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California’s COVID-19 Vaccine Plan
After healthcare workers and long-term care residents, the next to be vaccinated will be
individuals who have higher risk for severe disease or death (due to age or other

factors), who are unable to work at home, who live or work in geographic areas that

have been highly impacted, or who are most likely to spread disease to other workers or
to the pubilic.

These individuals will be prioritized as follows:
Phase 1A
About 3 million people

¢ Healthcare workers
« Long-term care residents

See CDPH Allocation Guidelines for Phase 1a.

Phase 1B
1B Tier One:

o Individuals 75 and older

« Those at risk of exposure at work in the following sectors: education, childcare,
emergency services, and food and agriculture

1B Tier Two:

« Individuals 65 -74 years of age
« Those at risk of exposure at work in the following sectors: transportation and

logistics; industrial, commercial, residential, and sheltering facilities and services;
critical manufacturing

« Congregate settings with outbreak risk: incarcerated and homeless

Phase 1C

« Individuals 50 -64 years of age

e People 16-64 years of age and have an underlying health condition or disability
which increases their risk of severe COVID-19

« Those at risk of exposure at work in the following sectors: water and wastewater;
defense; energy; chemical and hazardous materials; communications and IT;
financial services; government operations / community-based essential functions
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CUYAMA JOINT UNIFIED SCHOOL DISTRICT
BOARD MEETING MINUTES
Tuesday, December 15, 2020, 6:00 P.M.
CAFETERIA, CUYAMA ELEMENTARY SCHOOL
2300 Hwy 166, New Cuyama CA 93254
Join via Zoom at:

https://usO4web.zoom.us/j/75948192029?pwd=SEwrM1dRZk9iczcrVUIWSERQbTdzUTO9

Meeting ID: 759 4819 2029
Passcode: MXW4Dw

The meeting will be called to order by Superintendent, Alfonso Gamino at 6:13 P.M.

ROLL CALL:
Heather Lomax P_ Whitney Goller P Marcela Medina P_ Cecilia Berry P Bob Quirk P

Alfonso Gamino P Superintendent

FLAG SALUTE: Led by Laura Price

II.

I11.

PUBLIC FORUM:
Following recognition by the President, members of the public shall have an opportunity to
address the Board of Trustees either before or during the Board's consideration of each item
of business to be discussed. In order to efficiently manage the business of the Board, the
Board President may limit the amount of time allocated for each individual speaker to 3
minutes and limit the total time allocated on a particular issue to 15 minutes, pursuant to
board policy. Items not appearing on the agenda cannot, by law, be the subject of Board
action. Such items may be placed on future agendas for full discussion and/or action.
Laura Price thanked the district for not moving to a hybrid instructional program
as the COVID-19 cases has dramatically increased over the last few weeks. We don’t
want our instructional program to be disruptive to our students.

ACTION ITEMS:
a. Certificate of Appointment and Oath of Office for newly appointed board members:
1. Bob Quirk Pg. 1

2. Marcela Medina Pg.2

3. Cecilia Berry Pg.3
Mr. Gamino administered the Oath of Office to the three newly appointed board
members: The three Board members who took the Oath of Office were Bob Quirk,
Marcela Medina, and Cecilia Berry. They all took their seat at the Board table after
the Oath.

b. Annual Organizational Meeting. Nomination and Election of Officers.
1. Nomination and Election of President of the Board (Board President then
presides over the meeting) (Attachment C). Pg. 4
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Moved By: Whitney Goller Seconded By: Bob Quirk

Roll Call Vote:
Cecilia Berry Y Whitney Goller Y Heather Lomax 'Y Marcela Medina _Y
Bob Quirk Y

*Newly elected Board President Mrs. Heather Lomax take over the duties of
presiding over the board meeting at this time.

2. Nomination and Election of Clerk of the Board (Attachment C). Pg. 4

Moved By: Heather Lomax Seconded By: Marcela Medina

Roll Call Vote:
Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina 'Y
Bob Quirk Y

c. Appointment of Superintendent as Board Secretary (Attachment C). Pg. 4

Moved By: Whitney Goller Seconded By: Cecilia Berry

Roll Call Vote:
Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina _Y
Bob Quirk Y

d. It is recommended that the Board approve the Governing Board Regular Meeting
Schedule (Attachment B and 2021 Calendar Schedule). Pg. 5-6

Moved By: Whitney Goller Seconded By: Bob Quirk

Roll Call Vote:
Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y

e. Appointment of School Board Representative to the Santa Barbara Committee on
School District Organization (attachment D). Pg. 7

Moved By: Bob Quirk Seconded By: Whitney Goller

Roll Call Vote:

Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y

f. It is recommended that the Board update the Governing Board Authorized Signature
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Form for the 2021 calendar year (Attachment E). Pg. 8

Moved By: Whitney Goller Seconded By: Marcela Medina

Roll Call Vote:
Cecilia Berry _Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y

g. It 1s recommended that the Board approve the Authorized Signatures for Release of
Commercial and Payroll Warrants (Attachment F) Pg. 9

Moved By: Whitney Goller Seconded By: Heather Lomax

Roll Call Vote:
Cecilia Berry _Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y

h. It is recommended that the Board approve the Authorized Signature of District
Personnel to Act as District Agents (Attachment G). Pg. 10

Moved By: Marcela Medina Seconded By: Whitney Goller

Roll Call Vote:
Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk AB

1. It is recommended that the Board approve the resolution of the Governing Board
Powers Duties Authority to make cash and budget transfers to Alfonso Gamino,
Superintendent and to Theresa King, Chief Business Official/Business Manager for the
2021 calendar year (Attachment H). Pg. 11

Moved By: Whitney Goller Seconded By: Heather Lomax

Roll Call Vote:
Cecilia Berry Y Whitney Goller 'Y Heather Lomax Y Marcela Medina Y
Bob Quirk AB

J- It is recommended that the Board approve the Statement of Facts Roster of Public
Agencies Filing and file it with the Secretary of State within (10) days. Pg. 12

Moved By: Marcela Medina Seconded By: Whitney Goller

Roll Call Vote:
Cecilia Berry |Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y
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k. It is recommended that the Board approve the collective bargaining agreement
(CBA) between the Cuyama Joint Unified School District and the Cuyama Unified
Educators/CTA through June 30, 2019. Pg. 13-59

Moved By: Marcela Medina Seconded By: Whitney Goller

Roll Call Vote:

Cecilia Berry Y Whitney Goller Y Heather Lomax _Y Marcela Medina Y
Bob Quirk Y

I. It is recommended that the Board approve the Electrical Project change order job
number 1264.5 as authorized by Superintendent Gamino. Pg. 60

Moved By: Bob Quirk Seconded By: Marcela Medina

Roll Call Vote:

Cecilia Berry | Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y

m. [t is recommended that the Board approve the Notice of Completion of the
Cuyama Valley High School Campus Electrical Project effective November 30, 2020.

Pg. 61

Moved By: Marcela Medina Seconded By: Whitney Goller
Roll Call Vote:

Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina _Y
Bob Quirk Y

n. It is recommended that the Board adopt Board Policy 0470.1 Mitigation Plan Face
Mask Covering Requirements and Exclusion from Attendance. Pg. 62-65

*Board took action to approve the second reading of Board Policy 0470.1. Will be
brought to the Board in January for policy approval. In addition, the CDPH
definition of a face mask will be provided as an exhibit to the Board Policy.

Moved By: Cecilia Berry Seconded By: Whitney Goller

Roll Call Vote:

Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina 'Y
Bob Quirk Y

o. It is recommended that the Board review and approve the Budget Overview for Parents
report. Pg. 66-68

Moved By: Whitney Goller Seconded By: Marcela Medina
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Roll Call Vote:
Cecilia Berry 'Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y

p. Mrs. Theresa King (Chief Business Official/Business Manager) and Mr. Gamino to
present 1" Interim Report and host discussion with Governing Board to discuss and
approve the 1*' Interim Report for the 2020-2021 school year as provided. Pg. 69-177

The Board directed Mr. Gamino to explore the possibility of some sort of retirement
incentive that may be offered to a teacher that is willing to retire by March 1, 2020.

Moved By: Whitney Goller Seconded By:_Marcela Medina

Roll Call Vote:
Cecilia Berry 'Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y

SUPERINTENDENT’S REPORT:

COVID cases update Pg. 178-190

Mr. Gamino presented the COVID cases data from the Board of Supervisors
November 17, 2020, and December 1, 2020 meetings. The case rate trend for the 7-
day adjusted case rate per 100,000 community residents went from 4.3 to 7.1 (Nov.
17th) to 10.0 (Dec. 1,2020) to a rate above 15 (December 15,2020). The testing
positivity rate went from a low of 2.80% (Nov. 17, 2020) to 4.40% (December 1,
2020) to 6.80% (Dec. 15, 2020). We will maintain our distance learning program for
now.

BOARD MEMBER REPORT:

Board President Mrs. Heather Lomax welcomed the three new Board members and
thank them for stepping forward in support of our school district.

Board President Mrs. Heather Lomax directed me to look for training opportunities
for new Board members on the Brown Act and on new board member training. I
will provide that information to all board membes.

CONSENT AGENDA:

The Board will consider the following consent calendar items. All items listed are
considered to be routine and noncontroversial. Consent items will be considered first and
may be approved by one motion if no member of the CJUSD Board wishes to comment or
discuss. If comment or discussion is desired, the item will be removed from the consent
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agenda and considered in the listed sequence with an opportunity for any member of the
public to address the CJUSD Board concerning the item before action is taken.
1.  Minutes of the October 8, 2020, Regular Board Meeting —Members present were:
Trudi Callaway, Whitney Goller and Jose Valenzuela. Pg. 191-197
2. Minutes of the November 12, 2020, Board Meeting — Members present were:
Trudi Callaway, Whitney Goller, Heather Lomax, and Michael Mann. Pg. 198-
205
3. Checks Board Report and Warrants November 1-30, 2020. Pg. 206-220
4.  Student Teaching Letter of Agreement between Western Governors University
and Cuyama Joint Unified School District. Pg. 221-225
5. Interdistrict Attendance Agreement for Kade Fetterman Pg. 226

Board moved to approve Consent agenda items #: 1-2, and number 4-5. Item #3
was pulled from the Consent agenda.

Moved By: Whitney Goller Seconded By: Bob Quirk

Roll Call Vote:

Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y

VII. ITEM(S) PULLED FROM CONSENT AGENDA:

1. #3 as requested by Whitney Goller.

Moved By: Whitney Goller Seconded By: Heather LLomax

Roll Call Vote:
Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina _Y
Bob Quirk Y

No closed session

VII. ADJOURNMENT:
Moved By: Whitney Goller Seconded By: Marcela Medina

Roll Call Vote:
Cecilia Berry Y Whitney Goller Y Heather Lomax Y Marcela Medina Y
Bob Quirk Y

Meeting Adjourned at 8:07 P.M.
Materials prepared in connection with an item on the regular session agenda may be reviewed in

the Superintendent’s office 72 hours in advance of the meeting and will be available for public
inspection at the meeting. An individual who requires disability-related accommodations or
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modifications, including auxiliary aids and services, in order to participate in the Board meeting
should contact the Superintendent or designee. (Government Code 54954.2)

The next regularly scheduled School Board Meeting will be on

Thursday, January 14, 2021; 6:00 p.m., Elementary School Board Room

Materials related to an item on this Order of Business distributed to the Board of Education are
available for public inspection at the District office and at: https://cuyamaunified.org/board-
materials-2020-2021/ using the “Click Here” links next to the date: 01/14/2021.

USE OF RELAXED TELECONFERENCE PROCEDURES PER GOVERNOR’S COVID-19
EXECUTIVE ORDER: Notice of Teleconferencing Pursuant to Executive Order N-25-20 and
Government Code section 54953: In order to mitigate possible impacts relating to the
Coronavirus (COVID-19), the Board will conduct this meeting via teleconference or
videoconference, with one or more board members participating from remote locations.
Members of the public wishing to observe the meeting or make public comments as authorized
under Government Code section 54954.3 may do so at the following location: 4500 Hwy 166,
New Cuyama, CA 93254, or via electronic participation by accessing the link provided as the
beginning of the agenda. Voting at this meeting shall be by roll call.
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ReqPay12a

Checks Dated 12/01/2020 through 12/31/2020

Board Report

Check
Number

01-634281
01-634282
01-634283
01-634284
01-634285
01-634286
01-634287
01-634288
01-634289

01-634290
01-634291
01-635257
01-635258

01-635259
01-635260
01-635261

01-635262
01-636237
01-636238
01-636239
01-636240
01-636241
01-636242

01-636243
01-636244

01-636245
01-636246
01-636247
01-636248
01-636249
01-636250
01-636251

Check Pay to the Order of Expensed
Date Fund-Object Amount
12/04/2020 Brown & Reich Petroleum, Inc 01-4300
12/04/2020 CANON FINANCIAL SERVICES, INC 01-5600
12/04/2020 Frontier Communications 01-5910
12/04/2020 Home Depot Credit Services 014300
12/04/2020 |EC Power, LLC 01-5640
12/04/2020 Jordano's Food Service 13-4710
12/04/2020 LimottalT 01-5805
12/04/2020 Pacific Gas & Electric 01-5520
12/04/2020 Quill Corporation 01-4300 314.12
01-5800 30.68
12/04/2020 Southern California Gas Co. 01-5520
12/04/2020 T-Mobile 01-5900
12/11/2020 Applied Technology Group, Inc. 01-53900
12/11/2020 COMPREHENSIVE DRUG 01-5800
TESTING,INC .
12/11/2020 Cuyama Community Services Dist 01-5530
12/11/2020 Marborg Disposal 01-5570
12/11/2020 Old Cuyama Do It Best 01-4300 380.86
01-4382 30.17
12/11/2020 Urban Futures, Inc. 21-5800
12/18/2020 Wilson, Angela 01-4300
12/18/2020 Black / Hall Construction 21-6200
12/18/2020 Brown & Reich Petroleum, Inc. 014300
12/18/2020 CANON FINANCIAL SERVICES, INC. 01-5600
12/18/2020 Community Health Centers 01-5900
12/18/2020 County Of Santa Barbara EHS 01-5800 1,652.00
13-5800 587.00
12118/2020 Department Of Justice 01-5800
12/18/2020 Dubuque Bank & Trust 01-7438 4,203.04
01-7439 23,770.88
12/18/2020 ExploreLearning, LLC 01-5800
12/18/2020 Home Depot Credit Services 01-4300
12/18/2020 Jostens 01-4300
12/18/2020 Pacific Gas & Electric 01-5520
12/18/2020 Procare Janitorial Supply 01-4300
12/18/2020 Purchase Power 01-5900
12/18/2020 Verizon Business 01-5910
Total Number of Checks 32
Fund Recap
Fund Description Check Count Expensed Amount
01 General Fund 29 48,430.63
13 Cafeteria Spec Rev Fund 4,517.38
21 Building Fund 1 26,888.06
The preceding Checks have been issued in accordance with the District's Policy and authorization | ESCA

of the Board of Trustees. It is recommended that the preceding Checks be approved.
043 - Cuyama Joint Unified School District

Generated for Gloria Morales-Lerena (43MORALES
2021 9:34AM

Check
Amount

128.74
2,626.26
282.05
428.79
1,244.20
3,930.38
468.75
281.44

344.80
1,628.31
3,370.88

250.00

90.00

196.84
685.56

411.03
2,000.00
9.90
24,888.06
62.90
1,768.88
440.00

2,239.00
49.00

27,973.92
875.00
1,815.04
161.79
22.87
939.43
201.00
21.45
79,836.07

Page 1 of 2
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Checks Dated 12/01/2020 through 12/31/2020

ReqPay12a Board Report

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Amount Amount
Total Number of Checks 32 79,836.07
Less Unpaid Tax Liability .00
Net (Check Amount) 79,836.07

The preceding Checks have been issued in accordance with the District's Policy and authorization | ES
of the Board of Trustees. It is recommended that the preceding Checks be approved. Page 2 of 2

043 - Cuyama Joint Unified School District Generated for Gloria Morales-Lerena (43MORALES 4n 6
2021 9:34AM




ReqgPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) _ Sched Status ~ Status Amount Sales Tax >=_h@=
Check # 01-634281, Dated 12/04/2020, Cleared (000200), PO# ,Batchld AP12042020 2
Direct Vendor Brown & Reich Petroleum, Inc. (002798/1)
215 South 6th Street
PO BOX 1076
Taft, CA 93268
2020/21 11/24/20 Fuel 18085 12/01/20 Paid Cleared 128.74 128.74
2021 01-0000-0- 0000-8100-4300-030-0000-0000 64.37
2021 01-0000-0-0000-8100-4300-070-0000-0000 64.37
Check Amount for 01-634281 128.74

