovery; and
parental, marital, and family status; any other characteristic identified in Education Code
200 or 220, Government Code 11135, or Penal Code 422.55; or based on the person's
association with a person or group with one or more of these actual or perceived
characteristics (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 221.51, 230, 260;
Government Code 11135, 12926: 5 CCR 4610; 20 USC 1681-1688, 42 USC 2000d-2000d-

7)

However, the UCP shall not be used to investigate and resolve employment discrimination
complaints. (5 CCR 4611)

CSBA NOTE: Education Code 243; as added by AB 1078 {Ch: 229, Statutes of 2023); clarifies when
it is unlowtul diserimination for the Governing Board to {1) refuse to approve the use ef any
classroom instructon; or any book or resource in a schoel library or {2) prohibit the use of any
classroem instruction; or any book o resocuree in a school library: The Board may net refuse to
approve such use on the basis that the material includes a study of the role and contributions of
specified individuals o groups; unless the study of the role and contributions reflects adversely

the study of the role and contributions contain inclusive or diverse perspeetives: Any Board action
to ban or censer a textbook instructional material; supplemental instructonal material; or other
curriculum for classroem instruction on any of the bases deseribed abeve may also eonstitute
unlawful discrimination under Education Code 220 In addition; pursuant to Education Code 244; as
added by SB 153 {Ch- 38; Statutes of 2024); the Board is prohibited from adepting or approving the
use of any textbook; instructional material; supplemental instructional material; or curriculum for
classroom instructon if the use would subject a student to unlawful diserimination pursuant to
Education Code 220:

Complaints alleging discrimination based on a violation of Education Code 243; as added by AB
1078, or Education Code 244; as added by SB 153; may be brought under the district's JCP or may
basis for the direct filing: In such cases; the SPI may directly intervene without waiting for an
raterials; see BR/AR 13122 - Complaints Concerning Instructonal Materials and AR 43124 -
Education Code 242, as added by AB 1078; reguires CDE to develop; by July 1; 2025; guidance and
public educational materials to ensure that all Califernians ean aceess information about educational
laws and pelicies that safeguard the right to an aceurate and inclusive eurriculum:
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CSBA NOTE: Pursuant to Education Code 51225.1 and 51225.2, exemptions from district adopted
graduation requirements, transfer of coursework and credit requirements, and specified
consultation and notice requirements, formerly applicable to students in the third or fourth year of
high school participating in a newcomer program, are applicable to “newcomer students.” as defined
in Education Code 51225.2, who are in the third or fourth year of high school. Additionally,
pursuant to Education Code 51225.25, as added by AB 2473 (Ch. 831, Statutes of 2024), a “student
participating in a newcomer program.” as that term was defined by Education Code 51225.2 on
January 1, 2023, who was enrolled prior to January 1, 2024, is entitled to the rights specified in
Education Code 51225.1 and 51225.2, as described above. The district may, in its discretion,

extend the rights established in Education Code 51225.1 to other students participating in a
newcomer program.

The UCP shall rot be used to investigate and resolve employment discrimination complaints:
{5 CCR 4611}

CSBA NOTE: Pursuant to Education Code 51225-1 and 51225.2; as amended by AB 714 (Ch- 342;
Statutes of 2023). exemptions from district adopted graduation requirements; transfer of
app#eabb%studeﬁshtheth#dwfeuﬁhyewefh&ghseheﬁparﬁépaﬁﬁgmaﬂeweem&
%mwmwm%mmm%%mmm
1theth#derfeuﬁhyeare¥highseheel= J

42-11. Educational and graduation requirements for students in foster care, students
experiencing homelessness, students from military families, students formerly in a juvenile
court school, students who are migratory, and newcomer students (Education Code
48645.7, 48850, 48853, 48853.5, 48911, 48915.5, 49069.5, 51225.1, 51225.2)

184




43-12. Every Student Succeeds Act (Education Code 12030, 52059.5, 64000; 20 USC
6301 et seq.)

CSBA NOTE: Complaints alleging discrimination in the adoption. approval. or use of textbooks
instructional materials, supplemental instructional materials, or other curriculum for classroom
instruction, or any book or resource in a school library based on a violation of Education Code 243,
or Education Code 244, as added by SB 153 (Ch. 38, Statutes of 2024), may be brought under the
district's UCP or may be filed directly with the Superintendent of Public Instruction (SPI).
Complaints that are filed directly with the SPI are required to identify the basis for doing so, and
present evidence that supports the basis for the direct filing. In such cases, the SPI may directly
intervene without waiting for an investigation by the district. For more information regarding
complaints concerning instructional materials, see BP/AR 1312.2 - Complaints Concerning

Instructional Materials and AR 1312.4 - Williams Uniform Complaint Procedures.

Pursuant to Education Code 242, CDE has developed guidance and public educational materials to
ensure that all Californians can access information about educational laws and policies that

For more information regarding the prohibition of discrimination as it applies to textbooks,
instructional materials, supplemental instructional materials, or other curriculum for classroom
instruction, or any book or resource in a school library, see BP 0410 - Nondiscrimination in District
Programs and Activities, BP/AR/E(1) 6161.1 - Selection and Evaluation of Instructional Materials,
BP 6161.11 - Supplementary Instructional Materials, and BP 6163.1 - Library Media Centers. Also
see CSBA's publication, “Instructional Materials Adoptions: State and local governing board
processes, roles, and responsibilities,” and corresponding Fact Sheet and Reference, and the
California Attorney General’s, “Guidance to School Officials re: Legal Requirements for Providing

Inclusive Curricula and Books.”

13. Instructional Materials and Curriculum: Diversity (Education Code 243)

with the district, be directly filed with the Superintendent of Public Instruction (SPI).
(Education Code 243, 244)

14. Local control and accountability plan (Education Code 52075)

15. Migrant education (Education Code 54440-54445)

16. Physical education instructional minutes (Education Code 51210, 51222, 51223)

17. Student fees (Education Code 49010-49013)
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18. Reasonable accommodations to a lactating student (Education Code 222)

19. Regional occupational centers and programs (Education Code 52300-52334.7)

20. School plans for student achievement as required for the consolidated application for
specified federal and/or state categorical funding (Education Code 64001)

21. School site councils as required for the consolidated application for specified federal and/or
state categorical funding (Education Code 65000)

22. State preschool programs (Education Code 8207-82258200-8488. 33315)

CSBA NOTE: Pursuant to Education Code 8212; and CDE's 2023-24 FPM instrument, whieh is
subject to change as the 2024-25 FPM instrument has not yet been released; the district mustis
required to use the UCP, with modifications as necessary, to resolve complaints alleging deficiencies
| related to health and safety issues in license-exempt CSPPs. Pursuant to 5 CCR 4610, such
complaints raustare required to be addressed through the procedures described in 5 CCR 4690-
4694. See the secton "Health and Safety Complaints in License-Exempt Preschool Programs" in the
| accompanying administrative regulations.

23. State preschool health and safety issues in license-exempt programs (Education Code
8212)

2024), the district is required to use the UCP to resolve complaints related to school or athletic
team names, mascots, or nicknames.

\ CSBA NOTE: Pursuant to Education Code 33315, as amended by AB 3074 (Ch. 665, Statutes of

24. School or athletic team names, mascots, or nicknames pursuant to Education Code 22 33

CSBA NOTE: 5 CCR 4621 mandates thatrequires district policy to ensure that complainants are
protected from retaliation as specified in #em #23ltem #25 below.

24 25. Any complaint alleging retaliation against a complainant or other participant in the
complaint process or anyone who has acted to uncover or report a violation subject to this

policy

25 26. Any other state or federal educational program the SPI or designee deems
appropriate

CSBA NOTE: 5 CCR 4631 authorizes the district to utilize alternative dispute resolution (ADR) |
methods, including mediation, to resolve complaints before initiating a formal investigation.
However, the district should ensure that any ADR it uses, particularly "in-person ADR," is
appropriate for the particular situation. For example, in some instances; (e.g., sexual assault), face-
| to-face mediation should not be used, even if all parties voluntarily agree, given the risk that a
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student might feel pressured to "voluntarily" agree to it. Districts may not offer or facilitate an
informal resolution process to resolve allegations that an employee sexually harassed a student; see
AR 5145.71 - Title IX Sexual Harassment Complaint Procedures.

The following optional paragraph provides for a neutral mediator and should be revised to reflect
district practice.

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the
allegations, offer a process for resolving a complaint in a manner that is acceptable to all parties. An
ADR process such as mediation may be offered to resolve complaints that involve more than one
student and no adult. However, mediation shall not be offered or used to resolve any complaint
involving sexual assault or where there is a reasonable risk that a party to the mediation would feel
compelled to participate. The Superintendent or designee shall ensure that the use of ADR is
consistent with federal; state; and leealfederal laws and regulations.

CSBA NOTE: The following paragraph is mandatedrequired pursuant to 5 CCR 4621. Since
appropriate disclosure will vary in each case depending on the facts and circumstances, it is
recommended that districts consult ESBAlsCSBA'’s District and County Office of Education Legal
Services or district legal counsel.

The district shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. For any complaint
alleging retaliation or unlawful discrimination {such as diseriminatory harassment; intimidation; or
bulying);, the Superintendent or designee shall keep the identity of the complainant, and/or the
subject of the complaint if different from the complainant, confidential when appropriate and as
long as the integrity of the complaint process is maintained.

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer
the non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate,
resolve the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and
knowledge of current law and requirements related to UCP, including the steps and timelines
specified in this policy and the accompanying administrative regulation.

CSBA NOTE: It is important to maintain records of all UCP complaints and the investigations of
those complaints. If the district is investigated by OCR or CDE, these are important documents in
demonstrating that the district has complied with federal law, state law, and its own policies and
regulations.

The Superintender_lt or designee shall maintain a record of each complaint and subsequent related
actions, including steps taken during the investigation and all information required for compliance
with 5 CCR 4631 and 4633.

Non-UCP Complaints
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The following complaints shall not be subject to the district's UCP but shall be investigated and
resolved by the specified agency or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of

Social Services Protective Services Division or the appropriate law enforcement agency (5
CCR 4611)

2. Any complaint alleging health and safety violations by a child development program shall, for
licensed facilities, be referred to Department of Social Services (5 CCR 4611)

CSBA NOTE: 34 CFR 1062 and 106-10; as amended by 89 Fed: Reg- 33474; elarify that
discrimination on the basis of sex for the purpese of Fitle 1X includes discrimination on the basis of
tam%naﬁenefpregnanewwh&aﬁe&hduéhgr&atedmed%aieen&ﬁensmmewepﬁand
%he%mdudeétheyae%a%dbythedeﬁ%%eﬁheset&msthatma@%mebde&

CSBA NOTE: The complaint procedures specified in the Title IX regulations (34 CFR 106.44-
106.45, as added by 85 Fed.Reg. 30026) are required to be used to address any complaint of
sexual harassment, as defined in 34 CFR 106.30, based on conduct that occurred between August
14, 2020 and July 31, 2024, and after January 9. 2025. For complaints initiated between August 1,
2024 and January 9, 2025, it is recommended that districts consult CSBA's District and County
Office of Education Legal Services or district legal counsel.

3. Any complaint alleging that a student, while in an education program or activity, was

subjected to sexual harassment, as defined in 34 CFR 106.30

Such a complaint shall be addressed through the federal Title IX complaint procedures as
specified in Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint
Procedures.

%%M&WW%MW&@%U@PM
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| complaints be referred to the Civil Rights Department:

However; pursuant to 34 CFR 106:1-106-82; as amended by 89 Fed: Reg: 33474; districts are
Complaint Procedures: As such a complaint may alse fall within the process specified in AR 4030 -
follow the complaint procedures specified in AR 4030 - Nendiscrimination in Employment: Bue to
Edueation Legal Services or district legal counsel prior to utilizing the procedures specified in AR
4030 - Nendiscrimination in Employment for this purpese: See AR 4030 - Nendiscrimination in
CSBA NOTE: Complaints of employment discrimination are not subject to the UCP. Instead,
pursuant to 2 CCR 11023, the district is required to establish an impartial and prompt process for
addressing such complaints. Additionally, 5 CCR 4611 requires that employment discrimination
complaints be referred to the Civil Rights Department. See AR 4030 - Nondiscrimination in
Employment for applicable complaint procedures.

investigated and resolved as specified in 34 CFR 106.44 and 106:45 and Administrative
Harassment Complaint Procedures

4. Any complaint alleging employment discrimination or harassment shall be investigated and
resolved by the district in accordance with the procedures specified in Administrative
Regulation 4030 - Nondiscrimination in Employment, including the right to file the
complaint with the California Civil Rights Department

'CSBA NOTE: 5 CCR 4610 limits the applicability of the UCP for complaints regarding special
education and child nutrition, as provided in Items #5-7 below.

5. Any complaint alleging a violation of a state or federal law or regulation related to special
education, a settlement agreement related to the provision of a free appropriate public
education (FAPE), failure or refusal to implement a due process hearing order to which the
district is subject, or a physical safety concern that interferes with the district's provision of
FAPE shall be submitted to the California Department of Education (CDE) in accordance
with Administrative Regulation 6159.1 - Procedural Safeguards and Complaints for Special
Education (5 CCR 3200-3205)
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6. Any complaint alleging noncompliance of the district's food service program with laws
regarding meal counting and claiming, reimbursable meals, eligibility of children or adults, or
use of cafeteria funds and allowable expenses shall be filed with or referred to CDE in
accordance with Board Policy 3555 - Nutrition Program Compliance (5 CCR 15580-15584)

7. Any allegation efcomplaint alleging discrimination based on race, color, national origin, sex,
age, or disability in the district's food service program shall be filed with or referred to the
U.S. Department of Agriculture in accordance with Board Policy 3555 - Nutrition Program
Compliance (5 CCR 15582)

ESBA NOTE: Education Code 35186 requires the district to use UCP, with modifications, to
investigate and resolve complaints related to the issues stated in the following paragraph (i.e.,
"Williams complaints"). Because Education Code 35186 sets forth different timelines for
investigation and resolution of these kinds of complaints than the timelines specified in law for
other uniform complaints, CDE has created a separate uniform complaint process for the
Williams complaints. See AR 1312.4 - Williams Uniform Complaint Procedures for the separate
procedure.

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or
urgent facilities conditions that pose a threat to the health or safety of students or staff, or
teacher vacancies and misassignments shall be investigated and resolved in accordance with
Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures (Education
Code 35186)

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the Geverning Beardboard to enact this policy. Instead, they are provided as additional resources for those
interested in the subject matter of the policy.

State Description

2 CCR 11023 Harassment and discrimination prevention and correction
5 CCR 15580-15584 Child nutrition programs complaint procedures

5 CCR 3200-3205 Special education compliance complaints

5 CCR 4600-4670 Uniform complaint procedures

5 CCR 4600-4687 Uniform complaint procedures and Williams complaints

5 CCR 4690-4694 Complaints regarding health and safety issues in license-

exempt preschool programs

5 CCR 4900-4965 Nondiscrimination in elementary and secondary educational
programs receiving state or federal financial assistance

190



Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Code 18100-18203
Code 200-270262.4
Code 32280-32289.5
Code 33315

Code 35186

Code 46015

Code 48645.7

Code 48853-48853.5
Code 48900.5

Code 48985

Code 49010-49013
Code 49060-49079
Code 49069.5

Code 49490-49590
Code 49701

Code 51204.5
Code 51210
Code 51222
Code 51223

Code 51225.1-51225.225

Code 51226-51226.1

Code 51228.1-51228.3

Code 51501

Code 52059.5
Code 52060-52077
Code 52075

Code 52300-52462

School libraries
Prohibition of discrimination
School safety plans

Uniform complaint procedures

Williams uniform complaint procedures

Parental leave for students

Juvenile court schools

Foster youth

Suspension; other means of correction

Notices to parents in language other than English
Student fees

Student records

Records of foster youth

Child nutrition programs

Provisions of the Interstate Compact on Educational
Opportunities for Military Children

Social sciences instruction; contributions of specified groups
Course of study for grades 1-6

Physical education

Physical education; elementary schools

Foster youth, homeless children, former juvenile court school
students, newcomer students; course credits; graduation
requirements

Career technical education

Course periods without educational content
Nondiscriminatory subject matter

Statewide system of support

Local control and accountability plan

Complaint for lack of compliance with local control and
accountability plan requirements

Career technical education
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Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.

Ed
Ed

Code 52500-52617
Code 54400-54425
Code 54440-54445
Code 54460-54529
Code 59000-59300
Code 60010

Code 60040-60052
Code 64000-64001

Code 65000-65001
. Code 8200-8488
. Code 8500-8538

Gov. Code 11135

Gov. Code 12900-12996

H&S Code 1596.792

H&S Code 1596.7925

Pe
Pe

n. Code 422.55
n. Code 422.6

Federal
20 USC 1221

20 USC 1232g

20 USC 1681-1688

20 USC 6301-6576

20 USC 6801-7014

28 CFR 35.107

29

UsC 794

34 CFR 100.3

Adult schools

Compensatory education programs
Migrant education

Compensatory education programs
Special schools and centers
Instructional materials; definition
Requirements for instructional materials

Consolidated application process; school plan for student
achievement

School site councils

Child care and development programs
Adult basic education

Prohibition of discrimination

Fair Employment and Housing Act

California Child Day Care Act; general provisions and
definitions

California Child Day Care Act; health and safety regulations
Definition of hate crime
Crimes; harassment

Description
Application of laws

Family Educational Rights and Privacy Act (FERPA) of 1974

Title 1X of the Education Amendments of 1972;
discrimination based on sex

Title | Improving the Academic Achievement of the
Disadvantaged

Title Il language instruction for limited English proficient and
immigrant students

Nondiscrimination on basis of disability; complaints
Rehabilitation Act of 1973; Section 504

Prohibition of discrimination on basis of race, color, or
national origin
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34 CFR 104.7

34 CFR 106.1-106.82
34 CFR 106.30

34 CFR 106.44
34 CFR 106.45
34 CFR 106.8

34 CFR 110.25

34 CFR 99.1-99.67

42 USC 11431-11435

42 USC 12101-12213

42 USC 2000d-2000d-7
42 USC 2000h-2-2000h-6
42 USC 6101-6107

Management Resources
Court Decision
Court Decision

Court Decision

CSBA Publication

CSBA Publication

CSBA Publication

Section 504; Designation of responsible employee and
adoption of grievances procedures

Nondiscrimination on the basis of sex in education programs

Discrimination on the basis of sex in education programs and
activities; definitions

Recipient's response to sexual harassment
Grievance process for formal complaints of sexual harassment

Designation of coordinator; dissemination of policy; adoption
of grievance procedures

Notification of nondiscrimination on the basis of age
Family Educational Rights and Privacy
McKinney-Vento Homeless Assistance Act
Americans with Disabilities Act

Title VI, Civil Rights Act of 1964

Title IX of the Civil Rights Act of 1964

Age Discrimination Act of 1975

Description

Tennessee v. Cardona (2024) 737 ESupp.3d 510

John T. D. v. River Delta Joint Unified School District (2021)
WL 5176356

Olmstead v. L.C. ex rel. Zimring (1999) 527 U.S. 581

Instructional Materials Adoptions: State and local governing
board processes, roles, and responsibilities, February 2024
(https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-instructional-materials-
brief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc

56)

Fact Sheet: Instructional Materials Adoption: Local governing
board responsibilities, February 2024 (https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-_IM-
LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589

a4d558)

Reference: State Roles, Responsibilities, and Process for
Instructional Materials Adoption, February 2024
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California Department of Education

Publication

California Department of Education

Publication
California Department of Justice
Publication

CSBA Publicatien

CSBA Publication

CSBA Publicatien

Federal Register

U.S. DOE, Office for Civil Rights
Publication

U.S. DOE, Office for Civil Rights
Publication

(https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-_IM-
StateRoles.ashx?la=en&rev=f00baf9bd1af4844b94f99135ca
65588)

Uniform Complaint Procedure 2623-22 Program Instrument
Sample UCP Board Policies and Procedures
Guidance to School Officials re: Legal Requirements for

Providing Inclusive Curricula and Books, January 2024

(https://oag.ca.gov/system/files/attachments/press-
docs/ Lega|%20A!ert%2ORe%.‘ZOlnclusive%2OCurricula.1.9.24.

1157CLEAN.pdf)

Nondiscrimination on the Basis of Sex in Education Programs
of Activities Receiving Federal Fi it Assist Al 29
2024 Vol 89, Ne- 83; pages 33474-338%6Nondiscrimination
on the Basis of Sex in Education Programs or Activities
Receiving Federal Financial Assistance, May 19. 2020, Vol. 85,
No. 97, pages 30026-30579
(https:/www.federalregister.gov/documents/2020/05/19/20
20-10512/nondiscrimination-on-the-basis-of-sex-in-
education-programs-or-activities-receiving-federal)

Dear Colleague Letter: Enforcement of Title IX under the
provisions of the 2020 Title IX Rule, February 4, 2025

(https:/www.ed.gov/media/document/title-ix-enforcement-
directive-dcl-109477.pdf)

Dear Colleague Letter: Responding to Bullying of Students
with Disabilities, October 2014

Guidance to Federal Financial Assistance Recipients

R line Title i} Prohibition Against National Origi
Discrimination Affecting Limited English Proficient P ,
2007
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Website
Website
Website
Website
Website
Website
Website
Website
Website

Website

Cross References

Code
0410

0420
0420
0420.41
0420.41-E(1)
0430
0430
0450
0450
0460
0460
1100
1113
1113
1113-E(1)
1114
1114

CSBA District and County Office of Education Legal Services
Student Privacy Policy Office

U.S. Department of Agriculture

California Department of Social Services

U.S. Department of Justice
Clifornia Civil Rights : :

California Department of Education
CSBA
U.S. Department of Education, Office for Civil Rights

California Civil Rights Department

Description
Nondiscrimination In District Programs And Activities

School Plans/Site Councils

School Plans/Site Councils

Charter School Oversight

Charter School Oversight

Comprehensive Local Plan For Special Education
Comprehensive Local Plan For Special Education
Comprehensive Safety Plan

Comprehensive Safety Plan

Local Control And Accountability Plan

Local Control And Accountability Plan
Communication With The Public

District And School Websites

District And School Websites

District And School Websites
District-Sponsored Social Media

District-Sponsored Social Media
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1220

1220

1250

1250
13121
13121
1312.2
1312.2
1312.2-E(1)
13124
1312.4-E(1)
1312.4-E(2)
1313

1340

1340

3260

3260

3555
3555-E(1)
3580

3580

4030

4030
4112.23
4112.9
4112.9-E(1)
4118

4118
4119.1

Citizen Advisory Committees

Citizen Advisory Committees
Visitors/Outsiders

Visitors/Outsiders

Complaints Concerning District Employees
Complaints Concerning District Employees
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Civility

Access To District Records

Access To District Records

Fees And Charges

Fees And Charges

Nutrition Program Compliance

Nutrition Program Compliance

District Records

District Records

Nondiscrimination in Employment
Nondiscrimination In Employment

Special Education Staff

Employee Notifications

Employee Notifications
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Civil And Legal Rights
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4119.11

4119.11

4119.12

4449.12-E(1)

4119.23
4131
4212.9
4212.9-E(1)
4218

4218
4219.1
4219.11

4219.11

4219.12

AZdo 40 Bl

4219.23
4231

4244

4244
43129
4312.9-E(1)
4319.1

Sex Discrimination and Sex-Based HarassmentSexual

Harassment

Sex Diserimination and Sex-Based HarassmentSexual

Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint

Procedures

Complaint Procedures

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Employee Notifications

Employee Notifications

Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Civil And Legal Rights

Sex Diserimination and Sex-Based HarassmentSexual

Harassment

Sex Discrimination and Sex-Based HarassmentSexual

Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint

Procedures

Complaint Procedures

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Complaints

Complaints

Employee Notifications

Employee Notifications

Civil And Legal Rights
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4319.11

4319.11

4319.12

431942-EH4

4319.23
4331
4344
4344
5116.1
5116.1
5117
5117
5125
5125
5131.2
54342
5131.62
5131.62
5137
5141.22
5141.22
5141.4
5141.4
5144
5144

Sex Discrimination and Sex-Based HarassmentSexual

Harassment

Sex Discrimination and Sex-Based HarassmentSexual

Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint

Procedures

Complaint Precedures

Unauthorized Release Of Confidential/Privileged Information

Staff Development

Complaints

Complaints

Intradistrict Open Enroliment
Intradistrict Open Enrollment
Interdistrict Attendance

interdistrict Attendance

Student Records

Student Records

Bullying

Butlying

Tobacco

Tobacco

Positive School Climate

Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Discipline

Discipline
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51441 Suspension And Expulsion/Due Process

5144.1 Suspension And Expulsion/Due Process

5145.3 Nondiscrimination/Harassment

5145.3 Nondiscrimination/Harassment

5145.6 Parent/Guardian Notifications

5145.6-E(1) Parent/Guardian Notifications

5145.7 Sex Diserimination and Sex-Based HarassmentSexual
Harassment

5145.7 Sex Discrimnination and Sex-Based HarassmentSexual
Harassment

5145.71 Title IX Sex Discrimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

5145.71-E(1) Title 1X Sex Discrimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

5145.9 Hate-Motivated Behavior

5146 Married/Pregnant/Parenting Students

5148 Child Care And Development

5148 Child Care And Development

5148.2 Before/After School Programs

5148.2 Before/After School Programs

5148.3 Preschool/Early Childhood Education

5148.3 Preschool/Early Childhood Education

6142.1 Sexual Health And HIV/AIDS Prevention Instruction

6142.1 Sexual Health And HIV/AIDS Prevention Instruction

6142.7 Physical Education And Activity

6142.7 Physical Education And Activity

6145 Extracurricular And Cocurricular Activities

6145 Extracurricular And Cocurricular Activities

61452 Athletic Competition
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6145.2
6146.1
6152
6159
6159
6159.1
6159.1
6159.2

6159.2

6159.3

6159.3

6161.1
6161.1
6161.1-E(1)
6161.11
6163.1
6164.2
6164.4

6164.4

6164.5
6164.5
6171
6171
6173
6173

Athletic Competition

High School Graduation Requirements

Class Assignment

Individualized Education Program

Individualized Education Program

Procedural Safeguards And Complaints For Special Education
Procedural Safeguards And Complaints For Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Appointment Of Surrogate Parent For Special Education
Students

Appointment Of Surrogate Parent For Special Education
Students

Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Supplementary Instructional Materials

Library Media Centers

Guidance/Counseling Services

Identification And Evaluation Of individuals For Special
Education

Identification And Evaluation Of Individuals For Special
Education

Student Success Teams

Student Success Teams

Title | Programs

Title | Programs

Education For Homeless Children

Education For Homeless Children
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6173-E(1)
6173-E(2)
6173.1
6173.1
6173.2
6173.2
6173.3
6175
6175
6178
6178
6178.1
6178.1
6178.2
6200
6200
9000
9011
9012
9124
9200
9321
9321-E(1)
9321-E(2)
9322

Education For Homeless Children
Education For Homeless Children
Education For Foster Youth

Education For Foster Youth

Education Of Children Of Military Families
Education Of Children Of Military Families
Education For Juvenile Court School Students
Migrant Education Program

Migrant Education Program

Career Technical Education

Career Technical Education

Work-Based Learning

Work-Based Learning

Regional Occupational Center/Program
Adult Education

Adult Education

Role Of The Board

Disclosure Of Confidential/Privileged Information
Board Member Electronic Communications
Attorney

Limits Of Board Member Authority

Closed Session

Closed Session

Closed Session

Agenda/Meeting Materials
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 1312.3: Uniformm Complaint Procedures Status: ADOPTED

Original Adopted Date: 05/01/2017 | Last Revised Date: 0706/01/20242025 | Last Reviewed
Date: 8706/01/20242025
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CSBA NOTE: 5 CCR 4621 mandates that the district's uniform complaint procedures (UCP) be

consistent with the procedures of 5 CCR 4600-4670. Additionally, Education Code 52075
mandates districts to adopt policies and procedures implementing the use of UCP to investigate
and resolve complaints alleging noncompliance with requirements related to the local control and
accountability plan (LCAP), and Education Code 8212 mandates districts to adopt policies and
procedures for resolving complaints regarding specified health and safety issues in license-exempt
California State Preschool Programs (CSPP). Furthermore, a number of federal civil rights statutes
and their implementing regulations mandate districts to adopt policies and procedures for the
prompt and equitable resolution of complaints of unlawful discrimination. For example, all districts
are mandated pursuant to 28 CFR 35.107 to adopt policy and procedures to address
discrimination on the basis of disability, while districts that receive federal financial assistance are
mandated pursuant to 34 CFR 106.8 and 110.25 to adopt policies and procedures to address
discrimination on the basis of sex and age.

Complaints alleging discrimination in the adoption, approval, or use of textbooks, instructional
materials, supplemental instructional materials, or other curriculum for classroom instruction, or
any book or resource in a school library based on a violation of Education Code 243, or Education
Code 244, as added by SB 153 (Ch. SS,ﬁgtdtes of 2024), may be brought under the district's UCP
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or may be filed directly with the Superintendent of Public Instruction (SPI). Complaints that are
filed directly with the SPI are required to identify the basis for doing so, and present evidence that
supports the basis for the direct filing. In such cases, the SPI may directly intervene without
waiting for an investigation by the district. For more information regarding complaints concerning
instructional materials, see BP/AR 1312.2 - Complaints Concerning Instructional Materials and AR
1312.4 - Williams Uniform Complaint Procedures.

Pursuant to Education Code 242, the California Department of Education (CDE) has developed
guidance and public educational materials to ensure that all Californians can access information
about educational laws and policies that safeguard the right to an accurate and inclusive
curriculum, which are available on its website.

Apart from these mandates, state law authorizes the use of UCP to resolve complaints of
noncompliance with laws related to the development of a school plan for student achievement and
the establishment of school site councils; accommodations for pregnant and parenting students:
prohibition against the charging of student fees; educational rights of foster youth, students
experiencing homelessness, former juvenile court school students, children of military families,
students who are migratory, newcomer students as defined in Education Code 51225.2 who are in
the third or fourth year of high school, and pursuant to Education Code 51225.25, as added by AB
2473 (Ch. 831, Statutes of 2024), a “student participating in a newcomer program.” as that term
was defined by Education Code 51225.2 on January 1, 2023, who was enrolled prior to January 1,
2024 as well as any other students participating in a newcomer program for whom the district has
extended such rights; assignment of students to courses without educational content: and physical
education instructional minutes. See "Complaints Subject to UCP" in the accompanying Board

policy.

For a complaint which is based on allegations part of which fall under UCP and part of which fall
outside of UCP, such as the non-UCP complaints identified in the accompanying Board policy,
districts may need to initiate two separate investigations: one to investigate the allegations that
fall under UCP and the other to investigate the allegations that fall outside of UCP.

Except as may otherwise be specifically provided in other district policies, these uniform complaint
procedures (UCP) shall be used to investigate and resolve only the complaints specified in the
accompanying Board policy.

Compliance Officers
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CSBA NOTE: 5 CCR 4621 requires the district to identify in its policies and procedures the
person(s), position(s), or unit(s) responsible for ensuring compliance with applicable state and
federal laws and regulations governing educational programs, including the receiving and
investigating of complaints alleging unlawful discrimination, harassment, intimidation, or bullying,
and retaliation. During its Federal Program Monitoring (FPM) process, CDE staff will check to
ensure that the district's procedures list the specific title(s) of the employee(s) responsible for
receiving and investigating complaints. Districts should identify the specific title(s) of the
compliance officer(s) in the space provided below.