Check # 01-634282, Dated 12/04/2020, Cleared (000200), PO# PO21-00044,Batchid AP1 2042020
AP Vendor CANON FINANCIAL SERVICES, INC. (000155/1)

14904 Collections Center Drive

Chicago, IL 60693-0149

2020/21 07/13/20 R21-00048 COPIER LEASE 21679130 12/02/20 Paid Cleared 1,313.13 1,313.13
07/01/2020-07/31/20
20
2021 01-0000-0-0000-7200-5600-000- 0000- 0000 131.32
2021 01-0000-0-1110-1000-5600-030-0000-0000 919.19
2021 01-0000-0-1110-1000-5600-070- 0000- 0000 262.62
2020/21 08/13/20 R21-00048 COPIER LEASE 21783503 12/02/20 Paid Cleared 1,313.13 1,313.13
08/01/2020-08/31/20
20
2021 01-0000-0-0000-7200-5600-000-0000- 0000 131.31
2021 01-0000-0-1110-1000-5600-030-0000- 0000 919.19
2021 01-0000-0-1110-1000-5600-070-0000-0000 262.63
Check Amount for 01-634282 2,626.26

Check # 01-634283, Dated 12/04/2020, Cleared (000200), PO# P0O21-00009,Batchid AP12042020
AP Vendor Frontier Communications (000033/1)
PO BOX 740407
Cincinnati, OH 45274-0407
2020/21 11/13/20 R21-00013 Frontier comm. Fee 6617662293-11132020 12/01/20 Paid Cleared 196.07 196.07
661-766229311/13/2
020-12/12/2020
2021 01-0000-0-0000-2700-5910-070- 0000-0000

117

Selection Sorted by Check #, Filtered by (Org = 43, Payment Method = N, Payment Type = N, On Hold? = Y, Starting Check/Advice Date = 12/1/2020, Ending | ESCAPI E |
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043 - Cuyama Joint Unified School District Generated for Gloria Morales-Lerena (43MORALESG), Jan 6 2021

9:45AM



ReqPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

117

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans mmH.: _n__ SR Sched HE Mmm.Em Status Amount Sales Tax >_P®=
Check # 01-634283, Dated 12/04/2020, Cleared (000200), PO# PO21-00010,Batchid AP12042020 (continued) 2
_ AP Vendor Frontier Communications (000033/1) (continued) {continued)
2020/21 11/13/20 R21-00012 Frontier Comm. Fee 6617662642-111320 12/01/20 Paid Cleared 85.98 85.98
661-766-8642
11/13/2020-12/12/20
20
2021 01-0000-0-0000-2700-5910-030-0000-0000
Check Amount for 01-634283 282.05
Check # 01-634284, Dated 12/04/2020, Cleared (000200), PO# ,Batchid AP12042020
Direct Vendor Home Depot Credit Services (002329/1)
Dept 32-2502046356
PO BOX 78047
Phoenix, AZ 85062-8047
2020/21 10/29/20 Heaters for the 5407771 12/01/20 Paid Cleared 428.79 428.79
highschool
classrooms
2021 01-0000-0-0000-8100-4300-070- 0000- 0000
Check Amount for 01-634284 428.79
Check # 01-634285, Dated 12/04/2020, Printed (000200), PO# P0O21-00016,Batchid AP12042020
AP Vendor IEC Power, LLC (002897/1)
8795 Folsom Blvd., Suite 205
Sacramento, CA 95826
2020/21 11/17/20 R21-00021 MAINTENANCE CUYAMA-OM-INV77 12/01/20 Paid Printed 1,244.20 1,244.20
AGREEMENT
10/08/2020-11/17/20
20
2021 01- 0000- 0- 0000-8100-5640- 030- 0000- SOLR 622.10
2021 01-0000-0-0000-8100-5640-070- 0000- SOLR 622.10
Check Amount for 01-634285 1,244.20
Check # 01-634286, Dated 12/04/2020, Cleared (000200), PO# ,Batchid AP12042020
Direct Vendor Jordano's Food Service (001085/1)
550 South Patterson Ave.
Santa Barbara, CA 93111
2020/21 11/02/20 Lunches 6317690 12/02/20 Paid Cleared 908.04 908.04
2021 13-5310-0-0000-3700-4710-000-0000-0000
2020/21 11/02/20 Breakfast 6317691 12/02/20 Paid Cleared 1,270.56 1,270.56
2021 13-5310-0-0000-3700-4710-000-0000- 0000
Selection Sorted by Check #, Filtered by (Org = 43, Payment Method = N, Payment Type = N, On Hold? =Y, Starting Check/Advice Date = 12/1/2020, Ending

Check/Advice Date = 12/31/2020, Page Break by Check/Advice? = N, Zero? =)

043 - Cuyama Joint Unified School District
9:45AM

Page 2 of 13
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ReqgPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax >:—d¢2
Check # 01-634286, Dated 12/04/2020, Cleared (000200), PO# ,Batchld AP12042020 (continued) 2
_ Direct Vandar Jordano's Food Service (001095/1) (continued) (continued)
2020/21 11/04/20 Credit back Invoice 6319223 11/09/20 Paid Cleared 34.97- 34.97-
6317690
2021 13-5310-0-0000-3700-4710-000- 0000- 0000
2020/21 11/16/20 Lunches 6324477 12/02/20 Paid Cleared 632.08 632.08
2021 13-5310- 0- 0000-3700-4710-000-0000-0000
2020/21 11/16/20 Lunches 6324478 12/02/20 Paid Cleared 40.91 40.91
2021 13-5310-0-0000-3700-4710- 000- 0000- 0000
2020/21 11/16/20 Breakfast 6324479 12/02/20 Paid Cleared 1,113.76 1,113.76
2021 13-5310-0-0000-3700-4710-000-0000- 0000
Check Amount for 01-634286 3,930.38
Check # 01-634287, Dated 12/04/2020, Cleared (000200), PO# ,Batchld AP12042020
Direct Vendor LimottalT (002779/1)
320 Alisal Road
Suite 101
Solvang, CA 93463
2020/21 11/30/20 Consulting hours for 44797 12/01/20 Paid Cleared 468.75 468.75
Nov. 2020
2021 01-0000-0-0000-7200-5805-000-0000- 0000
Check Amount for 01-634287 468.75
Check # 01-634288, Dated 12/04/2020, Cleared (000200), PO# PO21-00051,Batchid AP12042020
AP Vendor Pacific Gas & Electric (000074/1)
Box 997300
Sacramento, CA 95899-7300
2020/21 11/22/20 R21-00056 High School IRRG. 201122-M1005519099 12/02/20 Paid Cleared 58.06 58.06
10/19/2020-11/16/20
20
2021 01-0000- 0-0000-8100-5520-070-0000- 0000
2020/21 11/22/20 R21-00056 High School Electric 201122-M1010260288 12/02/20 Paid Cleared 221.60 221.60
Bill
10/05/2020-11/03/20
20
7 2021 01-0000-0-0000-8100-5520-070-0000- 0000
~~
.
Selection Sorted by Check #, Filtered by (Org = 43, Payment Method = N, Payment Type = N, On Hold? = Y, Starting Check/Advice Date = 12/1/2020, Ending IEYENIE ONLINE
Check/Advice Date = 12/31/2020, Page Break by Check/Advice? = N, Zero? = Y) Page 3 of 13
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ReqPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment ~ (Trans Batchld) _ Sched Status Status = Amount Sales Tax >=8~
Check # 01-634288, Dated 12/04/2020, Cleared (000200), PO# ,Batchld AP12042020 (continued) 2
_ Direct Vendor Pacific Gas & Electric (000074/1) {continued) (continued)
2020/21 11/12/20 CLosing Bill M1009011113-111220 12/01/20 Paid Cleared 1.78 178
11/05/2020-11/08/20
20
2021 01-0035-0-0000-8100-5520- 000- RENT- 0000
Check Amount for 01-634288 281.44
Check # 01-634289, Dated 12/04/2020, Cleared (000200), PO# ,Batchid AP12042020
Direct Vendor Quill Corporation (000734/1)
PO BOX 37600
Philadelphia, PA 19101-0600
2020/21 11/16/20 ink/windowless 12275876 12/01/20 Paid Cleared 160.53 160.53
envelopes
2021 01-0000-0-0000-2700-4300-030-0000-0000
2020/21 11/23/20 New Board Member 12453194 12/02/20 Paid Cleared 30.68 30.68
plastic signs
2021 01-0000- 0-0000-7100-5800-000- 0000- SUPT
2020/21 11/23/20 Office supplies 12491228 12/02/20 Paid Cleared 128.84 128.84
2021 01-0000-0-0000-2700-4300-000-0000-0000
2020/21 11/24/20 Office Supplies 12494116 12/02/20 Paid Cleared 24.75 2475
2021 01-0000- 0-0000-2700-4300-000-0000-0000
Check Amount for 01-634289 344.80
Check # 01-634290, Dated 12/04/2020, Cleared (000200), PO# ,Batchid AP12042020
Direct Vendor Southern California Gas Co. (000091/1)
PO BOX C
Monterey Park, CA 91756-5111
2020/21 11/24/20 ES 201124-M12760450 12/02/20 Paid Cleared 1,021.95 1,021.95
10/20/2020-11/20/20
20
2021 01-0000-0-0000-8100-5520-030-0000-0000
2020/21 11/24/20 ES 201124-M12775093 12/02/20 Paid Cleared 606.36 606.36
10/20/2020-11/20/20
20
7 2021 01-0000-0-0000-8100-5520-030-0000- 0000
= Check Amount for 01-634290 1,628.31

X" Check # 01-634291, Dated 12/04/2020, Cleared (000200), PO# PO21-00045,Batchid AP12042020

Selection Sorted by Check #, Filtered by (Org = 43, Payment Method = N, Payment Type = N, On Hold? =Y, Starting Check/Advice Date = 12/1/2020, Ending
Check/Advice Date = 12/31/2020, Page Break by Check/Advice? = N, Zero? = Y)
043 - Cuyama Joint Unified School District Generated for Gloria Morales-Lerena (43MORALESG), Jan 6 2021
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ReqPay05e

Payment Register by Check #

Bank Account COUNTY - County-AP
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Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status  Status Amount Sales Tax >§~
Check # 01-634291, Dated 12/04/2020, Cleared (000200), PO# PO21-00045,Batchid AP12042020 2
AP Vendor T-Mobile (000171/1)
PO BOX 742596
Cincinnati, OH 45274-2596
2020/21 11/21/20 R21-00050 Hotspots for 970441282-12132020 12/01/20 Paid Cleared 3,370.88 3,370.88
students
10/21/2020-11/20/20
20
2021 01-3220-0-1110-1000-5900-030-0000-0000 2,536.15
2021 01-3220-0-1110-1000-5900-070-0000-0000 834.73
Check Amount for 01-634291 3,370.88
Check # 01-635257, Dated 12/11/2020, Cleared (000201), PO# PO21-00004,Batchid AP12112020
AP Vendor Applied Technology Group, Inc. (000418/1)
4440 Easton Drive
Bakersfield, CA 93309
2020/21 12/01/20 R21-00004 UHF RADIO REC0000065819 12/07/20 Paid Cleared 250.00 250.00
SERVICE
12/01/2020-12/31/20
20
2021 01-0000-0-0000-3600-5900-000-0000-7230
Check Amount for 01-635257 250.00
Check # 01-635258, Dated 12/11/2020, Cleared (000201), PO# ,Batchid AP12112020
Direct Vendor COMPREHENSIVE DRUG TESTING,INC. (000172/1)
230 COMMERCE, SUITE 100
IRVINE, CA 92602
2020/21 11/30/20 Alcohol testing (2 48782 12/08/20 Paid Cleared 90.00 90.00
employees)
2021 01-0000- 0-0000- 3600-5800- 000-0000-7230
Check Amount for 01-635258 90.00
Check # 01-635259, Dated 12/11/2020, Printed (000201), PO# PO21-00018,Batchld AP12112020
AP Vendor Cuyama Community Services Dist (000206/1)
PO BOX 368
New Cuyama, CA 93254
2020/21 11/30/20 R21-00024 Water Service for 201130-100213A 12/07/20 Paid Printed 196.84 196.84
High School
10/20/2020-11/20/20
20
Selection  Sorted by Check #, Filtered by (Org = 43, Payment Method = N, Payment Type = N, On Hold? =Y, Starting Check/Advice Date = 12/1/2020, Ending ESCAPE

Check/Advice Date = 12/31/2020, Page Break by Check/Advice? = N, Zero? =Y)
043 - Cuyama Joint Unified School District
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ReqPay05e Payment Register by Check #