The following paragraph specifies that the compliance officer will be the same person designated
to serve as the Title IX Coordinator for addressing complaints of unlawful discrimination,
harassment, intimidation. or bullying pursuant to AR 5145.3 - Nondiscrimination/Harassment, and
complaints of sexual harassment pursuant to AR 5145.7 - Sexual Harassment and AR 5145.71 -
Title IX Sexual Harassment Complaint Procedures. Districts may modify this regulation to
designate different district employees to serve these functions. However, if the district wishes to
separate these responsibilities, it is recommended that one individual be responsible for oversight
of the complaint process for the district.
The district designates the individual(s), position(s), or unit(s) identified below as responsible for
receiving, coordinating, and investigating complaints and for complying with state and federal civil
rights laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s) specified in
Administrative Regulation 5145.3 - Nondiscrimination/Harassment, who is responsible for handling
complaints regarding unlawful discrimination, harassment, intimidation, or bullying, and in
Administrative Regulation 5145.7 - Sex Discrimination and Sex-BasedSexual Harassment, who is
responsible for handling complaints regarding sex diserimination and sex-basedsexual harassment.

(title or position)

(unit or office)

(address)

(telephone number)

{email)

CSBA NOTE: The following paragraph is for use by districts that have designated more than one
compliance officer.
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The compliance officer who receives a complaint may assign another compliance officer to
investigate and resolve the complaint. The compliance officer shall promptly notify the complainant
and respondent if another compliance officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer
has a bias or conflict of interest that would prohibit the fair investigation or resolution of the
complaint. Any complaint against a compliance officer or that raises a concern about the compliance
officer's ability to investigate the complaint fairly and without bias shall be filed with the
Superintendent or designee who shall determine how the complaint will be investigated.

| CSBA NOTE: 5 CCR 4621 mandates that requires the district's policy reguires to include that
employees responsible for compliance and/or for investigating and resolving complaints te be
knowledgeable about the laws and programs at issue in the complaints they are assigned.
Compliance officers must also have training or experience in handling discrimination complaints,
including appropriate investigative techniques and understanding of the applicable legal standards.

The Superintendent or designee shall ensure that employees assigned to investigate and resolve
complaints receive training and are knowledgeable about the laws and programs at issue in the
complaints to which they are assigned. Training provided to such employees shall cover current
state and federal laws and regulations governing the program; applicable processes for investigating
and resolving complaints, including those alleging unlawful discrimination, harassment, intimidation,
or bullying; applicable standards for reaching decisions on complaints; and appropriate corrective
measures. Assigned employees may have access to legal counsel as determined by the
Superintendent or designee.

The compliance officer or, if necessary, an appropriate administrator shall determine whether
interim measures are necessary during an investigation and while the result is pending. If interim
measures are determined to be necessary, the compliance officer or the administrator shall consult
with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to
implement one or more interim measures. The interim measures shall remain in place until the
compliance officer determines that they are no longer necessary or until the district issues its final
written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all distriet schools and
offices, including staff lounges and student government meeting rooms. (Education Code 234.1)

CSBA NOTE: During the FPM process, CDE staff will check to ensure that the district's policy
contains a statement ensuring annual dissemination of notice of the district's UCP to the persons
specified below.

In addition, the Superintendent or designee shall annually provide written notification of the
district's UCP to students, employees, parents/guardians of district students, district advisory
committee members, school advisory committee members, appropriate private school officials or
representatives, and other interested parties. (5 CCR 4622)
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CSBA NOTE: 5 CCR 4622 requires the district to include specified information in its annual UCP
notice to students, parents/guardians, employees, and others. The following list reflects those
required components and additional content of the notice listed in CDE's FPM instrument.

A sample of the annual notice is available through CDE's website: It is the district's responsibility to
update the notice as necessary to reflect new law.
The notice shall include, but need not be limited to, all of the following:

1. A statement that the district is primarily responsible for compliance with federal and state
laws and regulations, including those related to prohibition of unlawful discrimination,
harassment, intimidation, or bullying against any protected group, and a list of all programs
and activities that are subject to UCP as identified in "Complaints Subject to UCP" in the
accompanying Board policy

2. The title of the position responsible for processing complaints, the identity of the person(s)
currently occupying that position if known, and a statement that such persensperson(s) will
be knowledgeable about the laws and programs that they are assigned to investigate

3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination,
harassment, intimidation, or bullying, must be filed no later than one year from the date the
alleged violation occurred

4. A statement that a UCP complaint alleging unlawful discrimination, harassment,
intimidation, or bullying must be filed no later than six months from the date of the alleged
conduct or the date the complainant first obtained knowledge of the facts of the alleged
conduct

5. A statement that a student enrolled in a public school shall not be required to pay a fee for
participation in an educational activity that constitutes an integral fundamental part of the
district's educational program, including curricular and extracurricular activities

6. A statement that a complaint regarding student fees or the local control and accountability
plan (LCAP) may be filed anonymously if the complainant provides evidence or information
leading to evidence to support the complaint

7. A statement that the district will post a standardized notice of the educational and
graduation requirements of foster youth, students experiencing homelessness, children of
military families, former juvenile court school students now enrolled in the district, students
who are migratory, and newcomer students as specified in Education Code 48645.7, 48853,
48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process

8. A statement that complaints will be investigated in accordance with the district's UCP and a
written decision will be sent to the complainant within 60 days from the receipt of the
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complaint, unless this time period is extended by written agreement of the complainant

9. A statement that, for programs within the scope of the UCP as specified in the
accompanying Board policy, the complainant has a right to appeal the district's investigation
report to the California Department of Education (CDE) by filing a written appeal, including a
copy of the original complaint and the district's decision, within 30 calendar days of
receiving the district's decision

10. A statement advising the complainant of any civil law remedies, including, but not limited to,
injunctions, restraining orders, or other remedies or orders that may be available under state
or federal laws prohibiting discrimination, harassment, intimidation, or bullying, if applicable

11. A statement that copies of the district's UCP are available free of charge

CSBA NOTE: The following paragraph may be modified to reflect district practice. Pursuant to
Education Code 221.61, a district and district secheelits schools are required to post information
related to Title IX on their websites, including specified information about complaint procedures
under Title IX; see AR 5145.3 - Nondiscrimination/Harassment. A school or district that does not
maintain a website may comply by posting the information on the website of its district or county
office of education {COE}; hewever a school; district; or COE is not required to establish a website
i it does not maintain ene.. A comprehensive list of rights based on the provisions of the federal
regulations implementing Title IX can be found in Education Code 221.8.

The annual notification, complete contact information of the compliance officer(s), and information
related to Title IX as required pursuant to Education Code 221.61 and 34 CFR 106.8 shall be posted
on the district and district school websites, published in handbooks; or catalogs; anreduncements;
bulletins; and application forms, and may be provided through district-supported social media, if
available.

%mmmwmmmmﬁmmmﬁu&m&
districts must notify limited-English-proficient (LEP) parents/guardians in a language other than
English in order to be adeguate: OCR enforces this requirement consistent with the Department of
Guidanee; a recipient of federal funds has an obligation to provide language assistance to LER
individuals based on the balaneing of four factors: (1) the number or proportion of LEP individuals
likely to encounter the program; {2) the frequeney with which LEP individuals come in contaet with
the program; (3) the nature and importance of the services provided by the program; and (4) the
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CSBA NOTE: Both federal and state laws contain requirements for translation of certain

information and documents. Title VI of the Civil Rights Act of 1964 requires districts to ensure
meaningful access to their programs and activities by persons with limited English proficiency.
Education Code 48985 requires translation of certain information and documents if 15 percent or
more of students enrolled in the school speak a single primary language other than English.

The Superintendent or designee shall ensure that all students and parents/guardians, including
students and parents/guardians with limited English proficiency, have access to the relevant
information provided in the district's policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary
language other than English, the district's UCP policy, regulation, forms, and notices shall be
translated into that language, in accordance with Education Code 234.1 and 48985. In all other
instances, the district shall ensure meaningful access to all relevant UCP information for
parents/guardians with limited English proficiency.

Filing of Complaints

complaint precess:
CSBA NOTE: Complaints filed under UCP may be filed directly with a compliance officer or with

any site administrator. See AR 5145.3 - Nondiscrimination/Harassment and AR 5145.7 - Sexual
Harassment. If a site administrator not designated as a compliance officer receives a UCP
complaint, the site administrator must notify a compliance officer. A district may also establish a
site-level process for receiving informal reports about incidents for which a UCP complaint may be
filed and notifving students and parents/guardians of their right to file a UCP complaint. Any site-
level process established by a district should be in writing and distributed in the same manner as
the grievance procedures listed herein with an explanation of how it interacts with the UCP
complaint process.

The complaint shall be presented to the compliance officer who shall maintain a log of complaints
received, providing each with a code number and a date stamp. If a site administrator not

designated as a compliance officer receives a complaint, the site administrator shall notify the
compliance officer.

All complaints; except for those that allege sex discrimination; ineluding sex-based harassment; shall
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be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in
writing due to conditions such as a disability or illiteracy, district staff shall assist in the filing of the
complaint. (5 CCR 4600; 34 CFR 106:24600s)

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations
governing the programs specified in the accompanying Board policy may be filed by any
individual, public agency, or organization (5 CCR 4600)

CSBA NOTE: Education Code 49013 and 52075 mandate districts to adopt procedures that allow
for anonymous complaints to be filed when a district allegedly violates the prohibition against the
charging of student fees or violates any requirement related to the LCAP.

2. Any complaint alleging noncompliance with law regarding the prohibition against student
fees, deposits, and charges or any requirement related to the LCAP may be filed
anonymously if the complaint provides evidence, or information leading to evidence, to
support an allegation of noncompliance (Education Code 49013, 52075)

A complaint about a violation of the prohibition against the charging of unlawful
student fees may be filed with the principal of the school or with the Superintendent or
designee. (Education Code 49013)

CSBA NOTE: Pursuant to 5 CCR 4630, complaints related to the LCAP must be filed within a year
of the date that the County Superintendent of Schools, the reviewing authority for districts,
approves the district's LCAP.

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment,
intimidation, or bullying, shall be filed no later than one year from the date the alleged
violation occurred (5 CCR 4630)

For complaints related to the LCAP, the date of the alleged violation is the date when
the County Superintendent of Schools approves the LCAP that was adopted by the
Governing Board. (5 CCR 4630)

4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be
filed only by a person who alleges having personally suffered unlawful discrimination, a
person who believes that any specific class of individuals has been subjected to unlawful
discrimination, or a duly authorized representative who alleges that an individual student
has been subjected to discrimination, harassment, intimidation, or bullying (5 CCR 4630)

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be
initiated no later than six months from the date that the alleged unlawful discrimination
occurred, or six months from the date that the complainant first obtained knowledge of the
facts of the alleged unlawful discrimination (5 CCR 4630)

The time for filing may be extended for up to 90 days by the Superintendent or
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designee for good cause upon written request by the complainant setting forth the reasons
for the extension. (5 CCR 4630)

6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is
filed anonymously, the compliance officer shall pursue an investigation or other response as
appropriate, depending on the specificity and reliability of the information provided and the
seriousness of the allegation

CSBA NOTE: Distriets shouldlt is recommended that districts consult CSBA's District and County
Office of Education Legal Services or district legal counsel before honoring a confidentiality
request to withhold the victim's name from the alleged perpetrator, especially in the case of
alleged sexual assault, as this may affect the district's ability to conduct a thorough investigation or
provide supportive measures to the victim.

7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the
alleged victim, when not the complainant, requests confidentiality, the compliance officer
shall inform the complainant or victim that the request may limit the district's ability to
investigate the conduct or take other necessary action

When honoring a request for confidentiality, the district shall nevertheless take all
reasonable steps to investigate and resolve/respond to the complaint consistent with the
request.

Mediation

CSBA NOTE: The following section should be used only by those districts that have decided to
establish procedures for attempting to resolve complaints through alternative dispute resolution
(ADR) procedures such as mediation; see the accompanying Board policy. The following section
may be modified to specify the ADR method and timelines used within the district.

Districts may not offer or facilitate an informal resolution process to resolve allegations that an
employee sexually harassed a student; see AR 5145.71 - Title IX Sexual Harassment Complaint
Procedures.

Within three business days after receiving the complaint, the compliance officer may informally
discuss with all the parties the possibility of using mediation to resolve the complaint. Mediation
shall be offered to resolve complaints that involve more than one student and no adult. However,
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual
assault or where there is a reasonable risk that a party to the mediation would feel compelled to
participate. If the parties agree to mediation, the compliance officer shall make all arrangements for
this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination,
harassment, intimidation, or bullying, the compliance officer shall ensure that all parties agree to
permit the mediator access to all relevant confidential information. The compliance officer shall also
notify all parties of the right to end the informal process at any time.
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If the mediation process does not resolve the preblemcomplaint within the parameters of law, the
compliance officer shall proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the
complaint unless the complainant agrees in writing to such an extension of time. If mediation is
successful and the complaint is withdrawn, then the district shall take only the actions agreed upon
through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent
steps specified in this administrative regulation.

Investigation of Complaint

CSBA NOTE:CSBA NOTE: The timeline specified below may be modified to reflect district
practice. 5 CCR 4631, which requires the district to provide the complainant with the opportunity
to present relevant information, does not provide any timeline. Fhus; the timeline specified below
may be modified to reflect district practice:
The compliance officer shall begin an investigation into the complaint within 10 business days of
receiving the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the
complainant and/or the complainant's representative with the opportunity to present the
information contained in the complaint to the compliance officer and shall notify the complainant
and/or representative of the opportunity to present the compliance officer with any evidence, or
information leading to evidence, to support the allegations in the complaint. Such evidence or
information may be presented at any time during the investigation.

CSBA NOTE: During the investigation, the compliance officer should consider all relevant
circumstances, such as how the alleged misconduct affected one or more students' education; the
type, frequency, and duration of the misconduct; the identity, age, and sex of the individuals
involved in and impacted by the conduct and the relationship between them; the number of
persons engaged in the conduct and at whom the conduct was directed; the size of the school,
location of the incidents, and context in which they occurred; and other incidents at the school
involving different individuals.

In conducting the investigation, the compliance officer shall collect all available documents and
review all available records, notes, or statements related to the complaint, including any additional
evidence or information received from the parties during the course of the investigation. The
compliance officer shall individually interview all available witnesses with information pertinent to
the complaint, and may visit any reasonably accessible location where the relevant actions are
alleged to have taken place. At appropriate intervals, the compliance officer shall inform the parties
of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation,
or bullying, the compliance officer shall interview the alleged victim(s), any alleged offender(s), and
other relevant witnesses privately, separately, and in a confidential manner. As necessary, additional
staff or legal counsel may conduct or support the investigation.
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During the FPM process; CDE staff will check to ensure that beth of these statements regarding
the provision of access to information are included in the district's poliey er procedures; as
specified belows

CSBA NOTE: 5 CCR 4631 allows the district to dismiss a complaint when the complainant refuses
to provide the investigator with relevant documents or otherwise obstructs the investigation. 5
CCR 4631 also provides that, if the district refuses to provide the investigator with access to
records or other documents, the investigator may issue a finding in favor of the complainant.

A complainant's refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or any
other obstruction of the investigation may result in the dismissal of the complaint because of a tack
of evidence to suppert the allegation:. Refusal by the district to provide the investigator with access
to records and/or information related to the allegations in the complaint, failure or refusal to
cooperate in the investigation, or any other obstruction of the investigation may result in a finding
based on evidence collected that a violation has occurred and in the imposition of a remedy in favor
of the complainant. (5 CCR 4631)

Timeline for Investigation Report

thecomplaint:
CSBA NOTE: Pursuant to 5 CCR 4631, the district's investigation report is required to be sent to

the complainant within 60 calendar days of receiving the complaint. Option 1 below is for districts
that do not allow complainants to appeal the compliance officer's decision to the Governing Board.
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Option 2 is for districts that allow appeals to the Board, and it requires the compliance officer's
decision within 30 calendar days so that the Board's decision can still be given within the 60-day
time limit.

Pursuant to 5 CCR 4631, only a complainant has the right to receive the investigation report and
to file a complaint with the Board if dissatisfied with the compliance officer's decision. Districts
may want to consider extending some of the same rights to a respondent. When questions arise as
to what rights to provide to a respondent, it is recommend that the district consult CSBA's District
and County Office of Education Legal Services or district legal counsel accordingly.

Pursuant to 5 CCR 4640, when a UCP complaint is erroneously sent to CDE without first being
filed with the district, the 60-day period specified in 5 CCR 4631 begins when the district receives
the complaint.

OPTION 1: (Districts that do not allow complainants to appeal to the Board)

Unless extended by written agreement with the complainant, the compliance officer shall prepare
and send to the complainant a written investigation report, as described in the section
"Investigation Report" below, within 60 calendar days of the district's receipt of the complaint. (5
CCR 4631)

respondent shall be informed of any extension of the timeline agreed to by the complainant:

END OF OPTION 1

OPTION 2: (Districts that allow complainants to appeal to the Board)

CSBA NOTE: The remainder of this section is for use by districts that select Option 2.

Unless extended by written agreement with the complainant, the investigation report shall be sent
to the complainant within 60 calendar days of the district's receipt of the complaint.

Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and send to
the complainant a written report, as described in the section "Investigation Report" below. If the
complainant is dissatisfied with the compliance officer's decision, the complainant may, within five
business days, file the complaint in writing with the Board.

The Board may consider the matter at its next regular Board meeting or at a special Board meeting
convened in order to meet the 60-day Hime limit within which the complaint must be answered:
When reguired by law; the matter shall be considered in elosed sessien: The Board may decide not

officer's decision shall be final.

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 calendar days of the district's initial receipt of the complaint or within the
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time period that has been specified in a written agreement with the complainant. {5 €ER 4634} (5
CCR 4631)

respondent shall be informed of any extension of the timeline agreed to by the complainant; and; in
the same manner as the complainant; may file a complaint with the Board if dissatisfied with the
ecision.

END OF OPTION 2

Investigation Report

CSBA NOTE: 5 CCR 4631 specifies components that are required to be part of the district's
investigation report. Inclusion of these items will help protect the district's position in case of an
appeal to CDE, a complaint submitted to the U.S. Department of Education’s Office for Civil Rights
(OCR;), or if litigation is filed.

For all complaints, the district's investigation report shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered

2. A conclusion providing a clear determination for each allegation as to whether the district is
in compliance with the relevant law

3. Corrective action(s) whenever the district finds merit in the complaint, including, when
required by law, a remedy to all affected students and parents/guardians and, for a student
fees complaint, a remedy that complies with Education Code 49013 and 5 CCR 4600

4. Notice of the complainant's right to appeal the district's investigation report to CDE, except
when the district has used the UCP to address a complaint not specified in 5 CCR 4610

5. Procedures to be followed for initiating an appeal to CDE

The investigation report may also include follow-up procedures to prevent recurrence or retaliation
and for reporting any subsequent problems.

Pehey@emﬁm%e@#ﬁee@@@}newtheswdemprwaeype%y@#ﬁeemeaseda#e&er
concluding that FERPA permits a district to disclose to a student whe was subjected to unlawtul
sanctons directly relate to that student: Thus; if properly remedying the impact of diserimination
the respondent {e-g; an order that the respondent stay away from the alleged vietim); FRCO
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interprets FERPA as allowing the district to disclose that information:

consult with CSBA's District and County Office of Education Legal Services or district legal ceunsel
when presented with a situation where a vietim of unlawful diserimination regquests infermation
CSBA NOTE: The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g: 34 CFR
99.1-99.67) protects student privacy, including student records containing details of the actions
taken in response to a UCP complaint. However, pursuant to 20 USC 1221, FERPA may not "be
construed to affect the applicability of Title VI of the Civil Rights Act of 1964, Title IX of Education
Amendments of 1972, Title V of the Rehabilitation Act of 1973, the Age Discrimination Act, or
other statutes prohibiting discrimination, to any applicable program."

In consultation with district legal counsel, information about the relevant part of an investigation
report may be communicated to a victim who is not the complainant and to other parties who may
be involved in implementing the investigation report or are affected by the complaint; se leng as the
privacy of the parties is protected: In a complaint alleging unlawful diserimination; harassment;
intiridation; or bullying; notice of the investigation report to the alleged vietim shall include
information about any sancton to be imposed upen the respondent that relates directly to the
shesed wiebrm.

CSBA NOTE: Education Code 48985 requires that reports sent to parents/guardians be written in
their primary language when 15 percent or more of a school's enrolled students speak a single
primary language other than English. During the FPM process, CDE staff will check to ensure that
UCP complaint procedures pertaining to CSPP health and safety issues include a statement that
the district response and the investigation report must, whenever Education Code 48985 is
applicable, be written in English and the primary language in which the complaint was filed; see the
seetion "Health and Safety Complaints in License-Exempt Preschool Programs" below. The
following paragraph extends this provision to all types of complaints to ensure compliance with
Education Code 48985. In addition, based on Title VI of the Civil Rights Act of 1964, OCR requires
districts to ensure meaningful access to all relevant UCP information for parents/guardians with
limited English proficiency.

If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then the
district's response, if requested by the complainant, and the investigation report shall be written in
English and the primary language in which the complaint was filed.

CSBA NOTE: During the FPM process, CDE staff will expect to see a statement detailing a
complainant's right to pursue civil law remedies (i.e., action in a court of law) in addition to or in
conjunction with the right to pursue administrative remedies from CDE. j

For complaints alleging unlawful discrimination, harassment, intimidation, or bullying based on state
law, the investigation report shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's complaint
procedures, including, but not limited to, injunctions, restraining orders or other remedies or
orders, 60 calendar days after the filing of an appeal with CDE (Education Code 262.3)
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2. The 60 days-day moratorium does not apply to complaints seeking injunctive relief in state
courts or to discrimination complaints based on federal law (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender,
disability, or age may also be filed with the U.S. Department of Edueation;Education’s Office
for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination

Corrective Actions

CSBA NOTE: The following section may be revised to reflect district practice.

When a complaint is found to have merit, the compliance officer shall adopt any appropriate
corrective action permitted by law. Appropriate corrective actions that focus on the larger school or
district environment may include, but are not limited to, actions to reinforce district policies;
training for faculty, staff, and students; updates to school pelieiespractices or procedures; or school
climate surveys.

CSBA NOTE: Pursuant to Education Code 48900-5; as amended by AB 1165 {Ch- 22; Statutes of
2023); the district is encouraged to have a student whe has been suspended; or for whom ether
means of correcton have been implemented pursuant to Education Code 48900:5 for an incident
of racist bullying; harassment; or intimidation; as well as the victir; to engage in a restorative
justice practice suitable to address the needs of both the victim and the perpetrator; to have the
perpetrator engage in a culturally sensitive program that prometes racial justice and equity and
combats racism and ignorance; and to regularly check on the vietim to ensure that the victim is rot
in danger of suffering from any long-lasting mental health issues; see AR 51342 - Bullying:

CSBA NOTE: Pursuant to Education Code 48900.5, the district is encouraged to have a student
who has been suspended, or for whom other means of correction have been implemented
pursuant to Education Code 48900.5 for an incident of racist bullying, harassment. or intimidation,
as well as the victim, to engage in a restorative justice practice suitable to address the needs of
both the victim and the perpetrator; to have the perpetrator engage in a culturally sensitive
program that promotes racial justice and equity and combats racism and ignorance; and to

lasting mental health issues; see AR 5131.2 - Bullying.

For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying,
appropriate remedies that may be offered to the victim but not communicated to the respondent
may include, but are not limited to, the following:

1. Counseling

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation
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6. Separation of the victim from any other individuals involved, provided the separation does
not penalize the victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no
retaliation

For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying
involving a student as the respondent, appropriate corrective actions that may be provided to the
student include, but are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

6. Denial of participation in extracurricular or cocurricular activities or other privileges as
permitted by law

7. Disciplinary action, such as suspension or expulsion, as permitted by law

When an employee is found to have committed retaliation or unlawful discrimination, harassment,
intimidation, or bullying, the district shall take appropriate disciplinary action, up to and including
dismissal, in accordance with applicable law and collective bargaining agreement.

The district may also consider training and other interventions for the larger school community to
ensure that students, staff, and parents/guardians understand the types of behavior that constitute
unlawful discrimination, harassment, intimidation, or bullying, that the district does not tolerate it,
and how to report and respond to it.

CSBA NOTE: Generally, when a complaint is found to have merit, an appropriate remedy is provided
to the complainant or other affected person. However, in certain instances, the law may require a
remedy to be provided to all affected persons, not just the complainant or subject of the complaint.
For example, pursuant to Education Code 49013 and 5 CCR 4600, if the district, or CDE on appeal,
finds merit in the complaint alleging noncompliance with the law regarding student fees and |
charges, the district is required to provide a remedy to all affected students and parents/guardians, |
as specified below. The same requirement applies to allegations of noncompliance with required
instructional minutes for physical education pursuant to Education Code 51222 and 51223, course
periods without educational content pursuant to Education Code 51228.3, and the LCAP
requirements pursuant to Education Code 52075. Districts that do not rmaintair elementary
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scheolsserve students in grades transitional kindergarten-6 should delete the reference to physical |

. education below.
When a complaint is found to have merit, an appropriate remedy shall be provided to the
complainant or other affected person.

However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and
other charges, physical education instructional minutes, courses without educational content, or
any requirement related to the LCAP is found to have merit, the district shall provide a remedy to all
affected students and parents/guardians subject to procedures established by regulation of the
State Board of Education. (Education Code 49013, 51222, 51223, 51228.3, 52075)

For complaints alleging noncompliance with the law regarding student fees, the district, by engaging
in reasonable efforts, shall attempt in good faith to identify and fully reimburse all affected students
and parents/guardians who paid the unlawful student fees within one year prior to the filing of the
complaint. (Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's investigation report on a complaint regarding
any specified federal or state educational program subject to UCP may file an appeal in writing with
CDE within 30 calendar days of receiving the district's investigation report. (5 CCR 4632)

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the
district's investigation report for that complaint. The complainant shall specify and explain the basis
for the appeal, including at least one of the following: (5 CCR 4632)

1. The district failed to follow its complaint procedures

2. Relative to the allegations of the complaint, the district's investigation report lacks material
findings of fact necessary to reach a conclusion of law

3. The material findings of fact in the district's investigation report are not supported by
substantial evidence

4. The legal conclusion in the district's investigation report is inconsistent with the law

5. In a case in which the district found noncompliance, the corrective actions fail to provide a
proper remedy

CSBA NOTE: 5 CCR 4633 requires the district to submit the following documents to CDE within 10
days after the district has been notified that an appeal has been filed. The district's failure to
‘ provide a timely and complete response may result in CDE ruling on the appeal without considering
| information from the district.
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Upon notification by CDE that the district's investigation report has been appealed, the
Superintendent or designee shall forward the following documents to CDE within 10 days of the
date of notification: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the district's investigation report

3. A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

4. Areport of any action taken to resolve the complaint
5. A copy of the district's UCP
6. Other relevant information requested by CDE

If notified by CDE that the district's investigation report failed to address allegation(s) raised by the
complaint, the district shall, within 20 days of the notification, provide CDE and the appellant with
an amended investigation report that addresses the allegation(s) that were not addressed in the
original investigation report. The amended report shall also inform the appellant of the right to
separately appeal the amended report with respect to the allegation(s) that were not addressed in
the original report. (5 CCR 4632)

| CSBA NOTE: Pursuant to 5 CCR 4633, CDE is required to issue a written decision regarding the
appeal within 60 days of CDE's receipt of the appeal, unless extended by written agreement with
the appellant or documentation by CDE of exceptional circumstances. Pursuant to 5 CCR 4635, if
CDE's decision was issued based on evidence in the investigation file CDE received from the district
or evidence uncovered after further investigation of the allegations that were the basis of the
appeal, either party may request reconsideration by the SPI or designee within 30 days of the
appeal decision.

Pursuant to 5 CCR 4650, CDE may directly intervene in a complaint without waiting for action by
| the district when certain conditions exist; ireluding such as the following: (1) the complaint alleges
| failure to comply with the UCP, including failure to follow the required timelines and failure to
implement the final investigation report, (2) the complainant requests anonymity due to the
possibility of retaliation and would suffer immediate and irreparable harm if a complaint was filed
and the complainant was named, or (3) the complainant would suffer immediate and irreparable
harm as a result of an application of a districtwide policy that is in conflict with state or federal law

and that filing a complaint would be futile.

Health and Safety Complaints in License-Exempt Preschool Programs

| CSBA NOTE: The following section is for use by districts that operate any license-exempt CSPP
program. Education Code 8212 mandates districts to adopt policies and procedures for resolving
complaints regarding specified health and safety issues in a license-exempt CSPP program. Pursuant |

to Education Code 8212, the district mustis required to use the UCP, with modifications as |
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| necessary, to resolve such complaints. Pursuant to 5 CCR 4610, such complaints sustare required
to be addressed through the procedures described in 5 CCR 4690-4694.

See the accompanying exhibits for a sample classroom notice and complaint form.

Any complaint regarding health or safety issues in a license-exempt California State Preschool
Program (CSPP) shall be addressed through the procedures described in 5 CCR 4690-4694.

In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health and
Safety Code 1596.7925, a notice shall be posted in each license-exempt CSPP classroom in the
district notifying parents/guardians, students, and teachers of the health and safety requirements of
Title 5 regulations that apply to CSPP programs pursuant to Health and Safety Code 1596.7925 and
the location at which to obtain a form to file any complaint alleging noncompliance with those
requirements. For this purpose, the Superintendent or designee may download and post a notice
available from the €DECDE's website. (Education Code 8212; 5 CCR 4691)

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly indicate
which of its CSPP programs are operating as exempt from licensing and which CSPP programs are
operating pursuant to requirements under Title 22 of the Code of Regulations. (5 CCR 4691)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program shall be
filed with the preschool program administrator or designee, and may be filed anonymously. The
complaint form shall specify the location for filing the complaint, contain a space to indicate
whether the complainant desires a response to the complaint, and allow a complainant to add as
much text as desired to explain the complaint. (Education Code 8212; 5 CCR 4690)

If it is determined that the complaint is beyond the authority of the preschool program
administrator, the matter shall be forwarded to the Superintendent or designee in a timely manner,
not to exceed 10 working days, for resolution. The preschool administrator or the Superintendent or
designee shall make all reasonable efforts to investigate any complaint within their authority.
(Education Code 8212; 5 CCR 4692)

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program
shall begin within 10 days of receipt of the complaint. (Education Code 8212; 5 CCR 4692)

The preschool administrator or designee shall remedy a valid complaint within a reasonable time
period not to exceed 30 working days from the date the complaint was received. If the complainant
has indicated on the complaint form a desire to receive a response to the complaint, the preschool
administrator or Superintendent's designee shall, within 45 working days of the initial filing of the
complaint, report the resolution of the complaint to the complainant and CDE's assigned field
consultant. If the preschool administrator makes this report, the information shall be reported at the
same time to the Superintendent or designee. (Education Code 8212; 5 CCR 4692)

| CSBA NOTE: Education Code 48985 requires that reports sent to parents/guardians be written in
their primary language when 15 percent or more of a school's enrolled students speak a single
primary language other than English. During the FPM process, CDE staff will check to ensure
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compliance with this requirement. Based on Title VI of the Civil Rights Act of 1964, OCR requires |
| districts to ensure meaningful access to all relevant UCP information for parents/guardians with
limited English proficiency.

If a complaint regarding health or safety issues ina Ii_cense-exempt CSPP program involves an LEP -
student or parent/guardian, then the district's response, if requested by the complainant, and the

investigation report shall be written in English and the primary language in which the complaint was
filed.

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to
describe the complaint to the Board at a regularly scheduled hearing and, within 30 days of the date
of the written report, may file a written appeal of the district's decision to the Superintendent of
Public Instruction in accordance with 5 CCR 4632. (Education Code 8212; 5 CCR 4693, 4694)

All complaints and responses are public records. (5 CCR 4690)

On a quarterly basis, the Superintendent or designee shall report summarized data on the nature
and resolution of all CSPP health and safety complaints, including the number of complaints by
general subject area with the number of resolved and unresolved complaints, to the Board at a
regularly scheduled Board meeting and to the County Superintendent. (5 CCR 4693)
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State Description

2 CCR 11023 Harassment and discrimination prevention and correction

5 CCR 15580-15584 Child nutrition programs complaint procedures

5 CCR 3200-3205 Special education compliance complaints

5 CCR 4600-4670 Uniform complaint procedures

5 CCR 4600-4687 Uniform complaint procedures and Williams complaints

5 CCR 4690-4694 Complaints regarding health and safety issues in license-
exempt preschool programs

5 CCR 4900-4965 Nondiscrimination in elementary and secondary educational
programs receiving state or federal financial assistance

Ed. Code 18100-18203 School libraries

Ed. Code 200-270262.4 Prohibition of discrimination
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Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.