Bank Account COUNTY - County-AP
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Fiscal Invoice ‘Payment id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched ~  Status Status Amount Sales Tax ArDnt
Check # 01-635259, Dated 12/11/2020, Printed (000201), PO# PO21-00018,Batchid AP12112020 3
_ AP Vendor Cuyama Community Services Dist (000206/1) {continued)
2020/21 11/30/20 R21-00024 Water Service for 201130-100213A 12/07/20 Paid Printed (continued)
High School (continued)
10/20/2020-11/20/20
20
2021 01-0000-0-0000-8100-5530-070-0000-0000
Check Amount for 01-635259 196.84
Check # 01-635260, Dated 12/11/2020, Cleared (000201), PO# PO21-00022,Batchld AP12112020
AP Vendor Marborg Disposal (000715/1)
PO BOX 4127
Santa Barbara, CA 93140
2020/21 11/30/20 R21-00023 Trash Services 20/21 5077448 12/07/20 Paid Cleared 228.52 228.52
FY.
11/01/2020-11/30/20
20 HS
2021 01-0000-0-0000-8100-5570-000-0000-0000
2020/21 11/30/20 R21-00023 Trash Services 20/21 5077449 12/07/20 Paid Cleared 457.04 457.04
FY.ES
11/01/2020-11/30/20
20
2021 01-0000-0-0000-8100-5570-000-0000-0000
Check Amount for 01-635260 685.56
Check # 01-635261, Dated 12/11/2020, Cleared (000201), POi# ,Batchld AP12112020
Direct Vendor Old Cuyama Do It Best {000217/1)
3045 Hwy 166
Cuyama, CA 93254
2020/21 11/02/20 CTEIG B252050 12/07/20 Paid Cleared 34.46 34.46
2021 01-6387-0-3800- 1000- 4300- 070- 0000- AGRI
2020/21 11/04/20 4753 Cebrian B252205 12/07/20 Paid Cleared 113.13 113.13
2021 01-0035-0-0000- 8100-4300- 000- RENT- 0000
2020/21 11/06/20 ES shop waterline B252351 12/07/20 Paid Cleared 29.95 29.95
2021 01-0000- 0- 0000- 8100-4300- 030- 0000- 0000
2020/21 11/09/20 ES grounds B252512 12/07/20 Paid Cleared 95.89 95.89
2021 01-0000- 0- 0000- 8100- 4300- 030- 0000- 0000
2020/21 11/09/20 ES grounds B252520 12/07/20 Paid Cleared 6.78 6.78
Selection Sorted by Check #, Filtered by (Org = 43, Payment Method = N, Payment Type = N, On Hold? =Y, Starting Check/Advice Date = 12/1/2020, Ending | ESCA PE
Check/Advice Date = 12/31/2020, Page Break by Check/Advice? = N, Zero? = Y) - Page 6 of 13
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ReqgPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status 3 Amount Sales Tax Amgunt
Check # 01-635261, Dated 12/11/2020, Cleared (000201), PO# ,Batchld AP12112020 (continued) 3
_ Direct Vendor Old Cuyama Da It Best (000217/1) {continued) (continued) )
2020/21 11/09/20 ES grounds B252520 (continued) 12/07/20 Paid Cleared (continued)
2021 01-0000-0-0000-8100-4300-030-0000-0000
2020/21 11/09/20 Transportation motor B252553 12/07/20 Paid Cleared 30.17 3017
oil
2021 01-0000-0-0000-3600-4382-000-0000-7230
2020/21 11/10/20 ES waterline B252609 12/07/20 Paid Cleared 10.77 10.77
2021 01-0000-0-0000-8100-4300-030-0000-0000
2020/21 11/18/20 CTEIG B253268 12/07/20 Paid Cleared 7.42 7.42
2021 01-6387-0-3800-1000-4300-070-0000- AGRI
2020/21 11/23/20 Shop waterline-ES B253532 12/07/20 Paid Cleared 82.46 82.46
2021 01-0000-0-0000-8100-4300-030-0000-0000
Check Amount for 01-635261 411.03
Check # 01-635262, Dated 12/11/2020, Cleared (000201), PO# ,Batchld AP12112020
Direct Vendor Urban Futures, Inc. (000035/1)
17821 E. 17th ST. STE. 245,
TUSTIN, CA 92780
2020/21 04/09/20 Annual Disclosure CD2019-46 12/09/20 Paid Cleared 2,000.00 2,000.00
FY 18/19 Report due
2020
2021 21-0000- 0- 0000-8500- 5800-000-0000-0000
Check Amount for 01-635262 2,000.00
Check # 01-636237, Dated 12/18/2020, Printed (000202), PO# ,Batchld AP12182020
Direct Employee Wilson, Angela (000057)
PO BOX 69
New Cuyama, CA 93254
2020/21 12/12/20 Labels 073838 12/16/20 Paid Printed 9.90 9.90
2021 01-1100-0-1110-1000- 4300-030-0000-0000
Check Amount for 01-636237 9.90
Check # 01-636238, Dated 12/18/2020, Printed (000202), PO# PO21-00058,Batchld AP12182020
AP Vendor Black / Hall Construction (000141/1)
147 Kern Street
7. Taft, CA 93268
~~
.
Selection Sorted by Check #, Filtered by (Org = 43, Payment Method = N, Payment Type = N, On Hold? = Y, Starting Check/Advice Date = 12/1/2020, Ending YT ONLINE
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ReqgPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Fiscal Invoice Payment Id <3F Paymt Check Invoice Unpaid Expense
Year Date Req# Comment ~ (Trans Batch Id) Sched Status Status Amount Sales Tax >-AqA_=
Check # 01-636238, Dated 12/18/2020, Printed (000202), PO# P021-00058,Batchld AP12182020 3
_ AP Vendor Black / Hall Construction (000141/1) (continued)
F 2020/21 09/28/20 R21-00063 High School 200928-12645 12/16/20 Paid Printed 24,888.06 24,888.06
Electrical project
Payment No. 08
2021 21-0000-0-0000-8500-6200-070-0000- HSEL
Check Amount for 01-636238 24,888.06
Check # 01-636239, Dated 12/18/2020, Printed (000202), PO# ,Batchid AP12182020
Direct Vendor Brown & Reich Petroleum, Inc. (002798/1) -
215 South 6th Street
PO BOX 1076
Taft, CA 93268
2020/21 12/08/20 Fuel 18356 12/15/20 Paid Printed 62.90 62 90
2021 01-0000-0-0000-8100-4300-030-0000-0000 31.45
2021 01-0000-0-0000-8100-4300-070-0000-0000 31.45
Check Amount for 01-636239 62.90
Check # 01-636240, Dated 12/18/2020, Printed (000202), PO# PO21-00044,Batchld AP12182020
AP Vendor CANON FINANCIAL SERVICES, INC. (000155/1)
14904 Collections Center Drive
Chicago, IL 60693-0149
2020/21 12/13/20 R21-00048 COPIER LEASE + CA 22245690 12/16/20 Paid Printed 1,768.88 1,768.88
20 Prop Tax Fees
2021 01-0000-0-0000-7200-5600-000-0000-0000 176.89
2021 01-0000-0-1110-1000- 5600-030-0000- 0000 1,238.21
2021 01-0000-0-1110-1000-5600-070-0000-0000 353.78
Check Amount for 01-636240 1,768.88
Check # 01-636241, Dated 12/18/2020, Printed (000202), PO# ,Batchid AP12182020
Direct Vendor Community Health Centers (000180/1)
2050 S. Broadway
Santa Maria, CA 93458
2020/21 12/15/20 COVID testing for 1220 12/16/20 Paid Printed 440.00 440.00
Staff
2021 01-3220-0-1110-1000-5900-070-0000-0000
7 Check Amount for 01-636241 440.00
~ Check # 01-636242, Dated 12/18/2020, Printed (000202), PO# ,Batchld AP12182020
.
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ReqPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Fiscal Invoice Pdayment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax >:3~
Check # 01-636242, Dated 12/18/2020, Printed (000202), PO# ,Batchid AP12182020 3
Direct Vendor County Of Santa Barbara EHS (002302/1)
2125 S. Centerpointe Parkway
#333
Santa Maria, CA 93455
) 2020/21 11/16/20 Dining INO106511 12/15/20 Paid Printed 2,239.00 2,239.00

Facilities/Elementary
Water system Annual

Permit
2021 01-0000-0-0000-8100-5800-030-0000-0000 1,652.00
2021 13-5310-0-0000-3700-5800-030-0000-0000 440.75
2021 13-5310-0-0000-3700-5800-070-0000-0000 146.25
Check Amount for 01-636242 2,239.00
Check # 01-636243, Dated 12/18/2020, Printed (000202), PO# ,Batchld AP12182020
Direct Vendor Department Of Justice (001311/1) T
PO BOX 944255
Sacramento, CA 94244-2550
2020/21 12/03/20 M. Carpenter Finger 482210 12/15/20 Paid Printed 49.00 49.00
Print
2021 01-0000-0-0000-7200-5800- 000- 0000- 0000
Check Amount for 01-636243 49.00
Check # 01-636244, Dated 12/18/2020, Printed (000202), PO# P0O21-00003,Batchid AP12182020
AP Vendor Dubuque Bank & Trust (0028903/1)
1398 Central Avenue
Dubugque, IA 52001
2020/21 12/15/20 R21-00003 QUARTERLY LOAN 201215 12/15/20 Paid Printed 27,973.92 27,973.92
PAYMENT THRU
DEC. 2020
7203601335
2021 01-0000-0-0000-9100-7438-030-0000- QZAB 2,101.52
2021 01-0000-0-0000-9100-7438-070- 0000- QZAB 2,101.52
2021 01-0000-0-0000-9100-7439-030- 0000- QZAB 11,885.44
2021 01-0000-0-0000-9100-7439-070- 0000- QZAB 11,885.44
Check Amount for 01-636244 27,973.92
7 Check # 01-636245, Dated 12/18/2020, Printed (000202), PO# P0O21-00056,Batchid AP12182020
~~
.
Selection Sorted by Check #, Filtered by (Org = 43, Payment Method = N, Payment Type = N, On Hold? = Y, Starting Check/Advice Date = 12/1/2020, Ending ESCAPE én
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ReqgPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense

Year Date Req# Comment (Trans Batch Id) Sched Status  Status Amount Sales Tax >..=A_._=
Check # 01-636245, Dated 12/18/2020, Printed (000202), PO# PO21-00056,Batchld AP12182020 (4 ®)
AP Vendor ExploreLearning, LLC (000179/1)

17855 Dallas Parkway, Suite 400
Dallas, TX 75287

117

2020/21 11/30/20 R21-00061 Online Labs for AG 3057861 12/07/20 Paid Printed 875.00 875.00
Students
2021 01-6387-0-3800-1000-5800-070-0000-AGRI
Check Amount for 01-636245 875.00
Check # 01-636246, Dated 12/18/2020, Printed (000202), PO# ,Batchld AP12182020
Direct Vendor Home Depot Credit Services (002329/1) )
Dept 32-2502046356
PO BOX 78047
Phoenix, AZ 85062-8047 )
2020/21 11/17/20 Hand Sanitizing 6354509 12/16/20 Paid Printed 836.49 836.49
stations
2021 01-3220-0-0000-8100-4300-030-0000-0000 627.37
2021 01-3220-0-0000-8100-4300-070-0000-0000 209.12
2020/21 11/17/20 Hand sanitizing 6736309 12/16/20 Paid Printed 535.98 535.98
liquid
2021 01-3220-0-0000-8100-4300-030-0000-0000 401.98
2021 01-3220-0-0000-8100-4300-070-0000-0000 134.00
2020/21 11/16/20 Steamers to sanitize 7902398 12/16/20 Paid Printed 321.50 321.50
the busses
2021 01-7388-0-0000-8100-4300-030-0000-0000 24113
2021 01-7388-0-0000-8100-4300-070-0000-0000 80.37
2020/21 12/04/20 Batteries for hand 9903730 12/16/20 Paid Printed 121.07 121.07
sanitizing stations
2021 01-3220-0-0000-8100-4300-030-0000-0000 90.80
2021 01-3220-0-0000-8100-4300-070-0000-0000 30.27
Check Amount for 01-636246 1,815.04
Check # 01-636247, Dated 12/18/2020, Printed (000202), PO# ,Batchid AP12182020
Direct Vendor Jostens (001541/1)
21336 Network Place
Chicago, IL 60673-1213
Selection Sorted by Check #, Filtered by (Org = 43, Payment Method = N, Payment Type = N, On Hold? = Y, Starting Check/Advice Date = 12/1/2020, Ending Y ONLINE |
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ReqgPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Fiscal Invoice Payment Id Paymt Check invoice Unpaid Expense
Year Date Req# Comment (Trans Batch Id) Sched Status  Status Amount Sales Tax >5=
Check # 01-636247, Dated 12/18/2020, Printed (000202), PO# ,Batchid AP12182020 (e ®)
[ Direct Vendor Jostens (001541/1) (continued) .
2020/21 11/02/20 Diploma covers 25112255 12/15/20 Paid Printed 161.79 161.79
Order #28655224/
inv. bal. pending
Delivery
2021 01-0000-0-0000-2700-4300-070-0000-0000
Check Amount for 01-636247 161.79
Check # 01-636248, Dated 12/18/2020, Printed (000202), PO# ,Batchid AP12182020
Direct Vendor Pacific Gas & Electric (000074/1)
Box 997300
Sacramento, CA 95899-7300
2020/21 12/07/20 11/04/2020-12/04/20  201207-M1006733703 12/15/20 Paid Printed 25.47 25.47
20
2021 01-0000-0- 0000-8100-5520-030- 0000- 0000
2020/21 12/06/20 11/05/2020-12/05/20  201216-M1005135716 12/15/20 Paid Printed 2.80- 2.80-
20
2021 01-0000-0-0000-8100-5520-030-0000-0000
Check Amount for 01-636248 22.67
Check # 01-636249, Dated 12/18/2020, Printed (000202), PO# ,Batchid AP12182020
Direct Vendor Procare Janitorial Supply (001849/1) -
PO BOX 211
Pismo Beach, CA 93448
2020/21 11/30/20 Disinfectant Solution 1387638 12/16/20 Paid Printed 939.43 939.43
for steamers
2021 01-3220-0-0000-8100-4300-030-0000-0000 704.58
2021 01-3220-0-0000-8100-4300-070-0000-0000 234.85
Check Amount for 01-636249 939.43

Check # 01-636250, Dated 12/18/2020, Printed (000202), PO# ,Batchid AP12182020
Direct Vendor Purchase Power (000178/1)
PO Box 371874
Pittsburgh, PA 15250-7874
2020/21 12/06/20 Monthly postage 201206 12/15/20 Paid Printed 201.00 201.00
Coivd notices to
parentsDec. 2020
2021 01-3220-0-0000-2700-5900- 000- 0000- 0000

117
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ReqPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense
Year Date Req# Comment (Trans Batchld) =~ Sched ~  Status  Status Amount Sales Tax An{dOyt
Check Amount for 01-636250 201.00 a9

Check # 01-636251, Dated 12/18/2020, Printed (000202), PO# PO21-00017,Batchid AP12182020
AP Vendor Verizon Business (002132/1)
PO Box 15043
Albany, NY 12212-5043
2020/21 12/10/20 R21-00022 Verizon Fax Monthly 06615284 12/15/20 Paid Printed 21.45 21.45
Fee
11/01/2020-11/30/20
20
2021 01-0000-0-0000-2700-5910-000-0000-0000

Check Amount for 01-636251 21.45

EXPENSES BY FUND - Bank Account COUNTY

Fund Expense Cash Balance Difference

01 48,430.63 1,099,837.31 1,051,406.68

13 4,517.38 929.35 3,588.03-

21 26,888.06 1,288,402.47 1,261,514.41
Total 79,836.07 \_

117
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ReqPay05e Payment Register by Check #

Bank Account COUNTY - County-AP

Number of Payments 58
Number of Checks 32

Number of ACH Advice 0
Number of vCard Advice 0
Total Check/Advice Amount $79,836.07
Total Unpaid Sales Tax $.00
Total Expense Amount $79,836.07

CHECK/ADVICE AMOUNT DISTRIBUTION COUNTS

$0 - $99 6
$100 - $499 12
$500 - $999 3

$1,000- $4,999 9

$5,000- $9,999
$10,000 - $14,999
$15,000 - $99,999 2
$100,000 - $199,999
$200,000 - $499,999
$500,000 - $999,999
$1,000,000 -
**r ITEMS OF INTEREST *****
* Number of payments to a different vendor
! Number of Prepaid payments
@ Number of Liability payments
& Number of Employee Also Vendors
? denotes check name different than payment name
F denotes Final Payment

/
) Report Totals - Payment Count 58 Check Count 32 ACH Count 0 vCard Count 0 Total Check/Advice Amount 79,836.07
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Wi"iams/\/a|cnzuc|a Uniform Complaints

[Education Code § 35186]

020

District: |Cuyama Joint Unified School District

Name of person completing this form: Alfonso Gamino

Title of person completing this form: Superintendent

~ Please provide the date when this
information will be reported publicly at |
the district governing board meeting:

January 14, 2021

Quarterly réport submission date |

(check one):
April (Jan.—March)

July (April—June)

October (July—Sept.)
January (Oct.—Dec.)

No. of L
General Subject Area Totdl m?. of complaints No.iof complalnts
complaints unresolved
resolved
Textbooks and instructional 0 0 0
materials
Teacher vacancy or 0
misassignment 0 0
Facilities conditions 0 0 0
Valenzuela/CAHSEE
intensive instruction and 0 0 0
services
TOTALS 0 0 0
VA q" - o
'J! { . } gn ) [ —_ _‘ =.l
| |V b}"tq ; ol \)I/\I'(\-Q/,“/\’( z; , / L( :; \

Sigyfature of district superintendent

Date

38
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Emergency Response and Procedures

Created: May, 2018
Edited: by Michael Wilson

Updated: January 14, 2021
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COMPREHENSIVE SAFE SCHOOL PLAN — EMERGENCY PROCEDURES
PREFACE

California public schools are required to comply with California Education Code
(CEC), Section 35294, dealing with the preparation of “safe school plans.”

This plan is based in part, on plans from the Marin County Office of Education, Santa
Paula Office of Education, and Los Angeles Office of Environmental Health and
Safety (OEHS), who offered their Safe School Model as a template to assist other
school districts in preparing their School Safety Plans.

This plan coveres emergency preparedness and response and is based on the
California Standardized Emergency Management System (SEMS), which is designed
to centralize, organize and coordinate emergency response among various District
organizations and public agencies. SEMS provides an effective framework for
managing emergencies ranging from minor incidents to major earthquakes.

The OEHS Model Safe School Plan is based on guidance from the California
Department of Education and the Office of Attorney General (Safe Schools — 4
Planning Guide for Action, 2002 Edition). Use of the OEHS Model Safe School Plan
by this plan was prepared to comply with CEC, Section 35294.

The Model Safe School Plan Template was prepared in consultation with School
Police, Office of Emergency Services, Student Health & Human Services, public
members of the District School Safety Committee, California Department of Health
Services, City of Los Angeles Fire Department, and other members of the school
community. The Cuyama Valley School District Comprehensive Safe School Plan
was prepared with input from the Santa Barbara Sheriffs and Fire Departments. The
original Model Safe School Plan, Emergency Procedures, has been modified to meet
specific local needs of this community.
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Safe School Plan

Emergency Procedures

Cuyama Unified School District: 2300 Highway 166 New
Cuyama, California 93254

Cuyama Valley Elementary School: 2300 Highway 166 New
Cuyama, California 93254

Cuyama Valley High School: 4500 Highway 166
New Cuyama, California 93254
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Homeland Security Advisory
Recommendations

Adapted for Cuyama Unified School District

(Based on American Red Cross Homeland Security Advisory)

SEVERE
(Red)

e & © 0 @

Complete all recommended actions at lower levels.
Listen to radio, TV, for current information and instructions.

Be alert and immediately report suspicious activity to Santa Barbara sheriff’s deputies.

Close school if recommended to do so by appropriate authorities.
100% identification check (i.e. driver’s license retained at front office) and escort
anyone entering school other than students, staff and faculty.

Eusure Sclwul Site Crisis Team members arc available for students, staff and faculty.

HIGH
(Orange)

Complete all recommended actions at lower levels.

Be alert and immediately report suspicious activity to the Santa Bambara Sheriff’s
department.

Review emergency procedures and supplies.

Prepare to handle inquiries from anxious parents and media.

ELEVATED
(Yellow)

Complete all recommended actions at lower levels.

Be alert and immediately report suspicious activity to the Santa Barbara sheriff’s
department.

Ensure all emergency supplies are stocked and ready.

GUARDED
(Blue)

Complete all recommended actions at lower level.

Be alert and immediately report suspicious activity to the Santa Barbara Sheriff’s
Department.

Provide safety training to staff and practice emergency drills pursuant to school
emergency procedures.

Review communications plan and update emergency contact information.
Review emergency supplies and supplement as necessary.

LOW
(Green)

®© © © © ©

Develop school emergency plans

Conduct emergency response drills

Offer FEMA courses

Conduct district wide crisis response training

Ensure selected staff members are trained on first aid, CPR and AED.

References: American National Red Cross — www.redcross.ore; American Red Cross

March 31, 2003
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1. INTRODUCTION

OVERVIEW

State law requires that schools be adequately prepared to respond to earthquakes, fires, and
other emergencies (California Education Code § 35295 through § 35297, California
Government Code § 8607, and California Code of Regulations § 2400 through § 2450). To
assist schools in complying with these requirements, the Cuyama Unified School District
has adopted the Model Safe School Plan, Emergency Procedures (02-01-05) for use as a
template in the preparation of emergency procedures for each of the District schools. The
emergency management teams and procedures outlined in this plan are consistent with the
Standardized Emergency Management System (SEMS) developed by the State of
California. This plan presents specific procedures to be used in preparing for, and
responding to, school emergencies

PLAN ORGANIZATION

The effective management of emergencies requires both adequate emergency preparedness
and emergency response capabilities. This plan is organized into (11) eleven sections.
Sections (5) five and (6) six, deal with emergency preparedness, identifies the school’s
emergency response teams and defines the roles and responsibilities of team members.
Sections (7) seven, (8) eight, present guidance for determining the nature and extent of an
emergency, and a series of initial response actions to be taken in an emergency. Section
(9) nine, provides detailed emergency response procedures for 18 types of emergencies
that may be encountered in a school setting. Section (10) ten provides supplemental
emergency information including contact information, supply lists and evacuation routes.
Standard forms, site maps and other supporting information are contained in the
Appendices.

The Principal/Superintendent will ensure that this Safe School Plan, - Emergency
Procedures is consistent with SEMS, and that the plan addresses the following eighteen
emergencies: aircraft crash; aircraft landing, animal disturbance; armed assault on campus;
biological or chemical release; bomb threat; bus disaster; disorderly conduct; earthquake;
explosion/risk of explosion; fire in surrounding area; fire on school grounds; flooding; loss
or failure of utilities; motor vehicle crash; psychological trauma, suspected contamination
of food or water; threat of violence; and unlawful demonstration/walkout.
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2.

STANDARDIZED EMERGENCY MANAGEMENT

EMERGENCY PLANNING WITH SEMS

The California Standardized Emergency Management System (SEMS) is designed to

centralize and coordinate emergency response through the use of standardized terminology

and processes. This greatly facilitates the flow of information and resources among the

multiple agencies often participating in response to an emergency. SEMS consists of the

following five functions: Management; Planning / Intelligence; Operations; Logistics; and

Finance/Administration.

Management

During an emergency, the Incident Commander is responsible for directing
response actions from a designated Command Post. To effectively direct response
actions, the Incident Commander must constantly assess the situation and develop
and implement appropriate strategies. The Incident Commander must be familiar
with the available resources, accurately document all response actions, and
effectively communicate response strategies to others participating in the response.
In emergencies involving more than one school site, each site will have their own
Incident Commander. This function is typically directed by the Principal, as the
Incident Commander. The Principal/Superintended may be assisted in carrying out

this function by the District Safety Coordinator, or his designated representative.

Planning / Intelligence

Under the CJUSD Plan, Two staff members will be assigned to assist the Incident
Commander during an emergency. These employees will assist in the gathering of
information, documentation and communication. One will be involved with
“Documentation” and the other with “Communications”. During an emergency,
both of these positions will report directly to the Incident Commander unless

otherwise directed.
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Operations

Under SEMS, all emergency response actions, are implemented under the
Operations function, under the direct control of the Incident Commander. In the

CJUSD Plan, numerous teams will be designated, trained and supplied to perform

the necessary emergency response. Teams may consist of one or more individuals.
Due to limited staffing at some sites, some employees may be on more than one
team. The Incident Commander has the prerogative, based on circumstances, to
utilize the teams needed to provide an appropriate response to the emergency.
Under the CJUSD Plan, the following emergency response teams have been
established:  First Aid / Medical Team; Damage Assessment / Utilities Team;
Clerical / Student Release Team; Crisis Management / Counseling Team;

Sanitation Team; Search / Rescue Team; Food and Water Team; Shelter Team.
Logistics

The Logistics function of SEMS supports emergency operations by coordinating
personnel; assembling and deploying volunteer teams; providing supplies,
equipment, and services; and facilitating communications among emergency
responders. Within the Cuyama Unified School District Plan, site logistical needs
are met through the pre-positioning of supplies and equipment in the site
Emergency Bins. Release of materials from each bin is carried out by the
Emergency Bin Person, under the direction and control of the Incident Commander.
Following the emergency, the Emergency Bin Person will also return all emergency
equipment, and prepare an inventory of replacement items. Long Term

Emergencies may require logistical support from the Santa Barbara county office
of education.

Finance/Administration

The Finance/Administration function of SEMS involves the purchasing of all
necessary materials, tracking financial records, and recovering school records
following an emergency. Within CJUSD, these functions will be carried out at the

District Office (DO), by personnel normally assigned to those tasks.

( Refer to the DO Emergency Response Section of this Document)
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Emergency Management Organization Chart #1

Incident Commander

Superintended Principal

Optional Command Staff

PIO
Superintended Principal

Safety
Superintended Principal
Classified Manager

Agency Liaison
Maria Carpenter

Operations Planning Logistics Finance &
Administration
1, . 35 i
Damage/ Utilities Search / Rescue Documentation Supply & Equipment District Office
Fernando Santos Kevin Lebsack Maria Carpenter Femando Santos Theresa King
Erick Callaway Russ Barnes Eric Callaway
| ' |
— ) — Food / Water Operations &
Crisis Management Clerical Communication Maria De los Santos Maintenance
Rachel Leyland Student Release Maria Carpenter X Fernand Santos
Maria Carpenter Maria Carpenter Eric Callaway

Mary Joe Harrington

Medical /First Aid

Site Security
n/a

SCHOOL.

Sanitation /
Shelter
Femando Santos
Eric Callaway

NOTE: THIS ORGANIZATION CHART 1S BASED ON SEMS, AND ADAPTED FOR CIJUSD USE. THE PRINCIPAL AND SCHOOL SAFETY

PLANNING COMMITTEE SHOULD USE DISCRETION IN MAKING FURTHER MODIFICATIONS 10O ADDRESS SPECIFIC NEEDS OF THE
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3. SCHOOL STAFF

California Government Code, Chapter 8, Section 3100 states: “...all public employees
are hereby declared to be disaster service workers subject to disaster service activities
as may be assigned to them by their superiors or by law.” In accordance with these
provisions, all staff members are considered “disaster service workers” during

emergencies and must remain on site to carry out assigned responsibilities.

School staff should be familiar with emergency procedures and any assigned
responsibilities. During an emergency, staff will serve on response teams and
implement response procedures. If a teacher has been assigned to a position in the
following list, the teacher will first accompany the students to the Assembly Area,
where they will be reassigned to another teacher. The teacher will then carry out
assigned responsibilities.
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4, INCIDENT COMMAND TEAM

The Incident Command Team is responsible for directing school emergency

response activities.
Assignments

The Incident Command Team is led by the Incident Commander and also includes
the school's Public Information Officer, the Safety Coordinator and the Agency
Liaison. In the CJUSD Plan, the Incident Commander will normally assume all
three Incident Command Team assignments. The Incident commander may also

delegate any of the assignments based on availability of personnel.
Incident Commander: Alfonso Gamino, Superintendent
Public Information Officer: Alfonso Gamino, Superintendent

District Safety Coordinator: Alfonso Gamino, Superintendent
Theresa King, Business Manager

Agency Liaison: Maria Carpenter, Executive Secretary

Roles and Responsibilities
Incident Commander

The Incident Commander is responsible for directing emergency operations
and shall remain at the Command Post to observe and direct all operations.

Specific duties of the Incident Commander may include:

e Periodically assessing the situation.
e Directing the Incident Command Team and all other emergency
teams.

6
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e Determining the need for, and requesting, outside assistance.
e Periodically communicating with the District Superintendent.

Public Information Officer

The CJUSD Superintendent will act as Public Information Officer (PIO).
They are the official spokesperson for the District and are responsible for
communicating with the media and delivering public announcements. The
Superintendent may elect to delegate this responsibility to the Incident
Commander, or any other employee. However, no CJUSD Employee may
speak to the media, or make public statements on behalf of the District,
without authorization from the Superintendent, or their designee.

Specific duties of the Public Information Officer may include:

- e Periodically receiving updates and official statements from the
Incident Commander. '

e Maintaining a log of PIO actions and all communications.

Periodically interacting with the media and District
Communications.

e Preparing statements for dissemination to the public.

e Ensuring announcements and other public information are translated
into other languages as needed.

* Monitoring news broadcasts about the incident and correcting any
misinformation.

Safety Coordinator

In the CJUSD plan, the safety coordinator responsibilities are carried out by
the District Safety and Disaster Coordinator. They are responsible for
ensuring that all emergency activities are conducted in as safe a manner,
and that CJUSD emergency procedures are being followed. Specific duties
of the Safety Coordinator may include:

e Periodically checking with the Incident Commander for situation
briefings and updates.

¢ Maintaining all records and documentation as assigned by the
Incident Commander.

7
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e Monitoring drills, exercises, and emergency response activities for

safety.

e Identifying safety hazards.
e Ensuring that responders use appropriate safety equipment.

Agency Liaison

The District Liaison is responsible for coordinating the efforts of outside
agencies such as police and fire by ensuring the proper flow of information
between Incident Command and the agencies. Specific duties of the
Agency Liaison may include:

— Periodically checking with the Incident Commander for situation
briefings and updates.

— Maintaining all records and documentation as assigned by the Incident
Commander.

— Briefing agency representatives on current situation, priorities and
planned actions.

Incident Command Team / Supplies and Equipment

The Principal is responsible for ensuring the following supplies are located
inside the school’s Emergency Supply Bin:

Copy of the school’s Emergency Procedures
Campus map

Bullhorn

Battery-operated AM/FM radio.

Clipboard, Paper, Pens

Hard Hat

Vest or position identifier

Supplies Brought From Office:

Master Key Set

Staff and Student Roster
Emergency and Site Radios
Cell Phone

Team Assembly Location

Inside:

Qutside:

Elementary or High School Office

Flag poles
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Documentation Position

The Document position is responsible for maintaining a log of all emergency
developments and response actions, including financial expenditures, timekeeping,
and other necessary documentation. The Documentation Position works under the
direct supervision of the Incident Commander.

Assignments
Documentation Staff Member: Theresa King, Business Office Manager

Alternate Documentation Staff Member: Maria Carpenter Secretary to the
Superintendent.

Roles and Responsibilities

The Documentation Staff Member will maintain a log of the incident, noting all
actions and reports, and filing them for reference. Specific duties may include:

e Periodically communicating with the Incident Commander for status
updates.

e Documenting all communications with District Office (EOC) and outside
agencies.

e Record all data related to missing persons, site damage, utility problems
and medical needs.

e Ensuring that accurate records are kept of all staff members, indicating
hours worked.

e Supporting the Incident Commander as necessary.
o Filing, maintaining and securing all emergency documentation.
Supplies and Equipment

Clerical Supplies

Assembly Location

The Documentation Staff Member will report to the Command Post.
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COMMUNICATIONS POSITION

The Communications position is responsible for coordinating all communication
within the site, and between the Command Post and the District Office, Outside
Agencies, etc.

Assignments

Communications Staff Member: HS Amanda Mead, ES Mary Joe Harrington

Alternate Communications Staff Member:

Roles and Responsibilities

Specific duties may include:

Coordinating telephone communications.

Coordinating Emergency Radio Communications.

Coordinating Site Radio Communications.

Relaying requests or information to the Incident Commander, ( Principal ).

Recording all pertinent communication, and passing the information to the
Documentation Position.

Coordinate use of messengers, or other forms of communication as
needed.

Supplies and Equipment

Emergency Radios and Portable Radios
Site Radio, Extra Battery, Battery Charger

Backup power supplies.
Clerical Supplies

Emergency Telephone Numbers

Assembly Location

The Communications Staff Member will report to the Command Post.

10
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S. RESPONSE TEAMS

FIRST AID / MEDICAL TEAM

The First Aid / Medical Team is responsible for ensuring that first aid supplies are
available and properly administered during an emergency.

If the event does not require the evacuation of the Health Office, the First Aid /
Medical Team will assemble and initiate operations from there. The Health Aid
normally assigned to each school, will ensure that the Health Office is stocked with
necessary supplies. Additional supplies, and a mobile response bag, are available
in the Emergency Supply Bin.

If the emergency dictates evacuation of the Health Office, the First Aid / Medical
Team will assemble at the designated outdoor location. The First Aid / Medical
Team Leader will designate members to draw supplies and equipment from the
Emergency Supply Bin.

The First Aid / Medical Team is a high priority team, and along with the search
teams, have priority access to their supplies.

Assignments

First Aid / Medical Team Leader:
Alternate Team Leader:

First Aid / Medical Team Member:
First Aid / Medical Team Member:
First Aid / Medical Team Member:

School Nurse:

11
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FIRST AID / MEDICAL TEAM CONTINUED

Roles and Responsibilities
First Aid/Medical Team Leader

The First Aid/Medical Team Leader is responsible for directing team activities by
periodically interacting with the incident Commander and District Nurse, to
determine medical needs and planned actions. Specific duties of the First
Aid/Medical Team Leader may include:

e Assigning First Aid personnel and assessing available inventory of
supplies & equipment.

e Designating and setting up First Aid/Medical treatment areas, with access
to emergency vehicles.

e Determining the need for skilled medical assistance, and overseeing care,
treatment, and assessment of patients.

o Periodically keeping the Incident Commander informed of overall status.

e Completing the Injury and Missing Persons Report.

First Aid/Medical Team Members

The members of the First Aid/Medical Team are responsible for assessing injuries
and administering necessary first aid and medical treatment as indicated during an
emergency. Specific duties of the members of the First Aid / Medical Team may
include:

e Setting up first aid area, triage and / or temporary morgue.

e Keeping accurate records of care given and tagging each of the injured
with name, address, injury and any treatment rendered.

e Reporting deaths immediately to First Aid/Medical Team Leader.

If a morgue is needed, it should be established in a location which is out of sight
of students and the general public. All bodies placed into the morgue, should be
covered if possible.

Do not move any deceased individuals to a morgue, until it is cleared by the
Incident Commander. If the death is the result of a criminal act, it will be

necessary to preserve the crime scene.

No deceased individuals will be released without authorization from the Incident
Commander.
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Team Assembly Location
Inside: High School and Elementary office
Outside: Out side each office access door

Team Members will initially meet at the inside location. If the inside location is

unavailable, Team Members will meet at the outside location.

First Aid/Medical Team Supplies and Equipment

There are 2 primary sources of First Aid / Medical supplies available to the First
Aid / Medical Team. The first cache of supplies is located in the school’s Health
Office, and is maintained by the Health Clerk, and the District Nurse. A second

collection of supplies is located in the school’s Emergency Response Bin.

The Medical section of the Emergency Bin contains a large first aid kit, and
equipment which can be used to set up an emergency first aid / medical treatment
area. Additional re supply items are also stored there.

In the event the Health office is evacuated, the Health Aid, or designated
individual, will take a collection of medication and supplies with them. The items
in the supply will be based on the predetermined medical needs of students and
staff. These items should include all prescription medication, insulin, inhalers etc.
Since many of these medications are controlled substances, control of these items
must be maintained at all times.
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CRiSIS COUNSELING TEAM

The Crisis Counseling Team is responsible for the caring and safety of all students
on campus during an emergency. It also provides psychological first aid as needed

during and immediately after an emergency.