Code 32280-32289.5

Code 33315

Code 35186

Code 46015

Code 48645.7
Code 48853-48853.5
Code 48900.5
Code 48985

Code 49010-49013
Code 49060-49079
Code 49069.5
Code 49490-49590
Code 49701

Code 51204.5
Code 51210
Code 51222
Code 51223

Code 51225.1-51225.225

Code 51226-51226.1
Code 51228.1-51228.3
Code 51501

Code 52059.5

Code 52060-52077
Code 52075

Code 52300-52462
Code 52500-52617
Code 54400-54425

School safety plans

Uniform complaint procedures

Williams uniform complaint procedures

Parental leave for students

Juvenile court schools

Foster youth

Suspension; other means of correction

Notices to parents in language other than English
Student fees

Student records

Records of foster youth

Child nutrition programs

Provisions of the Interstate Compact on Educational
Opportunities for Military Children

Social sciences instruction; contributions of specified groups
Course of study for grades 1-6

Physical education

Physical education; elementary schools

Foster youth, homeless children, former juvenile court school
students, newcomer students; course credits; graduation
requirements

Career technical education

Course periods without educational content
Nondiscriminatory subject matter
Statewide system of support

Local control and accountability plan

Complaint for lack of compliance with local control and
accountability plan requirements

Career technical education
Adult schools

Compensatory education programs
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Ed. Code 54440-54445
Ed. Code 54460-54529
Ed. Code 59000-59300

Ed. Code 60010

Ed. Code 60040-60052
Ed. Code 64000-64001

Ed. Code 65000-65001

Ed. Code 8200-8488
Ed. Code 8500-8538
Gov. Code 11135

Gov. Code 12900-129%96

H&S Code 1596.792

H&S Code 1596.7925

Pen. Code 422.55
Pen. Code 422.6

Federal
20 USC 1221

20 USC 1232g
20 USC 1681-1688

20 USC 6301-6576

20 USC 6801-7014

28 CFR 35.107
29 USC 794
34 CFR 100.3

34 CFR 104.7

Migrant education

Compensatory education programs
Special schools and centers
Instructional materials; definition
Requirements for instructional materials

Consolidated application process; school plan for student
achievement

School site councils

Child care and development programs
Adult basic education

Prohibition of discrimination

Fair Employment and Housing Act

California Child Day Care Act; general provisions and
definitions

California Child Day Care Act; health and safety regulations
Definition of hate crime
Crimes; harassment

Description
Application of laws

Family Educational Rights and Privacy Act (FERPA) of 1974

Title IX of the Education Amendments of 1972;
discrimination based on sex

Title | Improving the Academic Achievement of the
Disadvantaged

Title 11l language instruction for limited English proficient and
immigrant students

Nondiscrimination on basis of disability; complaints
Rehabilitation Act of 1973; Section 504

Prohibition of discrimination on basis of race, color, or
national origin

Section 504; Designation of responsible employee and
adoption of grievances procedures
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34 CFR 106.1-106.82
34 CFR 106.30

34 CFR 106.44
34 CFR 106.45
34 CFR 106.8

34 CFR 110.25

34 CFR 99.1-99.67

42 USC 11431-11435

42 USC 12101-12213

42 USC 2000d-2000d-7
42 USC 2000h-2-2000h-6
42 USC 6101-6107

Management Resources
Court Decision
Court Decision

Court Decision

CSBA Publication

CSBA Publication

CSBA Publication

Nondiscrimination on the basis of sex in education programs

Discrimination on the basis of sex in education programs and
activities; definitions

Recipient's response to sexual harassment
Grievance process for formal complaints of sexual harassment

Designation of coordinator; dissemination of policy; adoption
of grievance procedures

Notification of nondiscrimination on the basis of age
Family Educational Rights and Privacy
McKinney-Vento Homeless Assistance Act
Americans with Disabilities Act

Title VI, Civil Rights Act of 1964

Title IX of the Civil Rights Act of 1964

Age Discrimination Act of 1975

Description

Tennessee v. Cardona (2024) 737 E.Supp.3d 510

John T. D. v. River Delta Joint Unified School District (2021)
WL 5176356

Instructional Materials Adoptions: State and local governing
board processes, roles, and responsibilities, February 2024
(https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-instructional-materials-
brief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc

56)

Fact Sheet: Instructional Materials Adoption: Local governing
board responsibilities, February 2024 (https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-_|M-
LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589

a4d558)

Reference: State Roles, Responsibilities, and Process for
Instructional Materials Adoption, February 2024
(https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
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California Department of Education

Publication

California Department of Education

Publication
California Department of Justice
Publication

CSBA Publicatien

CSBA Publicatien

CSBA Publication

Federal Register

U.S. DOE, Office for Civil Rights
Publication

U.S. DOE, Office for Civil Rights
Publication

Website

/2024-REPD- IM-
StateRoles.ashx?la=en&rev=f00baf9bd1af4844b%24f92135ca
65588

Uniform Complaint Procedure 20234-22 Program Instrument

Sample UCP Board Policies and Procedures

Guidance to School Officials re: Legal Requirements for
Providing Inclusive Curricula and Books, January 2024

(https:/oag.ca.gov/system/files/attachments/press-

docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.
1157CLEAN.pdf)

Nondiscrimination on the Basis of Sex in Education Programs
or Ackivities Receiving Federal Fi i) Acsi Al 29.
2024 Vel 89 Ne-: 83. pages 33474-338%96Nondiscrimination

Receiving Federal Financial Assistance, May 19, 2020, Vol. 85,
No. 97, pages 30026-30579
(https:/www.federalregister.gov/documents/2020/05/19/20
20-10512/nondiscrimination-on-the-basis-of-sex-in-
education-programs-or-activities-receiving-federal)

Dear Colleague Letter: Enforcement of Title IX under the
provisions of the 2020 Title I1X Rule, February 4, 2025

(https: /www.ed.gov/media/document/title-ix-enforcement-
directive-dcl-109477.pdf)

Dear Colleague Letter: Responding to Bullying of Students
with Disabilities, October 2014

Guidance to Federal Financial Assistance Recipients

R line Title Vi Prohibition Asainst National Oriai
Dicerimination Affecting Limited Enclish Proficient P ,
Soo

CSBA District and County Office of Education Legal Services
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Website
Website
Website
Website
Afebsite
Website
Website
Website

Website

Cross References

Code
0410

0420
0420
0420.41
0420.41-E(1)
0430
0430
0450
0450
0460
0460
1100
1113
1113
1113-E(1)
1114
1114
1220

Student Privacy Policy Office
U.S. Department of Agriculture
California Department of Social Services

U.S. Department of Justice
California Civil Rights O

California Department of Education

CSBA

U.S. Department of Education, Office for Civil Rights

California Civil Rights Department

Description

Nondiscrimination In District Programs And Activities

School Plans/Site Councils

School Plans/Site Councils

Charter School Oversight

Charter School Oversight

Comprehensive Local Plan For Special Education
Comprehensive Local Plan For Special Education
Comprehensive Safety Plan

Comprehensive Safety Plan

Local Control And Accountability Plan

Local Control And Accountability Plan
Communication With The Public

District And School Websites

District And School Websites

District And School Websites
District-Sponsored Social Media
District-Sponsored Social Media

Citizen Advisory Committees
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1220

1250

1250
13121
13121
1312.2
1312.2
1312.2-E(1)
13124
1312.4-E(1)
1312.4-E(2)
1313

1340

1340

3260

3260

3555
3555-E(1)
3580

3580

4030

4030
4112.23
4112.9
4112.9-E(1)
4118

4118
41191

Citizen Advisory Committees
Visitors/Outsiders

Visitors/Outsiders

Complaints Concerning District Employees

Complaints Concerning District Employees

Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials

Complaints Concerning Instructional Materials

Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Civility

Access To District Records

Access To District Records

Fees And Charges

Fees And Charges

Nutrition Program Compliance

Nutrition Program Compliance

District Records

District Records

Nondiscrimination In Employment
Nondiscrimination In Employment
Special Education Staff

Employee Notifications

Employee Notifications
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Civil And Legal Rights
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4119.11

4119.11

4119.12

4119 12-E(4)

4119.23
4131
4212.9
4212.9-E(1)
4218

4218
4219.1
4219.11

4219.11

4219.12

4249.42-E(1)

4219.23
4231
4244
4244
4312.9
4312.9-E(1)
4319.1

Sex Discrimination and Sex-Based HarassmentSexual

Harassment

Sex Discrimination and Sex-Based HarassmentSexual

Harassment

Complaint ProceduresTitle X Sexual Harassment Complaint
Procedures

Complaint Procedures

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Employee Notifications

Employee Notifications

Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Civil And Legal Rights

Sex Discrimination and Sex-Based HarassmentSexual

Harassment

Sex Diserimination and Sex-Based HarassmentSexual

Harassment

Complaint ProceduresTitle 1X Sexual Harassment Complaint
Procedures
Complaint Procedures

Unauthorized Release Of Confidential/Privileged Information

Staff Development
Complaints
Complaints

Employee Notifications
Employee Notifications

Civil And Legal Rights
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4319.11

4319.11

4319.12

434942-E)

4319.23
4331
4344
4344
5116.1
5116.1
5117
5117
5125
5125
5131.2
54342
5131.62
5131.62
5137
5141.22
5141.22
5141.4
5141.4
5144
5144

Sex Diserimination and Sex-Based HarassmentSexual

Harassment

Sex Diserimination and Sex-Based HarassmentSexual

Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint

Procedures

Ceraletat Brecodures

Unauthorized Release Of Confidential/Privileged Information

Staff Development

Complaints

Complaints

Intradistrict Open Enrollment
Intradistrict Open Enrollment
Interdistrict Attendance

Interdistrict Attendance

Student Records

Student Records

Bullying

Bullying

Tobacco

Tobacco

Positive School Climate

Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Discipline

Discipline

230



5144.1 Suspension And Expulsion/Due Process

5144.1 Suspension And Expulsion/Due Process

5145.3 Nondiscrimination/Harassment

51453 Nondiscrimination/Harassment

5145.6 Parent/Guardian Notifications

5145.6-E(1) Parent/Guardian Notifications

5145.7 Sex Diserimination and Sex-Based HarassmentSexual
Harassment

5145.7 Sex Diserimination and Sex-Based HarassmentSexual
Harassment

5145.71 Title IX Sex Diserimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

5145.71-E(1) Title X Sex Discrimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

51459 Hate-Motivated Behavior

5146 Married/Pregnant/Parenting Students

5148 Child Care And Development

5148 Child Care And Development

5148.2 Before/After School Programs

5148.2 Before/After School Programs

5148.3 Preschool/Early Childhood Education

5148.3 Preschool/Early Childhood Education

6142.1 Sexual Health And HIV/AIDS Prevention Instruction

6142.1 Sexual Health And HIV/AIDS Prevention Instruction

6142.7 Physical Education And Activity

61427 Physical Education And Activity

6145 Extracurricular And Cocurricular Activities

6145 Extracurricular And Cocurricular Activities

6145.2 Athletic Competition
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6145.2 Athletic Competition

6146.1 High School Graduation Requirements

6152 Class Assignment

6159 Individualized Education Program

6159 Individualized Education Program

6159.1 Procedural Safeguards And Complaints For Special Education

6159.1 Procedural Safeguards And Complaints For Special Education

6159.2 Nonpublic, Nonsectarian School And Agency Services For
Special Education

6159.2 Nonpublic, Nonsectarian School And Agency Services For
Special Education

6159.3 Appointment Of Surrogate Parent For Special Education
Students

6159.3 Appointment Of Surrogate Parent For Special Education
Students

6161.1 Selection And Evaluation Of Instructional Materials

6161.1 Selection And Evaluation Of Instructional Materials

6161.1-E(1) Selection And Evaluation Of Instructional Materials

6161.11 Supplementary Instructional Materials

6163.1 Library Media Centers

6164.2 Guidance/Counseling Services

6164.4 Identification And Evaluation Of Individuals For Special
Education

6164.4 Identification And Evaluation Of Individuals For Special
Education

6164.5 Student Success Teams

6164.5 Student Success Teams

6171 Title | Programs

6171 Title | Programs

6173 Education For Homeless Children

6173 Education For Homeless Children
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6173-E(1)
6173-E(2)
6173.1
6173.1
6173.2
6173.2
6173.3
6175
6175
6178
6178
6178.1
6178.1
6178.2
6200
6200
9000
9011
9012
9124
9200
9321
9321-E(1)
9321-E(2)
9322

Education For Homeless Children
Education For Homeless Children
Education For Foster Youth

Education For Foster Youth

Education Of Children Of Military Families
Education Of Children Of Military Families
Education For Juvenile Court School Students
Migrant Education Program

Migrant Education Program

Career Technical Education

Career Technical Education

Work-Based Learning

Work-Based Learning

Regional Occupational Center/Program
Adult Education

Adult Education

Role Of The Board

Disclosure Of Confidential/Privileged Information

Board Member Electronic Communications
Attorney

Limits Of Board Member Authority

Closed Session

Closed Session

Closed Session

Agenda/Meeting Materials

233



CSBA Sample District Policy Manual
CSBA Sample Manual Site

Exhibit 1312.3-E(1): Uniform Complaint Procedures Status: ADOPTED

Original Adopted Date: 05/01/2020 | Last Revised Date: 1206/01/20212025 | Last Reviewed
Date: 1206/01/26232025

CSBA NOTE: Education Code 8212; as renumbered by AB 131 {Ch- 116; Statutes of 2021);
requires that the following notice be posted in each classroom with a license-exempt California
State Preschool Program (CSPP) (Education Code 8207-8225; as renumbered by AB 431}). The
notice paustis required to include the health and safety requirements that apply to such CSPP
programs pursuant to Health and Safety Code 1596.7925, which may be the subject of a
complaint under the uniform complaint procedures.

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS: PRESCHOOL COMPLAINT
RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 8212, you are hereby notified that any California State Preschool
Program that is exempt from licensure must have:

1. Outdoor shade that is safe and in good repair

2. Drinking water that is accessible and readily available throughout the day

3. Safe and sanitary restroom facilities with one toilet and handwashing fixture for every 15
children

4. Restroom facilities that are available only for preschoolers and kindergartners

5. Visual supervision of children at all times

6. Indoor and outdoor space that is properly contained or fenced and provides sufficient space
for the number of children using the space at any given time

7. Playground equipment that is safe, in good repair, and age appropriate

CSBA NOTE: Education Code 8212; as rerumbered by AB 134; requires that the notice include

the location to obtain a complaint form and provides that posting a notice downloadable from the
California Department of Education's web sitewebsite will satisfy this requirement. The law does
not require that complaint forms be placed in any specific location. The following paragraph lists |
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| locations where complaint forms may be available and should be modified to reflect district
practice, including adding the school and district web sitewebsite addresses.

If you choose to file a complaint alleging that any of the above conditions is not being met, your
complaint will be addressed through the district's uniform complaint procedures as required by law.
A complaint form may be obtained at the school or district office, or downloaded from the school or
district web site. website. You may also download a copy of the California Department of Education
(CDE) complaint form when available from the following web sitewebsite:

http: /www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the district's

complaint form or the complaint form from the Califernia Department of EducationCDE.

Policy Reference UPDATE Service

Copyright 2025 by California School Boards Association, West Sacramento, California 95691

All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the Geverning Boeardboard to enact this policy. Instead, they are provided as additional resources for those

interested in the subject matter of the policy.

State
2 CCR 11023

5 CCR 15580-15584
5 CCR 3200-3205
5 CCR 4600-4670
5 CCR 4600-4687
5 CCR 4690-4694

5 CCR 4900-4965

Ed. Code 18100-18203
Ed. Code 200-270262.4
Ed. Code 32280-32289.5
Ed. Code 33315

Ed. Code 35186

Ed. Code 46015

Ed. Code 48645.7

Ed. Code 48853-48853.5
Ed. Code 48900.5

Ed. Code 48985

Description
Harassment and discrimination prevention and correction

Child nutrition programs complaint procedures

Special education compliance complaints

Uniform complaint procedures

Uniform complaint procedures and Williams complaints

Complaints regarding health and safety issues in license-
exempt preschool programs

Nondiscrimination in elementary and secondary educational
programs receiving state or federal financial assistance

School libraries
Prohibition of discrimination
School safety plans

Uniform complaint procedures

Williams uniform complaint procedures
Parental leave for students

Juvenile court schools

Foster youth

Suspension; other means of correction

Notices to parents in language other than English
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Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.

Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.

Code 49010-49013
Code 49060-49079
Code 49069.5
Code 49490-49590
Code 49701

Code 51204.5
Code 51210
Code 51222
Code 51223

Code 51225.1-51225.225

Code 51226-51226.1
Code 51228.1-51228.3
Code 51501

Code 52059.5

Code 52060-52077
Code 52075

Code 52300-52462
Code 52500-52617
Code 54400-54425
Code 54440-54445
Code 54460-54529
Code 59000-59300
Code 60010

Code 60040-60052
Code 64000-64001

Code 65000-65001
Code 8200-8488
Code 8500-8538

Student fees

Student records

Records of foster youth
Child nutrition programs

Provisions of the Interstate Compact on Educational
Opportunities for Military Children

Social sciences instruction; contributions of specified groups
Course of study for grades 1-6

Physical education

Physical education; elementary schools

Foster youth, homeless children, former juvenile court school
students, newcomer students; course credits; graduation
requirements

Career technical education

Course periods without educational content
Nondiscriminatory subject matter

Statewide system of support

Local control and accountability plan

Complaint for lack of compliance with local control and
accountability plan requirements

Career technical education

Adult schools

Compensatory education programs
Migrant education

Compensatory education programs
Special schools and centers
Instructional materials; definition
Requirements for instructional materials

Consolidated application process; school plan for student
achievement

School site councils
Child care and development programs

Adult basic education
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Gov. Code 11135

Gov. Code 12900-12996

H&S Code 1596.792

H&S Code 1596.7925
Pen. Code 422.55
Pen. Code 422.6

Federal
20 USC 1221

20 USC 1232¢g
20 USC 1681-1688

20 USC 6301-6576

20 USC 6801-7014

28 CFR 35.107
29 USC 794
34 CFR 100.3

34 CFR 104.7

34 CFR 106.1-106.82
34 CFR 106.30

34 CFR 106.44
34 CFR 106.45
34 CFR 106.8

34 CFR 110.25

34 CFR 99.1-99.67
42 USC 11431-11435
42 USC 12101-12213

42 USC 2000d-2000d-7

Prohibition of discrimination
Fair Employment and Housing Act

California Child Day Care Act; general provisions and
definitions

California Child Day Care Act; health and safety regulations
Definition of hate crime
Crimes; harassment

Description
Application of laws

Family Educational Rights and Privacy Act (FERPA) of 1974

Title IX of the Education Amendments of 1972;
discrimination based on sex

Title I Improving the Academic Achievement of the
Disadvantaged

Title Il language instruction for limited English proficient and
immigrant students

Nondiscrimination on basis of disability; complaints
Rehabilitation Act of 1973; Section 504

Prohibition of discrimination on basis of race, color, or
national origin

Section 504; Designation of responsible employee and
adoption of grievances procedures

Nondiscrimination on the basis of sex in education programs

Discrimination on the basis of sex in education programs and
activities; definitions

Recipient's response to sexual harassment
Grievance process for formal complaints of sexual harassment

Designation of coordinator; dissemination of policy; adoption
of grievance procedures

Notification of nondiscrimination on the basis of age
Family Educational Rights and Privacy
McKinney-Vento Homeless Assistance Act
Americans with Disabilities Act

Title VI, Civil Rights Act of 1964
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42 USC 2000h-2-2000h-6
42 USC 6101-6107

Management Resources
Court Decision
Court Decision

Court Decision

CSBA Publication

CSBA Publication

CSBA Publication

California Department of Education
Publication

California Department of Education
Publication

California Department of Justice
Publication

CSBA Publicatien

CSBA Publication

CSBA Publication

Title IX of the Civil Rights Act of 1964
Age Discrimination Act of 1975

Description

Tennessee v. Cardona (2024) 737 F.Supp.3d 510

John T. D. v. River Delta Joint Unified School District (2021)
WL 5176356

Olmstead v. L.C. ex rel. Zimring (1999) 527 U.S. 581

Instructional Materials Adoptions: State and local governing
board processes, roles, and responsibilities, February 2024
(https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-instructional-materials-
brief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc

56)

Fact Sheet: Instructional Materials Adoption: Local governing
board responsibilities, February 2024 (https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD- M-
LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589
a4d558)

Reference: State Roles. Responsibilities, and Process for
Instructional Materials Adoption, February 2024
(https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-_IM-
StateRoles.ashx?la=en&rev=f00baf9bd1af4844b94f99135ca
65588

Uniform Complaint Procedure 2023-22 Program Instrument
Sample UCP Board Policies and Procedures
Guidance to School Officials re: Legal Requirements for

Providing Inclusive Curricula and Books, January 2024

{(https:/oag.ca.gov/system/files/attachments/press-

docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.
1157CLEAN.pdf)
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Federal Register

U.S. DOE, Office for Civil Rights
Publication

U.S. DOE, Office for Civil Rights
Publication

Website
Website
Website
Website
Website
iAfabsite
Website
Website
Website
Website

Cross References

Code
0410

0420

0420
0420.41
0420.41-E(1)

Nondiserimination on the Basis of Sex in Education Programs
or Ackivitics Recaiving Federal Fi 1 Acsict Al 29.
2024 Vol 89 Ne- 83; pases 33474-338%6Nondiscrimination

Receiving Federal Financial Assistance, May 19, 2020, Vol. 85,
No. 97, pages 30026-30579
(https:/www.federalregister.gov/documents/2020/05/19/20
20-10512/nondiscrimination-on-the-basis-of-sex-in-
education-programs-or-activities-receiving-federal)

Dear Colleague Letter: Enforcement of Title IX under the
provisions of the 2020 Title IX Rule, February 4, 2025

(https:/www.ed.gov/media/document/title-ix-enforcement-
directive-dcl-109477.pdf)

Dear Colleague Letter: Responding to Bullying of Students
with Disabilities, October 2014

Guidance to Federal Financial Assistance Recipients

R line Title i Prohibition Asainst National Oriei
Discrimination Affecting Limited Enclish Proficient P ’
2007

CSBA District and County Office of Education Legal Services
Student Privacy Policy Office

U.S. Department of Agriculture

California Department of Social Services

U.S. Department of Justice

California Civil Richts D

California Department of Education

CSBA

U.S. Department of Education, Office for Civil Rights

California Civil Rights Department

Description
Nondiscrimination In District Programs And Activities

School Plans/Site Councils
School Plans/Site Councils
Charter School Oversight
Charter School Oversight

239



0430
0430
0450
0450
0460
0460
1100
1113
1113
1113-E(1)
1114
1114
1220
1220
1250
1250
13121
13121
1312.2
1312.2
1312.2-E(1)
13124
1312.4-E(1)
1312.4-E(2)
1313
1340
1340
3260
3260
3555
3555-E(1)

Comprehensive Local Plan For Special Education
Comprehensive Local Plan For Special Education
Comprehensive Safety Plan

Comprehensive Safety Plan

Local Control And Accountability Plan

Local Control And Accountability Plan
Communication With The Public

District And School Websites

District And School Websites

District And School Websites
District-Sponsored Social Media
District-Sponsored Social Media

Citizen Advisory Committees

Citizen Advisory Committees
Visitors/Outsiders

Visitors/Outsiders

Complaints Concerning District Employees
Complaints Concerning District Employees
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Civility

Access To District Records

Access To District Records

Fees And Charges

Fees And Charges

Nutrition Program Compliance

Nutrition Program Compliance
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3580 District Records

3580 District Records

4030 Nondiscrimination In Employment

4030 Nondiscrimination In Employment

4112.23 Special Education Staff

41129 Employee Notifications

4112.9-E(1) Employee Notifications

4118 Dismissal/Suspension/Disciplinary Action

4118 Dismissal/Suspension/Disciplinary Action

41191 Civil And Legal Rights

4119.11 Sex Discrimination and Sex-Based HarassmentSexual
Harassment

4119.11 Sex Diserimination and Sex-Based HarassmentSexual
Harassment

4119.12 Fitle 1X Sex Diserimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures
Complaint Procedures

4119.23 Unauthorized Release Of Confidential/Privileged Information

4131 Staff Development

4212.9 Employee Notifications

4212.9-E(1) Employee Notifications

4218 Dismissal/Suspension/Disciplinary Action

4218 Dismissal/Suspension/Disciplinary Action

4219.1 Civil And Legal Rights

4219.11 Sex Diserimination and Sex-Based HarassmentSexual
Harassment

4219.11 Sex Diserimination and Sex-Based HarassmentSexual

Harassment

4219.12 Fitle bX Sex Diserimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures
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4249 42-H4

4219.23
4231

4244

4244
4312.9
4312.9-E(1)
4319.1
4319.11

4319.11

4319.12

A0 450 =0

4319.23
4331
4344
4344
5116.1
5116.1
5117
5117
5125
5125
5131.2
54342
5131.62
5131.62
5137

Complaint Procedures

Unauthorized Release Of Confidential/Privileged Information

Staff Development
Complaints

Complaints

Employee Notifications
Employee Notifications
Civil And Legal Rights

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Diserimination and Sex-Based HarassmentSexual
Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint Procedures

Unauthorized Release Of Confidential/Privileged Information
Staff Development
Complaints

Complaints

Intradistrict Open Enroliment
Intradistrict Open Enroliment
Interdistrict Attendance
Interdistrict Attendance
Student Records

Student Records

Bullying

Bullying

Tobacco

Tobacco

Positive School Climate
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5141.22
5141.22
5141.4
5141.4
5144

5144
5144.1
5144.1
5145.3
5145.3
5145.6
5145.6-E(1)
5145.7

5145.7

5145.71

5145.71-E(1)

5145.9
5146

5148

5148

5148.2
5148.2
5148.3
5148.3
6142.1
6142.1
6142.7

Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process
Nondiscrimination/Harassment
Nondiscrimination/Harassment
Parent/Guardian Notifications
Parent/Guardian Notifications

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Diserimination and Sex-Based HarassmentSexual
Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Hate-Motivated Behavior
Married/Pregnant/Parenting Students

Child Care And Development

Child Care And Development

Before/After School Programs

Before/After School Programs

Preschool/Early Childhood Education
Preschool/Early Childhood Education

Sexual Health And HIV/AIDS Prevention Instruction
Sexual Health And HIV/AIDS Prevention Instruction

Physical Education And Activity
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6142.7
6145
6145
6145.2
6145.2
6146.1
6152
6159
6159
6159.1
6159.1
6159.2

6159.2

6159.3

6159.3

61611
6161.1
6161.1-E(1)
6161.11
6163.1
6164.2
6164.4

6164.4

6164.5
6164.5
6171
6171

Physical Education And Activity

Extracurricular And Cocurricular Activities

Extracurricular And Cocurricular Activities

Athletic Competition

Athletic Competition

High School Graduation Requirements

Class Assignment

Individualized Education Program

Individualized Education Program

Procedural Safeguards And Complaints For Special Education
Procedural Safeguards And Complaints For Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Appointment Of Surrogate Parent For Special Education
Students

Appointment Of Surrogate Parent For Special Education
Students

Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Supplementary Instructional Materials

Library Media Centers

Guidance/Counseling Services

Identification And Evaluation Of Individuals For Special
Education

Identification And Evaluation Of Individuals For Special
Education

Student Success Teams
Student Success Teams
Title | Programs

Title | Programs
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6173
6173
6173-E(1)
6173-E(2)
6173.1
6173.1
6173.2
6173.2
6173.3
6175
6175
6178
6178
6178.1
6178.1
6178.2
6200
6200
9000
9011
9012
9124
9200
9321
9321-E(1)
9321-E(2)
9322

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Foster Youth

Education For Foster Youth

Education Of Children Of Military Families
Education Of Children Of Military Families
Education For Juvenile Court School Students
Migrant Education Program

Migrant Education Program

Career Technical Education

Career Technical Education

Work-Based Learning

Work-Based Learning

Regional Occupational Center/Program
Adult Education

Adult Education

Role Of The Board

Disclosure Of Confidential/Privileged Information

Board Member Electronic Communications
Attorney

Limits Of Board Member Authority

Closed Session

Closed Session

Closed Session

Agenda/Meeting Materials
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Exhibit 1312.3-E(2): Uniform Complaint Procedures Status: ADOPTED

Original Adopted Date: 05/01/2020 | Last Revised Date: $206/01/20212025 | Last Reviewed
Date: 1206/01/20242025

CSBA NOTE: Pursuant to Education Code 8212, as renumbered by AB 131 {Ch: 116; Statutes of
2021). uniform complaint procedures are required to be used for complaints alleging that a license-
exempt California State Preschool Program does not comply with any of the health and safety
requirements specified in Health and Safety Code 1596.7925.

PRESCHOOL COMPLAINT FORM:
UNIFORM COMPLAINT PROCEDURES

Education Code 8212 requires that the district's uniform complaint procedures be used for the filing
of complaints concerning noncompliance with health and safety standards for license-exempt
California State Preschool Programs. The complaint and response are public documents, as provided
by law. Complaints may be filed anonymously. However, if you wish to receive a response to your
complaint, you must provide the contact information below.

Response requested? oYes o No

Contact information: (if response is requested)
Name:
Address:
Phone number: Day: Evening:
E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:
School name/address:
Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain
about an issue not specified below, please contact the school or district for the appropriate district
complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than
one allegation.)

o The preschool does not have outdoor shade that is safe and in good repair:

o Drinking water is not accessible and/or readily available throughout the day-
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o The preschool does not provide safe and sanitary restroom facilities with one toilet and
handwashing fixture for every 15 children-

o Restroom facilities are not available only for preschoolers and kindergartners:
o The preschool program does not provide visual supervision of children at all times:

o Indoor or outdoor space is not properly contained or fenced or does not provide sufficient space
for the number of children using the space at any given time:

o Playground equipment is not safe, in good repair, or age appropriate-

Please describe the issue of your complaint in detail. You may attach additional pages and include as
much text as necessary and as you wish to fully describe the situation.

CSBA NOTE: Education Code 8212; as renumbered by AB 43%; requires complaints identified
above to be filed with the preschool administrator or designee. Districts should specify the names
and/or locations in the spaces below.

Please file this complaint at the following location:

(preschool administrator or designee)

(address)

Please provide a signature below. If you wish to remain anonymous, a signature is not required.
However, all complaints, even anonymous ones, should be dated.

(Signature) (Date)

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691

All rights reserved.

Policy Reference Disclaimer:
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the Geverning Beardboard to enact this policy. Instead, they are provided as additional resources for those

interested in the subject matter of the policy.

State
2 CCR 11023

5 CCR 15580-15584
5 CCR 3200-3205
5 CCR 4600-4670
5 CCR 4600-4687
5 CCR 4690-4694

5 CCR 4900-4965

Ed. Code 18100-18203
Ed. Code 200-270262.4
Ed. Code 32280-32289.5
Ed. Code 33315

Ed. Code 35186

* Ed. Code 46015

Ed. Code 48645.7

Ed. Code 48853-48853.5
Ed. Code 48900.5

Ed. Code 48985

Ed. Code 49010-49013
Ed. Code 49060-49079
Ed. Code 49069.5

Ed. Code 49490-49590
Ed. Code 49701

Ed. Code 51204.5
Ed. Code 51210
Ed. Code 51222
Ed. Code 51223

Description
Harassment and discrimination prevention and correction

Child nutrition programs complaint procedures

Special education compliance complaints

Uniform complaint procedures

Uniform complaint procedures and Williams complaints

Complaints regarding health and safety issues in license-
exempt preschool programs

Nondiscrimination in elementary and secondary educational
programs receiving state or federal financial assistance

School libraries
Prohibition of discrimination
School safety plans

Uniform complaint procedures

Williams uniform complaint procedures

Parental leave for students

Juvenile court schools

Foster youth

Suspension; other means of correction

Notices to parents in language other than English
Student fees

Student records

Records of foster youth

Child nutrition programs

Provisions of the Interstate Compact on Educational
Opportunities for Military Children

Social sciences instruction; contributions of specified groups
Course of study for grades 1-6
Physical education

Physical education; elementary schools
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Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.