Assignments

Crisis Counseling Team Leader: Rachel Leyland
Alternate Team Leader:

Crisis Counseling Team Member:

Crisis Counseling Team Member:

Crisis Counseling Team Member:

Roles and Responsibilities
Crisis Counseling Team Leader

The Crisis Counseling Team Leader is responsible for directing team activities and
periodically interacting with the Incident Commander to identify problems and
report status. The Crisis Counseling Team Leader is also responsible for assigning
personnel as needed.

Crisis Counseling Team Members

The members of Crisis Counseling Team are responsible for monitoring the safety
and well-being of the students and staff in the Assembly Area. The Crisis
Counseling Team will direct all external requests for information to the Public
Information Officer.
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CRISIS COUNSELING TEAM CONTINUED

Specific duties of the members of the Crisis Counseling Team may include:

Administering minor first aid and psychological first aid as needed
e Supporting the Release Gate Team as needed.

® Coordinating with the Incident Commander to provide water and food
to student and staff when necessary.

e Providing reassurance to students.
e Updating records of the number of students and staff.

Team Assembly Location
Inside: Library
Outside: Outside libraries entrances

Team Members will initially meet at the inside location. If the inside location is
unavailable, Team Members will meet at the outside location.

Supplies and Equipment
e Vest or position identifier, or District ID Tag

e Emergency Radio, and or Site Radio
e Other supplies or equipment identified by the Team Leader
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SEARCH AND RESCUE TEAM

The Search and Rescue Team (SAR) is responsible for preparing and performing
search and rescue operations during an emergency. There may be two or more Search
and Rescue teams. The Principal at each site may assign more or less teams, based
on staffing and the number of available personnel.

Whenever possible, the Incident Commander, should assign a separate Search Team,
or Teams. After a victim or victims are located, the Incident Commander will assign
a Rescue Team to assist the victim or victims. Once all the buildings have been
searched, the teams initially assigned to searching, may be assigned to rescue or other
functions at the discretion of the Incident Commander.

Assignments
SAR Team 1 Leader: Kevin Lebsack

SAR Team 1 Members:

SAR Team 2 Leader: Russ Barnes

SAR Team 2 Members: [Insert Name], [Insert Name], [Insert Name]

SAR Team 3 Leader: [Insert Name]

SAR Team 3 Members: [Insert Name], [Insert Name], [Insert Name]

SAR Team 4 Leader: [Insert Name]

SAR Team 4 Members: [Insert Name], [Insert Name], [Insert Name]
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Search and Rescue Team Roles and Responsibilities

Search and Rescue Team Leader

The Search and Rescue Team Leader is responsible for directing team activities and
keeping the Incident Commander informed of overall status. Specific duties of the
Search and Rescue Team Leader may include:

e Obtain assignments for the team from the Incident Commander.

¢ Coordinate Team response, including distribution of equipment and
supplies.

e Remain outside building where team is working. Provide record keeping,
and communication for the team.

e Communicate with First Aid / Medical Team as necessary.

Search and Rescue Team Members

The members of the Search and Rescue Team are responsible for performing search
and rescue operations during an emergency. Specific duties of the members of the
Search and Rescue Team may include:

e Searching assigned area, reporting gas leaks, fires, or structural damage to
Team Leader upon discovery.

e Conducting pre-established search and rescue patterns, checking each
classroom, office, storage room, auditorium and other rooms.

e Periodically reporting to the Team Leader on location, number, and condition
of injured.
Marking location of trapped, victims

e Ifnecessary, perform rescue and removal of trapped or severely injured
victims.

e Sealing off and posting areas where hazardous conditions exist.
e Provide Initial First Aid as necessary.

e Any other tasks directed by the Incident Commander.

Team Assembly Location

Inside: ES & HS office

Outside: HS: Tennis courts and ES: outside Library

Team Members will initially meet at the inside location. If the inside location is
unavailable, Team Members will meet at the outside location.
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Search and Rescue Team Supplies and Equipment
TBA
Search and Rescue Team Procedures

The following procedures are a basic guideline, to assist Search and or Rescue
Teams during an emergency response. CJUSD personnel will not be involved as
Search and Rescue responders, except in those rare emergency situations, when
we cannot expect outside assistance for an extended period of time. Examples
would be major earthquakes, massive fires, or other incidents affecting a wide

arca.

If possible, the Search function should be kept separate from the Rescue function.
If not, the Search Team will begin to rescue the first victims they locate, and other
victims may not be located in a timely manner. After victims are located and
evaluated by the Search Team, a Rescue Team will be dispatched to provide
assistance to the victim. The Search Team will continue to search until all areas

have been checked for victims.

Search and Rescue Team Procedures continued

The guiding precepts of Search / Rescue procedures are:
1. SEARCH: Locate and evaluate victims. Notify Rescue Team
2. RESCUE: Remove and Triage victims.

3. TREAT: Provide first aid for victims removed or left in

place.

Each Search or Rescue Team is comprised of 3 Team Members and 1 Team
Leader. The Team Leader provides material support and a communication

lifeline to the Team Members who are actively searching or rescuing.
Search Team Leader

e The Team Leader will remain outside the structure being searched.
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e The Team Leader will provide additional equipment to the Team Members
from the Team Backpack.

e The Team Leader will be in charge of communication between the Team
and the Command Post. They will make requests for a Rescue Team, or
for medical assistance.

e The Team Leader will be responsible for documenting locations of
victims, as well as buildings searched. This will include marking

buildings in the following manner:

A. When the Team enters a building, mark the wall on the
doorknob side with a large single slash.

B. When everyone on the Team exits the building, cross the

first slash with a second slash, forming a large X.

Search and Rescue Team Procedures continued
C. Use the X to record the following information.
Time & Date of Search

Important Information

Agency Doing Search Hazards

# Victims, Condition

Location
Area Searched # Deceased, Location
NOTE: Each Team making entry creates their own mark. Do

not change the status on the previous marks.
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Search Team Member
e Search for victims under the direction of the Search Team Leader.
e Act as Rescue Team Member as Directed.

e Assist as directed by the Incident Commander.

Search and Rescue Team Procedures continued
Rescue Team Leader
e The Team Leader will remain outside the structure being searched.

e The Team Leader will provide additional equipment to the Team Members
from the Team Backpack, or mobile supply bin.

e The Team Leader will be in charge of communication between the Team
and the Command Post. They will make requests for a Rescue Team, or
for medical assistance.

o The Team Leader will be responsible for documenting locations of
victims, as well as buildings searched. This will include marking
buildings in the following manner:

A. When the Team enters a building, mark the wall on the
doorknob side with a large single slash.

B. When everyone on the Team exits the building, cross the
first slash with a second slash, forming a large X.
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C. Use the X to record the following information.

Time & Date of Rescue

Important Information

Agency Doing Rescue Hazards

# Victims, Condition
Location

Area Searched # Deceased, Location

NOTE: Each Team making entry creates their own mark. Do

not change the status on the previous marks.

Search and Rescue Team Procedures continued

Rescue Team Member

Rescue trapped and immobile for victims under the direction of the Search
Team Leader.

e Triage injured victims as necessary
e Provide first aid during the rescue process.
e Act as Search Team Member as Directed.

e Assist as directed by the Incident Commander.

21

76




117

DAMAGE / UTILITIES TEAM

The Damage / Utilities Team will coordinate activities with the Incident
Commander as required. They are responsible for the identifying damage to the
school site, the identification of non functioning or broken utilities, and minimizing
their impact. The effective response of the Damage / Utilities Team includes
shutting down facility air handling systems, and gas, power or water supplies when
necessary. They will coordinate with the Incident Commander, and Maintenance
Director, to ensure the proper authorities are notified in the event utility service is
lost, or interrupted by damage. The Damage / Utility Team may be assigned to
security or other tasks as designated by the Incident Commander.

Assignments

Damage / Utilities Team Leader: Fernando De Los Santos (Elementary School)
and Eric Callaway (High School)

Damage / Utilities Team Member:
Roles and Responsibilities
Damage / Utilities Team Leader

The Damage / Utilities Team Leader is responsible for directing team activities and
interacting with the Incident Command to identify problems and report status.
Predetermine the location of utility shutoff’s, identify the procedure to turn them
off in a safe manner, and obtain the tools needed to perform the task.

Damage / Utilities Team Members

The members of the Damage / Utilities Team are responsible for conducting a
survey of damage, as well as surveying all utilities and taking appropriate actions
to shut-off gas, water and electricity. Specific duties of the members of the
Security/Utilities Team may include:

e Assessing damage to school facilities. Creating a list of any damage, and
passing the information to the Incident Commander.

e If necessary, turn off water lines, electrical power and gas service.
Coordinate with maintenance Director if possible before turning off service.
Create a list of services turned off, include date and time turned off, and
name of person who actually turned off the service.

e Tum off air conditioning systems during “Shelter in Place”.
e Perform other tasks as directed by the Incident Commander.
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DAMAGE / UTILITIES TEAM ASSEMBLY LOCATION

Inside: Boardroom of District Office

Outside: Outside by Flagpole

Team Members will initially meet at the inside location. If the inside location is
unavailable, Team Members will meet at the outside location. The team will advise

the Incident Commander of any damage they located during their response to the
assembly location.

Supplies and Equipment

TBA
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SuprpLY / EQUIPMENT POSITION

The Supply/Equipment Person is responsible for ensuring the orderly distribution
and control of supplies and equipment from the school site’s Emergency Supply
Bin.

Assignments

Supply / Equipment Person: Fernando De Los Santos/Eric Callaway
Alternate Supply / Equipment Person: Christine Mandiburw/Liz Alarcon
Roles and Responsibilities

Specific duties of the Supply / Equipment Person may include:

— Opening the Emergency Supply Bin.

— Ensuring an orderly distribution of supplies, and maintaining record of
recording who drew what supplies from the Bin.

— Reporting equipment and supply needs to the Incident Commander.

— Assisting other teams as directed by the Incident Commander.

Team Assembly Location
Inside: HS and ES office
Outside: Outside by Flagpole

Team Members will initially meet at the inside location. If the inside location is

unavailable, Team Members will meet at the outside location.

Supplies and Equipment

TBA
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CLERICAL / STUDENT RELEASE TEAM

The Clerical / Student Release Team is responsible for continuing the normal
school functions of accounting for and releasing students, during an emergency
situation, or natural disaster. The team is also responsible for accounting for staff

and visitors on campus during an emergency or disaster.

School Officials are legally responsible for the safe release of students to authorized
individuals. That responsibility continues even during an emergency or disaster.
Failure to adequately fulfill this function results in a loss of confidence in the

community, as well as opening the District to civil litigation.

Without proper training of personnel involved who will be expected to perform
duties during a crisis, the Emergency Release / Family Reunification process, will
fail to work properly. The Principal at each site should make certain that organized
training sessions are conducted on a regular basis, to ensure Emergency Release /

Family Reunification process works well during an actual emergency.

The Clerical / Student Release Team is made up of the school’s Office Manager
and Clerical Staff. Additional members may be added by the Incident Commander.

Assignments

Clerical / Student Release Team Leader: Maria Carpenter (HS.)
Mary Jo Harrington (Elem.)

Clerical / Student Release Team Member: Gloria Morales

Clerical / Student Release Team Member: [Insert Name]

Clerical / Student Release Team Member: [Insert Name]

Clerical / Student Release Team Member: [Insert Name]
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Clerical / Student Release Team continued

Roles and Responsibilities

Clerical / Student Release Team Leader

The Assembly Area Team Leader is responsible for directing team activities and
periodically interacting with the Incident Commander to identify problems and
report status. The Assembly Area Team Leader is responsible for the process of

accounting for and releasing students, during an emergency situation or natural

disaster. The Assembly Area Team Leader is also responsible for accounting for

staff and visitors on campus during an emergency or disaster.

Clerical / Student Release Team Members

The members of the Clerical / Student Release Team are responsible for accounting
for students, staff and visitors, during an emergency situation. They are also
responsible for releasing students in an orderly, organized manner after an
emergency release has been authorized by the Incident Commander. Specific
duties of Team members may include:

e Obtaining reports of missing students from teachers or other personnel.

e Gathering Injury and Missing Persons Reports from each teacher and
submitting them to the Clerical / Student Release Team Leader.

e Greeting and directing parents, guardians, or designees to the counselors as
appropriate.

e Providing reassurance to parents, guardians, or designees and maintaining
order.

e Ensuring students are released to authorized persons.

e Ensuring that appropriate records are maintained, and that each child is
recorded as missing, present, released, transported, or deceased.

e Assist other teams as directed by the Incident Commander.
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Clerical / Student Release Team continued

Supplies and Equipment

The Principal will ensure that prior to an emergency, clerical staff and other
designed members of the Clerical / Student Release Team prepare the evacuation
cart described below.

Evacuation Cart

A box will be pre positioned in the office of each school site. That Box will be
used to transport items necessary to release students, and fulfill other operational
responsibilities from a remote location. The following items are to be loaded into
the box in the event an office evacuation is ordered:

File Boxes Containing Student and Staff Emergency Cards

Updated Roll Sheet

‘Emergency Radio, Extra Battery

School Site Radio, and Extra Battery

Box of Designated ( Site ) Radios and Batteries

Visitor Sign In Book

Student Check Out Book

Attendance Records

Digital Camera, Extra Battery, Extra Memory Chip ( Recommended )

Additional Supplies are stored in the Emergency Bin, located at each school
site. Those Supplies include tables, barricades, bulletin boards, and other

items necessary to establish a command post and emergency student release
area.

Team Assembly Location
Inside: School Office
Outside: School Main entrance

Team Members will initially meet at the inside location. If the inside location is
unavailable, Team Members will meet at the outside location.
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Food and Water Team

The Food and Water Team is responsible for emergency food and water supplies
and distribution. Emergency food and water are stored in each school’s
Emergency Supply Bin. Additional emergency water is stored in some
classrooms at each school.

Assignments

Food & Water Team Leader:

Food & Water Team Member:

Roles and Responsibilities
Food & Water Team Leader: Maria De Los Santos
Specific duties of the Food & Water Team Leader may include:
e Ensuring an orderly distribution of supplies, and maintaining record of
what supplies have been used, and what supplies remain.

e Reporting shortages to the Incident Commander.

Specific duties of the Food & Water Team Member may include:
e Utilizing emergency supplies, set up stations where food and water rations
will be distributed.
e Distribute emergency rations of food and water in an organized orderly
manner.
e Assisting other teams as directed by the Incident Commander.
Team Assembly Location
Inside: Boardroom

Outside: Outside by Flagpole

Team Members will initially meet at the inside location. If the inside location is
unavailable, Team Members will meet at the outside location.
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Food and Water Team continued

Supplies and Equipment

The Incident Commander may adjust the size of the Team to meet the
circumstances.

Sanitation / Shelter Team Leader:

Water: TBA

Food:

For extended emergencies, our primary source of food will be storage in our
cafeteria storage areas, located at each site. In the event one or more food storage
areas are inaccessible, we can bring supplies to that site from our other locations.

Note: In the event of prolonged power loss, a plan will be in place to utilize
perishable food items first.

In preparation for the unlikely event all food storage areas are inaccessible, we will
store sufficient “high energy” food bars to provide 10 servings to each student and
staff member. This ration will be stored in each site’s emergency bin, inside,
sealed, rodent proof storage tubs. To prevent spoiling, a rotation program will be
implemented. At the end of each school year, the bars can be used in the lunch
program, and replaced with fresh product.

Water coolers and disposable drinking cups are also stored inside each Emergency
Supply Bin.
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SANITATION / SHELTER TEAM

The Sanitation / Shelter Team is responsible for setting up sanitation areas, which
consist of portable privacy shelters, portable toilets, and hand washing facilities.
They will also be responsible for distributing emergency blankets, and other items
to provide shelter from the elements. If portable shelters are available, they will
coordinate the distribution and set up of the shelters.

Supplies for the Sanitation Shelter Teams are located in each school’s emergency
Supply Bin.

Assignments

The Incident Commander may adjust the size of the Team to meet the
circumstances.