Code 51225.1-51225.225

Code 51226-51226.1

Code 51228.1-51228.3

Code 51501

Code 52059.5
Code 52060-52077
Code 52075

Code 52300-52462
Code 52500-52617
Code 54400-54425
Code 54440-54445
Code 54460-54529
Code 59000-59300
Code 60010

Code 60040-60052
Code 64000-64001

Code 65000-65001
Code 8200-8488
Code 8500-8538

Gov. Code 11135

Gov. Code 12900-12996

H&S Code 1596.792

H&S Code 1596.7925

Pen. Code 422.55

Pen. Code 422.6

Federal
20 USC 1221

20 USC 1232g

Foster youth, homeless children, former juvenile court school
students, newcomer students; course credits; graduation
requirements

Career technical education

Course periods without educational content
Nondiscriminatory subject matter
Statewide system of support

Local control and accountability plan

Complaint for lack of compliance with local control and
accountability plan requirements

Career technical education

Adult schools

Compensatory education programs
Migrant education

Compensatory education programs
Special schools and centers
Instructional materials; definition
Requirements for instructional materials

Consolidated application process; school plan for student
achievement

School site councils

Child care and development programs
Adult basic education

Prohibition of discrimination

Fair Employment and Housing Act

California Child Day Care Act; general provisions and
definitions

California Child Day Care Act; health and safety regulations
Definition of hate crime
Crimes; harassment

Description
Application of laws

Family Educational Rights and Privacy Act (FERPA) of 1974
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20 USC 1681-1688
20 USC 6301-6576
20 USC 6801-7014

28 CFR 35.107
29 USC 794
34 CFR 100.3

34 CFR 104.7

34 CFR 106.1-106.82
34 CFR 106.30

34 CFR 106.44
34 CFR 106.45
34 CFR 106.8

34 CFR 110.25

34 CFR 99.1-99.67
42 USC 11431-11435
42 USC 12101-12213

42 USC 2000d-2000d-7
42 USC 2000h-2-2000h-6

42 USC 6101-6107

Management Resources

Court Decision
Court Decision

Court Decision

CSBA Publication

Title 1X of the Education Amendments of 1972;
discrimination based on sex

Title | Improving the Academic Achievement of the
Disadvantaged

Title 11l language instruction for limited English proficient and
immigrant students

Nondiscrimination on basis of disability; complaints
Rehabilitation Act of 1973; Section 504

Prohibition of discrimination on basis of race, color, or
national origin

Section 504; Designation of responsible employee and
adoption of grievances procedures

Nondiscrimination on the basis of sex in education programs

Discrimination on the basis of sex in education programs and
activities; definitions

Recipient's response to sexual harassment
Grievance process for formal complaints of sexual harassment

Designation of coordinator; dissemination of policy; adoption
of grievance procedures

Notification of nondiscrimination on the basis of age
Family Educational Rights and Privacy
McKinney-Vento Homeless Assistance Act
Americans with Disabilities Act

Title VI, Civil Rights Act of 1964

Title IX of the Civil Rights Act of 1964

Age Discrimination Act of 1975

Description

Tennessee v. Cardona (2024) 737 F.Supp.3d 510

John T. D. v. River Delta Joint Unified School District (2021)
WL 5176356

Olmstead v. L.C. ex rel. Zimring (1999) 527 U.S. 581

Instructional Materials Adoptions: State and local governing

board processes, roles, and responsibilities, February 2024

(https:/www.csba.org/-

/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-instructional-materials-
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CSBA Publication

CSBA Publication

California Department of Education
Publication

California Department of Education
Publication

California Department of Justice
Publication

CSBA Publication

CSBA Publication

CSBA Publication

Federal Register

U.S. DOE, Office for Civil Rights
Publication

brief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc
56)

Fact Sheet: Instructional Materials Adoption: Local governing
board responsibilities, February 2024 (https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-_IM-
LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589

a4d558)

Reference: State Roles, Responsibilities, and Process for
Instructional Materials Adoption, February 2024
(https:/www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/2024-REPD-_IM-
StateRoles.ashx?la=en&rev=f00baf9bd1af4844b94f99135ca

65588
Uniform Complaint Procedure 2023-22 Program Instrument

Sample UCP Board Policies and Procedures

Guidance to School Officials re: Legal Requirements for
Providing Inclusive Curricula and Books, January 2024

(https:/oag.ca.gov/system/files/attachments/press-
docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.
1157CLEAN.pdf)

Nendiserirmination on the Basis of Sex in Education Programs
o Activities Recoiving Fedesal 5 i) Assist Al 29-
2024 Vol 82 Ne- 83 pages 33474-33826Nondiscrimination

Receiving Federal Financial Assistance, May 19, 2020, Vol. 85,
No. 97, pages 30026-30579

(https: /www.federalregister.gov/documents/2020/05/19/20
20-10512/nondiscrimination-on-the-basis-of-sex-in-
education-programs-or-activities-receiving-federal)

Dear Colleague Letter: Enforcement of Title IX under the
provisions of the 2020 Title IX Rule, February 4, 2025
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U.S. DOE, Office for Civil Rights
Publication

Website
Website
Website
Website
Website
iWfabsite
Website
Website
Website

Website

Cross References

Code
0410

0420
0420
0420.41
0420.41-E(1)
0430
0430
0450
0450
0460
0460
1100
1113

(https:/www.ed.gov/media/document/title-ix-enforcement-
directive-dcl-109477 .pdf)

Dear Colleague Letter: Responding to Bullying of Students
with Disabilities, October 2014

Cuid to Federal i it Assi Recioient
R ling Title \i Prohibition Asainst National Orici
Diccrimination Affecting Limitad Enalich Proficient P ’
2007

CSBA District and County Office of Education Legal Services
Student Privacy Policy Office

U.S. Department of Agriculture

California Department of Social Services

U.S. Department of Justice

California Civil Rishts £

California Department of Education

CSBA
U.S. Department of Education, Office for Civil Rights

California Civil Rights Department

Description
Nondiscrimination In District Programs And Activities

School Plans/Site Councils

School Plans/Site Councils

Charter School Oversight

Charter School Oversight

Comprehensive Local Plan For Special Education
Comprehensive Local Plan For Special Education
Comprehensive Safety Plan

Comprehensive Safety Plan

Local Control And Accountability Plan

Local Control And Accountability Plan
Communication With The Public

District And School Websites
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1113
1113-E(1)
1114

1114

1220

1220

1250

1250
13121
13121
1312.2
1312.2
1312.2-E(1)
13124
1312.4-E(1)
1312.4-E(2)
1313

1340

1340

3260

3260

3555
3555-E(1)
3580

3580

4030

4030
4112.23
4112.9
4112.9-E(1)
4118

District And School Websites

District And School Websites
District-Sponsored Social Media
District-Sponsored Social Media

Citizen Advisory Committees

Citizen Advisory Committees
Visitors/Outsiders

Visitors/Outsiders

Complaints Concerning District Employees
Complaints Concerning District Employees
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Complaints Concerning Instructional Materials
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Civility

Access To District Records

Access To District Records

Fees And Charges

Fees And Charges

Nutrition Program Compliance

Nutrition Program Compliance

District Records

District Records

Nondiscrimination In Employment
Nondiscrimination In Employment

Special Education Staff

Employee Notifications

Employee Notifications

Dismissal/Suspension/Disciplinary Action
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4118
4119.1
4119.11

4119.11

4119.12

=Y

4119.23
4131
4212.9
4212.9-E(1)
4218

4218
4219.1
4219.11

4219.11

4219.12

4249.12-E(1)

4219.23
4231
4244
4244
43129
4312.9-E(1)
4319.1

Dismissal/Suspension/Disciplinary Action
Civil And Legal Rights

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Diserimination and Sex-Based HarassmentSexual
Harassment

Complaint PreceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint Procedures

Unauthorized Release Of Confidential/Privileged Information

Staff Development

Employee Notifications

Employee Notifications
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Civil And Legal Rights

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint Procedures

Unauthorized Release Of Confidential/Privileged Information

Staff Development
Complaints

Complaints

Employee Notifications
Employee Notifications
Civil And Legal Rights
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4319.11

4319.11

4319.12

431912-Eh

4319.23
4331
4344
4344
5116.1
5116.1
5117
5117
5125
5125
5131.2
54342
5131.62
5131.62
5137
5141.22
5141.22
5141.4
5141.4
5144
5144
5144.1
5144.1
51453

Sex Diserimination and Sex-Based HarassmentSexual
Harassment

Sex Diserimination and Sex-Based HarassmentSexual
Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint Procedures

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Complaints

Complaints

Intradistrict Open Enrollment
Intradistrict Open Enrollment
Interdistrict Attendance

Interdistrict Attendance

Student Records

Student Records

Bullying

Bullying

Tobacco

Tobacco

Positive School Climate

Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process
Nondiscrimination/Harassment
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5145.3
5145.6
5145.6-E(1)
5145.7

5145.7

5145.71

5145.71-E(1)

5145.9
5146
5148
5148
5148.2
5148.2
5148.3
5148.3
61421
6142.1
6142.7
6142.7
6145
6145
6145.2
6145.2
6146.1
6152
6159
6159

Nondiscrimination/Harassment
Parent/Guardian Notifications
Parent/Guardian Notifications

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Discrimination and Sex-Based HarassmentSexual

Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint ProceduresTitle IX Sexual Harassment Complaint

Procedures

Hate-Motivated Behavior
Married/Pregnant/Parenting Students

Child Care And Development

Child Care And Development

Before/After School Programs

Before/After School Programs

Preschool/Early Childhood Education
Preschool/Early Childhood Education

Sexual Health And HIV/AIDS Prevention Instruction
Sexual Health And HIV/AIDS Prevention Instruction
Physical Education And Activity

Physical Education And Activity

Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities

Athletic Competition

Athletic Competition

High School Graduation Requirements

Class Assignment

Individualized Education Program

Individualized Education Program
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6159.1
6159.1
6159.2

6159.2

6159.3

6159.3

6161.1
6161.1
6161.1-E(1)
6161.11
6163.1
6164.2
6164.4

6164.4

6164.5
6164.5
6171
6171
6173
6173
6173-E(1)
6173-E(2)
6173.1
6173.1
6173.2
6173.2
6173.3

Procedural Safeguards And Complaints For Special Education
Procedural Safeguards And Complaints For Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Appointment Of Surrogate Parent For Special Education
Students

Appointment Of Surrogate Parent For Special Education
Students

Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Supplementary Instructional Materials

Library Media Centers

Guidance/Counseling Services

Identification And Evaluation Of Individuals For Special
Education

ldentification And Evaluation Of Individuals For Special
Education

Student Success Teams

Student Success Teams

Title | Programs

Title | Programs

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Foster Youth

Education For Foster Youth

Education Of Children Of Military Families
Education Of Children Of Military Families

Education For Juvenile Court School Students
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6175
6175
6178
6178
6178.1
6178.1
6178.2
6200
6200
9000
9011
9012
9124
9200
9321
9321-E(1)
9321-E(2)
9322

Migrant Education Program

Migrant Education Program

Career Technical Education

Career Technical Education

Work-Based Learning

Work-Based Learning

Regional Occupational Center/Program
Adult Education

Adult Education

Role Of The Board

Disclosure Of Confidential/Privileged Information
Board Member Electronic Communications
Attorney

Limits Of Board Member Authority

Closed Session

Closed Session

Closed Session

Agenda/Meeting Materials
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 3512: Equipment Status: ADOPTED

Original Adopted Date: 06/01/1998 | Last Revised Date: 096/01/20162025 | Last Reviewed
Date: 0906/01/20462025

CSBA NOTE: The following optional policy may be revised to reflect district practice.

The California Department of Education’s (CDE) “California School Accounting Manual,”
distinguishes between "equipment” and "supplies" and defines equipment as having relatively
permanent value (e.g., is serviceable for more than one year) and substantially increasing the value
of the district's physical assets. Equipment is generally not of an expendable nature and does not
easily deteriorate in use. Examples include eemputersystems;-machinery, vehicles, ard-playground
equipment, and technology-based equipment such as computer systems.

District equipment shall be used primarily for educational purposes and/or to conduct district
business. The Superintendent or designee shall ensure that all employees, students, and other users
understand the appropriate use of district equipment and that any misuse may be cause for
disciplinary action or loss of user privilege.

School-connected organizations may be granted reasonable use of the equipment for seheeldistrict-
related matters-asleng-as-t, if such use does not interfere with the use by students or employees or
otherwise disrupt district operations.

CSBA NOTE: The-followingparagraph-is-optional-It is recommended-thatimportant for the district
eheekto be knowledgeable of its liability coverage for off-site use of district equipment and
materials. Whenever an individual is authorized to borrow district equipment;-he/she-could for a
district-related purpose, it is recommended that the individual be required to complete a form
identifying the equipment and the intended use and indicating that the individual will assume
responsibility for any loss or damage to the equipment. See the accompanying Exhibit for a sample
form that may be used for this purpose.
The Superintendent or designee shall approve the transfer of any district equipment from one work
site to another and the removal of any district equipment for off-site use. When any equipment is
taken off site, the borrower is responsible for its safe return and shall be fully liable for any loss or
damage. Equipment shall only be used for an approved district-related purpose.

Employees transferred to another work site shall take with them only those personal items that
have been purchased with their own funds, unless otherwise authorized by the Superintendent or
designee or applicable Board policy or administrative regulation.

CSBA NOTE: Education Code 35168 requires the district to maintain an inventory containing
specified information for all equipment currently valued in excess of $500. For equipment
purchased with federal funds, 2 CFR 200.313-200.314 only requirerequires districts to maintain
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inventory records of tangible, nonexpendable, personal property having a useful life of more than
one year and an acquisition cost of $5,000 or more per unit;-but-the-state's. However, CDE’s
Federal Program Monitoring (FPM) process reviews whether the district maintains an inventory
record for every item of equipment with an acquisition cost of $500 or more per unit that is
purchased with state and/or federal categorical funds. €SBAFor compliance, accountability, and
internal control, the California School Accounting Manual recommends an inventory of all

equipment currently valued in excess of $500-in-erderto-simplify-the-district's-inventory.

CDE’s FPM will also consist of a review of whether the district maintains written procedures ané
to-complyfor managing equipment in accordance with law-federal requirements. Also see AR 3440
- Inventories.

The Superintendent or designee shall maintain an inventory of all equipment currently valued in
excess of $500. (Education Code 35168; 5 CCR 3946)

Additionally, the Superintendent or designee shall maintain property records as specified in
Administrative Regulation 3440 - Inventories, including updating property records when there is a
change in the status of the property.

When equipment is unusable or is no longer needed, it may be sold, donated, or disposed of in
accordance with Education Code 17540-17555 or 2 CFR 200.313, as applicable.

Equipment Acquired with Federal Funds

CSBA NOTE: 2 CFR 200.313-anrd-200-439 reguirerequires a district receiving federal grant funds
to obtain prior written approval from its awarding agency before incurring the cost of a capital
expenditure including general purpose equipment, and 2 CFR 200.313 requires prior approval
from the awarding agency for the disposal or encumbrance of equipment; see AR 3230 - Federal
Grant Funds.

The Superintendent or designee shall obtain prior written approval from the California Department

of Education (CDE) or other awarding agency before purchasing equipment with federal funds. (2
CFR 200.48;439)

Additionally, the Superintendent or designee shall obtain prior approval from CDE or other
awarding agency before disposing or encumbering equipment purchased with federal funds. (2 CFR
200.3135)

CSBA NOTE: 2 CFR 200.439)318 mandates that districts maintain written standards of conduct
covering conflicts of interest and the actions of employees engaged in the selection, award, and
administration of contracts, including disciplinary actions to be applied when officers, employees. or
representatives of the district violate conflict of interest standards. CDE’s FPM will include a review
of whether the district's written standards provide for conduct pertaining to conflicts of interest and
the actions of its employees and consequences for violations of the written standards of conduct.
See AR 3230 - Federal Grant Funds for language that fulfills this mandate. The district should revise
the following paragraph to reflect district practice. For additional information about conflicts of
interest, see Board Bylaw 9270 - Conflict of Interest.
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Persons involved in the selection, award, or administration of a contract supported by federal funds
shall comply with the requirements specified in 2 CFR 200.313 and 200.318, including conflict of
interest requirements, act in accordance with Administrative Regulation 3230 - Federal Grant
Funds. and comply with Board Bylaw 2270 - Conflict of Interest.

All equipment purchased for federal programs funded through the consolidated application
pursuant to Education Code 64000-64001 shall be labeled with the name of the project,
identification number, and name of the district. (2 CFR 200.313; 5 CCR 3946)

For any equipment acquired in whole or in part with federal funds, the Superintendent or designee
shall develop adequate maintenance procedures to keep the property in good condition. He/she
shall-alseAdditionally, the Superintendent or designee shall develop adequate safeguards to prevent
loss, damage, or theft of the property and shall investigate any loss, damage, or theft. (2 CFR
200.313)

Equipment purchased for use in a federal program shall be used in that program as long as needed,
regardless of whether-ernet the program continues to be supported by federal funds. The
equipment may be used in other activities currently or previously supported by a federal agency
when such use does not interfere with the work on the project or program for which it was
originally acquired or when use of the equipment is no longer needed for the original program. (2
CFR 200.313)
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Ed. Code 64000-64001

Federal
2 CFR 200.0-200.521

20 USC 6321

Management Resources

California Department of Education
Publication

Website

Website
Website

Cross References

Code
0440

0440
3000
3230
3230
3270
3270
3300
3311
3311
3440
3511
3511
35154
35154
3530
3530
3540

Consolidated application process

Description
Federal uniform grant guidance

Fiscal requirements/comparability of services

Description
California School Accounting Manual

CSBA District and County Office of Education Legal Services

California Department of Education

Office of Management and Budget

Description
District Technology Plan

District Technology Plan

Concepts And Roles

Federal Grant Funds

Federal Grant Funds

Sale And Disposal Of Books, Equipment And Supplies
Sale And Disposal Of Books, Equipment And Supplies
Expenditures And Purchases

Bids

Bids

Inventories

Energy And Water Management

Energy And Water Management

Recovery For Property Loss Or Damage

Recovery For Property Loss Or Damage

Risk Management/Insurance

Risk Management/Insurance

Transportation
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3551
3551
4040
4040-E(1)
4118
4118
4119.25
4119.25
4141.6
41416
4156.3
4218
4218
4219.25
4219.25
4241.6
4241.6
4256.3
4319.25
4319.25
4356.3
5142
5142
5144
5144
6000
6163.4
6163.4-E(1)
6171

Food Service Operations/Cafeteria Fund
Food Service Operations/Cafeteria Fund
Employee Use Of Technology

Employee Use Of Technology
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Political Activities Of Employees

Political Activities Of Employees
Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Property Reimbursement
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Political Activities Of Employees

Political Activities Of Employees
Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Property Reimbursement
Political Activities Of Employees

Political Activities Of Employees
Employee Property Reimbursement
Safety

Safety

Discipline

Discipline

Concepts And Roles

Student Use Of Technology

Student Use Of Technology

Title | Programs
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6171 Title | Programs

6178 Career Technical Education
6178 Career Technical Education
9270 Conflict of Interest
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Exhibit 3512-E(1): Equipment Status: ADOPTED

Original Adopted Date: 09/01/1988 | Last Revised Date: 06/01/49982025 | Last Reviewed
Date: 06/01/49982025

EQUIPMENT LOAN FORM
| assume the responsibility for the following district equipment:

Description: and condition of equipment:

Equipment ID Number:

School-related purpese: {Nete: District-related purpose: (Note: items are not for personal use)

| will return the above equipment to
{ (administrator or designee) no later than

(date)).

In borrowing the items listed above, | assume responsibility for any loss of or damage to the
equipment or materials. If any items are damaged or lost, | will pay the cost of repairs or

replacement.
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Signed:

Date:

Approved:

Date:
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State
5 CCR 16023

5 CCR 3946

5 CCR 4424

Ed. Code 17540-17542
Ed. Code 17545-17555
Ed. Code 17605

Ed. Code 35160

Ed. Code 35168

Ed. Code 64000-64001

Federal
2 CFR 200.0-200.521

20 USC 6321

Management Resources

California Department of Education

Publication
Website

Website

Website

Cross References

Code

Description
Class 1 - Permanent records

Control, safeguards, disposal of equipment purchased with
consolidated application funds

Comparability of services

Sale or lease of personal property by one district to another
Sale of personal property

Delegation of authority to purchase supplies and equipment
Authority of governing boards

Inventory of equipment

Consolidated application process

Description
Federal uniform grant guidance

Fiscal requirements/comparability of services

Description

Catifornia School Accounting Manual

CSBA District and County Office of Education Legal Services
California Department of Education

Office of Management and Budget

Description
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0440
0440
3000
3230
3230
3270
3270
3300
3311
3311
3440
3511
3511
3515.4
35154
3530
3530
3540
3551
3551
4040
4040-E(1)
4118
4118
4119.25
4119.25
4141.6
41416
4156.3

District Technology Plan
District Technology Plan
Concepts And Roles
Federal Grant Funds

Federal Grant Funds

Sale And Disposal Of Books, Equipment And Supplies
Sale And Disposal Of Books, Equipment And Supplies

Expenditures And Purchases

Bids

Bids

Inventories

Energy And Water Management

Energy And Water Management
Recovery For Property Loss Or Damage
Recovery For Property Loss Or Damage
Risk Management/Insurance

Risk Management/Insurance
Transportation

Food Service Operations/Cafeteria Fund
Food Service Operations/Cafeteria Fund
Employee Use Of Technology

Employee Use Of Technology
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Political Activities Of Employees
Political Activities Of Employees
Concerted Action/Work Stoppage
Concerted Action/Work Stoppage

Employee Property Reimbursement
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4218
4218
4219.25
4219.25
4241.6
4241.6
4256.3
4319.25
4319.25
4356.3
5142
5142
5144
5144
6000
61634
6163.4-E(1)
6171
6171
6178
6178
9270

Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Political Activities Of Employees
Political Activities Of Employees
Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Property Reimbursement
Political Activities Of Employees
Political Activities Of Employees
Employee Property Reimbursement
Safety

Safety

Discipline

Discipline

Concepts And Roles

Student Use Of Technology
Student Use Of Technology

Title | Programs

Title | Programs

Career Technical Education

Career Technical Education

Conflict of Interest
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 3542: School Bus Drivers Status: ADOPTED

Original Adopted Date: 11/01/1999 | Last Revised Date: 0806/01/20432025 | Last Reviewed
Date: 0806/01/20332025

CSBA NOTE: The following administrative regulation is mandated pursuant to 5 CCR 44103 {see
the sections “Training" and "Autherity” belew) and is for use byfor districts that employ their own
school bus drivers or student activity bus drivers pursuant to 5 CCR 14103. For language fulfilling
this mandate, see "Training" and "Authority" below. Districts that contract out for all transportation
services may revise this regulation as appropriate to ensure that the contracting firm meets all
legal requirements regarding qualifications and responsibilities.

Pursuant to Education Code 39879. the district is required to obtain specified written attestations
from any private entity with which it contracts to provide student transportation. See BP 3540 -
Transportation.

In order to provide a safe and efficient student transportation service, the district may employ its

own school bus or student activity bus drivers or may contract with an agency that provides such

transportation service. Such school bus or student activity bus drivers shall be required to comply
with Board Policy 3540 - Transportation and other applicable district policies and regulations.

Qualifications

CSBA NOTE: Pursuant to Vehicle Code 12517, school bus drivers are required to poessess a
commereial driver's license issued by the California Department of Motor Vehicles (DMV); with a
license). District employees who operate 15-passenger vans must pessess a commercial drivers
license with a passenger transport vehicle {PV) endersement:

In addition; any driver employed to operate a school bus or student activity bus must pessess a
the certificate is based on successful completion of preseribed examinations conducted by the
CHP and eompliance with all applicable provisions of the Vehicle Cede:

CSBA NOTE: Pursuant to Education Code 39877-39878, all drivers providing school-related
student transportation for compensation, including drivers employed by the district, contracted by
the district, or contracted by any entity with funding from the district, are required to meet the
following qualifications. Education Code 39875 provides exceptions from such requirements.
Additional driver requirements pursuant to Education Code 39877-39878 can be found in
“Training” and “Responsibilities,” below

All drivers employed to operate a school bus or student activity bus shall: (Education Code 39877,

39878) .
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Hold a valid California driver's license for the appropriate class of vehicle

Be at least 18 years of age

Pass a criminal background check, including fingerprint clearance consistent with Education

Code 45125 for district employees and Education Code 45125.1 for all other compensated
drivers

Have a satisfactory driving record that does not include any of the following:

a. Within three years, has committed any violation that results in a conviction assigned
a violation point count of two or more, as defined in Vehicle Code 12810 and
12810.5

b. Within three years, has had driving privilege suspended, revoked, or on probation for
any reason involving the unsafe operation of a motor vehicle

c. Has been determined by the Department of Motor Vehicles (DMV) to be a negligent
or incompetent operator

CSBA NOTE: Prior to excluding a candidate or removing a driver exclusively on the basis of
Item #5. it is recommended that districts consult CSBA's District and County Office of
Education Legal Services or district legal counsel.

Not have demonstrated irrational behavior to the extent that a reasonable and prudent

person would have reasonable cause to believe that the driver’s ability to perform the duties
of a driver may be impaired

Not have been convicted of an offense listed in Vehicle Code 13370(a)(1). (a)(5) or (b)

Provide the district or the private entity contracting with the district a report showing the

driver's current public record as recorded by the DMV and participate in the DMV's pull-
notice system

CSBA NOTE: Pursuant to Government Code 12954, the district may not discriminate
against a person in any term or condition of employment based on the person's use of
cannabis when off the job or away from the workplace. Additionally, Government Code
12954 prohibits the district from requesting information from an applicant related to the
applicant's prior use of cannabis, apart from the person's criminal history. unless the district
is otherwise legally permitted to consider or inquire about that information. However, state
and federal law (Vehicle Code 34520; 49 CFR 382.101-382.605) require that any district
employing school bus drivers establish a drug and alcohol testing program, with specified
components. For more information see BP/AR 4112.42 - Drug and Alcohol Testing for
School Bus Drivers. It is recommended that districts with guestions about cannabis use or
screening consult CSBA's District and County Office of Education Legal Services or district
legal counsel.

. Comply with the district's drug and alcohol testing in accordance with Administrative

Regulation 4112.42 - Drug and Alcohol Testing for School Bus Drivers, subject to the
cannabis discrimination limitations specified in Government Code 12954
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9. Complete a medical examination not more than two years prior to the driver performing
student transportation by a gualified health professional

a. The driver shall provide a copy of the medical certificate to the district or the private
entity contracting with the district

b. The driver shall complete a medical examination pursuant to this paragraph every
two years after the initial examination and provide a copy of the medical examiner’s
certificate of clearance to the district or the private entity contracting with the
district

c. _Within the same month of reaching age 65 years, and annually thereafter, the driver
shall undergo a medical examination and provide a copy of the medical examiner’s
certificate of clearance to the district or the private entity contracting with the
district

10. Submit and clear a tuberculosis risk assessment pursuant to Education Code 49406

CSBA NOTE: Any driver employed to operate a school bus or student activity bus is required to

possess a special certificate from the California Highway Patrol (CHP) permitting such service.

Issuance of the certificate is based on successful completion of prescribed examinations conducted
| by the CHP and compliance with all applicable provisions of the Vehicle Code.

Additionally, all drivers employed to operate school buses or student activity buses shall possess,
and shal retain in their immediate possession while operating the bus, the following decuments:

appropriate class of vehicle to be driven and endorsed for school bus and/or passenger
transportation

2 Aa certificate issued by the California Highway Patrol (CHP) which permits the operation of
school buses or student activity buses, as applicable. (Vehicle Code 12517, 12517.4)

CSBA NOTE: Pursuant to Vehicle Code 12517.3, applicants for the certificate to drive a school bus
or student activity bus mustare required to be fingerprinted by the CHP for submission to the
Department of Justice (DOJ), or the fingerprinting may be conducted by the district, county office of
education, or a public law enforcement agency using an electronic fingerprinting system (LiveScan)
with terminals managed by the DOJ. The following optional paragraph is for use by districts that
choose to use this method to conduct the fingerprinting themselves.

The Superintendent or designee may use an electronic fingerprinting system, managed by the
California Department of Justice, to fingerprint an applicant for an initial certificate to drive a school
bus or student activity bus. (Vehicle Code 12517.3)

CSBA NOTE: Pursuant to Vehicle Code 12517.2, a driver who is initially applying for or seeking
renewal of a commercial driver's license or a certificate authorizing himsher to drive a school bus or
student activity bus mustis required to provide evidence of having obtained a medical examination
by a qualified health professional. The report mustis required to be on a form approved by the
Department of Motor Vehicles (DMV;), which is available on its web sitewebsite.
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When initially applying for or renewing a license or certificate to drive a school bus or student
activity bus, and annually upon reaching age 65 years, the driver shall submit to the DMV and to the
Superintendent or designee a report of a medical examination conducted in accordance with the
timelines and procedures specified in Vehicle Code 12517.2. (Mehicle Code $25372; 13 CCR 1234)

The Superintendent or designee shall notify each driver of the expiration date of histherthe
individual's driver's license, certificate, and medical certificate, and shall ensure each document is
renewed prior to expiration. (13 CCR 1234)

School bus and student activity bus drivers shall be subject to drug and alcohel testing in
accordance with Board pelicy and the requirements of federal law:

The Superintendent or designee shall notify the DMV within five days whenever any driver refuses,
fails to comply, or receives a positive test result on a drug or alcohol test; is dismissed for a cause
related to student transportation safety; or is reinstated after being dismissed for a cause related to
student transportation safety. (Vehicle Code 1808.8, 13376)

Training

| CSBA NOTE: E_ducation Code 40082, 40083, and 40085 specify training and experience required
for initial and renewed certification as a driver of a school bus or student activity bus. The following
| section lists additional required and optional training and may be revised to reflect district practice.

In addition to any other training required to obtain or renew the certificate authorizing operation of
a school bus or student activity bus, drivers shall receive training which includes, but is not limited
to:

CSBA NOTE: Pursuant to Vehicle Code 12522; as part of the application process for a bus driver
certificate; each driver must pass a DMV examination on first aid practices deemed necessary for
on necessary first aid practices:CSBA NOTE: Education Code 56195.8 mandates that each entity
providing special education adopt policy ensuring that school bus drivers have received the training
described in ltem #1 below.

1. First aid proctces deemed necessary for school bus drivers; through a course of instruction
that prepares drivers to pass the related DMV examination {Vehicle Code 12522)

eaElama : it e Chiverel o the e
described in item #2 below:

2 1 The proper installation of mobile seating devices in the bus securement systems

(Education Code 56195.8)
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3 2. The proper actions to be taken in the event that a school bus is hijacked (Education
Code 39831)

CSBA NOTE: Education Code 39831.3 requires a district to adopt a transportation safety

| student activity bus. See AR 3543 - Transportation and Safety Emergencies

3. The district’s Transportation Safety Plan

CSBA NOTE: Pursuant to Education Code 39877-39878, all drivers providing school-related
student transportation for compensation, including drivers employed by a district, contracted by
a district, or contracted by any entity with funding from a district, are required to meet the
following training requirements.