Sanitation / Shelter Team Leader (Elem.): Fernando De Los Santos
Sanitation / Shelter Team Leader (HS) : Erick Callaway

Sanitation / Shelter Team Member:

Roles and Responsibilities

Food & Water Team Leader

Specific duties of the Sanitation / Shelter Team Leader may include:

e Organizing distribution of sanitation and shelter supplies from the
Emergency Supply Bin, to members of the Team.

e Supervising the set up of Male and Female Sanitation areas.

e Supervising the set up of a hand washing station adjacent to the sanitation
area.

e Designate an area where used waste bags will be stored.

e As necessary, supervise the distribution of emergency blankets, and other
items to provide shelter from the elements.

e Coordinate with the Incident Commander to ensure sanitation
requirements are being met.
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Sanitation / Shelter Team continued
Specific duties of the Sanitation / Shelter Team Member may include:

e Assist with the distribution of sanitation and shelter supplies from the
Emergency Supply Bin.

e Set up Male and Female Sanitation areas, under the direction of the
Sanitation / Shelter Team Leader.

e Set up of a hand washing station adjacent to the sanitation area.
e Asneeded, move used waste bags to the designated storage area.

e Asinstructed, distribute emergency blankets, and other items to provide
shelter from the elements.

Team Assembly Location
Inside:

Outside:

Team Members will initially meet at the inside location. If the inside location is
unavailable, Team Members will meet at the outside location.

Supplies and Equipment

Supplies and equipment are stored in the Emergency Response Bins. Additional

sanitation supplies are stored in each classroom.
Supplies Include:

e Portable Privacy Shelters

e Portable Toilets

e Disposable Waste Bags

e Sanitary Hand Wash

e Toilet Paper
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SITE SECURITY TEAM

The Site Security Team is responsible for ensuring security of the District Office

as directed by the Incident Commander.

Traffic Control and other security

concerns which develop off CJUSD property, should be referred to the Santa

Barbara Sheriff’s Department.

In the event the Site Emergency Team cannot provide the necessary level of

security, assistance should be requested from the Santa Barbara Police Department.

During an emergency response, additional personnel are available from the District

Office.

Assignments

Site Security Team Leader:

Site Security Team Member:
Site Security Team Member:
Site Security Team Member:
Site Security Team Member:

Site Security Team Member:

Roles and Responsibilities

Specific duties of the Site Security Team Leader may include:

e Coordinating with the Incident Commander to develop a security

response.

[Insert Name]
[Insert Name]
[Insert Name]
[Insert Name]

[Insert Name|]

Coordinating communication between the team and the command post.
Coordinating distribution of supplies and equipment.
Coordinating Team activities with Law Enforcement.
Assigning duties to Site Security Team Members.
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Site Security Team (continued)

Specific duties of the Site Security Team Leader may include:

e Responding to security requirements as directed by the Incident
Commander, Team Leader, or Law Enforcement Official.

e Qreet and direct parents.

e Remove campus intruders.

e Assist other Teams as directed by the Incident Commander.

e Report all criminal activity to Law Enforcement, “ Be a good witness”.

Team Assembly Location
Inside: [Specify Location]
Outside: [Specify Location]

Team Members will initially meet at the inside location. If the inside location is

unavailable, Team Members will meet at the outside location.

Supplies and Equipment
e Site Radios
e (Colored Vests
e Photo [.D. Badge
e Whistle
e Pen and writing pad

Recommended Items:

Cell Phone
Flashlight

Traffic Cones
Traffic Barricades
Bull Hom

Barrier Tape
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6. PREPAREDNESS PROCEDURES

Management

1. The Administration will annually conduct an Emergency Hazard Assessment
to evaluate unique site characteristics and conditions in the adjoining
community that could cause an emergency incident. The Emergency Hazard
Assessment Summary should be used for this purpose.

2. The Administration will designate primary and secondary Command Post
locations and ensure that these locations are identified in the document.

3. The Administration will ensure effective communication between the
Command Post and Team Leaders during an emergency.

4. The Administration will ensure that members of the Incident Command Team
(Public Information Officer, Safety Coordinator, and Agency Liaison), and all
other team leaders and members are aware of their responsibilities and
assignments as defined in this section.

5. The Administration will ensure that emergency response actions are properly

documented as they occur, and that appropriate procedures are included in this
plan.

Planning / Intelligence

1. The Administration will ensure that all team members receive proper training
in the use of communication equipment.

2. The Administration will ensure all teams are provided with instructions for the
use and maintenance of maps and “status boards™ at the Command Post.

Operations

1. The Administration will ensure that this plan includes procedures for the

following:

Administering first aid;

Activating and performing search and rescue operations;
Ensuring site security;

Conducting damage assessments;

Evacuation; and

Student release operations.
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Preparedness Procedures

2. The Administration will ensure appropriate training is provided for the
following teams:

- First Aid/Medical Team

- Crisis Management and Counseling Team
— Search and Rescue Teams

- Clerical and Student Release Team

- Administration will ensure that routine emergency response drills are
conducted at the school to rehearse emergency response operations.

— Dnlls will be conducted at elementary and hig school at least once per
month.
Logistics
1. The Principal will ensure this plan includes appropriate procedures for
coordinating and assembling personnel and volunteers in the event of an

emergency.

2. The Principal will work in conjunction with the District Safety and Disaster
Coordinator to ensure that adequate emergency supplies are maintained and
readily available for emergency use. Please refer to the emergency supply list
which will accompany this document ( Pending )

Finance / Administration
The Principal will assure the following:

1. Purchase of all required emergency preparedness and response equipment and
supplies.

2. Tracking of emergency expenditures, and recovery of records damaged or lost
in an emergency.

The principal may utilize resources at the District Office to assist with finance, or

logistical needs. ( Refer to the District Office Emergency Response section of this
document )
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7. INITIAL RESPONSE TO EMERGENCIES

When an emergency situation occurs, school personnel must quickly determine

what initial response actions are required. Determining the appropriate actions to

take is a three-step process: 1) identify the type of emergency; 2) identify the level

of emergency; and 3) determine immediate action(s) that may be required. Each of

these steps is discussed in the following sections.

IDENTIFY TYPE OF EMERGENCY

The first step in responding to an emergency is to determine the fype of emergency

that has occurred. Emergency procedures for the 18 different types of emergencies

listed below are provided in Section 5.0.

Aircraft Crash

Animal Disturbance

Armed Assault on Campus
Biological or Chemical Release
Bomb Threat

Bus Disaster

Disorderly Conduct

Earthquake

Explosion/Risk of Explosion

Fire in Surrounding Area

Fire on School Grounds

Flooding

Loss or Failure of Utilities

Motor Vehicle Crash
Psychological Trauma

Suspected Contamination of Food or Water
Threat of Violence

Unlawful Demonstration/Walkout
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IDENTIFY LEVEL OF EMERGENCY

The second step in responding to an emergency is to determine the /level of the
emergency. For schools, emergency situations can range from a small fire to a
major earthquake. To assist schools in classifying emergency situations, a three-

tiered rating system is described below.

Level 1 Emergency: A minor emergency that is handled by school personnel
without assistance from outside agencies, e.g., a temporary power outage, a minor
earthquake, or a minor injury in the play yard.

Level 2 Emergency: A moderate emergency that requires assistance from outside
agencies, such as a fire or a moderate earthquake, or a suspected act of terrorism

involving the dispersion of a potentially hazardous material, e.g., “unknown white
powder”.

Level 3 Emergency: A major emergency event that requires assistance from
outside agencies such as a major earthquake, civil disturbance or a large-scale act
of terrorism. For Level 3 emergencies, it is important to remember that the response
time of outside agencies may be seriously delayed.

DETERMINE IMMEDIATE RESPONSE ACTIONS

Once the type and extent of an emergency have been identified, school personnel
can determine if an immediate response action is required. The most common
immediate response actions initiated during school emergencies are:

Duck Cover and Hold
Shelter-In-Place
Lock Down

Evacuate Building
Off-Site Evacuation
All Clear
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8. IMMEDIATE RESPONSE ACTIONS

Duck COVER AND HOLD

This action is taken to protect students and staff from flying or falling debris.

Description of Action

1.

The Principal will make the following announcement on the PA system. If the
PA system is not available, the Principal will use other means of
communication, i.e., sending messengers to deliver instructions. The Principal
should be calm, convey reassuring comments that the situation is under control

and give clear directions.

“YOUR ATTENTION PLEASE. FOR EVERYONE’S PROTECTION, ALL
STUDENTS SHOULD FOLLOW DUCK COVER AND HOLD
PROCEDURES, WHICH MEAN YOU SHOULD BE IN A PROTECTED
POSITION UNDER A TABLE OR DESK, AWAY FROM WINDOWS AND
ANYTHING THAT COULD FALL AND HURT YOU. HOLD THIS
POSITION UNTIL GIVEN FURTHER INSTRUCTIONS.”

If inside, teachers will instruct students to duck under their desks and cover their

heads with their arms and hands.

If outside, teachers will instruct students to drop to the ground, place their heads

between their knees, and cover their heads with their arms and hands.

4. Teachers and students should move away from windows.
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SHELTER-IN-PLACE

This action is taken to place and/or keep students indoors in order to provide a greater level
of protection from airborne contaminants in outside air. Shelter-in-Place is implemented
when there is a need to isolate students and staff from the outdoor environment, and
includes the shut down of classroom and /or building Air Conditioning systems. During

Shelter-in-Place, no one should be exposed to the outside air.

The difference between Shelter-in-Place and Lock Down is that the former involves shut
down of the Air Conditioning systems, and allows for the free movement of students within
the building. However, classes in bungalows and buildings with exterior passageways will
have to remain in the classroom.

Description of Action

1. P.A. Announcement:
“ SHELTER IN PLACE, SHELTER IN PLACE, SHELTER IN PLACE”
Followed by: (3) Long Bells
Turn off regular bell schedule for the duration of the EMERGENCY !!
Repeat Sequence of Announcements and Bells (3) Times !

2. The Principal or their designee, will make the following announcement on the
PA system. If the PA system is not available, the Principal will use other
means of communication. Messengers will not be used while the emergency
is in effect. The Principal should be calm, convey reassuring comments that

the situation is under control and give clear directions.

©
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SHELTER IN PLACE continued

¢ “YOUR ATTENTION PLEASE. WE HAVE RECEIVED
INFORMATION REGARDING A HAZARD IN THE COMMUNITY, WE
ARE INSTITUTING SHELTER-IN-PLACE PROCEDURES. REMEMBER,
THIS MEANS STUDENTS AND STAFF ARE TO REMAIN INSIDE THE
BUILDING AWAY FROM OUTSIDE AIR WITH WINDOWS AND DOORS
SECURELY CLOSED AND AIR CONDITIONING UNITS TURNED OFF.
ALL STUDENTS AND STAFF THAT ARE OUTSIDE ARE TO
IMMEDIATELY MOVE TO THE PROTECTION OF AN INSIDE ROOM.
AS SOON AS WE HAVE FURTHER INFORMATION, WE WILL SHARE
IT WITH YOU.”

Incident Commander ( Principal ): As soon as possible, the incident commander

1.

should notify the District office by phone or radio. They should be prepared
to provide an updated summary of the situation. The incident commander
should also request the Swiftk12 phone system be initiated to provide timely

information and instructions to the parents.

If inside, teachers should check the hallway and area adjacent areas, before
locking their exterior doors. Any students moving from one location to another

should be pulled into the closest room.

If outside, students will proceed to their classrooms if it is safe to do so. If not,
teachers or staff will direct students into nearby classrooms or school buildings
(e.g., auditorium, library, cafeteria, gymnasium). Teachers should consider the
location and proximity of a known hazard and, if necessary, proceed to an

alternative indoor location.

Adults supervising students outside, should direct all students into the nearest
classroom or building. Insure that all students who were outside when the
Secure In Place was initiated, find shelter. After all students have been secured,

seek shelter yourself.
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SHELTER IN PLACE continued

4. Custodians will shut down all external or centralized Air Conditioning systems.

5. Teachers are responsible to secure individual classrooms as needed:

Shut down their classrooms individual Air Conditioning system.

Close and lock doors and windows. Seal gaps under doors and
windows with wet towels or duct tape; seal vents with aluminum
foil or plastic wrap, if available; and turn off sources of ignition,
such as pilot lights.

6. Students who are away from their regular classroom, but inside a building with
adult supervision, should remain there. The adult in charge will secure that

location.

7. Students inside restrooms, or other locations without adult supervision, should
immediately report to the closest classroom or building. If the door is locked
and they are not allowed inside they should proceed to the Office.

8. As soon as possible, each teacher or adult who has students under their

supervision, should ensure that the command post receive the following
information:

Name and location

Number and nature of injuries
Total number of students
Names of any missing students

Names of any students not normally under you supervision, along
with their regular room number

Total number of adults

Names and titles of adults (maintenance worker, teacher, visitor,
etc.)

SHELTER IN PLACE continued:




117

9.

10.

11.

12.

Office personnel will utilize this information to ensure the following:
1. Appropriate medical assistance has been requested
2. Account for all students, staff and visitors

If it is determined that someone is unaccounted for, the campus will be searched
in an effort to locate that individual. If there is imminent danger, emergency
response personnel will be notified by the Incident Commander. They will
search for the missing person. No district personnel will leave a secured area to
search. If there is no imminent danger, the principal and other designated staff,
not involved in active student supervision, will sweep the campus in an effort

to locate the missing person.

If someone arrives during the emergency, use your best judgment, based on the

facts available to you.

Students and staff will remain in the classroom or secured area until further
instructions are given by the Principal or law enforcement. Remember that our
chief concem is the physical and emotional wellbeing of the students. Remain
calm, and keep the students calm.

Be prepared for an extended lockdown. Plan on providing toilet facilities with
what you have at hand. If a portable toilet is not available, use a trash can and
plastic liner. Provide privacy as best you can, using closet doors, butcher paper
etc.

SHELTER IN PLACE continued:
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All Clear

13.

14

Each incident is unique and can have a multitude of ending scenarios. Please
be flexible and follow the directions from the command post. When the incident
is resolved, an “All Clear” announcement will be made, followed by appropriate
instructions.

P.A. Announcement: “All CLEAR, ALL CLEAR, ALL CLEAR”

The P.A. announcement will be followed by an appropriate set of instructions.
Following the “All Clear”, do not release students. or take any actions until
instructions are received.

Examples: 1. “RESUME NORMAL OPERATIONS”
2. “DISMISS STUDENTS”
3. “IMPLIMENT EMERGENCY RELEASE

PROCEDURES. CONTINUE TO KEEP ALL
YOUR STUDENTS IN YOUR ROOM, UNLESS
A RUNNER COMES TO EXCUSE THEM.”

. In the event crowd control is required, the Incident Commander , ( Principal ),

will call for the Search and Rescue Teams. The teachers on those teams, will
take their classes to a pre appointed teacher for safe keeping, and report to the
Office. They will pick up walkie-talkies and perform the following functions
as directed by the Incident Commander:

e Sweep the campus and remove all unauthorized personnel,
including parents. Request assistance from law enforcement as
necessary.

e Prevent unauthorized personnel from entering the campus

e Direct parents and other members of the public to the location of
the PIO ( Public Information Officer )

e If appropriate, direct parents to the Emergency Release Area

SHELTER IN PLACE continued:
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15.

16.

17.

If necessary councilors will be requested and set up, at a location on
campus.

The Public Information Officer ( PIO ) will provide appropriate
information to the public, and members of the media. Requests for
information from media, will be directed to the PIO, at whatever location
designated by the PIO.

No staff will be allowed to leave until directed to do so. Depending on
the nature of the event, there may be a debriefing explaining exactly what
occurred, and how it was handled. All questions should be answered as
thoroughly as possible

e Remember that under no circumstances are staff permitted to speak to

the media. Refer all requests for information to the PIO. Do not allow

students to be interviewed on campus
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LoCcK DOWN

This action is taken when the threat of violence or gunfire is identified, or directed by law
enforcement. The procedure is utilized to prevent the perpetrator(s) from entering occupied
areas. During Lock Down, students are to remain in the classrooms or designated locations
until the “All Clear” is given.

The difference between Shelter-in-Place and Lock Down is that the former involves shut
down of the Air Conditioning systems, and allows for the free movement of students within

the building. During a Lock Down, all movement is restricted.

Description of Action

3. P.A. Announcement:

“ LOCKDOWN, LOCKDOWN, LOCKDOWN?”

Followed by: (3) Long Bells

Repeat Sequence of Announcements and Bells (3) Times !

Turn off regular bell schedule for the duration of the Lockdown !!
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LOCK DOWN continued:

4. The Principal or their designee, will make the following announcement on the

PA system. If'the PA system is not available, the Principal will use other means
of communication. Messengers will not be used while the emergency is in
effect. The Principal should be calm, convey reassuring comments that the

situation is under control and give clear directions.