All drivers employed to operate school buses or student activity buses shall complete training at
least equivalent to the American Red Cross first aid training program, or hold a valid and current
first aid certificate issued by the American Red Cross or equivalent. Additionally, all drivers shall

complete training sufficient to gain proficiency in all of the following: (Education Code 39877,

39878)

a. Pretrip vehicle inspections

b. Safe loading and unloading of passengers

c. Proper use of seatbelts and child safety restraints

d. Handling accidents, incidents, and emergency situations

e. Providing proper accommodations for students with disabilities

f. Defensive driving

g. Operations in inclement weather

h. Operations at night or under impaired visibility conditions

CSBA NOTE: To determine additional topics for professional development, the district might review
district data as provided in the optional paragraph below. Training courses and guides are also
available through governmental agencies and professional associations. For instance, the National
Highway Traffic Safety Administration provides an inservice training program for experienced school
bus drivers, available on its web sitewebsite, which addresses driver attitude, student management,
highway-rail grade crossing safety, vehicle training, routes, loading and unloading students, driving
under adverse weather conditions, emergency evacuation, and transporting students with special
needs.

To determine any other needs for professional development, the Superintendent or designee shall
periodically review accident reports involving district drivers and may seek input from drivers,
district and school administrators, students, and/or other stakeholders on desired topics for
professional development.
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Authority

CSBA NOTE: 5 CCR 14103 mandates that the Governing Board adopt rules related to bus driver
authority, including, but not limited to, specific administrative regulations related to suspension of
riding privileges, and to make them available to parents/guardians, students, teachers, and other
interested parties. For language related to suspension of riding privileges, see BP/AR 5131.1 - Bus
Conduct.Students transported in a school bus or student activity bus shall be under the authority of,
and responsible directly to, the driver of the bus. The driver shall be held responsible for the orderly
conduct of the students while they are on the bus or being escorted across a street, highway, or
road. (5 CCR 14103)

The driver shall have the authority to discontinue the operation of a school bus or student activity
bus whenever he/shethe driver determines that it is unsafe to continue.

This regulation and ARAdministrative Regulation 5131.1 - Bus Conduct shall be made available to
parents/guardians, students, teachers, and other interested parties. (5 CCR 14103)

Responsibilities

The driver's primary responsibility is to safely transport students to and from school and school
activities. He/sheThe driver shall follow procedures contained in district plans and regulations
pertaining to transportation safety.

The driver shall stop to load or unload students only at school bus stops designated by the
Superintendent or designee, or authorized by the Superintendent or designee for school activity
trips. (Vehicle Code 22112)

The driver shall activate the amber warning light system, flashing red signal lights, and stop arm
signal and shall escort students in accordance with Vehicle Code 22112.

The driver shall not require any student to leave the bus en route between home and school or
other destinations. (5 CCR 14103)

CSBA NOTE: Vehicle Code 23125 prohibits a school bus driver from using a wireless telephone
while driving the bus, except for work-related or emergency purposes. In addition, Vehicle Code
23123.5 prohibits the driver of any motor vehicle from using a wireless communications device for
text-based communication, except when the device is specifically designed and configured to allow
voice and hands-free operation. Requirements for "motor vehicles" are applicable to school buses
and student activity buses pursuant to the definitions in Vehicle Code 415 and 545. At its
discretion, the district may establish conditions that are more restrictive than law. See AR 3543 -
Transportation Safety and Emergencies for language detailing these requirements.
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The driver shall not drive a school bus or student activity bus while using a wireless telephone or
using a wireless communications device for text-based communication, except when otherwise
authorized by law and ARAdministrative Regulation 3543 - Transportation Safety and Emergencies.

CSBA NOTE: Pursuant to Education Code 39877-39878, all drivers providing school-related
student transportation for compensation, including drivers employed by the district, contracted by
the district, or contracted by any entity with funding from the district, are required to meet the
following requirements.

All drivers employed to operate school buses or student activity buses shall not drive for more than
10 hours within a work period, or after the end of the 16th hour after coming on duty following
eight consecutive hours off duty. Additionally, drivers shall maintain a daily log sheet and complete
the daily pretrip inspection of the vehicle before the vehicle is driven. The pretrip inspection shall

which shall be initialed by the driver. (Education Code 39877, 39878)

The driver shall report at the completion of each day's work on each vehicle operated by the driver.
all of the following to the Superintendent or designee:

CSBA NOTE: Pursuant to 13 CCR 1215, school bus drivers saustare required to prepare and sign a
written report at the completion of each day's work regarding the condition of the equipment listed
in 13 CCR 1215, as provided in itemltem #1 below. For further information about this report, see
AR 3543 - Transportation Safety and Emergencies.

1. The condition of the driver’s bus at the completion of each work day (13 CCR 1215; 42 CFR
396.11, 396.13)

2. HistherThe driver’s duty status for each 24-hour period, including, but not limited to, the
number of hours on and off duty (13 CCR 1213)

3. Any traffic accident involving the driver's bus (13 CCR 1219)

In addition to notifying the Superintendent or designee, the driver shall immediately notify
the CHP of any traffic accident and, if the bus is operated under contract, histherthe driver's
employer. (13 CCR 1219)

I CSBA NOTE: Items #4-8 below are optional and may be revised to reflect district practice. ‘

4. Traffic violations by the driver

5. Consistently late school dismissals which cause transportation delays for the driver’s bus

6. Overload runs by the driver
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7. Recurring and serious student misbehavior on the driver’s bus

8.

Parent/guardian and student complaints regarding the driver or related to the driver's bus

Vehicle Idling

CSBA NOTE: 13 CCR 2480 prohibits idling of school buses, student activity buses, and other
commercial motor vehicles within 100 feet of a school except under specified conditions. Failure to
comply with the requirements specified in itemsltems #1-2 below may result in specified civil
and/or criminal penalties to the driver or the Superintendent or designee who directs school bus
operations.The driver of a school bus or student activity bus shall do both of the following: (13 CCR

‘ 2480)
1. Turn off the bus engine upon stopping at a school or within 100 feet of a school and not
restart the engine more than 30 seconds before beginning to depart
2. Not cause or allow the bus to idle at any location greater than 100 feet from a school for

more than five consecutive minutes or for an aggregated period of more than five minutes in
any one hour

However, vehicle idling may be allowed under limited conditions, including, but not limited to, all of
the following occasions when idling is necessary to: (13 CCR 2480)

1.

6.

Stop for an official traffic control signal or device, for traffic conditions under which the
driver has no control, or at the direction of law enforcement

Ascertain that the bus is in safe operating condition and properly equipped

Operate equipment designed to safely load, unload, or transport students with disabilities

Operate a heater, air conditioner, defroster, or other equipment as necessary to ensure the
safety or health of passengers

Cool down a turbo-charged diesel engine before turning off the engine

Recharge a battery or other energy storage unit of a hybrid electric bus or vehicle

The Superintendent or designee shall notify all drivers, upon employment and at least once per year
thereafter, of the requirements specified above and the potential legal and employment
consequences of failure to comply. All complaints of noncompliance shall be reviewed and remedial
action taken as necessary. The Superintendent or designee shall retain records of the training and of
any complaints and enforcement actions for at least three years. (13 CCR 2480)
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Reports

The Superintendent or designee shall retain records of all of the following: (13 CCR 1234)

1.

Each driver's duty status and supporting documents provided pursuant to 13 CCR 1201 and
1213:

Such records shall be retained for six months and made available to the CHP upon request.
The different types of vehicles and vehicle combinations each driver has demonstrated

capability to operate-

Records of each driver's license, certificate, medical certificate, first aid certificate, and
training as specified in 13 CCR 1234-

Daily vehicle inspection reports prepared by drivers pursuant to 13 CCR 1215-

School bus accident reports

A report of each accident that occurred on public or private property involving a school bus
with students aboard, including pertinent details of the accident, shall be retained for 12

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for

the Geverning Boardboard to enact this policy. Instead, they are provided as additional resources for those
interested in the subject matter of the policy.

State Description

13 CCR 1200-1294 Motor carrier safety

13 CCR 1212-1228 School bus driver requirements

13 CCR 1234 Reports regarding school buses and bus drivers
13 CCR 2480 Vehicle idling; limitations

5 CCR 14103 Authority of the driver

5 CCR 14104 School bus driver instructor

Ed. Code 39800.5 Qualifications of driver of 15-passenger van
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Ed. Code 39830-39843
Ed. Code 39875-39882

Ed. Code 40080-40090.5
Ed. Code 45125

Ed. Code 45125.1
Ed. Code 49406

Ed. Code 56195.8
Gov. Code 12954

H&S Code 39640-39642
Pen. Code 241.3

Pen. Code 243.3

Veh. Code 12516-12517.4
Veh. Code 12522

Veh. Code 12810

Veh. Code 12810.5

Veh. Code 13370-13371
Veh. Code 13376
Veh. Code 1808.8
Veh. Code 22112
Veh. Code 23123-23125

Veh. Code 25257-25257.7
Veh. Code 2570-2574

Veh. Code 34501-634500-34520.5

School buses

Compensated driver requirements

Training required to obtain or renew bus driver certificate

Use of personal identification cards to ascertain conviction of
crime

Criminal records summary; employees of contracting entity

TB Risk Assessment

Adoption of policies

Employment discrimination; cannabis use
Vehicle idling; penalties

Assault against school bus drivers
Battery against school bus drivers
Certification requirements

First aid training for school bus drivers

Traffic violation point counts; allocation of points

Traffic violation point count; number for presumption of
negligent operation; proof of financial responsibility

Suspension or revocation of bus driver certificate
Driver certificates; revocation or suspension

School bus drivers; dismissal for safety-related cause
School bus signals; roadway crossings

Prohibitions against use of wireless telephone and text
communications while driving; exceptions

School bus equipment
Contracts with private school bus contractors

School buses: reduced visibilitySafety regulations

Veh. Code 415
Veh. Code 545
Veh. Code 546

Federal
49 CFR 382.101-382.727

Definition of motor vehicle
School bus; definition
Definition of student activity bus

Description
Controlled substance and alcohol use and testing
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49 CFR 396.1-396.25

49 CFR 40.1-40.413

49 CFR 571.222

Management Resources
Dept. of Motor Vehicles Publication

Nat'l Highwy Traffic Safety Admin. Pub.

Website
Website
Website

Website

Website

Website

Website
Website

Cross References

Code
0430

0430
35131
3514
3514
3516.5
3540
3541
3541.1

Inspection, repair, and maintenance

Procedures for transportation workplace drug and alcohol
testing programs

Federal motor vehicle safety standard #222
Description

California Commercial Driver Handbook

(https: /www.dmv.ca.gov/web/eng pdf/comlhdbk.pdf)

School Bus Driver In-Service Safety Series, October 2011
(https: /www.nhtsa.gov/sites/nhtsa.gov/files/hs811539b.pdf)

CSBA District and County Office of Education Legal Services
California Department of Motor Vehicles
National Transportation Safety Board

U.S. Department of Transportation, National Highway Traffic
Safety Administration

California Air Resources Board Zero Emission School Bus and
Infrastructure Program

California Department of Education, Office of School
Transportation

California Attorney General's Office

California Highway Patrol

Description
Comprehensive Local Plan For Special Education

Comprehensive Local Plan For Special Education
Cellular Phone Reimbursement

Environmental Safety

Environmental Safety

Emergency Schedules

Transportation

Transportation Routes And Services

Transportation For School-Related Trips
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3541.1-E(1)
3541.1-E(2)
3541.2
3543

3580

3580

4111
41124
4112.42
4112.42
41125
4112.5-E(1)
4112.9
4112.9-E(1)
4131

4200

4200

4211
42124
4212.42
4212.42
4212.5
4212.5-E(1)
4212.9
4212.9-E(1)
4218

4218

4231

4311

Transportation For School-Related Trips
Transportation For School-Related Trips
Transportation For Students With Disabilities
Transportation Safety And Emergencies

District Records

District Records

Recruitment And Selection

Health Examinations

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Employee Notifications

Employee Notifications

Staff Development

Classified Personnel

Classified Personnel

Recruitment And Selection

Health Examinations

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Employee Notifications

Employee Notifications
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Staff Development

Recruitment And Selection
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4312.4
4312.42
4312.42
4312.5
4312.5-E(1)
4312.9
4312.9-E(1)
4331
51311
51311

Health Examinations

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Employee Notifications

Employee Notifications

Staff Development

Bus Conduct

Bus Conduct
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 4030: Nondiscrimination In Employment Status: ADOPTED

Original Adopted Date: 05/01/2016 | Last Revised Date: 0706/01/20242025 | Last Reviewed
Date: 0706/01/20242025

CSBA NOTE: The following Board policy and accompanying administrative regulation are

mandated pursuant to 2 CCR 11023. In accordance with various provisions of state and federal
law and regulation, and related court cases, discrimination by district and district employees
against employees and job applicants is unlawful when it is based on certain actual or perceived
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characteristics of an individual. This includes, but is not limited to discrimination based on race or
ethnicity: ancestry; color; ethnic group identification; nationality; national origin: immigration
status: sex; sexual orientation; sex stereotypes: gender; gender identity; gender expression;
religion; religious creed; age; disability; medical condition; genetic information; pregnancy, false
pregnancy, childbirth, termination of pregnancy, or related conditions or recovery; reproductive
health decision-making; breastfeeding or related medical conditions; and parental, marital, and

family status.

Government Code 12920 and 12926, as amended by SB 1137 (Ch. 779, Statutes of 2024), provide
that prohibited discrimination includes discrimination not just because of one protected class
under state law, but also because of the combination of two or more protected bases. Pursuant to
Government Code 12940, these protections apply to employees, job applicants, persons who
serve in an unpaid internship or other limited-duration program to gain unpaid work experience,

volunteers, and independent contractors.

Additionally, protections are available under various provisions of federal law, including Title VI of
the Civil Rights Act of 1964 (42 USC 2000d-2000d-7). Title VII of the Civil Rights Act of 1964 (42
USC 2000e-2000e-17), the Pregnant Workers Fairness Act (42 USC 2000gg-2000gg-6), Title IX of
the Education Amendments of 1972 (20 USC 1681-1688), the Americans with Disabilities Act (42
USC 12101-12213), Section 504 of the Rehabilitation Act of 1973 (29 USC 794), and the Genetic
Information Nondiscrimination Act (42 USC 2000ff-2000ff-11).

For more information regarding sexual harassment of and by employees, see BP/AR
4119.11/4219.11/4319.11 - Sexual Harassment. and regarding Title IX sexual harassment
complaint procedures, see AR/E(1) 4119.12/4219.12/4319.12 - Title IX Sexual Harassment

Complaint Procedures.

The Governing Board is determined to provide a safe, positive environment where all district
employees are assured of full and equal employment access and opportunities, protection from
harassment and intimidation, and freedom from any fear of reprisal or retribution for asserting their
employment rights in accordance with law. For purposes of this policy and accompanying
administrative regulation, employees include jeb applicants; interns, volunteers, and contractors. job
applicants, and other persons whe centractedwith an employment relationship with the district o

provide services; as applicable..

CSBA NOTE: 34 CFR 1062 and 106-10; as amended by 89 Fed: Reg: 33474; clarify that
diserimination on the basis of sex for the purpose of Title IX includes sex stereotypes; sex
I teristics: tor identity: | o -  childbirth, ootior of ,

283



No district employee shall be discriminated against or harassed by any coworker, supervisor,

manager, or other person with whom the employee comes in contact in the course of employment,
on the basis of one, or a combination of two or more, protected characteristics which include, but
may not be limited to, the employee's actual or perceived race or ethnicity; ancestry; color; ethnic
eroup identification: nationality; national origin; immigration status; sex: sexual orientation; sex
stereotypes; gender; gender identity; gender expression; religion; religious creed: age: disability:
medical condition: genetic information; pregnancy, false pregnancy, childbirth, termination of
pregnancy. or related conditions or recovery: reproductive health decision-making: breastfeeding or
related medical conditions: and parental, marital, and family status; or association with a person or
eroup with one or more of these actual or perceived characteristics. (Education Code 200, 210.1,
210.2, 212. 212.1, 220, 230, 260: Government Code 11135, 12920, 12926, 12940; 20 USC 1681-
1688. 29 USC 621, 42 USC 2000d-2000d-7, 2000e-2)

CSBA NOTE: Government Code 12940 includes reproductive health decision-making as a

129260y} "reproductive health decision-making"” includes a persorr's decision to use or aceess a
CSBA NOTE: 2 CCR 11028 prohibits inquiry into an employee's immigration status or discrimination
on the basis of such status, unless the district provides clear and convincing evidence that such
inquiry is necessary to comply with federal immigration law. It is recommended that districts consult
CSBA's District and County Office of Education Legal Services or district legal counsel as necessary.

e#repredaeﬁve%a#hdeéﬁ%—mﬂe%deﬁneé%apem%%deeﬁeﬁm%emmapapﬁew
12940}

CSBA NOTE: 2 CCR 11028 prohibits inquiry into an employee's immigration status of

consult CSBA's District and County Office of Education Legal Servieces or district legal counsel as
FEeessHhs

The district shall not inquire into any employee's immigration status nor discriminate against an
employee on the basis of immigration status, unless there is clear and convincing evidence that such
inquiry is necessary to comply with federal immigration law. (2 CCR 11028)
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CSBA NOTE: Pursuant to Government Code 12954, the district may not discriminate against an

employee based on the person'’s use of cannabis, as described below. However, Government Code
12954 does not preempt state or federal laws requiring applicants to be tested for controlled
substances as a condition of employment or to applicants in the building and construction trades or
for positions requiring a federal background investigation.

It is recommended that districts with questions about employee cannabis use or screening consult
CSBA’s District and County Office of Education Legal Services or district legal counsel. Also see BP
4111 - Recruitment and Selection, AR 4112.5 - Criminal Record Check, BP/AR 4118 -~
Dismissal/Suspension/Disciplinary Action, and BP/AR 4218 - Dismissal/Suspension/Disciplinary
Action.

Unless In addition, unless otherwise provided for in law, the district may not discriminate against an
employee; including an applicant for employment; in any term or condition of employment, or
otherwise penalize a person, including termination, based on the persera‘sperson’s use of cannabis
off the job and away from the workplace, or on a drug screening which finds that the person has
nonpsychoactive cannabis metabolites in the applicant'sperson’s hair, blood, urine, or other bodily
fluid. However, the district retains the right to maintain drug-free schools or prohibit employees
from possessing, being impaired by, or using cannabis while on the job. (Government Code
12954)

CSBA NOTE: The following items illustrate unlawful discriminatory practices as specified in
Government Code 12940.

Labor Code 1197.5 prohibits the payment of different wage rates to employees for similar work
based on sex, race, or ethnicity and prohibits the use of prior salary history by itself to justify any
disparity in compensation under the bona fide factor exception. Labor Code 1197.5; as amended by
SB 497 (Ch-. 612, Statutes of 2023); creates a rebuttable presumption in favor of the
employeelsemployee’s claim if a district retaliates against an employee within 90 days of the
specified protected activity.

Discrimination in employment based on the characteristics listed above is prohibited in all areas of
employment and in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment
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l | Servi ietrict losal \ "
CSBA NOTE: When disciplining an employee, the district must ensure that all the surrounding facts

and circumstances are considered and analyzed within the parameters of any applicable
constitutional or legal framework.

In Kennedy v. Bremerton School District, the U.S. Supreme Court held that the district could not
discipline an employee for non-coercive religious conduct while the employee was acting as a
private citizen. Also see BP 4118 - Dismissal/Suspension/Disciplinary Action, BP 4218 -
Dismissal/Suspension/Disciplinary Action, and BP 4119.1/4219.1/4319.1 - Civil and Legal Rights.

In Groff v. DeJoy, the U.S. Supreme Court held that Title VII's protections against religious
discrimination require an employer who denies an employee’s religious accommodation to show
that the burden of granting the accommodation would result in substantial increased costs in
relation to the conduct of its particular business.
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Since employee discipline, especially with respect to suspension and dismissal, involves complex
legal considerations, it is recommended that districts consult CSBA's District and County Office of
Education Legal Services or district legal counsel, accordingly.

2. Taking adverse employment actions such as termination or denial of employment,
promotion, job assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is offensive and so severe or
pervasive as to adversely affect an employee's employment opportunities or that has the
purpose or effect of unreasonably interfering with the employee's work performance or
creating an intimidating, hostile, or offensive work environment

CSBA NOTE: Item #4 below lists some, but not all, specific practices prohibited under Government
Code 12940 or 2 CCR 11006-11086 in relation to certain protected categories. For example,
because "sex“ as deﬁned in Government Code 12926 includes pref.{nancyl childbirth, breastfeedingl

dlscrlmlnatlon claim. As the speaﬁc prohlbltlons are too numerous to list in policy, it is
recommended that districts consult CSBA's District and County Office of Education Legal Services
or district legal counsel when questions arise as to any specific claim.

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code
12940 or 2 CCR 11006-11086, such as:

a—Sex diserimination as specified in Board Policy and Administrative Regulation
4119 11/4249 11/4319.11 - Sex Diserimination and Sex-Based Harassment
Sex discrimination based on one, or a combination of two or more protected
characteristics, which include, but may not be limited to, an employee's pregnancy.
childbirth, breastfeeding, or any related medical condition, or on an employee's
gender, gender expression, gender identity, or sexual orientation

b. Religious creed discrimination based on an employee's religious belief ef,
observance, and practice, including religious dress or grooming practices, or based
on the district's failure or refusal to use reasonable means to accommodate an
employee's religious belief, observance, or practice which conflicts with an
employment requirement

c. Requiring medical or psychological examination of a job applicant or making an
inquiry into whether a job applicant has a mental or physical disability or a medical
condition or as to the severity of any such disability or condition, without the
showing of a job-related need or business necessity

d. Failure to make reasonable accommodation for the known physical or mental
disability of an employee or to engage in a timely, good faith, interactive process
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with an employee who has requested such accommodations in order to determine
the effective reasonable accommodations, if any, to be provided to the employee

e. Requiring an applicant er employee to disclose information relating to the
employee's reproductive health decision-making

CSBA NOTE: Retaliation against complainants or other participants in the grievance procedures is
prohibited by Government Code 12940 and 34 CFR 110:34- In addition to the general prohibition
against retaliation; Gevernment Code 12940 provides that an employee whe reguests
accommodation for a physical or mental disability or religious belief is protected from retaliation as
specified below: CSBA recommends that this protection be extended to all protected
characteristies; as provided below:

CSBA NOTE: Pursuant to Government Code 12940, as amended by SB 1100 (Ch. 877, Statutes of
2024), it is an unlawful employment practice for the district to include a statement in a job

advertisement, posting, application, or other material that an applicant is required to have a
driver's license, unless both of the conditions specified below are satisfied.]

f. Including a statement in a job advertisement, posting, application, or other material
that an applicant is required to have a driver’s license, unless the district reasonably

believes that satisfying the job function using an alternative form of transportation
would not be comparable in travel time or cost to the district

CSBA NOTE: Retaliation against complainants or other participants in the grievance procedures is
prohibited by Government Code 12940 and 34 CFR 110.34. In addition to the general prohibition
against retaliation, Government Code 12940 provides that an employee who requests
accommodation for a physical or mental disability or religious belief is protected from retaliation as
specified below. CSBA recommends that this protection be extended to all protected
characteristics, as provided below.

The Board also prohibits retaliation against any district employee who opposes any discriminatory
employment practice by the district or its employees, agents, or representatives or who complains,
reports an incident, testifies, assists, or in any way participates in the district's complaint process
pursuant to this policy. No employee who requests an accommodation for any protected
characteristic listed in this policy shall be subjected to any punishment or sanction, regardless of
whether the request was granted. (Government Code 12940; 2 CCR 11028)

employee; in exchange for a raise or bonus or as a condition of employment or continued
employrent; to sign a nondisparagement agreement or similar document that would deny the
employee the right to disclose information abeut unlawful acts in the workplace of requiring an
employee to release the right to file a claim or civil action against the distriet:

Pursuant to Government Code 12964-5; the abeve prohibition applies not enly to elaims or
complaints of sex-based harassment or sexual assault; but to those invelving harassment of
under FEHA:

288



CSBA NOTE Pursuant to Govemment Code 12964.5, the district is prohibited from requiring an

emplovment, to sign a nond[sDaragement agreement or s:mllar document that would deny the
employee the right to disclose information about unlawful acts in the workplace or requiring an
employee to release the right to file a claim or civil action against the district.

Pursuant to Government Code 12964.5, the above prohibition applies not only to claims or
complaints of sexual harassment or sexual assault, but to those involving harassment or
discrimination based on any protected characteristic and to other unlawful employment practices
under the Fair Employment and Housing Act.

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued
employment, be required to sign a release of the employee's claim or right to file a claim against the
district or a nondisparagement agreement or other document that has the purpose or effect of
preventing the employee from disclosing information about harassment, discrimination, or other
unlawful acts in the workplace, including any conduct that the employee has reasonable cause to
believe is unlawful. (Government Code 12964.5)

CSBA NOTE: Pursuant to 34 CFR 106-11 and 106-44; as amended by 89 Fed-: Reg: 33474; a distriet
with knowledge of alleged conduct; which eccurs in a district program or activity en or after August
harassment; is required to follow Fitle X grievance procedures when investigating and reselving a
complaint based on the alleged conduct: As such a complaint may alse fall within the complaint
process as specified in the accompanying administrative regulation; it is unelear whether districts
would additionally be reguired to follow the procedures speeified in the accompanying
administrative regulation: Due to this uncertainty; it is recommended that districts consult CSBA's
District and County Office of Education Legal Services or district legal counsel prior to utilizing
such a complaint process for this purpese: For more information regarding the Fitle IX grievance
Harassment Complaint Procedures:

CSBA NOTE: Pursuant to 2 CCR 11019, in certain instances, an employee's (especially a
supervisor's) knowledge or notice of prohibited conduct of another employee or individual may
subject the district to liability. Therefore, it is recommended that the district require its employees
with knowledge of harassment or discrimination to report the incident to the appropriate district
authorities. In addition, Government Code 12940 provides that a district may be responsible for
harassment of employees by nonemployees when the district knows or should have known of the
conduct and failed to take immediate and corrective action, taking into consideration the extent of
the district's control and other legal responsibility that the district may have with respect to the
conduct of those nonemployees. Also see BP/AR 4119.11/4219.11/4319.11 - Sexual Harassment.

See the accompanying administrative regulation for requirements related to the identification of
the employee who will be responsible for compliance with nondiscrimination laws.

The following paragraph should be revised to reflect the district’s timeline.
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Complaint Procedudres:

CSBA NOTE: Pursuant to 2 CCR 11019 in certain instances; an employee's {especially a
supervisor's) knewledse or notice of prohibited conduct of another employee of individual may
WW&M%W%W%M%%WM&
authorities. In addition, Gevernment Code 12940 provides that a district may be respensible for
hamssmemefemmeyeesbymmmmeye%whenthed%tﬁ&kneme%shewdha%knewnefthe
conduct and failed to take immediate and corrective acHon; taking into consideration the extent of
conduct of those nonemployees. See alse BR/AR 4419.11/4219.11/4319.11 - Sex Diserimination
and Sex-Based Harassment:

S%theweempwmgadmms#aﬁ%mg&bhenfenequ%meﬁsmhtedmtheﬂenhﬁeah%ef

Any supervisory or management employee who observes or has knowledge of an incident of
prohibited discrimination or harassment, including harassment of an employee by a nonemployee,
shall report the incident to the Superintendent or designated district coordinator within one
workday. All other employees shall report such incidents to their supervisor or designated district
coordinator within one workday.

CSBA NOTE: Government Code 12940 and 2 CCR 11023 require districts to take all reasonable
dissemination of the district's policy on the prevention of harassment; diserimination; and
retaliabion- Government Code 12950 and 2 CCR 11049 require districts to post; in prominent and
Departrment ({CRD); formerly the Department of Fair Employment and Housing (DFEH); which are
subcontractors who held a single federal contract or subeontract in excess of $10,000; or whe hold
contracts or subcontracts with the federal government in any 12-menth peried that have a total
MMMW%W&WWWWWW
mpmsemaﬁ%sefeaehbberamenwkhwmehtheeeveredeeﬂ#aetwwsubeen#a&whasa

it and fdentiality and ant hats ons, (2) bes and i
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wotkforee,; {6) is provided on a regular basis to all employees; and (7 is provided in a clear and
easily understoed format:

CSBA NOTE: Government Code 12940 and 2 CCR 11023 require districts to take all reasonable
steps to prevent prohibited discrimination and harassment, including, but not limited to.
dissemination of the district's policy on the prevention of harassment, discrimination, and
retaliation. Government Code 12950 and 2 CCR 11049 require districts to post, in prominent and
accessible locations on district premises, posters developed by the California Civil Rights
Department (CRD), formerly the Department of Fair Employment and Housing, which are available
on CRD's website.

For further information on prevention strategies, including posting requirements, see the
accompanying administrative regulation.

The Superintendent or designee shall use all appropriate means to reinforce the district's
nondiscrimination policy, including providing training and information to employees about how to
recognize harassment, discrimination, or other prohibited conduct, how to respond appropriately,
and components of the district's policies and regulations regarding discrimination. The
Superintendent or designee shall regularly review the district's employment practices and, as
necessary, shall take action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who
aids, abets, incites, compels, or coerces another to engage or attempt to engage in such behavior in
violation of this policy shall be subject to disciplinary action, up to and including dismissal.

CSBA NOTE: Government Code 12946 makes it an unlawful employment practice for a district to
fail to maintain certain records and files for employees; applicants; and terminated employees; as
provided in the following paragraph-

CSBA NOTE: 2 CCR 11023 requires a district's policy to include a complaint process for
complaints concerning employment discrimination, harassment, or retaliation, with specified
requirements; see the accompanying administrative regulation. However, the complaint
procedures specified in the Title IX regulations (34 CFR 106.44- 106.45, as added by 85 Fed.Reg.
30026) are required to be used to address any complaint of sexual harassment, as defined in 34
CFR 106.30, based on conduct that occurred between August 14, 2020 and July 31, 2024, and
after January 9, 2025. For complaints initiated between August 1, 2024 and January 9, 2025, it is
recommended that districts consult CSBA's District and County Office of Education Legal Services
or district legal counsel.

For more information regarding sexual harassment of and by employees, see BP/AR
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4119.11/4219.11/4319.11 - Sexual Harassment, and for the Title IX grievance procedures, see AR
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures.

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be
investigated in accordance with procedures specified in the accompanying administrative
regulation. However, complaints alleging sexual harassment under Title IX shall be investigated and
resolved in accordance with the procedures specified in Administrative Regulation
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures.

CSBA NOTE: Government Code 12946 makes it an unlawful employment practice for a district to
fail to maintain certain records and files for employees and terminated employees. as provided in
the following paragraph.

The district shall maintain and preserve all applications, personnel, membership, or employment
referral records and files for at least four years after the records are initially created or received or,
for an applicant or a terminated employee, for four years after the date the employment action was
taken. However, when the district is notified that a complaint has been filed with the California Civil
Rights Department, records related to the employee involved shall be maintained and preserved
until the later of the first date after the time for filing a civil action has expired or the first date after
the complaint has been fully and finally disposed of and all administrative proceedings, civil actions,
appeals, or related proceedings have been terminated. (Government Code 12946)

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for

the Geverning Beardboard to enact this policy. Instead, they are provided as additional resources for those
interested in the subject matter of the policy.