“YOUR ATTENTION PLEASE. WE HAVE AN EMERGENCY
SITUATION AND NEED TO IMPLEMENT LOCK DOWN PROCEDURES.
TEACHERS ARE TO LOCK CLASSROOM DOORS AND KEEP ALL
STUDENTS INSIDE THE CLASSROOM UNTIL FURTHER NOTICE. DO
NOT OPEN THE DOOR UNTIL NOTIFIED BY AN ADMINISTRATOR OR
LAW ENFORCEMENT. IF OUTSIDE, STUDENTS AND STAFF ARE TO
PROCEED INSIDE THE NEAREST BUILDING OR CLASSROOM.
SUPPORT PERSONNEL MOVE INSIDE THE NEAREST BUILDING,
LOCK ALL DOORS AND WINDOWS.”

The Lock Down does not automatically institute Safety Position actions.
Although classroom lights are turned off, and window coverings are drawn,

teaching can continue, unless a Safety Position is called for.

If there is an immediate threat, or if an intruder is believed to be on campus, the
Principal or their designee will make the following announcement on the P.A.

System.

SEEK A POSITION OF SAFETY. ALL STUDENTS AND STAFF ARE TO
LIE ON THE FLOOR. REMAIN QUIET, AND OUT OF SIGHT OF
WINDOWS.

Any adult in charge of students may institute the Safety Position action, based
on their own observations. Those observations may include, audible gunshots,
yelling, visual sighting of an intruder, or someone trying to enter the room

without identifying themselves.

A
Q
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LOCK DOWN continued:

Incident Commander ( Principal ): As soon as possible, the incident commander
should notify the District office by phone or radio. They should be prepared to
provide an updated summary of the situation. The SwiftK 12 phone system will
be initiated, in order to provide timely information and instructions to the
parents. A SwiftK12 message will be sent out by the District Office, anytime a
lockdown is initiated.

5. If inside, teachers should check the hallway and area adjacent areas, before
locking their exterior doors. Any students moving from one location to another
should be pulled into the closest room.

Remember that our goal is to secure all students and staff inside a locked
location. If a student or staff member requests access to your locked location,
evaluate whether or not you can safely let that person in. If you can do so
without jeopardizing those already inside your location, bring that person inside
and relock your door. If you can’t identify the person, or cannot safely open
your door, send the person to the Office.

6. Students who are away from their regular classroom, but inside a building with
adult supervision, should remain there. The adult in charge will secure that
location.

7. Students inside restrooms, or other locations without adult supervision, should
immediately report to the closest classroom or building. If the door is locked

and they are not allowed inside they should proceed to the Office.

8. Adults supervising students outside, should direct all students into the nearest
classroom or building. Insure that all students who were outside when the Lock
Down was initiated find shelter. After all students have been secured, seek

shelter yourself.

1
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LOCK DOWN continued:

9.

10.

11.

12.

13.

Exterior Gates should not be locked. Locked gates obstruct emergency
responders, and create barriers in the event students must be evacuated. Exterior

building doors do not need to be secured.

Custodians should seek shelter as soon as the Lock Down is announced. Not
only is custodian’s individual safety is important, the custodian carries a set of
keys. If the keys were to be obtained by a suspect, they could allow access to

every locked door on campus.
If your room has curtains or shades, close them. Turn off any interior lights.

If gunshots are heard, or if deemed necessary by the adult in charge, institute
seek shelter procedures. Move students into positions where there is limited

visibility from outside windows.

Special needs students should be assisted as necessary. Students in wheel chairs
should not be taken out of their chairs unless there is a threat of immanent

danger.

As soon as possible, each teacher or adult who has students under their
supervision, should ensure that the command post receive the following

information:
e Name and location
e Number and nature of injuries
e Total number of students
e Names of any missing students

e Names of any students not normally under you supervision, along

with their regular room number

e Names and titles of adults (maintenance worker, teacher, visitor,
etc.)

2
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LOCK DOWN continued:

14.

15.

16.

17.

Office personnel will utilize this information to ensure the following:
3. Appropriate medical assistance has been requested
4. Account for all students, staff and visitors

If it is determined that someone is unaccounted for, the campus will be searched
in an effort to locate that individual. If there is imminent danger, i.e. an intruder
is on campus, law enforcement will be advised of the missing person, and will
conduct the search. In that case, no district personnel will leave a secured area
to search. If there is no imminent danger, the principal and other designated
staff, not involved in active student supervision, will sweep the campus in an
effort to locate the missing person.

If someone arrives during the emergency, use your best judgment, based on the
facts available to you, whether or not you allow them inside. If the new arrival
is an unaccompanied student, bring them inside if at all possible. It the new
arrival is an adult, or an adult accompanied by a child, attempt to communicate
the nature of the emergency to them, and send them away.

Students and staff will remain in the classroom or secured area until further
instructions are given by the Principal or law enforcement. Remember that our
chief concern is the physical and emotional wellbeing of the students. Remain
calm, and keep the students calm.

Be prepared for an extended lockdown. Plan on providing toilet facilities with
what you have at hand. If a portable toilet is not available, use a trash can and

plastic liner. Provide privacy as best you can, using closet doors, butcher paper
ete.
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LOCK DOWN continued:

16.

A green and red card are located in each emergency backpack. If there is no
emergency inside your room, tape the green card to a window on the door. If
some one needs immediate assistance, tape the red card to the window located
on the door. The card can also be slipped under the door, if no windows are
located nearby. Skip this procedure, if it cannot be safely accomplished. This
step will allow emergency responders to move past your location if there is no

emergency inside.

All Clear

17.

18.

Once the threat has been resolved, the Incident Commander will advise the
District Office of the situation. They will advise the District office of any
information, or special instructions they want sent to parents through the
SwiftK12 system. The District Office will send a SwiftK12 message advising
parents that the situation has been resolved, and informing them of any special

instructions.

Each incident is unique and can have a multitude of ending scenarios. Please
be flexible and follow the directions from the command post. When the incident
is resolved, an “All Clear” announcement will be made, followed by appropriate

instructions.

P.A. Announcement: “All CLEAR, ALL CLEAR, ALL CLEAR”

The P.A. announcement will be followed by an appropriate set of instructions.
Teachers: Following the “All Clear”. do not release students. or take any
actions until instructions are received.

Examples: 1. “RESUME NORMAL OPERATIONS”
2. “DISMISS STUDENTS”
3. “IMPLIMENT EMERGENCY RELEASE

PROCEDURES. CONTINUE TO KEEP ALL
YOUR STUDENTS IN YOUR ROOM, UNLESS
A RUNNER COMES TO EXCUSE THEM.”
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LOCK DOWN continued:

19.

20.

21.

22.

In the event crowd control is required, the Incident Commander , ( Principal),
will call for the Search and Rescue Teams. The teachers on those teams, will

take their classes to a pre appointed teacher for safe keeping, and report to the
Office. They will pick up walkie-talkies and perform the following functions

as directed by the Incident Commander:

e Sweep the campus and remove all unauthorized personnel,
including parents. Request assistance from law enforcement as
necessary.

e Prevent unauthorized personnel from entering the campus

e Direct parents and other members of the public to the location of
the PIO ( Public Information Officer )

e Ifappropriate, direct parents to the Emergency Release Area

If necessary councilors will be requested and set up, at a location on
campus.

The Public Information Officer ( PIO ) will provide appropriate
information to the public, and members of the media. Requests for
information from media, will be directed to the PIO, at whatever location
designated by the PIO.

No staff will be allowed to leave until directed to do so. Depending on
the nature of the event, there may be a debriefing explaining exactly what
occurred, and how it was handled. All questions should be answered as
thoroughly as possible i

Remember that under no circumstances, are staff permitted to speak to the
media. Refer all requests for information to the PIO. Do not allow students to
be interviewed on campus.

106
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EVACUATE BUILDING

This action is taken after the decision is made that it is unsafe to remain in the
building. The Incident Commander needs to determine if the designated Emergency
Assembly Area is appropriate, considering the nature of the emergency. If not,
direct the evacuation to the pre selected Alternate Emergency Assembly Area.

Description of Action

1. P.A. Announcement:

“EVACUATE BUILDING, EVACUATE BUILDING, EVACUATE BUILDING”

Followed by: (3) Short Bells ( Fire Drill Bell Sequence )
Repeat Sequence of Announcements and Bells At least (3) Times !
Turn off regular bell schedule for the duration of the EMERGENCY

2. The Principal or their designee, will make the following announcement on
the PA system. Ifthe PA system is not available, the Principal will use other
means of communication. The Principal should be calm, convey reassuring
comments that the situation is under control and give clear directions

“YOUR ATTENTION PLEASE. WE NEED TO INSTITUTE AN
EVACUATION OF ALL BUILDINGS. TEACHERS ARE TO TAKE THEIR
STUDENTS TO THE OUTDOOR EMERGENCY ASSEMBLY AREA AND
REPORT TO THEIR DESIGNATED AREA. STUDENTS ARE TO REMAIN
WITH THEIR TEACHER. TEACHERS NEED TO TAKE THEIR
EMERGENCY BACKPACK AND LOCK THE CLASSROOM WHEN ALL
STUDENTS HAVE EXITED THE CLASSROOM.”

Incident Commander ( Principal ): As soon as possible, the incident commander
should notify the District office by radio. They should be prepared to provide
an updated summary of the situation. The incident commander should also
request the SwiftK12 phone system be initiated to provide timely information
and instructions to the parents.

18. Teachers will instruct students to evacuate the building, using designated
routes, and assemble in their assigned Emergency Assembly Area.

3
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Evacuate Building continued:

19. Teachers will take the Emergency Backpack when leaving the building and
take attendance once the class is assembled in a safe location.

20.

21.

22.

23.

24.

Once assembled, teachers and students will stay in place until further
instructions are given by the Principal or law enforcement. Remember that our
chief concern is the physical and emotional wellbeing of the students. Remain

calm, and keep the students calm.
If outside, students will proceed to their Emergency Assembly Area.

Students inside restrooms, or other locations without adult supervision, should
immediately report to their Emergency Assembly Area.

Office Staff will evacuate to the designated Outdoor Command Post. They
should take the Emergency Operation Box with them. It should include all
items necessary to account for students and staff, such as roll sheets, staff
rosters, and visitor sign in books.

As soon as possible, each teacher or adult in charge of students that the
command post receive the following information:
[

e Name and location

e Number and nature of injuries
e Total number of students

e Names of any missing students

e Names of any students not normally under you supervision, along
with their regular room number

¢ Total number of adults

e Names and titles of adults (maintenance worker, teacher, visitor,
etc.)

108
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Evacuate Building continued:

25. Office personnel will utilize this information to ensure the following:

5. Appropriate medical assistance has been requested

6. Account for all students, staff and visitors

26.If it is determined that someone is unaccounted for, the campus will be

27.

28.

searched in an effort to locate that individual. If there is imminent danger,
emergency response personnel will be notified by the Incident Commander.
They will search for the missing person. No district personnel will leave a
secured area to search. If there is no imminent danger, the principal and other
designated staff, not involved in active student supervision, will sweep the

campus in an effort to locate the missing person.

If someone arrives during the emergency, use your best judgment, based on
the facts available to you. If the new arrival is an unaccompanied student,
accept them and send them to their class at the Emergency Assembly Area. It
the new arrival is an Employee, assign them to an appropriate duty. If the new
arrival is a child accompanied by an adult, communicate the nature of the

emergency to them, and either accept the student, or send them away.

Be prepared for an extended period at the Emergency Assembly Area. The
Incident Commander should activate Emergency Response Teams, or utilize
Emergency supplies as necessary to provide for the needs of the students and
staff.

Depending on the nature of the emergency, meals may be available through the
Food Services Director. Requests for food should be made by the Incident

Commander to the Food Services Director via the Emergency Radio.

TBA Emergency Supply situation

Evacuate Building continued:

All

Clear
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29. Each incident is unique and can have a multitude of ending scenarios. Please

14.

15.

be flexible and follow the directions from the command post. When the
incident is resolved, an “All Clear” announcement will be made, followed by
appropriate instructions.

P.A. Announcement: “All CLEAR, ALL CLEAR, ALL CLEAR”

The P.A. announcement will be followed by an appropriate set of instructions.
Following the “All Clear”, do not release students. or take any actions LlI]tII

instructions are received.

Examples: 1. “RETURN TO YOUR CLASSROOMS”
2. “DISMISS STUDENTS”

3. “IMPLIMENT EMERGENCY RELEASE
PROCEDURES. CONTINUE TO KEEP ALL
YOUR STUDENTS IN YOUR ROOM, UNLESS
A RUNNER COMES TO EXCUSE THEM.”

In the event crowd control is required, the Incident Commander , ( Principal ),
will call for the Search and Rescue Teams. The teachers on those teams, will

take their classes to a pre appointed teacher for safe keeping, and report to the
Office. They will pick up walkie-talkies and perform the following functions

as directed by the Incident Commander:

e Sweep the campus and remove all unauthorized personnel,
including parents. Request assistance from law enforcement as
necessary.

e Prevent unauthorized personnel from entering the campus

e Direct parents and other members of the public to the locatlon of
the PIO ( Public Information Officer )

e [fappropriate, direct parents to the Emergency Release Area

Evacuate Building continued:

If necessary, counselors will be requested and set up, at a location on
campus.

—
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16.

17.

The Public Information Officer ( PIO ) will provide appropriate
information to the public, and members of the media. Requests for
information from media, will be directed to the PIO, at whatever location
designated by the P1O.

No staff will be allowed to leave until directed to do so. Depending on
the nature of the event, there may be a debriefing explaining exactly what
occurred, and how it was handled. All questions should be answered as
thoroughly as possible

» Remember that under no circumstances are staff permitted to speak to
the media. Refer all requests for information to the PIO. Do not allow

students to be interviewed on campus
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OFF-SITE EVACUATION :

° This action is taken after a decision is made that it is unsafe to remain on the
campus, and evacuation to an OFF-SITE EMERGENCY ASSEMBLY AREA is required.

The Incident Commander needs to determine if the designated Off Site Emergency
Assembly Area is appropriate, considering the nature of the emergency. If not, direct the
evacuation to another Alternate Off Site Emergency Assembly Area. Additionally the
Incident Commander needs to determine if the designated evacuation route is appropriate
considering the nature of the emergency. If not they should instruct staff to utilize an

appropriate alternate route.

Description of Action
1. P.A. Announcement:
“EVACUATE THE CAMPUS, EVACUATE THE CAMPUS, EVACUATE THE CAMPUS”
Followed by: (3) Short Bells ( Fire Drill Bell Sequence )

Repeat Sequence of Announcements and Bells At least (3) Times !
Turn off regular bell schedule for the duration of the EMERGENCY

2. The Principal or their designee, will make the following announcement on
the PA system. Ifthe PA system is not available, the Principal will use other
means of communication. The Principal should be calm, convey reassuring

comments that the situation is under control and give clear directions

“YOUR ATTENTION PLEASE. WE NEED TO CLEAR THE CAMPUS.
INSTITUTE AN OFF-SITE EVACUATION. TEACHERS ARE TO TAKE THEIR
STUDENTS TO THE OFF-SITE ASSEMBLY AREA. USE THE DESIGNATED
EVACUATION ROUTE. ( Or Describe the route to be taken ) STUDENTS ARE_TO
REMAIN WITH THEIR TEACHER. TEACHERS NEED TO TAKE THEIR
EMERGENCY BACK PACKS AND LOCK THE CLASSROOM WHEN ALL
STUDENTS HAVE EXITED.”

—
e
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OFF-SITE EVACUATION CONTINUED

Incident Commander ( Principal ): As soon as possible, the incident
commander should notify the District office by radio. They should be
prepared to provide an updated summary of the situation. The incident
commander should also request the SwiftkK12 phone system be initiated to

provide timely information and instructions to the parents.

Teachers will follow instructions, and direct their students in an orderly
manner to the designated Off Site Emergency Assembly Area. Use the

Designated Evacuation Route unless otherwise instructed.

Teachers will take the Emergency Backpack when leaving the building and
take attendance once the class is assembled at the Off Site Emergency

Assembly Area.

Office Staff will evacuate to the designated Outdoor Command Post. They
should take the Emergency Operation Box with them. It should include all
items necessary to account for students and staff, such as roll sheets, staff

rosters, and visitor sign in books.

If outside, unsupervised students, such as those in transit, will immediately

report to their classroom.

Students inside restrooms, or other locations without adult supervision, should

immediately report to their classroom.

Once assembled, teachers and students will stay in place until further
instructions are given by the Principal or law enforcement. Remember that our
chief concern is the physical and emotional wellbeing of the students. Remain

calm, and keep the students calm
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OFF SITE EVACUATION continued:
10. As soon as possible, each teacher or adult in charge of students that the
command post receive the following information:
e Name and location
e Number and nature of injuries
e Total number of students
e Names of any missing students

e Names of any students not normally under you supervision, along
with their regular room number

e Total number of adults

e Names and titles of adults (maintenance worker, teacher, visitor,
etc.)

7. Office personnel will utilize this information to ensure the following:
1. Appropriate medical assistance has been requested
2. Account for all students, staff and visitors

8.If it is determined that someone is unaccounted for, the campus will be
searched in an effort to locate that individual. If there is imminent danger,
emergency response personnel will be notified by the Incident Commander.
They will search for the missing person. No district personnel will search
under those circumstances. If there is no imminent danger, the principal and
other designated staff, not involved in active student supervision, will sweep
the campus in an effort to locate the missing person.
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OFF SITE EVACUATION continued:

9.

10.

If someone arrives during the emergency, use your best judgment, based on
the facts available to you. If the new arrival is an unaccompanied student,
accept them and send them to their class at the Emergency Assembly Area. It
the new arrival is an Employee, assign them to an appropriate duty. If the new
arrival is a child accompanied by an adult, communicate the nature of the

emergency to them, and either accept the student, or send them away.

Be prepared for an extended period at the Emergency Assembly Area. Utilize
supplies from the Emergency Backpacks as a stopgap measure. During a
prolonged evacuation, the Incident Commander should coordinate with other
Principals, Emergency responders, etc. to obtain necessary supplies and

equipment to provide for the needs of the students and staff.

Depending on the nature of the emergency, meals may be available through
the Food Services Director. Requests for food should be made by the Incident

Commander to the Food Services Director via the Emergency Radio.

Emergency medical supplies, water, food, shelter and restroom facilities are
available in each School’s Emergency Supply Bin. If the School’s Bin is
accessible, the Incident Commander can coordinate with the Maintenance
Director to have his personnel transport the necessary material from the Bin
to the Off-Site Emergency Assembly Area. In the event the School’s Bin is
not accessible, the Incident Commander can coordinate the acquisition of

supplies from another School.

|
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OFF SITE EVACUATION continued:

All Clear

11. Each incident is unique and can have a multitude of ending scenarios. Please
be flexible and follow the directions from the command post. When the incident
is resolved, an “All Clear” announcement will be made, by the Incident
Commander at the time the All Clear is given, appropriate instructions should

be provided to ensure a smooth transition to the next phase of activity.

Examples: 1. “RETURN TO CAMPUS”

2. “IMPLIMENT EMERGENCY RELEASE
PROCEDURES. CONTINUE TO KEEP ALL
YOUR STUDENTS WITH YOU, UNLESS A
RUNNER COMES TO EXCUSE THEM.”

14. In the event crowd control is required, the Incident Commander, ( Principal ),
will call for the Search and Rescue Teams. The teachers on those teams, will
take their classes to a pre appointed teacher for safe keeping, and report to the
Command Post. They will perform the following functions as directed by the
Incident Commander:

e Sweep the Off Site Emergency Assembly Area and remove all
unauthorized personnel, including parents. Request assistance

from law enforcement as necessary.

e Prevent unauthorized personnel from entering the Off Site
Emergency Assembly Area

e Direct parents and other members of the public to the location of
the PIO ( Public Information Officer )

e [f appropriate, direct parents to the Emergency Release Area

15. If necessary councilors will be requested and set up, at a location accessible to
students, their families, and Staff.

OFF SITE EVACUATION continued:

®
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16.

17.

The Public Information Officer ( PIO ) will provide appropriate
information to the public, and members of the media. Requests for
information from media, will be directed to the PIO, at whatever location
designated by the P1O.

No staff will be allowed to leave until directed to do so. Depending on
the nature of the event, there may be a debriefing explaining exactly what
occurred, and how it was handled. All questions should be answered as
thoroughly as possible

e Remember that under no circumstances are staff permitted to speak to the
media. Refer all requests for information to the PIO. Do not allow students to

be interviewed on campus
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9. EMERGENCY PROCEDURES

This section describes the specific procedures school staff will follow during the seventeen
emergencies listed below:

Animal Disturbance

Assault on Campus ( Armed or Unarmed )
Biological or Chemical Release

Bomb Threat

Bus Disaster

Disorderly Conduct

Earthquake

Explosion/Risk of Explosion

Fire in Surrounding Area

Fire On School Grounds

Flooding

Loss or Failure of Utilities

Motor Vehicle Crash

Psychological Trauma

Suspected Contamination of Food or Water
Threat of Violence

Unlawful Demonstration / Walkout

It is important to note that school administrators ( Principals ) are responsible for the health
and safety of students and staff during an emergency. Although the following procedures
refer to specific actions, school administrators must exercise discretion in implementing
standardized procedures, and should consider modifications as necessary to assure the

health and safety of all personnel during an emergency.

In the following procedures, the Principal or designee will be referred to as “Incident
Commander”.

—
—
®
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ANIMAL DISTURBANCE

This procedure should be implemented when the presence of any animal, wild or domestic,

which threatens the safety of students or staff. Examples are dogs, coyotes, mountain lions,

bees etc.

Procedure

1.

The Incident Commander ( Principal ) will initiate appropriate Emergency
Response Actions, which may include LOCK DOWN, SECURE IN PLACE, or
EVACUATE BUILDING.

If the Incident Commander issues the EVACUATE BUILDING action, staff and
students will evacuate the buildings using prescribed routes or other safe routes to

the Emergency Assembly Area. If it is unsafe to remain on campus, the Incident
Commander will initiate an OFF-SITE EVACUATION

In the event of an evacuation, teachers will bring their Emergency Backpacks,
which include their student roster. Once in the Emergency Assembly Area, they
will take roll to account for students. Teachers will notify the Command Post of
missing or injured students.

Upon discovery of an animal, staff members will attempt to isolate the animal from
students if it is safe to do so. If the animal is outside, students will be kept inside.
If the animal is inside, students will remain outside in an area away from the animal.
Close doors or gates if it assists in segregating the animal.

If additional outside assistance is needed, the Incident Commander will call “911”
and provide the location of the animal and nature of emergency. The 9110perator
will forward the call to the appropriate agency. Do not call Animal Control or the
Department of Fish and Game direct.

If the incident is significant, the Incident Commander will contact the District
Office and advise them of the situation. If appropriate, the Incident Commander
should request a Connect-Ed message be sent advising parents of the nature of the
emergency, and advising them not to come to the school.

Advise the Command Post of any student or staff injuries. First aid will be provided
by the Medical Team. In the event the injuries require additional treatment, The
command Post will be advised, they will contact 911, and request appropriate
medical attention. Be prepared to give the exact location of the victim(s) their
approximate ages and the nature of the injury(s).

The Incident Commander or their designee will call the District Office and provide
periodic updates.

———— "
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ARMED ASSAULT ON CAMPUS

An Assault on Campus involves one or more individuals who attempt to take hostages or

cause physical harm to students and / or staff. Such an incident may involve unarmed

individuals, individuals actually possessing weapons such as a gun, a knife or other harmful

devices, or persons simulating a weapon.

Procedure

1.

Upon first indication of an assault, personnel should immediately notify the
Incident Commander ( Principal ).

The Incident Commander will initiate the appropriate Emergency Response
Action(s), which may include SHELTER-IN-PLACE, LOCK DOWN,
EVACUATE BUILDING or OFF-SITE EVACUATION.

The Incident Commander will call “911” and provide the exact location and nature
of the incident. The Incident Commander should designate a person to remain
online with 911 if safe to do so.

As soon as possible, use established procedures to account for students and staff. If
it is determined that someone is unaccounted for, the campus will be searched in an
effort to locate that individual. If there is imminent danger, i.e. an intruder is on
campus, law enforcement will be advised of the missing person, and will conduct
the search. In that case, no district personnel will leave a secured area to search. If
there is no imminent danger, the principal and other designated staff, not involved
in active student supervision, will sweep the campus in an effort to locate the
missing person.

The Medical Team will provide first aid and if necessary, work with local
authorities to ensure injured students and staff, receive medical attention.

As soon as possible, the Incident Commander will contact the District Office and
advise them of the situation. If appropriate, the Incident Commander should
request a Connect-Ed message be sent advising parents of the nature of the
emergency, and advising them not to come to the school.

The Incident Commander or their designee will call the District Office and provide
periodic updates. Those updates will include a verified list of casualties, and the
locations to which they were transported. The Incident Commander will utilize
district personnel and equipment and other resources as needed.

All media inquiries will be referred to the designated Public Information Officer.

The Incident Commander will debrief staff.
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B10LOGICAL OR CHEMICAL RELEASE

A Biological or Chemical Release is an incident involving the discharge of a biological
or chemical substance in a solid, liquid or gaseous state. Such incidents may also include
the release of radioactive materials. Such releases may be intentional or unintentional. The
source may be located on school grounds such as discharge of acid in a school laboratory,
or may originate off the school site such as an accident involving hazardous materials in
proximity of the school, or an explosion at a nearby oil refinery, truck release or agricultural
incident.

The following indicators may suggest the release of a biological or chemical substance:
Multiple victims suffering from watery eyes, twitching, choking or loss of coordination, or
having trouble breathing. Other indicators may include the presence of distressed animals
or dead birds.

This procedure deals with three possible scenarios involving the release of biochemical
substances: Scenario 1 - Substance released inside a room or a building; Scenario 2 -
Substance released outdoors and localized; and Scenario 3 - Substance released in
surrounding community. It is necessary to first determine which scenario applies and then
implement the appropriate response procedures.

Some agents may be in a gaseous state, some a powder, and some may be liquid. Some
gases are visible and some invisible. Some gasses are heavier than air and some lighter
than air. All these factors need to be taken into account when determining an appropriate
course of action.

Principals should determine ahead of time if there are any obvious chemical hazards near
their School. If chemicals are stored or manufactured nearby, determine ahead of time
what the chemicals are, the characteristics of the chemicals, their effects on humans, and
treatment protocols in the event of exposure. Having such information in advance may
save valuable time in the event of a release. '

E—
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Scenario 1: Substance Released Inside a Room or Building

The Teacher or Employee who discovers the substance will order the evacuation of
that area immediately effected by the contamination. As soon possible they need to
notify the Principal ( Incident Commander ). The Incident Commander will initiate
the appropriate Emergency Response Action. They may include SHELTER IN
PLACE, EVACUATE BUILDING, or OFF SITE EVACUATION. In the event of
evacuation, staff will use designated routes or alternative safe routes, to the
Emergency Assembly Area. The area should be located upwind of the affected
room or building.

The Incident Commander or their designee will call “911”, and provide the exact
location (e.g., building, room, area) and nature of emergency.

As soon as possible, the Incident Commander will notify the District Office, and
advise them of the situation. They will request initiation of the SwiftkK12 phone

system, in order to notify parents of the nature of the situation, and to advise them
not to come to the school.

The Incident Commander will instruct the Search and Rescue Team isolate and
restrict access to potentially contaminated areas. A Team Member should be
designated to guide Emergency Responders to both the contaminated area and
location of those who were exposed.

The Custodian will turn off local fans in the area of the release, close the windows
and doors, and shut down the building’s air conditioning system.

Persons who have come into direct contact with hazardous substances should have
affected areas washed with soap and water. Immediately remove and contain
contaminated clothes. Do not use bleach or other disinfectants on potentially
exposed skin. Individuals that have been contaminated “topically” by a liquid
should be segregated from unaffected individuals (isolation does not apply to
widespread airborne releases). A member of the Medical Team should assess the
need for medical attention.

The Command Post will compile a list of all people in the affected room or
contaminated area, specifying those who may have had actual contact with the
substance. This information must be passed on to any emergency responders. The

School Administrator will complete the Biological and Chemical Release Response
Checklist.

If necessary, the incident commander will request the Psychological First Aid
Team, who will convene onsite and begin the process of counseling and recovery.

Any affected areas will not be reopened until the Santa Barbara County Fire
Department, appropriate agencies, or the Incident Commander provides clearance.

122




117

SCENARIO 2: SUBSTANCE RELEASED QOUTDOORS AND LOCALIZED

The Incident Commander will immediately direct staff to remove students from the
affected areas to an area upwind from the release. The Incident Commander will initiate
the appropriate Emergency Response Action. They may include SHELTER IN PLACE,
EVACUATE BUILDING, or OFF SITE EVACUATION. In the event of evacuation, staff
will use designated routes or alternative safe routes, to the On or Off Site, Emergency
Assembly Area. The area should be located upwind of the affected area.

The Incident Commander or their designee will call “911”, and provide the exact location
(e.g., building, room, area) and nature of emergency.

As soon as possible, the Incident Commander will notify the District Office, and advise
them of the situation. They will request initiation of the SwiftK12 phone system, in order
to notify parents of the nature of the situation, and to advise them not to come to the school.

Persons who have come into direct contact with hazardous substances should have affected
areas washed with soap and water. Immediately remove and contain contaminated clothes.
Do not use bleach or other disinfectants on potentially exposed skin. Individuals that have
been contaminated “topically” by a liquid should be segregated from unaffected individuals
(isolation does not apply to widespread airborne releases). A member of the First
Aid/Medical Team should assess the need for medical attention.

The Command Post will compile a list of all people who have been affected by the
substance, or otherwise contaminated. This information must be passed on to any
emergency responders. The School Administrator will complete the Biological and
Chemical Release Response Checklist.

If necessary, the incident commander will request the Psychological First Aid Team, who
will convene onsite and begin the process of counseling and recovery.

Any affected areas will not be reopened until the Santa Barbara County Fire Department,
appropriate agencies, or the Incident Commander provides clearance.
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SCENARIO 3: SUBSTANCE RELEASED IN SURROUNDING COMMUNITY

If the Incident Commander or local authorities determine a potentially toxic substance has
been released to the atmosphere, the Incident Commander will initiate the appropriate
Emergency Response Action. They may include SHELTER IN PLACE, or OFF SITE
EVACUATION. In the event of evacuation, staff will use designated routes or alternative
safe routes, to the On or Off Site, Emergency Assembly Area. The area should be located
upwind of the affected area.

The Incident Commander or their designee will call “911”, and provide the exact location
(e.g., building, room, area) and nature of emergency.

As soon as possible, the Incident Commander will notify the District Office, and advise
them of the situation. They will request initiation of the SwiftK12 phone system, in order
to notify parents of the nature of the situation, and to advise them not to come to the school.

The school will remain in a SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF
SITE EVACUATION condition until appropriate agency, or the Incident Commander
provides clearance.

—
N
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BOMB THREAT

This protocol is initiated by receipt of a bomb threat, or discovery of a suspicious device.
The threat can be received by telephone, note, e mail, personal delivery, or from police or

fire personnel.

Bomb threats are much more common than either actual explosive devices, or explosions.
In general, threats or advanced warnings are not given when a bomb is actually going to
explode. Statistically, when a bomb explodes, there is no warning, and conversely, when

threats are made there is normally no explosion.

Threats can be used for various purposes, including creating fear, and disrupting normal
activities, or calling attention to an individual or group. A phone threat can be received at

any number, and may be found on an answering machine at the beginning of the day.

Normally, a threat requires some additional factor to make it “credible”. Determining the
credibility of the threat is best left to the professionals, however the Incident Commander
or other District Administrator may be asked to make the call, or to provide input. Factors
contributing to credibility are age of the caller. Specificity of the threat, stated motive,

description of the device, or apparent explosives knowledge.

Threats made by students, absent any corroborative facts are normally considered non
credible. Non credible threats call for lesser response than either credible threats, or when

a suspicious device is actually discovered.

A series of false Bomb Threats, create the possibility that the perpetrator is “patterning”
the schools response, to the threats. By placing the false threats, the perpetrator learns both
evacuation routes and emergency assembly areas. If multiple threats are received, it is
important that officials recognize the pattern of threats and utilize different evacuation

routes and assembly areas.

Routinely examine evacuation areas. Look for evidence of recent digging. Remove trash
cans, dumpsters, or other items which could be used to conceal an explosive devise. Be
suspicious of piles of trash or other debris which appear in an assembly area. Improvised

Explosive Devices, or I.LE.D.’s are routinely concealed in such items.

—— .
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Procedure

1.

If the threat is received by telephone, the person receiving the call should attempt
to keep the caller on the telephone as long as possible and alert someone else to call
“911” — Tell the operator, “This is [state name] from [state school]. We are
receiving a bomb threat on another line. The number of that line is [state
phone number].”

The person answering the threat call should follow the procedures on the Bomb
Threat Checklist. A Checklist should be located underneath each phone capable of
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