State Description

2 CCR 11006-11086 Discrimination in employment

2 CCR 11023 Harassment and discrimination prevention and correction

2 CCR 11024 Required training and education on harassment based on sex,

gender identity and expression, and sexual orientation

2 CCR 11027-11028 National origin and ancestry discrimination

5 CCR 4900-4965 Nondiscrimination in elementary and secondary educational
programs receiving state or federal financial assistance

CA Constitution Article 1, Section 1 Inalienable rights

Civ. Code 51.7 Freedom from violence or intimidation

Ed. Code 200-270262.4 Prohibition of discrimination
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Gov. Code 11135

Gov. Code 12900-12996
Gov. Code 12940-12954
Gov. Code 12960-12976
Lab. Code 79-107

Lab. Code 1030-1034
Lab. Code 1197.5

Pen. Code 422.56

Federal
20 USC 1681-1688

28 CFR 35.101-35.190
29 CFR 1636
29 USC 218d

29 USC 621-634
29 USC 794

34 CFR 100.6
34 CFR 104.7

34 CFR 104.8

34 CFR 106.1-106.82

34 CFR 110.1-110.39

42 USC 12101-12213

42 USC 2000d-2000d-7
42 USC 2000e-2000e-17
42 USC 2000ff-2000ff-11
42 USC 2000gg-2000gg-6
42 USC 2000h-2-2000h-6
42 USC 6101-6107
Exeeutive Order 11246

Prohibition of discrimination

Fair Employment and Housing Act

Unlawful employment practices

Unlawful employment practices; complaints
Division of Labor Standards Enforcement
Lactation accommodation

Wages, hours and working conditions
Definitions; hate crimes

Description

Title IX of the Education Amendments of 1972; discrimination

based on sex
Americans with Disabilities Act
Implementation of the Pregnant Workers Fairness Act

Fair Labor Standards Act; Providing Urgent Maternal
Protections for Nursing Mothers (PUMP) Act

Age Discrimination in Employment Act
Rehabilitation Act of 1973; Section 504
Title VI; Compliance information

Section 504; Designation of responsible employee and
adoption of grievances procedures

Notice of Nondiscrimination on the Basis of Handicap
Discrimination on the basis of sex; effectuating Title IX
Nondiscrimination on the basis of age

Americans with Disabilities Act

Title VI, Civil Rights Act of 1964

Title VII, Civil Rights Act of 1964, as amended

Genetic Information Nondiscrimination Act of 2008
Pregnant Workers Fairness Act

Title 1X of the Civil Rights Act of 1964

Age discrimination in federally assisted programs

Equal Employment Opportunity
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U.S. Constitution, First Amendment

Management Resources
Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision
Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Federal Register

Federal Register

CA Civil Rights Department Publication

Free exercise, free speech, and establishment clauses

Description
Burlington Industries, Inc v. Ellerth (1998) 524 U.S. 742

Burlington Northern and Santa Fe Ry. Co. v. White (2006)
548 U.S. 53

Faragher-Ellerth v. City of Boca Raton (1998) 524 U.S. 775

Groff v. DeJoy (2023) 600 U.S. 447

John T. D. v. River Delta Joint Unified School District (2021)
WL 5176356

Kennedy v. Bremerton (2022) 142 S.Ct. 2407
McDonnell Douglas Corp v. Green (1973) 411 U.S. 792
Olmstead v. L.C. ex rel. Zimring (1999) 527 U.S. 581

Shephard v. Loyola Marymount (2002) 102 Cal.App. 4th 837
Tennessee v. Cardona (2024) 737 F.Supp.3d 510

Thomson v. North American Stainless LP (2011) 62 U.S. 170
Nondiscrimination on the Basis of Sex in Education Programs
of Ackivities Receiving Federal Fi T April 29

or Activities Receiving Federal Financial Assistance, May 19,

2020, Vol. 85, No. 97, pages 30026-30579

(https: /www.federalregister.gov/documents/2020/05/19/20
20-10512/nondiscrimination-on-the-basis-of-sex-in-
education-programs-or-activities-receiving-federal)

Family Care and Medical Leave and Pregnancy Disability

CA Civil Rights Department Publication

Leave, January 2023 (https:/calcivilrights.ca.gov/wp-
content/uploads/sites/32/2023/01/CFRA-and-Pregnancy-
Leave ENG.pdf)

California Law Prohibits Workplace Discrimination and

CA Civil Rights Department Publication

Harassment, January 2024

The Rights of Employees Who Are Transgender or Gender

Nonconforming: Fact Sheet, November 2022
(https:/calcivilrights.ca.gov/wp-
content/uploads/sites/32/2022/11/The-Rights-of-
Employees-who-are-Transgender-or-Gender-Nonconforming-
Fact-Sheet ENG.pdf)
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CA Civil Rights Department Publication

CA Civil Rights Department Publication

Harassment Prevention Guide for California Employers, 2017
(https:/calcivilrights.ca.gov/wp-

content/uploads/sites/32/2017/06/DFEH-Workplace-

Harassment-Guide-1.pdf)

Your Rights and Obligations as a Pregnant Employee, January

CA Civil Rights Department Publication

2023 (https:/calcivilrights.ca.gov/wp-

content/uploads/sites/32/2023/01/Your-Rights-and-
Obligations-as-a-Pregnant-Employee ENG.pdf)

Sexual Harassment, January 2023

U.S. DOE Office for Civil Rights
Publication

U.S. DOE Publication

U.S. Equal Employment Opportunity
Comm Publication

U.S. Equal Employment Opportunity
Comm Publication

oren N

Website

Website

Website
Website

Website

(https:/calcivilrights.ca.gov/wp-
content/uploads/sites/32/2022/12/Sexual-Harassment-
Poster ENG.pdf)

Dear Colleague Letter: Enforcement of Title IX under the
provisions of the 2020 Title IX Rule, February 4, 2025

{https:/www.ed.gov/media/document/title-ix-enforcement-
directive-dcl-109477.pdf)

Guidance on Constitutionally Protected Prayer and Religious
Expression in Public Elementary and Secondary Schools, May

2023
(https:/www2.ed.gov/policy/gen/guid/religionandschools/pr
aver guidance.html)

Enforcement Guidance on Harassment in the Woerkplace;
April 2024
EEOC Compliance Manual

(https: /www.eeoc.gov/guidance-subject-area)

2023

Equal Employment Opportunity Commission

(https: /www.eeoc.gov/)

U.S. Department of Labor, Office of Federal Contract
Compliance Program

CSBA District and County Office of Education Legal Services
California Civil Rights Department

California Department of Industrial Relations

(https: /www.dir.ca.gov/)
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Website
Website

Cross References

Code
0410

1113
1113
1113-E(1)
1114
1114
1240
1240
13121
13121
13123
1312.3
1312.3-E(1)
1312.3-E(2)
1313
3312
3530
3530
3580
3580
3600
4000
4032
4033
4111

U.S. Department of Education, Office for Civil Rights

U.S. Equal Employment Opportunity Commission

Description
Nondiscrimination In District Programs And Activities

District And School Websites
District And School Websites
District And School Websites
District-Sponsored Social Media
District-Sponsored Social Media
Volunteer Assistance

Volunteer Assistance
Complaints Concerning District Employees
Complaints Concerning District Employees
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Civility

Contracts

Risk Management/Insurance
Risk Management/Insurance
District Records

District Records

Consultants

Concepts And Roles

Reasonable Accommodation
Lactation Accommodation

Recruitment And Selection
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4111.2
4111.2
4112.4
4112.41
4112.41
4112.5
44425 £
4112.6
4112.8
4112.9
4112.9-E(1)
4113.5
4114

4118

4118
41191
4119.11

4119.11

4119.12

4119.12-E(1)

4119.22

4119.23
4119.41
4131
4144

Legal Status Requirement
Legal Status Requirement
Health Examinations
Employee Drug Testing
Employee Drug Testing
Criminal Record Check

Criminal Record Check

Personnel Files

Employment Of Relatives

Employee Notifications

Employee Notifications

Working Remotely

Transfers
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Civil And Legal Rights

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Diserimination and Sex-Based HarassmentSexual
Harassment

Complaint ProceduresTitle 1X Sexual Harassment Complaint
Procedures

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Dress And Grooming

Unauthorized Release Of Confidential/Privileged Information
Employees With Infectious Disease
Staff Development

Complaints
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4144
4151
4154
4154
4161.5
41618
4211
4211.2
4211.2
42124
421241
4212.41
4212.6
4212.8
4212.9
4212.9-E(1)
42135
4218
4218
4218.1
4219.1
4219.11

4219.11

421912

4219.12-E(1)

Complaints

Employee Compensation

Health And Welfare Benefits

Health And Welfare Benefits

Military Leave

Family Care And Medical Leave
Recruitment And Selection

Legal Status Requirement

Legal Status Requirement

Health Examinations

Employee Drug Testing

Employee Drug Testing

Personnel Files

Employment Of Relatives

Employee Notifications

Employee Notifications

Working Remotely
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action (Merit System)
Civil And Legal Rights

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures
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4219.22 Dress And Grooming

4219.23 Unauthorized Release Of Confidential/Privileged Information

4219.41 Employees With Infectious Disease

4231 Staff Development

4244 Complaints

4244 Complaints

4251 Employee Compensation

4254 Health And Welfare Benefits

4254 Health And Welfare Benefits

4261.5 Military Leave

4261.8 Family Care And Medical Leave

4311 Recruitment And Selection

4311.2 Legal Status Requirement

43112 Legal Status Requirement

4312.4 Health Examinations

4312.41 Employee Drug Testing

4312.41 Employee Drug Testing

4312.6 Personnel Files

43128 Employment Of Relatives

4312.9 Employee Notifications

4312.9-E(1) Employee Notifications

4313.5 Working Remotely

4319.1 Civil And Legal Rights

4319.11 Sex Discrimination and Sex-Based HarassmentSexual
Harassment

4319.11 Sex Discrimnination and Sex-Based HarassmentSexual
Harassment

4319.12 Title IX Sex Discrimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures
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4319.12-E(1) Fitle IX Sex Discrimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint

Procedures
4319.22 Dress And Grooming
4319.23 Unauthorized Release Of Confidential/Privileged Information
4319.41 Employees With Infectious Disease
4331 Staff Development
4344 Complaints
4344 Complaints
4351 Employee Compensation
4354 Health And Welfare Benefits
4354 Health And Welfare Benefits
4361.5 Military Leave
4361.8 Family Care And Medical Leave
Complaint Procedures
Complaint Procedures
9000 Role Of The Board
9321 Closed Session
9321-E(1) Closed Session
9321-E(2) Closed Session
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 4030: Nondiscrimination In Employment Status: ADOPTED

Original Adopted Date: 12/01/2015 | Last Revised Date: 6706/01/20242025 | Last Reviewed
Date: 8706/01/20242025

CSBA NOTE: Pursuant to 2 CCR 11023, districts are mandated to adopt rules and regulations to

ensure that district programs and activities are free from unlawful discriminatory practices.
Pursuant to Government Code 12940, protections against discrimination apply to employees, job
applicants, persons who serve in unpaid internship or other limited-duration programs to gain
unpaid work experience, volunteers, and independent contractors.

The following administrative regulation includes procedures to investigate and resolve allegations
of discrimination in employment. However, the complaint procedures specified in the Title IX
regulations (34 CFR 106.44- 106.45, as added by 85 Fed.Reg. 30026) are required to be used to
address any complaint of sexual harassment, as defined in 34 CFR 106.30, based on conduct that
occurred between August 14, 2020 and July 31, 2024, and after January 9, 2025. For complaints
initiated between August 1. 2024 and January 9. 2025, it is recommended that districts consult
CSBA's District and County Office of Education Legal Services or district legal counsel.

For more information regarding sexual harassment of and by employees, see BP/AR
4119.11/4219.11/4319.11 - Sexual Harassment, and for the Title IX grievance procedures, see AR
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint ProceduresAll allegatiens
efcomplaints alleging discrimination in employment, ineluding these inrvelving an employee; job
applicant; intern; volunteer; or other person contracted to provide services toas defined in the

301



districtaccompanying Board policy, shall be investigated and resolved in accordance with
procedures specified in this administrative regulation. However, complaints alleging sex
diseriminationsexual harassment under Title IX shall be investigated and resolved in accordance
with the procedures specified in 34 CFR 106:44 and 106:45 and Administrative Regulation
4119.12/4219.12/4319.12 -~ Title IX Sex Diserimination and Sex-BasedSexual Harassment
Complaint Procedures.

CSBA NOTE: Many nondiscrimination laws and regulations require identification of an employee

who is responsible for compliance with the nondiscrimination laws. For example, pursuant to 34
CFR 104.7. 106.8, and 110.25, the district is required to designate the person(s) responsible for the
overall implementation of the requirements of federal laws which prohibit discrimination on the
basis of disability (Section 504 of the Rehabilitation Act of 1973 (29 USC 794)), sex (Title IX of the
Education Amendments of 1972 (20 USC 1681-1688)), and age (the Age Discrimination in
Employment Act (29 USC 621-634)). The district should fill in the blanks below to designate the
responsible employee and contact information.

34 CFR 106.8 requires the district to designate at least one district employee as the Title IX
Coordinator to coordinate its responsibilities under Title IX. The Title IX Coordinator is responsible
for receiving complaints of sexual harassment and determining whether they should be handled in
accordance with the procedures specified in this administrative regulation or in accordance with
Title IX complaint procedures specified in AR 4119.12/4219.12/4319.12 - Title IX Sexual
Harassment Complaint Procedures. It is recommended that the Title IX Coordinator be the same
person designated below. However, if the district wishes to separate these responsibilities, it is
recommended that one individual be responsible for oversight of the complaint process for the
district; see AR 4119.11/4219.11/4319.11 - Sexual Harassment.

The district designates the position identified below as its coordinator for nondiscrimination in
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employment (coordinator) to organize and manage the district's efforts to comply with state and
federal nondiscrimination laws and to answer inquiries regarding the district's nondiscrimination
policies. The coordinator may be contacted at:

(position title)

(address)

(telephone number)

(email)

Measures to Prevent Discrimination

CSBA NOTE: Pursuant to Government Code 12940 and 2 CCR 11023, the district is required to
take all reasonable steps to prevent unlawful discrimination and harassment. 2 CCR 11023 specifies
certain requirements to be included in the district's policy.

The following section reflects the requirements of 2 CCR 11023 and other applicable laws or
regulations, as indicated.

To prevent unlawful discrimination, harassment, and retaliation in district employment, the
Superintendent or designee shall implement the following measures:

CSBA NOTE: Pursuant to Government Code 12950 and 2 CCR 11049, districts are required to post
the California Civil Rights Department (CRD), formerly the Department of Fair Employment and
Housing {BFEH);, posters, "California Law Prohibits Workplace Discrimination and Harassment,"
»“Sexual Harassment” "The Rights of Employees Who Are Transgender or Gender Nonconforming,”
"Your Rights and Obligations as a Pregnant Employee," and "Family Care and Medical Leave and
Pregnancy Disability Leave," as provided in Item #1. CRD rules require that these materials be
posted electronically, and in every location where the district has employees (e.g., district office,
hiring office, each school site). These posters and the rules for posting are available on CRD's
website. Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave.

In addition; Executive Order 11246 requires contractors and subcontractors whe held a single
| federal contract or subcontract in excess of $10,000; or who hold contracts or subcontracts with
the%éer&gwemmeﬁhaw%}meﬂthwbdthathwe‘atetavameefmmthan%m
Diserimination is Hlegal" poster in conspicuous places available to employees and applicants for
employment and representatives of each laber union with which the covered contractor or
subcontractor has a collective bargaining agreement: The poster and rules for posting are available
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1. Display in a prominent and accessible location at every work site where the district has
employees, and post electronically in a conspicuous location on computers for employee
use, up-to-date California Civil Rights Department (CRD) posters on the prohibition of
workplace discrimination and harassment, ineluding sex-based harassment; the rights of
transgender employees, and the rights and obligations of employees who are pregnant, have
a related medical condition, or are recovering from childbirth (Government Code 12950; 2
CCR 11013, 11023, 11049)

CSBA NOTE: As part of its responsibility to monitor district compliance with legal requirements

concerning discrimination pursuant to Education Code 234.1, as amended by SB 153 (Ch. 38,
Statutes of 2024), the California Department of Education is required to ensure that the district
prominently and conspicuously displays its nondiscrimination policies in all areas that are accessible
to, and commonly frequented by, school site employees, students, and members of the public at

lounges, student government meeting rooms, and on the district's website. Additionally, Title IX
requires the district to provided notifications and take specified actions to prevent sex
discrimination, including sexual harassment. For more information regarding sexual harassment by

and of employees, see BP/AR 4119.11/4219.11/4319.11 - Sexual Harassment.

2. Publicize the district's nondiscrimination policy and regulation, including the complaint
procedures and the coordinator's contact information, by: { (Education Code 234.1; 5 CCR
4960; 34 CFR 100.6, 106.8)

a. Including them in each announcement, bulletin, or application form that is used in
employee recruitment

b. Posting them in all district schools and offices, including staff lounges and other
prominent locations

c. Posting them on the district's website and providing easy access to them through
district-supported social media, when available

3. Disseminate the district's nondiscrimination policy and administrative regulation to all
employees by one or more of the following methods: (2 CCR 11023)

a. Printing and providing a copy to all employees, with an acknowledgment form for
each employee to sign and return

b. Sending a copy via email with an acknowledgment return form
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c. Posting a copy on the district intranet with a tracking system ensuring all employees
have read and acknowledged receipt of the policies

d. Discussing the policy and regulation with employees upon hire and/or during a new
hire orientatign session

e. Any other way that ensures employees receive and understand the policy

4—Post in a prominent location on the district's website and inelude in each handbook; cataleg;
announcement; bulletin; and application form for students; parents/guardians or ether
authorized legal representative; and employees; the Fitle X notice of nendiserimination
whieh includes the following: (34 CFR 106:8)

a The district does not discriminate on the basis of sex in any education program of

b—lnguiries about the application of Title IX may be referred to the district's Fitle X

e—The name or Hitle; office and email address; and telephone number of the district's
Fite Bt Coerdipator

procedures for Title bX complaints

£—How to make a complaint of Title 1X sex discrimination

¥ necessary due to the format or size of any publication specified above; the district
or guestons to the Title IX Coerdinator, and the location of the complete netice on
Fhe district shall not distribute a publication stating that the district treats students;

employees or applicants differently on the basis of sex; unless such treatment is
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5 4. Provide to employees a handbook which contains information that clearly describes

the district's nondiscrimination policy, procedures for filing a complaint, and resources
available to employees who believe they have been the victim of any discriminatory or
harassing behavior

CSBA NOTE: Optional Item #5 below provides for training regarding the district's discrimination

policy and reporting procedures. For requirements specifically pertaining to sexual harassment

! training, see AR 4119.11/4219.11/4319.1 - Sexual Harassment.

6. 5. Provide training regarding the district's nondiscrimination policy, including what
constitutes unlawful discrimination, harassment, and retaliation and how and to whom a
report of an incident should be made; as well as any additional training as specified in 34
CFR 106.8 related to the prohibition of Title X sex discrimination

The district may also provide bystander intervention training to employees that includes
information and practical guidance on how to recognize potentially problematic behaviors
and which may motivate them to take action when they observe such behaviors. The
training and education may include exercises to provide employees with the skills and
confidence to intervene as appropriate and to provide them with resources they can call
upon that support their intervention. (Government Code 12950.2)

% 6. Periodically review the district's recruitment, hiring, and promotion processes and
regularly monitor the terms, conditions, and privileges of employment to ensure district
compliance with law and Board Policy 4111 -- Recruitment and Selection

& 7. For any district facility where 10 percent of employees have a language other than

English as their spoken language, translate the policy into every language spoken by at least

10 percent of the workforce (2 CCR 11023)

Complaint Procedure

CSBA NOTE: 2 CCR 11023 mandates thatrequires a district's policy to include a complaint process
with specified requirements. Some of the requirements of 2 CCR 11023 are similar to those
required under existing case law.

In Faragher-Ellerth v. City of Boca Raton and Burlington Industries, Inc v. Ellerth, the Supreme Court
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held that liability may be mitigated for hostile environment employment discrimination when (1) the
employer took reasonable care to prevent and promptly correct the discriminatory or harassing
conduct (i.e., provided a complaint procedure) and (2) the aggrieved employee unreasonably failed
to take advantage of corrective opportunities offered by the employer (i.e., failure to file a
complaint).

I its April 2024, "Enforcement Guidance on Harassment in the Werkplace; EEOC outlines the
protections: While EEOC's guidance recommends a “prompt- investigation; neither the law ner
EEOC delineates a specific time frame for reselution. EEOC's guidanece acknowledges that whether
severity of the alleged harassment and reasons for the delay, and that intermediate measures may

The following section, including the listed timelines, should be modified to reflect district practice.

Any complaint alleging unlawful discrimination or harassment covered by this administrative
regulation and accompanying Board policy shall be addressed in accordance with the following
procedures:

1. Notice and Receipt of Complaint: A complainant may inform a direct supervisor, another
supervisor, the coordinator, the Superintendent or, if available, a complaint hotline or an
ombudsman:

The complainant's direct supervisor may be bypassed in filing a complaint when the
supervisor is the subject of the complaint.

The complainant may first attempt to resolve the situation informally with the complainant's
supervisor before filing a writter complaint.

A supervisor or manager who has received information about an incident of discrimination
or harassment, or has observed such an incident, shall report it to the coordinator, whether
or not the complainant files a writtenr complaint.

The writtep complaint should contain the complainant's name, the name of the individual
who allegedly committed the act, a description of the incident, the date and location where
the incident occurred, any witnesses who may have relevant information, any available
evidence of the discrimination or harassment, and any other pertinent information which
may assist in investigating and resolving the complaint.

2. Investigation Process: The coordinator shall initiate an impartial investigation of an
allegation of discrimination or harassment within five business days of receiving notice of
the alleged discriminatory or harassing behavior, regardless of whether a writter complaint
has been filed or whether the writter complaint is complete-
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The coordinator shall meet with the complainant to describe the district's complaint
procedure and discuss the actions being sought by the complainant in response to the
allegation. The coordinator shall inform the complainant that the investigation of the
allegations will be fair, timely, and thorough and will be conducted in a manner that provides
all parties due process and reaches reasonable conclusions based on the evidence collected.
The coordinator shall also inform the parties that the investigation will be kept confidential
to the extent possible, but that some information may be disclosed as necessary to conduct
an effective investigation.

If the coordinator determines that a detailed fact-finding investigation is necessary, the
investigation shall begin immediately. As part of this investigation, the coordinator should
interview the complainant, the person(s) accused, and other persons who could be expected
to have relevant information.

The coordinator shall track and document the progress of the investigation to ensure
reasonable progress and shall inform the parties as necessary.

When necessary to carry out the investigation or to protect employee safety, the
coordinator may discuss the complaint with the Superintendent or designee, district legal
counsel, or the district's risk manager.

The coordinator shall also determine whether interim measures, such as scheduling changes,
transfers, or leaves, need to be taken before the investigation is completed in order to
prevent further incidents. The coordinator shall ensure that such interim measures do not
constitute retaliation.

Written Report on Findings and Remedial/Corrective Action: No more than 20 business days
after receiving the complaint, the coordinator shall conclude the investigation and prepare a
written report of the findings:

This timeline may be extended by the coordinator for good cause. If an extension is
needed, the coordinator shall notify the parties and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall summarize
the steps taken during the investigation. If a determination has been made that
discrimination or harassment occurred, the report shall also include any corrective action(s)
that have been or will be taken to address the behavior, provide appropriate options for
remedial actions and resolutions for the complainant, and ensure that retaliation or further
discrimination or harassment is prevented. The report shall be presented to the
Superintendent or designee.

A summary of the findings shall be presented to the complainant and the person accused.

Appeal to the Governing Board: The complainant or any of the person(s) accused may appeal
any findings to the Board within 10 business days of receiving the written report of the
coordinator's findings:
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The Superintendent or designee shall provide the Board with all information
presented during the investigation: Upon receiving an appeal; and the Board shall schedule a
hearing as soon as practicable. Any complaint against a district employee shall be addressed
in closed session in accordance with law. The Board shall render its decision within 10
business days.

Other Remedies

| CSBA NOTE: Items #1-3 below state the time limits within thch complaints must be filed.

| Employees should be informed that the deadline for filing charges starts to run from the last date of
the unlawful act, not from the conclusion of the district's complaint investigation. Pursuant to CRD

: procedures, CRD will automatically forward any complaint it has accepted for investigation to the
Equal Employment Opportunity Commission (EEQC) when the matter falls within EEOC's

| jurisdiction.
In addition to filing a discrimination or harassment compl_aint with the district, a person may file a
complaint with either CRD or the Equal Employment Opportunity Commission (EEOC). The time
limits for filing such complaints are as follows:

] CSBA NOTE: Pursuant to Government Code 12960, a complaint alleging employment
discrimination pursuant to Government Code 12940-12952 mustis required to be filed with CRD
within three years of the alleged discriminatory act(s). That period may be extended under certain
circumstances. Districts should It is recommended that districts with questions consult CSBA's
District and County Office of Education Legal Services or district legal counsel if apy guestions arise.

1. For filing a complaint with CRD alleging a violation of Government Code 12940-12952,
within three years of the alleged discriminatory act(s), unless an exception exists pursuant to
Government Code 12960 (Government Code 12960)

| CSBA NOTE: 42 USC 2000e-5 specifies that a person sustis required fo file a discrimination
complaint with EEOC within 180 days of the alleged discriminatory act. Pursuant to 42 USC 2000e-
5, the 180-day timeline for compensation discrimination starts when the discriminatory paycheck is
received and that each discriminatory paycheck restarts the timeline for the filing of a complaint.

2. For filing a complaint with EEOC, within 180 days of the alleged discriminatory act(s) (42
USC 2000e-5)

3. For filing a complaint with EEOC after first filing a complaint with CRD, within 300 days of
the alleged discriminatory act(s) or within 30 days after the termination of proceedings by
CRD, whichever is earlier (42 USC 2000e-5)

%BAN@EMMW&%W%WWW&%WA&@USG%
m%m%%ﬁ%%m%%m%%%wm
state law pursuant to Labor Code 1030-1034 and Government Code 12925-12954- See BR 4033 -
Lactation Accommodation:
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| CSBA NOTE: Additional remedies may be available for violation of the Providing Urgent Maternal
Protections for Nursing Mothers (PUMP) Act (29 USC 218d) under the Fair Labor Standards Act, the
Pregnant Workers Fairness Act (42 USC 2000gg-2), and state law pursuant to Labor Code 1030-

| 1034 and Government Code 12925-12954. See BP 4033 - Lactation Accommodation. |

An employee may also file a complaint with the Wage and Hour Division of the U.S. Department of

Labor for an alleged violation of the PUMP Act and/or the Equal Employment Opportunity
CommissionEEOC for failure to provide reasonable accommodations pursuant to the Pregnant
Workers Fairness Act. (29 USC 218c, 218d, 42 USC 2000gg-2)

Additionally, an employee may file a complaint with the Labor Commissioner at the California
Department of Industrial Relations for any alleged violation of Labor Code 1030-1034._(Labor Code
1034)

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or

authority for the Geverning Beardboard to enact this policy. Instead, they are provided as additional
resources for those interested in the subject matter of the policy.

State Description

2 CCR 11006-11086 Discrimination in employment

2 CCR 11023 Harassment and discrimination prevention and correction

2 CCR 11024 Required training and education on harassment based on sex,

gender identity and expression, and sexual orientation

2 CCR 11027-11028 National origin and ancestry discrimination

5 CCR 4900-4965 Nondiscrimination in elementary and secondary educational
programs receiving state or federal financial assistance

CA Constitution Article 1, Section 1 Inalienable rights

Civ. Code 51.7 Freedom from violence or intimidation

Ed. Code 200-270262.4 Prohibition of discrimination

Gov. Code 11135 Prohibition of discrimination

Gov. Code 12900-12996 Fair Employment and Housing Act

Gov. Code 12940-12954 Unlawful employment practices

Gov. Code 12960-12976 Unlawful employment practices; complaints

Lab. Code 79-107 Division of Labor Standards Enforcement
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Lab. Code 1030-1034
Lab. Code 1197.5
Pen. Code 422.56

Federal
20 USC 1681-1688

28 CFR 35.101-35.190
29 CFR 1636
29 USC 218d

29 USC 621-634
29 USC 794

34 CFR 100.6
34 CFR 104.7

34 CFR 104.8

34 CFR 106.1-106.82

34 CFR 110.1-110.39

42 USC 12101-12213

42 USC 2000d-2000d-7
42 USC 2000e-2000e-17
42 USC 2000ff-2000ff-11
42 USC 2000gg-2000gg-6
42 USC 2000h-2-2000h-6
42 USC 6101-6107
Exeeutive Order 11246

U.S. Constitution, First Amendment

Management Resources
Court Decision

Court Decision

Lactation accommodation
Wages, hours and working conditions
Definitions; hate crimes

Description

Title IX of the Education Amendments of 1972; discrimination

based on sex
Americans with Disabilities Act
Implementation of the Pregnant Workers Fairness Act

Fair Labor Standards Act; Providing Urgent Maternal
Protections for Nursing Mothers (PUMP) Act

Age Discrimination in Employment Act
Rehabilitation Act of 1973; Section 504
Title VI; Compliance information

Section 504; Designation of responsible employee and
adoption of grievances procedures

Notice of Nondiscrimination on the Basis of Handicap
Discrimination on the basis of sex; effectuating Title IX
Nondiscrimination on the basis of age

Americans with Disabilities Act

Title VI, Civil Rights Act of 1964

Title VII, Civil Rights Act of 1964, as amended

Genetic Information Nondiscrimination Act of 2008
Pregnant Workers Fairness Act

Title IX of the Civil Rights Act of 1964

Age discrimination in federally assisted programs

Equal Employment Oppeortunity

Free exercise, free speech, and establishment clauses

Description
Burlington Industries, Inc v. Ellerth (1998) 524 U.S. 742

Burlington Northern and Santa Fe Ry. Co. v. White (2006)
548 U.S. 53
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Court Decision

Court Decision

Court Decision

Court Decision
Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Federal-Register

Federal Register

CA Civil Rights Department Publication

CA Civil Rights Department Publication

Faragher-Ellerth v. City of Boca Raton (1998) 524 U.S. 775

Groff v. DeJoy (2023) 600 U.S. 447

John T. D. v. River Delta Joint Unified School District (2021)
WL 5176356

Kennedy v. Bremerton (2022) 142 S.Ct. 2407
McDonnell Douglas Corp v. Green (1973) 411 U.S. 792

Shephard v. Loyola Marymount (2002) 102 Cal.App. 4th 837
Tennessee v. Cardona (2024) 737 F.Supp.3d 510

Thomson v. North American Stainless LP (2011) 62 U.S. 170
Nondiscrimination on the Basis of Sex in Education Programs
or Activities Receiving Federal i i1 Acsict Aol 29

or Activities Receiving Federal Financial Assistance, May 19,
2020, Vol. 85, No. 97, pages 30026-30579
(https:/www.federalregister.gov/documents/2020/05/19/20
20-10512/nondiscrimination-on-the-basis-of-sex-in-
education-programs-or-activities-receiving-federal)

Family Care and Medical Leave and Pregnancy Disability
Leave, January 2023 (https:/calcivilrights.ca.gov/wp-
content/uploads/sites/32/2023/01/CFRA-and-Pregnancy-
Leave ENG.pdf)

California Law Prohibits Workplace Discrimination and

CA Civil Rights Department Publication

Harassment, January 2024

The Rights of Employees Who Are Transgender or Gender

CA Civil Rights Department Publication

Nonconforming: Fact Sheet, November 2022
(https:/calcivilrights.ca.gov/wp-
content/uploads/sites/32/2022/11/The-Rights-of-
Employees-who-are-Transgender-or-Gender-Nonconforming-
Fact-Sheet ENG.pdf)

Harassment Prevention Guide for California Employers, 2017

CA Civil Rights Department Publication

(https: /calcivilrights.ca.gov/wp-
content/uploads/sites/32/2017/06/DFEH-Workplace-
Harassment-Guide-1.pdf)

Your Rights and Obligations as a Pregnant Employee, January

2023 (https: /calcivilrights.ca.gov/wp-
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CA Civil Rights Department Publication

content/uploads/sites/32/2023/01/Your-Rights-and-
Obligations-as-a-Pregnant-Employee ENG.pdf)

Sexual Harassment, January 2023

U.S. DOE Office for Civil Rights
Publication

U.S. DOE Publication

U.S. Equal Employment Opportunity
Comm Publication

U.S. Equal Employment Opportunity
Comm Publication

c Publicati

Website

Website

Website
Website
Website

Website
Website

Cross References

Code

(https:/calcivilrights.ca.gov/wp-
content/uploads/sites/32/2022/12/Sexual-Harassment-
Poster ENG.pdf)

Dear Colleague Letter: Enforcement of Title IX under the
provisions of the 2020 Title IX Rule, February 4, 2025

(https:/www.ed.gov/media/document/title-ix-enforcement-
directive-dcl-109477.pdf)

Guidance on Constitutionally Protected Prayer and Religious
Expression in Public Elementary and Secondary Schools, May
2023

(https: /www?2.ed.gov/policy/gen/guid/religionandschools/pr
aver_guidance.html)

Enforcerment Guidance on Harassment in the Workplace;
Lot 28544
EEOC Compliance Manual

(https: /www.eeoc.gov/guidance-subject-area)

2023

Equal Employment Opportunity Commission

(https:/www.eeoc.gov/)

U.S. Department of Labor, Office of Federal Contract
Compliance Program

CSBA District and County Office of Education Legal Services
California Civil Rights Department

California Department of Industrial Relations

(https:/www.dir.ca.gov/)

U.S. Department of Education, Office for Civil Rights

U.S. Equal Employment Opportunity Commission

Description
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0410
1113
1113
1113-E(1)
1114
1114
1240
1240
13121
1312.1
1312.3
13123
1312.3-E(1)
1312.3-E(2)
1313
3312
3530
3530
3580
3580
3600
4000
4032
4033
4111
4111.2
4111.2
41124
411241

Nondiscrimination In District Programs And Activities
District And School Websites

District And School Websites

District And School Websites
District-Sponsored Social Media
District-Sponsored Social Media
Volunteer Assistance

Volunteer Assistance

Complaints Concerning District Employees
Complaints Concerning District Employees
Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Civility

Contracts

Risk Management/Insurance

Risk Management/Insurance

District Records

District Records

Consultants

Concepts And Roles

Reasonable Accommodation

Lactation Accommodation

Recruitment And Selection

Legal Status Requirement

Legal Status Requirement

Health Examinations

Employee Drug Testing
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4112.41
4112.5
4112.5-E(3)
4112.6
4112.8
41129
4112.9-E(1)
41135
4114

4118

4118
4119.1
4119.11

4119.11

4119.12

4119.12-E(1)

4119.22

4119.23
4119.41
4131
4144
4144
4151
4154
4154

Employee Drug Testing
Criminal Record Check

Criminal Record Cheek

Personnel Files

Employment Of Relatives

Employee Notifications

Employee Notifications

Working Remotely

Transfers
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Civil And Legal Rights

Sex Discrimination ard Sex-Based HarassmentSexual
Harassment

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint ProceduresTitle [X Sexual Harassment Complaint
Procedures

Dress And Grooming

Unauthorized Release Of Confidential/Privileged Information
Employees With Infectious Disease

Staff Development

Complaints

Complaints

Employee Compensation

Health And Welfare Benefits

Health And Welfare Benefits
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4161.5
4161.8
4211
4211.2
4211.2
4212.4
421241
421241
4212.6
4212.8
4212.9
4212.9-E(1)
4213.5
4218
4218
4218.1
4219.1
4219.11

4219.11

4219.12

4219.12-E(1)

4219.22
4219.23
421941
4231

Military Leave

Family Care And Medical Leave
Recruitment And Selection

Legal Status Requirement

Legal Status Requirement

Health Examinations

Employee Drug Testing

Employee Drug Testing

Personnel Files

Employment Of Relatives

Employee Notifications

Employee Notifications

Working Remotely
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action (Merit System)
Civil And Legal Rights

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Diserimination and Sex-Based HarassmentSexual
Harassment

Complaint ProceduresTitle IX Sexual Harassment Complaint

Procedures

Complaint ProceduresTitle IX Sexual Harassment Complaint

Procedures

Dress And Grooming

Unauthorized Release Of Confidential/Privileged Information

Employees With Infectious Disease

Staff Development
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4244 Complaints

4244 Complaints

4251 Employee Compensation

4254 Health And Welfare Benefits

4254 Health And Welfare Benefits

4261.5 Military Leave

4261.8 Family Care And Medical Leave

4311 Recruitment And Selection

4311.2 Legal Status Requirement

4311.2 Legal Status Requirement

43124 Health Examinations

4312.41 Employee Drug Testing

4312.41 Employee Drug Testing

4312.6 Personnel Files

4312.8 Employment Of Relatives

43129 Employee Notifications

4312.9-E(1) Employee Notifications

4313.5 Working Remotely

4319.1 Civil And Legal Rights

4319.11 Sex Diserimination and Sex-Based HarassmentSexual
Harassment

4319.11 Sex Discrimination and Sex-Based HarassmentSexual
Harassment

4319.12 Fitle X Sex Discrimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

4319.12-E(1) Fitle IX Sex Discrimination and Sex-Based Harassment
Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

4319.22 Dress And Grooming

4319.23 Unauthorized Release Of Confidential/Privileged Information
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4319.41
4331
4344
4344
4351
4354
4354
4361.5
4361.8
534574

Eas B

9000
9321
9321-E(1)
9321-E(2)

Employees With Infectious Disease
Staff Development

Complaints

Complaints

Employee Compensation

Health And Welfare Benefits
Health And Welfare Benefits
Military Leave

Family Care And Medical Leave

Complaint Procedures

Complaint Procedures

Role Of The Board
Closed Session
Closed Session

Closed Session
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CSBA Sample District Policy Manual

CSBA Sample Manual Site

: ADOPTED

Status:

ctation Accommodation

La

Policy 4033

/20242025 | Last Reviewed

8706/01

Date:

Original Adopted Date: 07/01/2011 | Last Revised

08706/01/20242025

Date
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CSBA NOTE: Pursuant to Labor Code 1034, districts are mandated to develop policy regarding
lactation accommodation with specified components, as provided below.

Both federal and state law require that employees be provided reasonable break time and an
appropriate location to accommodate their desire to express breast milk for their infant children.
The Providing Urgent Maternal Protections for Nursing Mothers (PUMP) Act (29 USC 218d)
requires emplovers to provide reasonable break time for nursing employees to express breast milk
for one year after the child’s birth. and to ensure that employees have access to a lactation space.
as specified. In addition, the Pregnant Workers Fairness Act (PWFA) (42 USC 2000gg-2000gg-6)
requires employers to provide reasonable accommodation to employees due to pregnancy.
childbirth, or related medical conditions, including lactation.

State law (Labor Code 1030-1034) also applies to all district employees. Labor Code 1033
prohibits an employer from discharging, or in any manner discriminating or retaliating against. an
employee for exercising or attempting to exercise any right related to lactation accommodation.
Pursuant to Labor Code 1033, violation of Labor Code 1030-1034 may result in a citation from the
Labor Commissioner and/or a civil penalty.

The district should ensure consistency of this policy with provisions in the district's collective
bargaining agreement, if any, related to break times or other employment issues.

Where provisions of the laws conflict, the statute providing greater protections for employees
supersedes. It is recommended that the district consult CSBA's District and County Office of
Education Legal Services or district legal counsel if questions arise about the application of
conflicting laws to a particular employee.

The Governing Board recognizes the immediate and long-term health benefits of
breastfeedingbreast milk and desires to provide a supportive environment for any district employee
to express breast milk for an infant child upon returning to work following the birth of the child. The
Board prohibits discrimination, harassment, and/or retaliation against any district employee for
seeking an accommodation to express breast milk for an infant child while at work.

CSBA NOTE: Labor Code 1034 mandates thatrequires the district's policy regarding lactation
accommodation to include the process by which the employee is to make a lactation
accommodation request and the district's obligation to respond to the request. The following
paragraph should be modified to reflect the district's process.

For more information regarding workplace accommodations, see AR 4032 -— Reasonable
Accommodation and for temporary assignments, see BP 4113.4/4213.4/4313.4 -- Temporary
Modified/Light-Duty Assignment.

An employee shall notify the employee's supervisor or other appropriate district administrator in
advance of the intent to request an accommodation. The supervisor or appropriate district
administrator shall respond to the request and shall work with the employee to make arrangements.
If needed, the supervisor or appropriate district administrator shall address scheduling in order to
ensure that the employee's essential job duties are covered during the break time.
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CSBA NOTE: Pursuant to Labor Code 1032, all districts are required to grant lactation
accommodation except when granting the accommodation would "seriously disrupt" district
operations. "Serious disruption” is not defined in the law.

Additionally, the PUMP Act (29 USC 218d) and Labor Code 1031 provide an exception for district
with fewer than 50 employees when lactation accommodation would result in "undue hardship"
based on significant difficulty or expense in relation to the size, financial resources, nature, or
structure of the district. In addition, the PWFA (42 USC 2000gg-1) applies to districts with 15 or
more employees, but provides an exception for accommodations that would impose an “‘undue
hardship-” When a district is able to demonstrate undue hardship, Labor Code 1031 only requires
that reasonable efforts be made to provide the employee with the use of a room or other location
in close proximity to the employee's work area for the employee to express breast milk in private.
Pursuant to Laber Code 10341, the provided room or location may not be a toilet stallFor more
information regarding lactation space requirements, see “Break Time and Location Requirements.”

below.

Regardless of the size of the district, the determination of serious disruption or undue hardship
should be made on a case-by-case basis and only in limited, stringent circumstances. The burden
of demonstrating why accommodation could not be made, even if on a temporary basis or for less
time than requested, would likely fall to the district.

S

Lactation accommodations shall be granted unless there exist limited circumstances exist, as
specified in law. (Labor Code 1031, 1032; 29 USC 218d, 42 USC 2000gg-1)

necessan:
CSBA NOTE: Labor Code 1034 requires the district's policy to include a statement that the district

provide a written response to an employee if the district is unable to comply with the break time
or location requirements. It is recommended districts proceed with caution before denying a
lactation accommodation, and consult CSBA’s District and County Office of Education Legal
Services or district legal counsel as necessary.

Before a determination is made to deny lactation accommodations to an employee, the employee's

supervisor shall consult with the Superintendent or designee. When lactation accommodations are
denied, the Superintendent or designee shall document the options that were considered and the
reasons for denying the accommodations.

The Superintendent or designee shall provide a written response to any employee who was denied
the accommodation(s). (Labor Code 1034)
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accommodation be distributed to employees as provided in the following paragraph:

Awmmwm%w%%mmwwpe&%%mmm
mqﬂﬁeémbepub%heéand%hedstﬁebsmeeefﬂeﬁdﬁamnahenenﬂqeba%ef%xﬁ
required to be posted on the district's website and appear in each handbooek; eataleg;
applicants for employment:

The district shall include this policy in its employee handbook or in any set of policies that the
district makes available to employees. In addition, the Superintendent or designee shall distribute
this policy to new employees upon hire and when an employee makes an inquiry about or requests
parental leave. (Labor Code 1034)

Break Time and Location Requirements

CSBA NOTE: Although the PUMP Act (29 USC 218d) limits the length of time that an employee is
entitled to lactation accommodation to one year after the birth of the child, Labor Code 1030 and
the PWFA (42 USC 2000gg-1) do not set a specific limit on the infant child's age and therefore
provides greater benefits to employees.

MM%%%%WW%M%%M%%@M
reasonable break Hme for an employee to express breast mitk or breastfeed; does not speeify a

| duration of tirme from birth of the child:

TheFor at least a year after the birth of a child. the district shall provide a reasonable amount of

break time to accommodate an employee each time the employee has a need to express breast milk
for an infant child. (Labor Code 1030; 42 USC 2000gg-1; 34 €FR 106-57)

CSBA NOTE: Labor Code 1030 and the PUMP Act (29 USC 218d) do not require the district to
compensate non-exempt employees for breaks taken for the purpose of expressing breast milk.
However, an employee who uses break time already provided by the district as paid time must be
compensated for that break time in the same manner as any other employee. Any additional time
beyond the authorized paid break time could be uncompensated, provided the employee is
completely relieved from duty during that time. If the district instead chooses to provide
compensation for such additional break time, it should modify the following paragraph accordingly.
The district also may provide flexible scheduling for those employees who choose to work extra
time to make up for any uncompensated break time beyond the authorized break time.

To the extent possible, any break time granted for lactation accommodation shall run concurrently
with the break time already provided to the employee. Any additional break time used by a non-
exempt employee for this purpose shall be unpaid. (Labor Code 1030; 29 USC 218d)

CSBA NOTE: Labor Code 1031 requires the district to provide an employee with the use of a room
or location, other than a bathroom, to express breast milk in private. This may include the place
where the employee normally works if the location otherwise meets legal requirements, as specified
below. Labor Code 1031 authorizes the district to designate a temporary location to express breast
milk if the district is unable to provide a permanent location due to operational, financial, or space
limitation, as long as the space is in close proximity to the employee's work area, shielded from

| view, free from intrusion while breast milk is being expressed, and is otherwise compliant with law.
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Additionally, the PUMP Act (29 USC 218d) and Title X {34 CR 106:57; as amended by 8% Fed: Reg:
33474} reguirerequires the district to ensure that an employee can access a lactation space, other
than a bathroom, that is clean, shielded from view, and free from intrusion from others.

The employee shall be provided a lactation space which may be used by the employee for
expressing breast milk er breastfeeding as needed. The lactation space shall be a private room or
location, other than a bathroom, which may be the employee's work area or another location that is
in close proximity to the employee's work area; and shall meet the following requirements: (Labor
Code 1031; 29 USC 218d; 34 CFR 106:57)

1. Is shielded from view and free from intrusion while the employee is expressing breast milk

2. s safe, clean, and free of hazardous materials, as defined in Labor Code 6382

3. Contains a place to sit and a surface to place a breast pump and personal items

4. Has access to electricity or alternative devices, including, but not limited to, extension cords
or charging stations, needed to operate an electric or battery-powered breast pump

5. Has access to a sink with running water and a refrigerator or, if a refrigerator cannot be
provided, another cooling device suitable for storing breast milk in close proximity to the
employee's workspace

If a multipurpose room is used for lactation, among other uses, the use of the room for lactation
shall take precedence over other uses for the time it is in use for lactation purposes. (Labor Code
1031)

Dispute Resolution

CSBA NOTE: The following paragraph is required pursuant to Labor Code 1034. ‘

An employee may file a complaint with the Labor Commissioner at the California Department of
Industrial Relations for any alleged violation of Labor Code 1030-1034. (Labor Code 1034)

CSBA NOTE: Pussuant to 34 CFR 106.11 and 106.44; as amended by 89 Fed: Reg: 33474; a distriet
with knowledge of alleged conduct; which occurs in a distriet program or achivity on or after August
harassraent; is reguired to follow Title IX grievance procedures when investigating and resolving a
complaint based on the alleged conduct: As such a complaint may alse fall within the complaint
process as specified in AR 4030 - Neondiscrimination in Employment; it is unclear whether districts
weuld additionally be required to follow the procedures specified in AR 4030 - Nendiscrimination in
| County of Office Education Legal Services or district legal counsel prior to utilizing such a complaint
Procedures:
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Additional remedies may be available for violation of the PUMP Act (29 USC 218d) under the Fair
Labor Standards Act, the PWFA (42 USC 2000gg-2), and state law pursuant to Labor Code 1030-
1034 and Government Code 12925-12954. |
GempMsﬂegmgsexds&mmahen&nderﬂHe#Xsha#bemshgateéandreseNedm
aeeerdaaeew%hthepmeedu%esspeeﬁedm%@FR%@Mané&@é%andAdmmﬁ#ahve
Complaint Procedures:

Additionally, an employee may file a complaint with the Wage and Hour Division of the U.S:
Department of Labor for an alleged violation of the Providing Urgent Maternal Protections for
Nursing Mothers Act and/or the Equal Employment Opportunity Commission for failure to provide
reasonable accommodations pursuant to the Pregnant Workers Fairness Act. (29 USC 218k, 218d,
42 USC 2000gg-2).

‘ CSBA NOTE: The following paragraph is mandated pursuant to kaber Cede 1034-
mmmmw%ammmmmamm
Depaﬁmentef%s#iaJRdaﬁens#efaﬂyaHegedwebﬁeﬂe#LaberGede&O%%% {Laber Code
1034}

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the Geverning Beardboard to enact this policy. Instead, they are provided as additional resources for those
interested in the subject matter of the policy.

State Description

2 CCR 11035-11051 Unlawful sex discrimination; pregnancy, childbirth, and
related medical conditions

Civ. Code 43.3 Right of mothers to breastfeed in any public or private
location

Ed. Code 200-270262.4 Prohibition of discrimination

Gov. Code 12925-12954 Unlawful discriminatory employment practices

Gov. Code 12945 Unlawful discrimination based on pregnancy, childbirth, or
related medical conditions

Lab. Code 1030-1034 Lactation accommodation

Lab. Code 6382 Procedure for listing hazardous substances

Federal Description

20-USC1681-1688 Fitle IX of the Education Amendments of 1972;
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29 CFR 1636
29 USC 218c
29 USC 218d

34 CFR 106:1-106.82
42 USC 2000gg-2000gg-6

Management Resources

CA Department of Industrial Relations

Publication

California Department of Public Health

Publication

California Civil Rights Department

Decision

U.S. Department of Health & Human
Services, Office on Women’s Health

Publication

Federal Register

Federal Register

Office of the Surgeon General
Publication

U.S. Dol, Wage and Hour Div.,
Publication

U.S. Dol, Wage and Hour Div.,
Publication

U.S. Dol, Wage and Hour Div.,
Publication

Website
Website

Website
Website
Website
Website

Implementation of the Pregnant Workers Fairness Act
Fair Labor Standards Act; protections for employees

Fair Labor Standards Act; Providing Urgent Maternal
Protections for Nursing Mothers (PUMP) Act

Pregnant Workers Fairness Act

Description
Rest Periods/Lactation Accommodation, Frequently Asked
Questions

Lactation Accommodation for Employers

Department of Fair Employment and Housing v. Acosta Tacos
(Chavez), FEHC Precedential Decision 09-0O3P, 2009

The Business Case for Breastfeeding: Steps for Creating a

Breastfeeding Friendly Worksite, Toolkit, 2008

Nendiserimination on the Basis of Sex in Education Programs
or Activities Recaiving Federal Fi a1 A Apsil 29.

The Surgeon General's Call to Action to Support
Breastfeeding, 2011

Education FAQs: Pump at Work Frequently Asked Questions
(https:/www.dol.gov/agencies/whd/pump-at-work/fags-

education)

Frequently Asked Questions: Pumping Breast Milk at Work
(https: /www.dol.gov/agencies/whd/nursing-mothers/faq)

Fact Sheet #73: FLSA Protections for Employees to Pump
Breast Milk at Work, rev. January 2023

CSBA District and County Office of Education Legal Services

California Department of Industrial Relations, Division of
Labor and Standards Enforcement

California Department of Public Health
California Women, Infants and Children Program
Centers for Disease Control and Prevention

Health Resources and Services Administration
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Website

Website

Website

Cross References

Code
0410

4030

4030

4032
4112.9
4112.9-E(1)
41134
4119.11

4119.11

4119.12

4119 12 -E(1)

4144

4144
4161.8
4212.9
4212.9-E(1)
42134
4219.11

4219.11

Office of the Surgeon General

U.S. Department of Labor, Wage and Hour Division, FLSA
Protections to Pump at Work

U.S. Equal Employment Opportunity Commission

Description
Nondiscrimination In District Programs And Activities

Nondiscrimination In Employment
Nondiscrimination In Employment
Reasonable Accommodation

Employee Notifications

Employee Notifications

Temporary Modified/Light-Duty Assignment

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Diserimination and Sex-Based HarassmentSexual
Harassment

Complaint ProceduresTitle 1X Sexual Harassment Complaint
Procedures

Complaint Procedures

Complaints

Complaints

Family Care And Medical Leave

Employee Notifications

Employee Notifications

Temporary Modified/Light-Duty Assignment

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Sex Discrimination and Sex-Based HarassmentSexual
Harassment
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4219.12

4219 42-E(4)

4244
4244
42618
4312.9
4312.9-E(1)
43134
4319.11

4319.11

4319.12

4344
4344
4361.8

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint Procedures

Complaints

Complaints

Family Care And Medical Leave

Employee Notifications

Employee Notifications

Temporary Modified/Light-Duty Assignment

Sex Diseriminaton and Sex-Based HarassmentSexual
Harassment

Sex Discrimination and Sex-Based HarassmentSexual
Harassment

Complaint PreceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint Procedures

Complaints
Complaints

Family Care And Medical Leave
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Policy 4112.9: Employee Notifications

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Status: ADOPTED

Original Adopted Date: 06/01/1994 | Last Revised Date: 06/01/20242025 | Last Reviewed

Date: 06/01/20242025

CSBA NOTE: The following optional policy may be revised to reflect district practice.

The Governing Board believes that providing clear communications to staff is essential to
establishing a professional, positive work environment and enhancing their job performance. The
Superintendent or designee shall provide district employees all notifications required by law and any
other notifications the Superintendent or designee believes will promote staff knowledge of the
district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked
to sign an acknowledgment indicating receipt of the notification. Such acknowledgments shall be

retained in each employee's personnel file.

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
the Geverning Beardboard to enact this policy. Instead, they are provided as additional resources for those
interested in the subject matter of the policy.

State
13 CCR 1234

13 CCR 2480
2 CCR 11023
2 CCR 11035-11051

2 CCR 11087-11098
5 CCR 4622

5 CCR 80303

8 CCR 3204

8 CCR 5191

8 CCR 5194

Civ. Code 1798.29
Ed. Code 17612

Description
Reports regarding school buses and bus drivers

Vehicle idling; limitations
Harassment and discrimination prevention and correction

Unlawful sex discrimination; pregnancy, childbirth, and
related medical conditions

California Family Rights Act
Uniform complaint procedures
Reports of change in employment status; alleged misconduct
Access to employee exposure and medical records
Chemical hygiene plan

Hazard communication

District records; breach of security

Notification of pesticide use
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Ed. Code 22455.5
Ed. Code 22461
Ed. Code 231.5
Ed. Code 234.1
Ed. Code 35031
Ed. Code 3550
Ed. Code 35171

Ed. Code 37616

Ed. Code 44663-44664
Ed. Code 44842

Ed. Code 44896

Ed. Code 44916

Ed. Code 44929.21

Ed. Code 44929.23

Ed. Code 44934

Ed. Code 44938

Ed. Code 44940.5-44941
Ed. Code 44948.3-44948.5
Ed. Code 44948.5

Ed. Code 44949

Ed. Code 44951

Ed. Code 44954
Ed. Code 44955
Ed. Code 44955.5

Ed. Code 45113
Ed. Code 45117
Ed. Code 45169
Ed. Code 45192
Ed. Code 45195

STRS information to potential members
Postretirement compensation limitation
Sexual harassment policy

Educational Equity: Federal Program Monitoring

Term of employment

Insurance carrier notice

Availability of rules and regulations for evaluation of
performance

Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Notice of unprofessional conduct and opportunity to correct
Notification of suspension and intent to dismiss

Dismissal of probationary employees

Nonreelection procedures; districts under 250 ADA
Dismissal of probationary employees

Continuation in position unless notified; administrative or
supervisory personnel

Nonreelection of temporary employees
Reduction in number of permanent employees

Decrease in number of permanent employees during
specified time period upon determination related to local
control funding formula per unit of average daily attendance

Notification of charges; classified employees

Notice of layoff; classified employees

Employee salary data; classified employees

Industrial accident and illness leave for classified employees

Additional leave
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Ed. Code 46160-46162

Ed. Code 48201

Ed. Code 48851.3

Ed. Code 49013
Ed. Code 49079

Ed. Code 49414
Ed. Code 49414.3
Ed. Code 51225.25

Gov. Code 1126
Gov. Code 12945.8

Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880

H&S Code 1797.196

tab: Code 230

Lab. Code 2800.2
Lab. Code 3550-3553
Lab. Code 5401

Pen. Code 11165.7

Alternative schedule for junior high and high school; public
hearing with notice

Transfer student's record for acts that resulted in suspension
or expulsion

Education of students in foster care and students who are
homeless

Complaints regarding student fees

Notification to teacher, student who has engaged in acts re:
grounds suspension or expulsion

Epinephrine auto-injectors
Administration of opioid antagonist

Student participating in a newcomer program; definition

Incompatible activities of employees

Accommodations and leave for victims of a qualifying act of
violence

Sexual harassment

Retirement credit for period of military service

Complaints against employees; right to open session
Unauthorized disclosure of confidential information
Certification of drug-free workplace, including notification
Tobacco-free schools

Information on AIDS, AlDS-related conditions, and hepatitis B

Notification to employees re AIDS, AIDS-related conditions,
and hepatitis B

Automated external defibrillators; notification of use and
locations

Accommodations and leave for victims of domeshe
violenee
Notification of availability of continuation health coverage

Notifications: Workers' compensation benefits

Workers' compensation; claim form and notice of potential
eligibility

Child Abuse and Neglect Reporting Act; notification
requirement
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Pen. Code 11166.5

Unemp. Ins. Code 2613
W&I Code 827

Federal
20 USC 2354

29 CFR 825.300
34 CFR 100

34 CFR 104.8
34 CFR 106.9
34 CFR 84.205-84.210
38 USC 4334

40 CFR 763.84

40 CFR 763.93

41 USC 8101-8106
42 USC 11431-11435
49 CFR 382.113

49 CFR 382.303
49 CFR 382.601
Management Resources

Website

Cross References

Code
1312.3

1312.3
1312.3-E(1)
1312.3-E(2)
2121

3260

Employment; statement of knowledge of duty to report child
abuse or neglect

Disability insurance; notice of rights and benefits
Limited exception to juvenile court record

Description
Local application for career and technical education programs

Family and Medical Leave Act; notice requirement

Nondiscrimination under programs receiving federal
assistance

Nondiscrimination
Severability
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights
Act; notice requirement

Asbestos inspections, response actions and post-response
actions

Asbestos management plans
Drug-Free Workplace Act
McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing
notifications

Post-accident information, procedures, and instructions
Controlled substance and alcoho! use and testing notification

Description
CSBA District and County Office of Education Legal Services

Description
Uniform Complaint Procedures

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Superintendent's Contract

Fees And Charges
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3260
3513.3
35133
3514
3514
3514.1
3514.1
3514.2
3515.3
3515.3
3542
3580
3580
4020
4030
4030
4033
4112.42
4112.42
4112.5
4112.5-E(1)
4112.6
4115
4115
4116
4116
4117.14
4117.3
4117.7
4118
4118

Fees And Charges

Tobacco-Free Schools

Tobacco-Free Schools

Environmental Safety

Environmental Safety

Hazardous Substances

Hazardous Substances

Integrated Pest Management

District Police/Security Department
District Police/Security Department
School Bus Drivers

District Records

District Records

Drug And Alcohol-Free Workplace
Nondiscrimination In Employment
Nondiscrimination In Employment
Lactation Accommodation

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Personnel Files

Evaluation/Supervision
Evaluation/Supervision
Probationary/Permanent Status
Probationary/Permanent Status
Postretirement Employment

Personnel Reduction

Employment Status Reports
Dismissal/Suspension/Disciplinary Action

Dismissal/Suspension/Disciplinary Action

332



4119.11
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157
4157
4157.1
4158
4158
4161.1
4161.11
4161.2
4161.5
4161.8
4212
4212.42
4212.42
4212.5
4212.5-E(1)
4212.6
4216
4217.3
4219.11
4219.11
4219.43
4219.43

Sex Discrimination and Sex-Based Harassment

Sex Discrimination and Sex-Based Harassment

Universal Precautions

Universal Precautions
Temporary/Substitute Personnel
Temporary/Substitute Personnel
Nonschool Employment

Health And Welfare Benefits
Health And Welfare Benefits
Employee Safety

Employee Safety

Work-Related Injuries

Employee Security

Employee Security

Personal lliness/Injury Leave
Industrial Accident/lliness Leave
Personal Leaves

Military Leave

Family Care And Medical Leave

Appointment And Conditions Of Employment
Drug And Alcohol Testing For School Bus Drivers

Drug And Alcohol Testing For School Bus Drivers

Criminal Record Check
Criminal Record Check
Personnel Files
Probationary/Permanent Status

Layoff/Rehire

Sex Discrimination and Sex-Based Harassment

Sex Discrimination and Sex-Based Harassment

Universal Precautions

Universal Precautions
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4236
4254
4254
4257
4257
4257.1
4258
4258
4261.1
4261.11
4261.2
4261.5
4261.8
4312.1
4312.42
4312.42
4312.5
4312.5-E(1)
4312.6
4315
4317.14
4317.7
4319.11
4319.11
4319.43
4319.43
4336
4354
4354
4357
4357

Nonschool Employment

Health And Welfare Benefits

Health And Welfare Benefits

Employee Safety

Employee Safety

Work-Related Injuries

Employee Security

Employee Security

Personal lllness/Injury Leave

Industrial Accident/lliness Leave

Personal Leaves

Military Leave

Family Care And Medical Leave

Contracts

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Personnel Files

Evaluation/Supervision

Postretirement Employment

Employment Status Reports

Sex Discrimination and Sex-Based Harassment
Sex Discrimination and Sex-Based Harassment
Universal Precautions

Universal Precautions

Nonschool Employment

Health And Welfare Benefits

Health And Welfare Benefits

Employee Safety

Employee Safety
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4357.1
4358
4358
4361.1
4361.11
4361.2
4361.5
4361.8
5141.21
5141.21
51414
5141.4
5145.3
5145.3
6117
6173
6173
6173-E(1)
6173-E(2)
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Work-Related Injuries

Employee Security

Employee Security

Personal liiness/Injury Leave

Industrial Accident/lliness Leave
Personal Leaves

Military Leave

Family Care And Medical Leave
Administering Medication And Monitoring Health Conditions
Administering Medication And Monitoring Health Conditions
Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Nondiscrimination/Harassment
Nondiscrimination/Harassment
Year-Round Schedules

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Career Technical Education

Career Technical Education

Board Policies

Closed Session

Closed Session

Closed Session
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Exhibit 4112.9-E(1): Employee Notifications Status: ADOPTED

Original Adopted Date: 05/01/2016 | Last Revised Date: 06/01/20242025 | Last Reviewed
Date: 06/01/20242025

CSBA NOTE: The following exhibit lists notices that the law requires be provided to employees.
See the referenced Board policy, administrative regulation, or Board bylaw for further information
about related program and notice requirements.

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to
employees. Other notices may exist and be identified in the future.

|. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application

Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide products, active ingredients, Internet address to access information on
pesticides

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about
student fees and local control accountability plan
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When to Notify: Annually

Education or Other Legal Code: Education Code 49069.5, 51225.1, 51225.25

Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness,
former juvenile court school students, children of military family, students who are migratory, and
students participating in a newcomer students:program

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49414.7

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year

Education or Other Legal Code: Education Code 49414.3

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer opioid antagonist

When to Notify: When a parent/guardian requests for district designation of volunteers is received
for training on emergency use of anti-seizure medication for a student diagnosed with seizures
Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained in recognition and response to seizures, including
administration of emergency anti-seizure medication, description of training, right to rescind offer
to volunteer, prohibition against retaliation.

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to

duties; discipline; appeal

When/Whom to Notify: To all employees
Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210
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Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359
Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available
employee assistance programs

When/Whom to Notify: Upon employment

Education or Other Legal Code: Government Code 21029

Board Policy/Administrative Regulation #: None

Subject: Right to purchase PERS service credit for military service performed prior to public
employment

When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school,
annually thereafter

Education or Other Legal Code: Health and Safety Code 1797.196

Board Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's
emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire and ether, all employees annually, and upon
request, in districts with 25 or more employees
Education or Other Legal Code: LaberGovernment Code 236-112945.8

Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2
Subject: Rights pursuant to LaberGovernment Code 236-230-112945.8 pertaining to leaves and
accommodations for victims of erime er abusea gualifying act of violence

When/Whom to Notify: With each paycheck

Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034

Board Policy/Administrative Regulation #: BP 4033

Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees
Education or Other Legal Code: Labor Code 2800.2
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Board Policy/Administrative Regulation #: AR 4154/4254/4354
Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement
encouraging careful examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7

Board Policy/Administrative Regulation #: None

Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: Post and keep posted in a conspicuous location frequented by employees
where the notice may be easily read by employees during the hours of the workday

Education or Other Legal Code: Labor Code 3550

Board Policy/Administrative Regulation #: AR 4157.1

Subiject: Current compensation insurance carrier of the emplover, or when appropriate, statement
that the employer is self-insured, and who is responsible for claims adjustment

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of
first pay period

Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician,
form for reporting personal physician/chiropractor

When/Whom to Notify: Within one day of receiving notice of potential exposure to COVID-19; and
rerain posted for rot less than 15 calendar days; to employees whe were on the premises during
as apphicable

Where: Prominently display in all places where netices to employees coneerning werkplace rules of
regulations are customarily posted

Education or Other Legal Code: Labor Code 64096

Board Poliey/Administrative Regulation #: AR 4457/4257/4357

Subject: Potental exposure to COVID-19; benefits to which employees may be entitled; available

WhenAWhom to Netify: Prior to beginning employment

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights,
copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or
nonoccupational sickness or injury

Education or Other Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's
behavior or progress, and teacher and other administrators who directly supervise or report on
student's behavior or progress when the superintendent or designee believes the employee needs
the information for the protection of self or others when working with the student, when
Superintendent or designee receives written notification that minor student has committed a felony
or misdemeanor involving specified offenses
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Education or Other Legal Code: Welfare and Institutions Code 827

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of
juvenile criminal offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants

Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: BP 0410, AR 4030

Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee
Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act
(CFRA); obligation to provide 30 days' notice of need for leave when possible

When/Whom to Notify: Post and keep posted on premises or via electronic posting, in conspicuous
places where employees are employed

Education or Other Legal Code: 2 CCR 11095

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subiject: A notice explaining the CFRA's provisions and procedures for filing complaints of violations
of the Act with the Civil Rights Department.

When/Whom to Notify: To all employees

Education or Other Legal Code: 8 CCR 3203

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: The right and procedure to access the injury and illness prevention program

When/Whom to Notify: To all employees

Education or Other Legal Code: 34 CFR 106.8

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX
Coordinator; referral of inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-
response actions planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment

Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8

Board Policy/Administrative Regulation #: AR 6178

Subject: All career and technical education opportunities are offered without regard to race, color,
national origin, sex, or disability in accordance with 34 CFR 100
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Il. To Certificated Employees

When/Whom to Notify: Prominently display in location frequented by certificated employees who
serve students in any of grades 7-12

Education or Other Legal Code: Education Code 234.1

Board Policy/Administrative Regulation #: BP 5145.3

Subject: Information on existing school site and community resources related to the support of
students who may face bias or bullying

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and
substitute certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction; monthly report of
compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30
for noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for
probationary employee or at least once every other year for permanent employee

Education or Other Legal Code: Education Code 44664

Board Policy/Administrative Regulation #: AR 4115

Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated
employees

Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year
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When/Whom to Notify: To probationary and temporary certificated employees upon employment
and every July thereafter

Education or Other Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR 4121

Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15

Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
Board Policy/Administrative Regulation #: BP 4116

Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at
any time of year or, for charge of unsatisfactory performance, during instructional year

Education or Other Legal Code: Education Code 44934, 44934.1, 44936

Board Policy/Administrative Regulation #: BP 4118; AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days
after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45
days prior to suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least
90 days prior to suspension/dismissal notice or prior to last quarter of school year

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence
offense, within 10 days of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year,
but not later than March 15 for a second- year probationary employee

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final
notice by May 15
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Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board
decision re: termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75
percent of school year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: During the time between five days after the enactment of an annual
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board
determines that the district's local control funding formula apportionment per unit of ADA for that
fiscal year has not increased by at least two percent, to any permanent or probationary certificated
employee, including an employee holding a position that requires administrative or supervisory
credential, whose services are terminated

Education or Other Legal Code: Education Code 44955.5

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Decrease in the number of permanent employees in accordance with a schedule of notice
and hearing adopted by the Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of
specified acts

Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when
Superintendent or designee receives transfer student's record regarding acts that resulted in
suspension or expulsion

Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged
misconduct

Education or Other Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7/4317.7

Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

lll. To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a
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nonmerit district

Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final
notice by May 15

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of
Board decision regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board
determines that the district's local control funding formula apportionment per unit of ADA for that
fiscal year has not increased by at least two percent, to classified employees who are laid off due to
lack of work or lack of funds

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: District Statement of Reduction in Force to affected employees in accordance with a
schedule of notice and hearing adopted by the Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's
position must be eliminated due to the expiration of a specially funded program

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification
Education or Other Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee’s class specification, salary data, assignment or work location, duty hours,
prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195

Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11

Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of
specified documents

Education or Other Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew
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When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and
at least once per year thereafter

Education or Other Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter
upon employment

Education or Other Legal Code: 49 CFR 382.113, 382.601

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy; prior to
administration of each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior
manager of classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 2121, BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to
teaching position

Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following
school year

Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances
When/Whom to Notify: In the event of a breach of security of district records to affected

employees
Education or Other Legal Code: Civil Code 1798.29
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Board Policy/Administrative Regulation #: BP 3580
Subject: Types of records affected, date of breach, description of incident, and, as applicable,
contact information for credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304

Board Policy/Administrative Regulation #: AR 3515.3

Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: New employees upon hire, to all employees annually, at any time upon
request, and any time an employee informs an employer that the employee or the employee’s family
member is a victim

Education or Other Legal Code: Government Code 12945.8

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Accommodations and leave for victims of a qualifying act of violence

When/Whom to Notify: To employee returning from military leave of absence, within 30 days of
return

Education or Other Legal Code: Government Code 20997

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or
charges against employee

Education or Other Legal Code: Government Code 54957

Board Policy/Administrative Regulation #: BB 9321

Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of
confidential information

Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: When decument identifying employee whe is victim of domestic vielence
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is disclosed
Edueation or Other Legal Code: Laboer Code 230
5 | Policv/Admin e Regulation & AR 4158/4258/4358

When/Wherm to Netify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history
information or subsequent arrest notification

Education or Other Legal Code: Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials,
upon initial employment and at least annually thereafter

Education or Other Legal Code: 8 CCR 3204

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person
responsible for maintaining and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where
hazardous chemicals are present, within 15 working days after receiving a monitoring result related
to an employee exposure determination

Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan,
exposure limits, signs and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the
work area, upon initial assignment and when new hazard is introduced into work area

Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work
area, location and availability of hazard communication program, new material safety data sheet,
employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five business days of employee's request for family care and
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medical leave, receipt of supporting information, or district's knowledge that the requested leave
may qualify as FMLA leave

Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; requirement
to use paid leave; any requirement for fitness-for-duty certification; any subsequent changes in
designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations

When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432

Board Policy/Administrative Regulation #: AR 6173

Subject: Duties of district liaison for homeless students and availability of training and services

Policy Reference UPDATE Service
Copyright 2025 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for

the Geoverning Beardboard to enact this policy. Instead, they are provided as additional resources for those
interested in the subject matter of the policy.

State Description

13 CCR 1234 Reports regarding school buses and bus drivers

13 CCR 2480 Vehicle idling; limitations

2 CCR 11023 Harassment and discrimination prevention and correction

2 CCR 11035-11051 Unlawful sex discrimination; pregnancy, childbirth, and
related medical conditions

2 CCR 11087-11098 California Family Rights Act

5 CCR 4622 Uniform complaint procedures

5 CCR 80303 Reports of change in employment status; alleged misconduct

8 CCR 3204 Access to employee exposure and medical records

8 CCR 5191 Chemical hygiene plan

8 CCR 5194 Hazard communication

Civ. Code 1798.29 District records; breach of security
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Ed
Ed
Ed
Ed

.Code 17612
.Code 22455.5
.Code 22461
.Code 231.5

Ed. Code 234.1

Ed

. Code 35031

Ed. Code 3550

Ed

Ed

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Ed.
Ed.
Ed.

Ed.
Ed.

.Code 35171

.Code 37616

Code 44663-44664
Code 44842

Code 44896

Code 44916

Code 44929.21

Code 44929.23

Code 44934

Code 44938

Code 44940.5-44941
Code 44948.3-44948.5
Code 44948.5

Code 44949

Code 44951

Code 44954
Code 44955
Code 44955.5

Code 45113
Code 45117

Notification of pesticide use

STRS information to potential members
Postretirement compensation limitation
Sexual harassment policy

Educational Equity: Federal Program Monitoring

Term of employment

Insurance carrier notice

Availability of rules and regulations for evaluation of
performance

Consultation regarding year-round schedule

Evaluation of certificated employees

Reemployment notices; certificated employees

Transfer of administrator or supervisor to teaching position
Written statement of employment status

Notice of reelection decision; districts with 250 ADA or more
Districts with less than 250 ADA

Notice of disciplinary action for cause

Notice of unprofessional conduct and opportunity to correct
Notification of suspension and intent to dismiss

Dismissal of probationary employees

Nonreelection procedures; districts under 250 ADA
Dismissal of probationary employees

Continuation in position unless notified; administrative or
supervisory personnel

Nonreelection of temporary employees
Reduction in number of permanent employees

Decrease in number of permanent employees during
specified time period upon determination related to local
control funding formula per unit of average daily attendance

Notification of charges; classified employees

Notice of layoff; classified employees
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Ed. Code 45169
Ed. Code 45192
Ed. Code 45195

Ed. Code 46160-46162

Ed. Code 48201

Ed. Code 48851.3

Ed. Code 49013
Ed. Code 49079

Ed. Code 49414
Ed. Code 49414.3
Ed. Code 51225.25

Gov. Code 1126
Gov. Code 12945.8

Gov. Code 12950
Gov. Code 21029
Gov. Code 54957
Gov. Code 54963
Gov. Code 8355
H&S Code 104420
H&S Code 120875
H&S Code 120880

H&S Code 1797.196

Lab: Code 230

Lab. Code 2800.2

Employee salary data; classified employees
Industrial accident and illness leave for classified employees
Additional leave

Alternative schedule for junior high and high school; public
hearing with notice

Transfer student's record for acts that resulted in suspension
or expulsion

Education of students in foster care and students who are
homeless

Complaints regarding student fees

Notification to teacher, student who has engaged in acts re:
grounds suspension or expulsion

Epinephrine auto-injectors
Administration of opioid antagonist

Student participating in a newcomer program; definition

Incompatible activities of employees

Accommodations and leave for victims of a qualifying act of
violence

Sexual harassment

Retirement credit for period of military service

Complaints against employees; right to open session
Unauthorized disclosure of confidential information
Certification of drug-free workplace, including notification
Tobacco-free schools

Information on AIDS, AIDS-related conditions, and hepatitis B

Notification to employees re AIDS, AIDS-related conditions,
and hepatitis B

Automated external defibrillators; notification of use and
locations

Accommeodations and leave for victms of domestie
violenece

Notification of availability of continuation health coverage
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Lab. Code 3550-3553
Lab. Code 5401

Pen. Code 11165.7

Pen. Code 11166.5

Unemp. Ins. Code 2613
W& Code 827

Federal
20 USC 2354

29 CFR 825.300
34 CFR 100

34 CFR 104.8
34 CFR 106.9
34 CFR 84.205-84.210
38 USC 4334

40 CFR 763.84

40 CFR 763.93

41 USC 8101-8106
42 USC 11431-11435
49 CFR 382.113

49 CFR 382.303
49 CFR 382.601

Management Resources
Website

Cross References

Code

Notifications: Workers' compensation benefits

Workers' compensation; claim form and notice of potential
eligibility

Child Abuse and Neglect Reporting Act; notification
requirement

Employment; statement of knowledge of duty to report child
abuse or neglect

Disability insurance; notice of rights and benefits
Limited exception to juvenile court record

Description
Local application for career and technical education programs

Family and Medical Leave Act; notice requirement

Nondiscrimination under programs receiving federal
assistance

Nondiscrimination
Severability
Drug-free workplace statement

Uniformed Services Employment and Reemployment Rights
Act; notice requirement

Asbestos inspections, response actions and post-response
actions

Asbestos management plans
Drug-Free Workplace Act
McKinney-Vento Homeless Assistance Act

Controlled substance and alcohol use and testing
notifications

Post-accident information, procedures, and instructions
Controlled substance and alcohol use and testing notification

Description
CSBA District and County Office of Education Legal Services

Description
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1312.3
13123
1312.3-E(1)
1312.3-E(2)
2121

3260

3260
3513.3
3513.3
3514

3514
35141
3514.1
3514.2
3515.3
35153
3542

3580

3580

4020

4030

4030

4033
4112.42
4112.42
41125
4112.5-E(1)
4112.6
4115

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Superintendent's Contract

Fees And Charges

Fees And Charges

Tobacco-Free Schools

Tobacco-Free Schools
Environmental Safety
Environmental Safety

Hazardous Substances

Hazardous Substances

Integrated Pest Management
District Police/Security Department
District Police/Security Department
School Bus Drivers

District Records

District Records

Drug And Alcohol-Free Workplace
Nondiscrimination In Employment
Nondiscrimination In Employment
Lactation Accommodation

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Personnel Files

Evaluation/Supervision
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4115
4116
4116
4117.14
4117.3
4117.7
4118
4118
4119.11
4119.11
4119.43
4119.43
4121
4121
4136
4154
4154
4157
4157
4157.1
4158
4158
4161.1
4161.11
4161.2
4161.5
41618
4212
4212.42

Evaluation/Supervision
Probationary/Permanent Status
Probationary/Permanent Status
Postretirement Employment

Personnel Reduction

Employment Status Reports
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Sex Discrimination and Sex-Based Harassment
Sex Discrimination and Sex-Based Harassment
Universal Precautions

Universal Precautions

Temporary/Substitute Personnel
Temporary/Substitute Personnel

Nonschool Employment

Health And Welfare Benefits

Health And Welfare Benefits

Employee Safety

Employee Safety

Work-Related Injuries

Employee Security

Employee Security

Personal lliness/Injury Leave

Industrial Accident/lliness Leave

Personal Leaves

Military Leave

Family Care And Medical Leave

Appointment And Conditions Of Employment

Drug And Alcohol Testing For School Bus Drivers
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4212.42
4212.5
4212.5-E(1)
4212.6
4216
4217.3
4219.11
4219.11
4219.43
4219.43
4236
4254
4254
4257
4257
4257.1
4258
4258
4261.1
426111
42612
4261.5
42618
43121
4312.42
4312.42
4312.5
4312.5-E(1)
4312.6

Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Personnel Files

Probationary/Permanent Status

Layoff/Rehire

Sex Discrimination and Sex-Based Harassment
Sex Discrimination and Sex-Based Harassment
Universal Precautions

Universal Precautions

Nonschool Employment

Health And Welfare Benefits

Health And Welfare Benefits

Employee Safety

Employee Safety

Work-Related Injuries

Employee Security

Employee Security

Personal lllness/Injury Leave

Industrial Accident/lliness Leave

Personal Leaves

Military Leave

Family Care And Medical Leave

Contracts

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Criminal Record Check

Criminal Record Check

Personnel Files
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4315
4317.14
4317.7
4319.11
4319.11
4319.43
4319.43
4336
4354
4354
4357
4357
4357.1
4358
4358
4361.1
4361.11
4361.2
43615
4361.8
5141.21
5141.21
5141.4
5141.4
5145.3
5145.3
6117
6173
6173

Evaluation/Supervision

Postretirement Employment

Employment Status Reports

Sex Discrimination and Sex-Based Harassment
Sex Discrimination and Sex-Based Harassment
Universal Precautions

Universal Precautions

Nonschool Employment

Health And Welfare Benefits

Health And Welfare Benefits

Employee Safety

Employee Safety

Work-Related Injuries

Employee Security

Employee Security

Personal lliness/Injury Leave

Industrial Accident/lliness Leave

Personal Leaves

Military Leave

Family Care And Medical Leave

Administering Medication And Monitoring Health Conditions
Administering Medication And Monitoring Health Conditions
Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting
Nondiscrimination/Harassment
Nondiscrimination/Harassment

Year-Round Schedules

Education For Homeless Children

Education For Homeless Children
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6173-E(1)
6173-E(2)
6178
6178
9310
9321
9321-E(1)
9321-E(2)

Education For Homeless Children
Education For Homeless Children
Career Technical Education
Career Technical Education
Board Policies

Closed Session

Closed Session

Closed Session
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 4119.11: Sex Discrimination and Sex-Based Sexual Harassment Status: ADOPTED

Original Adopted Date: 12/01/2015 | Last Revised Date: 0706/01/20242025 | Last Reviewed
Date: 0706/01/20242025

CSBA NOTE: Education Code 231.5, 2 CCR 11023, and 34 CFR 106.8 mandate that districts have

a written policy prohibiting sexual harassment against employees. As part of this mandate, the
district is also required to adopt a written policy prohibiting sexual harassment against students:
see BP/AR 5145.7 - Sexual Harassment and AR 5145.71 - Title IX Sexual Harassment Complaint
Procedures.
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Sexual harassment is prohibited pursuant to Title VIl of the Civil Rights Act of 1964 (42 USC
2000e-2000e-17) and/or Title IX of the Education Amendments of 1972 (20 USC 1681-1688; 34
CFR 106.1-106.82). as well as the California Fair Employment and Housing Act (Government Code
12900-12996).

Although the Title IX regulations were amended by 89 Fed.Reg. 33474, effective August 1, 2024,
these amendments were vacated nationwide by the United States District Court in Tennessee v.
Cardona on January 9, 2025. Following this decision, the U.S. Department of Education’s Office for
Civil Rights (OCR) February 4, 2025 Dear Colleague Letter clarified that OCR will enforce Title IX
based on the regulations as they existed prior to August 1, 2024. Therefore, references in this
Board policy to Title IX and its implementing regulations are to the Title IX regulations as they
existed prior to August 1, 2024.

Whether a complaint of sexual harassment is investigated and resolved through federal Title IX
complaint procedures in accordance with AR/E(1) 4119.12/4219.12/4319.12 - Title IX Sexual
Harassment Complaint Procedures, or procedures as specified in AR 4030 - Nondiscrimination in
Employment is dependent on whether the alleged conduct meets the more stringent federal
definition of sexual harassment or the state definition. In order to meet the applicable timelines, in
some instances it may be necessary to review a complaint under both procedures concurrently.
See the accompanying administrative regulation, AR 4030 - Nondiscrimination in Employment, and
AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures.

Pursuant to 2 CCR 11034, the district may be liable for sexual harassment committed by a
supervisor, coworker, or a third party. Pursuant to Government Code 12940, employers may also
be held liable for sexual harassment committed against their workers by clients, customers, or
other third parties if they knew or should have known of the harassment and failed to take
immediate and appropriate corrective action to stop the harassment. It is recommended that
districts with questions about liability for sexual harassment consult CSBA’s District and County
Office of Education Legal Services or district legal counsel.

The following policy shall apply to all district employees; interns; volunteers; contractors; job

The district does not discriminate on the basis of sex in any of its programs or activities and

complies with Title IX of the Education Amendments of 1972 and its implementing regulations

The Governing Board is committed to providing a safe work environment that is free of
discrimination. harassment, and intimidation, including sexual harassment. The Board prohibits
sexual harassment. as defined in the accompanying administrative regulation, in district programs
and activities by and against district employees. For purposes of this policy and accompanying
administrative regulation, employees include interns, volunteers, contractors, job applicants, and
other persons with an employment relationship with the district.
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CSBA NOTE: Pursuant to Education Code 220-1; as added by AB 1955 {(Ch- 95; Statutes of 2024);
a district, including a Governing Board member; may net retaliate or etherwise take adverse action
the erployee supported a student exercising rights specified in Education Code 220:%; performed
work in a manner consistent with the distriet's legal obligations related to educational equity; of
frarmewerks; instructional materials adopted by the state beard; and state law:

Additionally, the Board prohibits retaliatory behavior or action against any person who complains or
testifies about conduct that reasonably may constitute sex diserimination; including sex-
basedsexual harassment, reports such conduct, or otherwise participates or refuses to participate in
the complaint process established for the purpose of this policy. (Education Code 220.1; 34 CFR
106.71)

CSBA NOTE: Federal and state courts have provided guidance that may help employers avoid

liability or mitigate damages in sexual harassment cases. In Department of Health Services v. Superior
Court (McGinnis), the California Supreme Court outlined measures that may constitute mitigating
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factors in the assessment of damages. including establishing anti-harassment policies,
communicating those policies to employees, consistently enforcing the policies, preserving the
confidentiality of employees who report harassment, and preventing retaliation against reporting
employees. The U.S. Supreme Court in Burlington Industries v. Ellerth held that. for certain claims
under federal law, an employer may defend against sexual harassment claims by proving that (1)
reasonable care was exercised to prevent and promptly correct any sexually harassing behavior.
and (2) the employee (victim) failed to take advantage of the preventive and corrective
opportunities provided by the employer. Additionally. in Faragher v. City of Boca Raton. one of the
factors relied on by the U.S. Supreme Court in finding liability for harassment by a supervisor was
the failure of the policy to provide an assurance to its employees that harassing supervisors may
be bypassed in registering complaints.

Pursuant to Government Code 12950.1, districts are required to provide sexual harassment
training to supervisory and nonsupervisory employees which includes training in regard to sex
discrimination.

Additionally, 34 CFR 106.8 requires specified training related to sexual harassment for Title IX
Coordinators. investigators, decisionmakers, and any person who facilitates an informal resolution

process. See the accompanying administrative regulation for timelines and training reguirements.

The Superintendent or designee shall take all actions necessary to ensure the prevention,
investigation, and correction of sex diserimination and sex-basedsexual harassment, including but
not limited to: (Education Code 231.5: Government Code 12950.1: 2 CCR 11023; 34 CFR 106.8,
106.45)

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the district's sex diserimination and sex-basedsexual
harassment policy to employees and others to whom the policy may apply

CSBA NOTE: Pursuant to 34 CFR 106.8, districts are required to provide specified

notifications to students. parents/guardians, employees, bargaining units, and applicants for

admission and employment related to the prohibition of discrimination on the basis of sex,
which includes sexual harassment. For more information about the content and publication

requirements for such notices, see E(1) 4119.12/4219.12/4319.12 - Title IX Sexual
Harassment Complaint Procedures.

3. Publicize as specified in Administrative Regulation 4030 - Nendiserimination in Employment;

aExhibit (1) 4119.12/4219.12/4319.12 - Title IX notice of nondiseriminationSexual
Harassment Complaint Procedures, the required notifications related to Title IX to
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employees, applicants for employment, and bargaining units

4. Ensuring prompt, thorough, fair, and equitable investigation of complaints through the
appropriate state and/or federal procedures

5. Taking timely and appropriate corrective/remedial action(s}; which may require interim
separaton of the complainant and the alleged harasser and subsequent monitoring of
developraents)

CSBA NOTE: The following optional paragraph reflects a recommendation of the U:S: Equal

Emol L O tarity C ecion's inf | puid wprormising Practices for P .
Harassment! has been expanded to include sex diserimination; and ray be revised to refleet district
practice:

The Superintendent or designee shalimay periodically evaluate the effectiveness of the district's
strategies to prevent and address sex diserimination and sex-based harassment. Such evaluation
may involve conducting regular anonymous employee surveys to assess whether sex diserimination
and/or sex-based harassment is occurring or is perceived to be tolerated, partnering with
researchers or other agencies with the needed expertise to evaluate the district's prevention
strategies, and using any ethaerother effective tool for receiving feedback on systems and/or
processes. As necessary, changes shall be made to harassment policy(ies), complaint procedures, or
training, as appropriate and in accordance with law.

Reports and Complaints

CSBA NOTE: 34 CFR 106.8 requires the district to de5|,9,nate at Ieast one employee to serve as the

Title IX Coordinator and to coordinate the district’s responsibilities under Title IX. See the
accompanying administrative regulation.

Pursuant to 34 CFR 106.44, the district is required to respond promptly when there is actual
knowledge of sexual harassment and in 2 manner that is not unreasonable in light of the known
circumstances. 34 CFR 106.30 defines "actual knowledge" as notice of sexual harassment or
allegations of sexual harassment being submitted to the district's Title IX Coordinator, any official of
the district who has authority to institute corrective measures, or any employee of an elementary or
secondary school. For this reason, it is recommended that the district train all employees regarding
the reporting process.

The district should modify the timeline in this section to reflect district practice.

Any district employee who has experienced sex diserimination or sex-basedsexual harassment in
the district'sdistrict's education program or activity may file a complaint with the distriet'sdistrict’s
Title IX Coordinator. (34 CFR 106.2; 406:448)

361




CSBA NOTE: Pursuant to 34 CFR 106-44; as amended by 89 Fed: Reg: 33474; a distriet is required
ter%peﬁdpmmptNandeﬁeeﬁvethen#haskmMedgeeﬁeeﬁdﬂetthatmasenameay
conshitute sex diserimination of sex-based harassrent in its education program or activity: 34 CFR
106.44 further obligates a district to require its Title 1X Coordinator to menitor the district's
Wmmmmmm%mmammmmwm
Any employee with knowledge of conduct that reasonably may constitute sex discrimination of
sex-basedsexual harassment by or against another district employee, a student, or a third party in a

district education program or activity shall notify the Title X Coordinator within one workday. An
employee may be subject to discipline for faillure to timely report such eonduet: {34 CFR 106:44}

Sex-Based Harassment Complaint Procedures:

Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is
addressed through Administrative Regulation 4119.12/4219.12/4319.12 - Title X Sexual
Harassment Complaint Procedures or Administrative Regulation 4030 - Nondiscrimination in
Employment, as applicable. Additionally, the Title IX Coordinator shall ensure that any
implementation of Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual
Harassment Complaint Procedures, concurrently meets the requirements of Administrative
Regulation 4030 - Nondiscrimination in Employment.

CSBA NOTE: Pursuant to 34 CER 106.44; as amended by 89 Fed: Reg: 33474; when the Title 1X
mmmm%#mme%mmmmﬁawmsm#
theéb%kthasbegaﬂgrkvamemeeed%esweﬁaedanm#wma#me#uﬁmpmee%mthe
%mmmms%mmmmwmmm
respondent; as appropriate:

CSBA NOTE: Pursuant to 34 CFR 106.44, when the Title IX Coordinator is notified of conduct that
reasonably may constitute sexual harassment, the Title X Coordinator is required to offer and
coordinate supportive measures to the complainant. Thus, districts should not wait to respond until
a formal complaint is made. Supportive measures are also required to be offered to the respondent
as deemed appropriate under the circumstances.

The Before or after the filing of a formal complaint or where no formal complaint has been filed.
the Title IX Coordinator shall offer and coordinate supportive measures to be provided to the
complainant and; i the district has begun grievance procedures of offered an informal reseldtion
process to the respondent, offer and coordinate supportive measures to be provided to the
respondent as deemed appropriate under the circumstances. (34 CFR 106.30, 106.44)

| CSBA NOTE: In addition to district discipline impesed on employees whe engage in sex-based

in a court of law for any damage to the victimis):

CSBA NOTE: In addition to district discipline imposed on employees who engage in sexual

harassment, Government Code 12940 provides that such employees may be held personally liable

in a court of law for any damage to the victim(s). J
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Upon investigation of a sex discrimination or sex-basedsexual harassment complaint, any district
employee found to have engaged or participated in sex diserimination o sex-basedsexual
harassment or to have aided, abetted, incited, compelled, or coerced another to commit sex
diserimination or sex-basedsexual harassment in violation of this policy shall be subject to
disciplinary action, up to and including dismissal, in accordance with law and the applicable

collective bargaining agreement.
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for
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State
2 CCR 11006-11086

2 CCR 11009
2 CCR 11021
2 CCR 11023
2 CCR 11024

2 CCR 11034
5CCR20%
5 CCR 4900-4965

Ed. Code 200-270262.4
Ed. Code 220.1
Ed. Code 220.3

Ed. Code 220.5

Gov. Code 11135

Gov. Code 12900-12996
Gov. Code 12940

Description
Discrimination in employment

Employment discrimination
Discrimination in employment; retaliation
Harassment and discrimination prevention and correction

Required training and education on harassment based on sex,
gender identity and expression, and sexual orientation

Terms, conditions, and privileges of employment

Adrission te high schoel

Nondiscrimination in elementary and secondary educational
programs receiving state or federal financial assistance

Prohibition of discrimination
Prohibition of retaliation related to educational equity

Prohibition of disclosure ofNo reqguirement to disclose
information related to student’s sexual orientation, gender
identity, or gender expression

Prohibition of policies requiring disclosure of information
related to student’s sexual orientation, gender identity, or
gender expression

Prohibition of discrimination

Fair Employment and Housing Act

Unlawful discriminatory employment practices
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Gov. Code 12950
Gov. Code 12950.1
Lab. Code 1101
Lab. Code 1102.1
Lab. Code 1197.5

Federal
20 USC 1681-1688

29 CFR 1636
34 CFR 106.1-106.82

42 USC 2000e-2000e-17
42 USC 2000gg-2000gg-6
Management Resources

Court Decision
Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision
Court Decision

Federal Register

Sexual harassment

Sexual harassment training

Political activities of employees
Discrimination: sexual orientation
Wages, hours, and working conditions

Description
Title IX of the Education Amendments of 1972; discrimination
based on sex

Implementation of the Pregnant Workers Fairness Act

Nondiscrimination on the basis of sex in education programs or
activities
Title VII, Civil Rights Act of 1964, as amended
Pregnant Workers Fairness Act
Description

Tennessee v. Cardona (2024) 737 F.Supp.3d 510

John T. D. v. River Delta Joint Unified School District (2021) WL
5176356

Olmstead v. L.C. ex rel. Zimring (1999) 527 U.S. 581

Burlington Industries v. Ellreth (1998) 118 S.Ct. 2257

Department of Health Services v. Superior Court of California
(2003) 31 Cal.4th 1026

Faragher v. City of Boca Raton (1998) 118 S.Ct. 2275

Gebser v. Lago Vista Independent School District (1998) 118
S.Ct. 1989

Meritor Savings Bank, FSB v. Vinson et al. (1986) 447 U.S. 57
Oncale v. Sundowner Offshore Serv. Inc. (1998) 118 S.Ct. 998

Nondiscrimination on the Basis of Sex in Edueation
b or Ackivitios Receiving Fader) 5 )

Programs or Activities Receiving Federal Financial Assistance,
May 19, 2020, Vol. 85, No. 97, pages 30026-30579
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(https: /www.federalregister.gov/documents/2020/05/19/2020-
10512 /nondiscrimination-on-the-basis-of-sex-in-education-
programs-or-activities-receiving-federal)

U.S. DOE, Office for Civil Rights Dear Colleague Letter; Enforcement of Title IX under the
Publication provisions of the 2020 Title IX Rule, February 4, 2025

(https:/www.ed.eov/media/document/title-ix-enforcement-
directive-dcl-109477.pdf)

Website CSBA District and County Office of Education Legal Services
Website California Civil Rights Department

Website California Department of Education

Website U.S. Department of Education, Office for Civil Rights
Website U.S. Equal Employment Opportunity Commission

Cross References

Code Description

0410 Nondiscrimination In District Programs And Activities
0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan
1312.3 Uniform Complaint Procedures
1312.3 Uniform Complaint Procedures
1312.3-E(1) Uniform Complaint Procedures
1312.3-E(2) Uniform Complaint Procedures
1313 Civility

3530 Risk Management/Insurance
3530 Risk Management/Insurance
3600 Consultants

4030 Nondiscrimination In Employment
4030 Nondiscrimination In Employment
4033 Lactation Accommodation
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4040
4040-E(1)
4112.9
4112.9-E(1)
4117.7
4118

4118
4119.12

4119.12-E(1)

4119.21
4119.21-E(1)
4119.22
4131

4144

4144
4212.9
4212.9-E(1)
4218.1
4219.12

4219.12-E(1)

4219.21
4219.21-E(1)
4219.22
4231

Employee Use Of Technology

Employee Use Of Technology

Employee Notifications

Employee Notifications

Employment Status Reports
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint PreceduresTitle IX Sexual Harassment Complaint
Procedures

Professional Standards

Professional Standards

Dress And Grooming

Staff Development

Complaints

Complaints

Employee Notifications

Employee Notifications
Dismissal/Suspension/Disciplinary Action (Merit System)

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Complaint ProceduresTitle IX Sexual Harassment Complaint
Procedures

Professional Standards
Professional Standards
Dress And Grooming

Staff Development
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